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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH PAK LAK Poc lap - Tw do - Hanh phic
Sé: 9440/QP-UBND Dék Lk, ngay A8 thang 4 nam 2017
QUYET PINH

Vé viéc cong bo thi tuc hanh chinh thude thAm quyén giai quyét
cua S¢ Xay dung trén dia ban tinh Pak Lak

CHU TICH UY BAN NHAN DAN TiNH

Can ctr Luat T3 chte Chinh quyén dia phuong ngay 19 thang 6 nam 2015;

Can ci Nghi dinh s6 63/2010/ND-CP, ngay 08 thang 6 nim 2010 ctia Chinh
phu vé kiém soat thi tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP, ngay 14 thang
5 ndm 2013 cua Chinh phu sira d6i, bd sung mot sé diéu cia cac Nghi dinh lién
quan dén kiém soat thu tuc hanh chinh;

Can ctir Thong tu sb 05/2014/TT-BTP, ngay 07 thang 02 nam 2014 cta Bo
truong Bo Tu phéap hudng dén cong bd, niém yét thi tuc hanh chinh va bao cao vé
tinh hinh, két qua thuc hién kiém soat thi tuc hanh chinh;

Can clr Quyét dinh sé 14/2014/QD-UBND, ngay 03 thang 6 nim 2014 cla
UBND tinh Pak Lik ban hanh Quy ché cong bd, cong khai thii tuc hanh chinh trén
dia ban tinh;

Xét dé nghi ctia Giam ddc S& Xay dung tai To trinh sb 45/TTr-SXD, ngay
22 théang 3 nam 2017,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay Bo tha tuc hanh chinh thudc
thim quyén giai quyét cia S& X4y dung trén dia ban tinh Dak Lak.

Piéu 2. Bii bé Quyét dinh s6 2557/QD-UBND, ngay 21 thang 9 nim 2015
ctia UBND tinh vé viéc cong bb tha tuc hanh chinh trong linh vuc xdy dung thudc
thAm quyén giai quyét cia S& Xay dung; Thu tuc hanh chinh “Cap lai ching chi
dinh gia bat dong san, mdi gidi bat dong san (Truong hop ching chi cii rach nat
hodc bi mét) duoc UBND tinh cong bd tai Quyét dinh sb 3757/QD-UBND, ngay
23 thang 12 ndm 2009. Cac thu tuc hanh chinh khéng c6 trong danh muc TTHC
ban hanh kém theo Quyét dinh nay hét hiéu luc ké tir ngay ky.

Piéu 3. Quyét dinh nay c6 hidu luc thi hanh ké tir ngay ky. Céc thu tuc hanh
chinh ho#c cic bd phan tao thanh thi tuc hanh chinh dugc cong b tai Quyét dinh
nay c6 hiéu lyc theo ngay van ban quy pham phép luat cé quy dinh vé thu tuc hanh
chinh hodc bd phan tao thanh thu tuc hanh chinh c¢é hiéu luc thi hanh.



Pidu 4. Chanh Van phong UBND tinh, Giam ddc So Xay dung, Giam dc

S& Tu phap, Chu tich UBND c4c huyén, thi x&, than

lién quan chiu trach nhiém thi hanh Quyét dinh nay./. #

Noi nhan#y”

- Nhu Diéu 3;

- Thuong truc Tinh uy;

- Thuong truc HDND tinh;

- Lanh dao UBND tinh;

- Cuc KSTTHC-VPCP (b/e);

- Lanh dao VP UBND tinh;

- S& Xay dung;

- Sé Tu phap;

-So Thong tin va Truyén thong;

- UBND céc huyén, TX, TP (sao gui, trién khai
dén UBND céc xa, phudng, thi tran thudc dia ban);
- Bao Dk Lk, Dai PTTH tinh;

- Cbng thong tin dién tu tinh;

- Luu: VT, CN, NC. CN _40)
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH PAK LAK Poc 1ap - Tu do - Hanh phiic

THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA SO XAY DUNG TREN PIA BAN TIiNH PAK LAK

(Ban hanh kém theo Quyét dinh 56 940/QD-UBND ngay 18 thang 4 nam 2017
cua Chu tich Uy ban nhdn dan tinh Dak Lak)

A. DANH MUC THU TUC HANH CHINH THUQC THAM QUYEN GIAI

QUYET CUA SO XAY DUNG TREN PIA BAN TiNH PAK LAK

STT Tén thu tuc hanh chinh

I LINH VUC XAY DUNG

1 Cap gidy phép xay dung cong trinh khéng theo tuyén (ddi véi truong hop xdy
dung moi)

’ Cip gidy phép xay dung cong trinh theo tuyén trong dd thi (doi véi trueong hop
xay dung moti)

3 |Cap gidy phép xay dung cong trinh ton gido (doi véi trieong hop xdy dung méi)

4 Cap gidy phép xay dyng cong trinh twong dai, tranh hoanh tréang (déi véi tricong
hop xay dung maoi)

5 (Cap giéy phép xay dung cOng trinh quang céo ( doi voi truong hop xdy dung moi)

6 Qép giéy phép xdy dung cong trinh cta cdc co quan ngoai giao va td chire qudc
te (doi voi truong hop xdy dung moi)

7 |Cap gidy phép xay dung theo giai doan

8 |Cép gidy phép xay dung cho du 4n

9 (Cap gidy phép xay dung d6i véi truong hop stra chita, cai tao cong trinh

10 |Cap gidy phép di doi cong trinh

11 Cap gidy phép xay dung c6 thoi han (chi cdp cho timg cong trinh, khong cdp
theo giai doan va cho dw dn).

12 Cap lai gidy phép xdy dung trong trudng hop bi rich, nt hoic mat gidy phép xay
dung

13 [Piéu chinh gidy phép xay dung

14 |Gia han gidy phép xay dung
Cip chtng chi hanh nghé hoat dong xiy dung hang II, hang III giéi voi cd nhén

15 hoat dong xay dung trong cdc linh vuc: Khao sat xay dung; Thiét ké quy hoach

xay dung; Thiét ké xay dung cong trinh; Gidm st thi cong xiy dyng; Kiém dinh

xady dung; Pinh gid xay dung




16

Cép chuyén doi chimg chi hanh nghé hoat dong xay dung hang II, hang III d6i
v0i cd nhan hoat dong xay dung trong céc linh vuc: Khao sat xay dung; Thiét ké
quy hoach xay dung; Thiét ké xay dung cong trinh; Gidm st thi cong xay dung;
Kiém dinh xay dung; Dinh gid xiy dung

17

Cap lai (truong hop CCHN hét han str dung)/diéu chinh, bo sung ndi dung ching
chi hanh nghé hoat dong xay dung hang II, hang III dbi véi c4 nhan hoat dong
xdy dyng trong cdc linh vyc: Khao sat xay dung; Thiét ké quy hoach xay dyung;
Thiét ké xay dung cong trinh; Gidm sét thi cong xay dung; Kiém dinh xdy dung;
Dinh gid xay dung.

18

Cép lai chig chi hanh nghé hang II, hang III (trudng hgp CCHN rach, nat/that
lac) ddi v6i cd nhan hoat dong xay dung trong cic linh vuc: Khao st xay dung;
Thiét ké quy hoach xay dung; Thiét ké, tham tra thiét ké xay dung cong trinh;
Gidm sat thi cong xdy dung; Kiém dinh xdy dung; Dinh gid xiy dung

19

Tha tuc cap/cap lai /diéu chinh, bd sung noi dung ching chi nang lyc hoat dong
xdy dung hang II, hang III dbi véi: to chiic khao st xay dung; t6 chirc 1ap quy
hoach xay dyng; t6 chirc thlet ké, tham tra thiét ké xdy dung; t6 chirc lap, tham
tra dy 4n dau tu xdy dung; to chtc quan 1y du 4n dau tu xay dung; t6 chire thi
cong xay dung cong trinh; t6 chtrc gidm sét thi cong xay dung; to chirc kiém dinh
xay dung; t6 chuc quan 1y, tham tra chi phi dau tu xay dung

20

Thu tuc cap gidy phép hoat dong xdy dyung cho t,(A) chtrc va cd nhan nudc ngoai
hoat dong xay dung tai Viét Nam (sau day goi tat 1a Nha thau): Thuc hi¢n hop
dong cua dy 4n nhém B, C

21

Tha tuc diéu chinh gidy phép hoat dong xay dung cho t6 chirc va cd nhan nudc
ngoai hoat dong xay dung tai Viét Nam (sau day goi tat 1a Nha thau): Thuc hi¢n
hop dong cua du an nhém B, C

22

Tham dinh thiét ké co so/thiét ké co s diéu chinh

23

Tham dinh Thiét k&, du todn xAy dung (sau thiét ké co s6)/Thiét ké, dy todn xdy
dung di€u chinh (sau thiét ké co s0)

24

Tham dinh Bdo cdo kinh té - k§ thudt dau tw xdy dung/Béo cdo kinh té - k§ thuat
dau tu xay dung diéu chinh.

25

Tham dinh Thiét ké ban v& thi cong, du todn xiy dyng (truong hop thiét ké 1
budc)/ Thiét ké ban v& thi cong, du todn xay dung diéu chinh (trudng hop thiét
ké 1 budc):

LINH VUC QUY HOACH XAY DUNG

Tham dinh nhiém vy quy hoach chi tiét

Tham dinh diéu chinh cuc bd dd 4n quy hoach chi tiét

Tham dinh dd 4n quy hoach chi tiét

Cép gidy phép quy hoach d6 thi

DN || Wi

Cép gidy phép quy hoach xiy dung
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LINH VU'C VAT LIEU XAY DUNG

1

Tiép nhan cong bd hop quy cic san pham, hang héa VLXD

LINH VUC PHAT TRIEN PO THI

Tham dinh hd so dé xuit khu vuc phat trién do thi

Tham dinh chip thuan du tu du 4n xay dung khu d6 thi méi

LINH VUC HA TANG KY THUAT

Tham dinh do 4n Quy hoach chuyén nganh

Tham dinh ban db dia hinh phuc vu quy hoach va thiét ké xay dung

=|o]-[<]]-]=

LINH VUC QUAN LY DU AN

Tham dinh Dy 4n dau tu xdy dung (ddi v6i cong trinh st dung von ngan sich nhal
nuoc)

A% 1

LINH VUC NHA O

Chuyén quyén thué nha ¢ cii thudc so hiru Nha nuée

Béan nha ¢ cii thudc s¢ hiru Nha nudc

Giai quyét cho thué nha ¢ cii thudc so hitu Nha nudc

Giai quyét hd so theo Nghi quyét 755/2005

N || Wi

Tham dinh, chap thuan chu truong dau tu cdc dy dn phat trién nha &

Sao luc hd so nha dat

VIII

LINH VUC KINH DOANH BAT PONG SAN

Tham dinh va trinh phé duyét hd so chuyén nhuong toan bd dy 4n khu do thi
ma&i, du 4n khu nha ¢, du 4n ha tang ky thuat cong nghiép

Cép chig chi mdi gii bat dong san

Cép lai chirng chi mdi gidi bat dong san

LINH VUC THANH TRA CHUYEN NGANH

Giai quyét khi€u nai lan dau

Giai quyét khiéu nai lan hai

Giai quyét to cdo




B. NQI DUNG THU TUC HANH CHINH THUQC THAM QUYEN GIAI
QUYET CUA SO XAY DUNG TINH PAK LAK

I. LINH VU'C XAY DUNG

1. Cép gidy phép xay dung cong trinh khong theo tuyén (ddi vdi truwong hop
xady dung mdoi)

a) Trinh tw thuc hién:
Buéc 1: Chuan bi hd so

, C?l nhé}n, td chirc ndp h so tai BO phan tiép nhan VE\J., tra két qua cua S& Xay dung
Dak Lak, s6 15 Hung Vuong - Phuong Ty An - thanh pho Buén Ma Thuot.
Buwéc 2: Tiép nhan va xir 1y hd so
- Cong chirc bo phan tiép nhan va tra két qua thyuc hién tiép nhan va kiém tra hd
so. Truong hop hd so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh thi can bo tiép nhan hudng dan bang
phiéu hudng dan dé cd nhan, t6 chirc hoan thién hd so theo quy dinh.

- Cong chirc b phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao So deé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mén xir ly. H6 so
dugc chuyén dén cdc Phong chuyén mon dé xur 1y, giai quyét sau khi cé phi€u chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

- Cong chitrc bd phan tiép nhan va tra két qua tiép nhan két qua tir cdc Phong
chuyén mén va kiém tra viéc thyc hién ndp phi, 1€ phi theo quy dinh cua cic t6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Sang tir 7 gio 00 dén 11 gio 30 va chidu tr
13 gio 30 dén 17 gio 00, tir thir 2 dén tht 6 hang tuan (thtr 7, chu nhat va ngay 1¢
nghi).

b) Céch thirc thye hi¢gn: Cong dan ndp hd so' va nhan két qua tryc tiép tai Bo
phan ti€p nhan va tra két qua S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lrgng hd so:

1. Thanh phan ho so:

- Pon d& nghi cp gidy phép xiy dung theo mau tai Phy luc s6 1, ban chinh;

_- Ban sao hodc t¢p tin chtra ban chyp chinh mot trong nhiing gidy tor chimg minh
quyén su dung dat theo quy dinh cua phép lut vé dat dai. Truong hop doi voi cong
trinh x@y dung tram, c6t phat song tai khu vuc khong thuéc nhém dat c6 muyc dich st
dung cho xay dung, khong chuyén doi duoc muc dich su dung dat thi nop ban sao

hodc tp tin chlra ban chup chinh van ban chap thuan vé dia diém xay dung cua Uy
ban nhé4n dan cip huyén;



- Ban sao hoic tép tin chita ban chyp chinh bdo cdo két qua thim dinh thiét ké
cua co quan chuyén mon vé xay dung doi voi cong trinh theo quy dinh phai dugc tham
dinh thiét ké;

- Ban sao hodac tép tin chtra ban chup chinh van ban ban cam két cua chu dau tu
béo dam an toan cho cdng trinh va cong trinh 14n cin dbi v6i cong trinh xay chen, c6
tang ham;

- Ban sao hodc t€p tin chua ban chup chinh ban ké khai nang lyc, kinh nghiém
ctia td chirc, c4 nhan thiét ké theo miu tai Phu luc s6 3, keém theo ban sao chirng chi
hanh nghé hoat dong xay dung ddi v6i cong trinh chua duge co quan chuyén mon vé
xay dung tham dinh thiét ké;

- Ban sao hoic tép tin chtra ban chup chinh quyét dinh dau tu d6i v6i cong trinh
yéu cau phai lap du 4n dau tu xay dung;

- Ban sao hodc tép tin chira ban chup chinh hai bo ban v& thiét ké k¥ thuat hoac
thiét ké ban v& thi cong duoc phé duyét theo quy dinh ctia phdp luat Ve xay dung (doi
Véi thiét ké xdy dung cia cong trinh da dwoc co quan chuyén mon vé xdy dung tham
dinh); ban chinh hai bo ban vé& thiét ke k¥ thuat hodc thiét ké ban vé& thi cong dugc phé
duy¢t theo quy dlnh ctia phdp luat vé xdy dung (doi voi thiét ké xdy dung cua cong
trinh dd dwoc 16 chirc, cd nhan co du dleu kién nang luc tham tra thiét ké xdy dung
lam co s& cho viéc tham dinh ), moi bd gom.

+ Ban v& mit bang vi tri cong trinh trén 16 dat ty 1& 1/100 - 1/500, kém theo so dd
vi tri cOng trinh;

+ Ban vé& cdc mit bang, cdc mat dimg va mat cat chu yéu cua cong trinh, ty 1
1/50 - 1/200;

+ Ban v& mat bang mong ty 1¢ 1/100 - 1/200 va mat cat mong ty 1¢ 1/50, kem
theo so d6 ddu ndi véi hé thong ha tang k¥ thuét vé giao thong; cip nudc; thoat nudc
mua, nude ban; xir Iy nude thai; cap dién; thong tin lién lac; cdc hé thong ha ting k¥
thuat khic lién quan dén cong trinh ty 1& 1/50 - 1/200.

(Co s6 phdp ly: khoan 1 Piéu 8 va Diéu 15 Thong tw s6 15/2016/TT-BXD va
khoan 4 Piéu 82 Ludt Xay dung nam 2014)

2. S6 lugng ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi gian 30 ngay, ké tir ngay nhan da hd so theo
quy dinh (bao gdm ca thoi gian ldy y kién cta cdc co quan quan 1y nha nude cé lién
quan trong thoi gian 10 ngay).

(Co s6 phdp 1y: khodn 1 Piéu 102 Ludt Xdy dung ndm 2014)

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic.

e) Co quan thyc hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.
g) Két qua thyc hién thii tuc hanh chinh: Gidy phép xay dung.
h) Phi, Lé phi: Lé phi cip phép 150.000 dong/gidy phép.



(Co so phdp ly: diém b khoan 4 Muc II ban hanh kém theo Nghi quyét sé
10/2016/NQ-HDND)

i) Tén mau don, miu to khai:

- Phu lyc s 1 ban hanh kem theo Théng tu s6 15/2016/TT-BXD ngay 30/6/2016
cua B§ Xay dung.

- Phu lyc s 3 ban hanh kém theo Thong tu s6 15/2016/TT-BXD ngay 30/6/2016
cua B§ Xay dung.

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh:

- Bao dam an toan cho cong trinh, cong trinh lan cén va yéu cau vé bao vé méi
truong, phong, chong chdy, nd; bao dam an toan ha tang ky thuat, hanh lang bao vé
cong trinh thity 1oi, dé diéu, ning lugng, giao thong, khu di san van hoa, di tich lich sur
- van ho6a; bao dam khoang cdch an toan dén cong trinh d& chdy, nd, doc hai va cong
trinh quan trong c6 lién quan dén quéc phong, an ninh.

_ - Thiét ké xy dyng cong trinh da dwgc tham dinh, phé duyét theo quy dinh tai
Diéu 82 Luat Xay dung nam 2014.

- P6i voi cong trinh trong db thi:

+ Phu hop voi quy hoach chi tiét xay dung da duoc co ‘quan nha nudc co tham
quyén phé duyét. Bdi véi cong trinh xdy dung o khu vuc, tuyén phd trong d thi da 6n
dinh nhung chua c6 quy hoach chi tiét x@y dyng thi phai phu hop voi quy ché quan ly
quy hoach, kién triic d6 thi hodc thiét ké d6 thi dugc co quan nha nudc c¢é tham quyén
ban hanh.

+ Phit hop v6i muyc dich sir dung dat theo quy hoach sir dung dat dugc phé duyét.

- Do v6i cong trinh ngodi do thi: Phit hop voi vi trf va tong mit bang cuia dy 4n
da duoc co quan nha nudc c¢6 tham quyén chap thuan bang van ban.

(Co s6 phdp ly: Diéu 91 va Piéu 92 Ludt Xdy dung ndam 2014)

1) Can cir phap ly cia tha tuc hanh chinh:

- Luat Xay dung nam 2014;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phul vé quan 1y du 4n
dau tu xay dung;

- Thong tu s6 15/2016/TT-BXD ngay 30/6/2016 cia B Xdy dung huéng dan vé
cap giay phép xay dung;

- Nghi quyét s6 10/2016/NQ-HDND ngay 14/12/2016 cia HDND tinh vé& murc
thu cdc loai phi va I¢ phi trén dia ban tinh Pak Lak.



PHU LUCSO 1

(Ban hanh kém theo Théong twr s6: 15/2016/TT-BXD ngay 30 thdng 6 nam 2016 ciia B6 Xdy
dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON PE NGHI CAP GIAY PHEP XAY DUNG
(Str dung cho cong trinh: Khéng theo tuyén)

Kinh guri: ..o

1. Théng tin vé chi dau tu:

- Tén cht dAu tr (180 Chtl DO): ..ooovvvee e
- Nguoi dai dién: ...ocooooveiveeie e Chtic vu (éu cO): ...oovvveeii
DA Chi N N Lo
-S6nha: oo Puong/phd ........c.cooeiil PhUOnNg/Xa ....oooveeeeeeeiie
- Quan/huyén Tinh/thanh Pho: ...t e
2 SE GBI thOGL: «.ovve et

2. Thong tin cong trinh:

= Pia DI XAY AUNE: . .oooien e
CLOAAESO: oo Diéntich ...........ccocooiiiiil. m’.
~Taisdnhi: ..o PUONG/PHO ..o
-Phuong/xa ..o Quan/huyén ..........oooiiiiiiiii
= Tinh, thAnh PO ....ooee e
3. Noi dung dé nghi cap phép:

-Loaicong trinh: ... CAp cONg trinh: ......ooovveiiiiiiie e
- Dién tich xay dung: ................ m’,

- Cot xdy dung: .............. m

- Tong dién tich san: ............ m? (ghi ré dién tich san cdc tang ham, tang trén mdt dat, tang
ky thudt, tang lung, tum).

- Chiéu cao cong trinh: ........ m (trong dé ghi ré chiéu cao cdc tang ham, tang trén mdt dat,

tang lirng, tum).

- S tﬁng: (ghi ré $6 tang ham, tang trén mdt dat, tang ky thudt, tang limg, tum)

4. Pon vi hodic ngwdi chi nhiém thidt Ké: ...
= TN A0 Vi thIEEKE: ....eeviiiiiit e
- Chimng chi nang luc hoat dong x4y dung (néu ¢6): SO ................ CApNEAY .....eeeene.,

- Teén chl nhiBm thiGt K&: ... o
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- Chirng chi hanh nghé cd nhan s&: ................ 4 [0 B CAP NEAY: ..o
S DI O

S DI tNOAI: ...
- Gidy phép hanh nghé SO (NEU  CO): .oevvvniiiniiie e cap
NZAY « ettt

5. Dy kién thoi gian hoan thanh cong trinh: ............... thang.

6. Cam két: Toi xin cam doan 1am theo diing gidy phép duogc cap, néu sai tdi xin hoan toan
chiu trach nhiém va bi xr 1y theo quy dinh cta phép luat.

Guei kem theo Pon nay cdc tai liéu:
1-
2.

...... ngay ......thdng ..... nam ......
Nguoi lam don/Dai dién cha dau tw
KY, ghi ro ho tén, dong dau (néu co)



PHU LUC SO 3

(Ban hanh kém theo Théong tw s6: 15/2016/TT-BXD ngay 30 thdng 6 nam 2016 ciia B6 Xdy
dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BAN KE KHAI KINH NGHIEM CUA TO CHUC, CA NHAN THIET KE
1. TO Chire thit KE: ....ooee e,
| R S §
L2, DIa O e
1,30 S8 QI8 tOGI: v e e
1.4. NGi dung dang ky kinh doanh: ........ .o i
2. Kinh nghi8m thit K&: ........ .. i
2.1. Ké khai it nhat 03 cong trinh da thiét ké twong tu nhu cong trinh d& nghi cap phép:

2.2. Tb chtrc truc tiép thiét ké:

a) S6 10 0
Trong do:

S KGEN HITC SIS .o
= K S CAC 10 e e
b) Chui nhiém thiét ké:

S H O VA I e
- S6 chimng chi (kém photocopy chitng Chi): ............c.ouueeiii e
- Cong trinh da chu nhiém, chu tri (tén cong trinh, quy mé, chu dau tw, dia chi): ................
¢) Chu tri thiét ké cdc bd mdn (ké khai doi véi tdt cd cdc bé mon):

S H O VI o
- S6 chiing chi (kém photocopy chitng Chi): ............cooueei i

- Cong trinh da chu nhi¢m, chu tri (#én cong trinh, quy mo, chu dau tu, diachi): ............

........... , Ngay ...... thdng.... nam ....
Dai dién to chirc, ca nhan thiet ke
(KY ghi ro ho tén)



2. Cép gidy phép xay dung cong trinh theo tuyén trong dé thi (déi véi triwong
hop xdy dung maoi)

a) Trinh ty thuc hién:

Buéc 1: Chuan bi hd so

~ Cd nhan, t chirc ndp ho so tai Bo phan tiép nhn va tra két qua cua S& Xay dung
bak Lak, so 15 Hung Vuong - Phuong Tu An - thanh pho Budn Ma Thugt.

Bwéc 2: Tiép nhan va xir 1y hd so

- Cong chitc bd phan tiép nhan va tra két qua thuc hién tiép nhan va kiém tra ho
s0. Truong hop ho so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh thi can b ti€p nhén hudng dan bang
phiéu hudng dan dé cd nhan, t6 chuc hoan thi¢n ho so theo quy dinh.

- Cong chirc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Léanh
dao So dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xu ly. HO so
dugc chuyén dén cidc Phong chuyén mon dé xu 1y, giai quyét sau khi c¢6 phi€u chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

- Cong chitrc bd phan tiép nhdn va tra két qua tiép nhan két qua tir cdc Phong
chuyén mon va kiém tra viéc thyc hién ndp phi, 1€ phi theo quy dinh cta cic to chue,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Sang tr 7 gio 00 dén 11 gio 30 va chidu tir
13 gio 30 dén 17 gio 00, tir thir 2 dén thir 6 hang tuan (tha 7, chu nhat va ngay 1é
nghi).

b) Céch thirc thye hi¢gn: Cong dan ndp hd so' va nhan két qua truc tiép tai Bo
phan ti€p nhan va tra két qua S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lrong hd so:

1. Thanh phan ho so:

- Pon dé nghi cap gidy phép xay dung theo miu tai Phy luc s6 1, ban chinh;

- Ban sao hodc t¢p tin chira ban chup chinh mot trong nhiing gidy to ching minh

quyén sir dung dat theo quy dinh cua phap luat vé dat dai hodc van ban chép thuan cta
co quan nha nudc c6 tham quyén vé vi tri va phuong 4n tuyén;

- Ban sao hoac t€p tin chira ban chyp chinh quyet dinh thu hoi dat cia co quan
nha nudc c6 tham quyén theo quy dinh ctia phdp luat vé dat dai;

- Ban sao hodc t¢p tin chira ban chyp chinh bdo céo két qua tham dinh thiét ké
cua co quan chuyén mon vé xay dung doi voi cong trinh theo quy dinh phai dugc tham
dinh thiét ké;

- Ban sao hodc t€p tin chtra ban chup chinh ban ké khai nang lyc, kinh nghiém
cua to6 chuc, ca nhan thiét ké theo mau tai Phuy luc so6 3, kem theo ban sao ching chi

10



hanh nghé hoat dong xdy dung, d6i v&i cong trinh chua duoc co quan chuyén mon vé
xay dung tham dinh thiét ké;

- Ban sao hoic tép tin chira ban chyp chinh quyét dinh dau tu ddi véi cong trinh
yéu cau phai lap dy an dau tu xay dung;

- Ban sao hodc tép tin chira ban chup chinh hai bo ban vé& thiét ké k¥ thuét hoic
thiét ké ban v& thi cong duoc phé duyét theo quy dinh ctia phdp luét vé xay dung (ddi
Véi thiét ké xdy dung ciia cong trinh da dwoc co quan chuyén mon vé xdy dung tham
dinh); ban chinh hai bo ban vé& thiét ké k¥ thuat hodc thiét ké ban v& thi cong dugc phé
duyét theo quy dinh cua phép luat vé xay dung (doi voi thiét ké xdy dung cua cong
trinh da dwoc 16 chire, cd nhan co du dteu kién nang luc tham tra thiét ké xdy dung
lam co s& cho viéc tham dinh ), mdi bd gom

+ So dd vi trf tuyén cong trinh ty 1& 1/100 - 1/500;
+ Ban v& mit bang tong thé hodc ban v& binh do cong trinh ty 1& 1/500 - 1/5000;
+ Ban vé& cdc mat cat ngang cha yéu ctia tuyén cong trinh ty 18 1/50 - 1/200;

+ Riéng d6i v6i cong trinh ngam phai bd sung thém: Ban vé& céc mit cat ngang,
céc mat cat doc thé hién chiéu sdu cong trinh ty 1& 1/50 - 1/200; So d6 ddu ndi voi hé
thdng ha tang k¥ thuat ngoai cong trinh ty 18 1/100 - 1/500.

(Co s6 phdp Iy: khoan 2 Piéu 8 va Diéu 15 Thong tw so 15/2016/TT-BXD va
khoan 4 Piéu 82 Ludt Xay dung nam 2014)

2. S6 lugng ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi gian 30 ngay, ké tir ngay nhan du hd so theo
quy dinh (bao gom ca thoi gian lay v kién cua cdc co quan quan 1y nha nude c6 lién
quan trong thoi gian 10 ngay).

(Co s6 phdp 1y: khodn 1 Piéu 102 Ludt Xay dung 2014)

d) Poi twong thue hién thii tuc hanh chinh: T6 chirc.

e) Co quan thue hién thii tuc hanh chinh: S& Xay dung Pik Lik.
g) Két qua thyc hién thii tuc hanh chinh: Gidy phép xay dung.
h) Phi, Lé phi: Lé phi cip phép 150.000 dong/gidy phép.

(Co so phdp ly: diém b khoan 4 Muc II ban hanh kém theo Nghi quyét sé
10/2016/NQ-HDND)

i) Tén mau don, miu to khai:

- Phu luc s6 1 ban hanh kém theo Thong tu sé 15/2016/TT-BXD ngay 30/6/2016
cua Bo Xay dung.

- Phu luc s6 3 ban hanh kém theo Thong tu sé 15/2016/TT-BXD ngay 30/6/2016
cua B¢ Xay dung.

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:
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N Phu hop véi quy hoach chi tiét xdy dung da duoc co ,quan’nhél nuoc co thém
quyén phé duyét. Doi voi cong trinh xay dung ¢ khu vyc, tuyén phé trong do thi da 6n
dinh nhung chua c6 quy hoach chi tiét x@y dyng thi phai phu hop voi quy ché quan ly
quy hoach, kién triic d6 thi hodc thiét ké d6 thi dugc co quan nha nudc c¢é tham quyén
ban hanh.

- Phit hop voi muc dich st dung dat theo quy hoach sir dung dat duoc phé duyét.

- Bao dam an toan cho cdng trinh, cong trinh 1an cén va yéu cau vé bao vé moi
truong, phong, chong ch‘éy, nd; bdo dam an toan ha tang k¥ thuat, hanh lang bao vé
cong trinh thuy loi, dé diéu, nang luong, giap thong, khu di~ san van héa, di tich lich sur
- van héa; bao dam khoang cé(;h an ,tOEJ.Il dén cong trinh dé chdy, no, ddc hai va cong
trinh quan trong c6 lién quan dén quoc phong, an ninh.

- Thiét ké xay dung cong trinh d3 duoc tham dinh, phé duyét theo quy dinh tai
bicu 82 Luat Xay dung 2014.

(Co s6 phdp ly: Diéu 91 Ludt Xay dung 2014)

1) Can cwt phap ly ciaa thi tuc hanh chinh:

- Luat Xay dung ndm 2014;

- Nghi dinh s0 59/2015/ND-CP ngay 18/6/2015 ctia Chinh phu vé quan 1y du 4n
dau tu xay dung;

- Thong tu s6 15/2016/TT-BXD ngay 30/6/2016 clia BO Xay dung huéng dan vé
cap giay phép xay dung;

- Nghi quyét s6 10/2016/NQ-HDND ngay 14/12/2016 cia HDND tinh vé mitc
thu cdc loai phi va I¢ phi trén dia ban tinh Pak Lak.
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PHU LUCSO 1

(Ban hanh kém theo Théong tw s6: 15/2016/TT-BXD ngay 30 thdng 6 nam 2016 ciia B6 Xdy
dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON PE NGHI CAP GIAY PHEP XAY DUNG
(Str dung cho cong trinh: Theo tuyén trong do thi)

Kinh guri: ...

1. Théng tin vé chi dau tu:

- Tén cht dAu tur (1810 Chtl DO): ...oovvve e,
- Nguoi dai dién: ....co.ooooevvveeiieeei Chttc vu (80 CO): w.vvoevvie il
DA Chl N R oo o
-S6nha: oo Puong/phd ................ PhUONE/XA ... oo,
- Quan/huyén Tinh/thanh Pho: ..ot e,
2 SG QBN thOGL: «.ovve it

2. Thong tin cong trinh:

= Pia PI8m XAY AUNE: .oooeenie e
SLOAAESO: v Diéntich ...................... m’.

~Taisdnhi: ... PUONZ/PIO ..o
-Phuong/xa ... Quan/huyeén .........oooiiiiiiiiii

= Tinh, thanh PhO: ....ooonii e,
3. Noi dung dé nghi cap phép:

-Loaicong trinh: ... CAp cONG tHNN: ...ooviie e
- Tong chiéu dai cong trinh: ................. m (ghi ré chiéu dai qua ting khu viee ddc thit, qua
teng dia gioi hanh chinh xd, phwong, quan, huyén, tinh, thanh pho).

- Cbt ctia cong trinh: ........... m (ghi ré cot qua tirng khu viee)

- Chiéu cao tinh khong cua tuyén: ........ m (ghi ro chiéu cao qua cdc khu vyc).

- Do sau cong ttnh: ............. m (ghi ré do sdu qua tung khu vuc)

4. Pon vi hodic ngudi chii nhiém thidt Ké: ...l
= TN 0N VI THIEUKE: ©...veiiiiiiii e
- Ching chi nang luc hoat dong xay dung (néu c6): S& ............. CAPNEAY ..oovveeeennnen.

- Tén chl nhi€m thi€t KE: ....vuviiiiiiiiii e
- Ching chi hanh nghé cd nhan sé: ......... do............. CAP NEAY: .oevvee e
S0 O e



DN thoal: . oo

- Gidy phép hanh nghé SO (MU €O ooovvvvniiiii e cap
NZAY « et
5. Dy kién thoi gian hoan thanh cong trinh: ............... thang.

6. Cam két: Toi xin cam doan 1am theo diing gidy phép duogc cap, néu sai tdi xin hoan toan
chiu trach nhi¢ém va bi xr 1y theo quy dinh cta phép luat.

Guei kem theo Pon nay cdc tai liéu:
1-
2.

...... ngay ......thdng ..... nam ......
Nguoi lam don/Dai dién cha dau tw
KY, ghi ré ho tén, dong dau (néu co)
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PHU LUC SO 3

(Ban hanh kém theo Théong tw s6: 15/2016/TT-BXD ngay 30 thdng 6 nam 2016 ciia B6 Xdy
dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BAN KE KHAI KINH NGHIEM CUA TO CHUC, CA NHAN THIET KE
1. TO Chire thit KE: ....ooee e,
| R S §
L2, DIa O e
1,30 S8 QI8 tOGI: v e e
1.4. NGi dung dang ky kinh doanh: ........ .o i
2. Kinh nghi8m thit K&: ........ .. i
2.1. K& khai it nhat 03 cong trinh da thiét ké twong tw nhu cong trinh d& nghi cap phép:

2.2. Tb chtrc truc tiép thiét ké:

a) S6 10 0
Trong do:

S KGEN HITC SIS .o
= K S CAC 10 e e
b) Chui nhiém thiét ké:

S H O VA I e
- S6 chimng chi (kém photocopy chitng Chi): ............c.ouueeiii e
- Cong trinh da chu nhiém, chu tri (tén cong trinh, quy mé, chu dau tw, dia chi): ................
¢) Chu tri thiét ké cdc bd mdn (ké khai doi véi tdt cd cdc bé mon):

S H O VI o
- S6 chiing chi (kém photocopy chitng Chi): ............cooueei i

- Cong trinh da chu nhi¢m, chu tri (#én cong trinh, quy mo, chu dau tu, diachi): ............

........... , Ngay ...... thdng.... nam ....
Dai dién to chirc, ca nhan thiet ke
(KY ghi ro ho tén)
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3. Cép gidy phép xay dung cong trinh ton gido (doi vdi truong hop xdy dung

moi)
a) Trinh ty thuc hién:
Budée 1: Chuén bi ho so

, C?l nhé}n, td chirc ndp h so tai BO phan tiép nhan VE\J., tra két qua cua S& Xay dung
Dak Lak, s6 15 Hung Vuong - Phuong Ty An - thanh pho Buén Ma Thuot.
Buwéc 2: Tiép nhéan va xir 1y hd so
- Cong chirc bo phan tiép nhan va tra két qua thyuc hién tiép nhan va kiém tra hd
so. Truong hop ho6 so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh thi can bo tiép nhan hudng dan bang
phiéu hudng dan dé cd nhén, to chirc hoan thién hd so theo quy dinh.

- Cong chuc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. Ho so
dugc chuyén dén cdc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buéc 3: Tra két qua

- Coéng chitc bd phan tiép nhan va tra két qua tiép nhan két qua tir cic Phong
chuyén mon va ki€m tra viéc thuc hién ndp phi, 1€ phi theo quy dinh cta céc t6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Sang tir 7 gid 00 dén 11 gio 30 va chiéu tir
13 gid 30 dén 17 gio 00, tir thir 2 dén thi 6 hang tuan (thtr 7, chu nhat va ngay 18
nghi).

b) Céch thirc thue hi¢gn: Cong dan ndp ho so va nhén két qua tryc tiép tai B
phan tiép nhan va tra két qua S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lrgng hd so:
1. Thanh phan ho so:
- Pon dé nghi cp gidy phép xay dung theo mau tai Phy lyc s6 1, ban chinh;

- Ban sao hodc tép tin chira ban chup chinh mot trong nhirng gidy t& chimg minh
quyén sir dung dat theo quy dinh cua phdp luat vé dat dai. Trudng hop ddi véi cong
trinh xay dung tram, cot phat song tai khu vuc khong thuéc nhom dat c6 muc dich sir
dung cho x4y dung, khong chuyén d6i duoc muc dich st dung dat thi ndp ban sao
hodc tp tin chira ban chup chinh van ban chap thuan vé dia diém xay dung cta Uy
ban nhéan dan cip huyén;

- Ban sao hodc tép tin chira ban chup chinh bdo cdo két qua tham tra thiét ké caa
co quan chuyén moén vé xay dung doi vdi cong trinh theo quy dinh phai dugc tham
dinh thiét ké;

- Ban sao hoac tép tin chtra ban chyp chinh van ban ban cam két cua chu dau tu
bdo dam an toan cho cong trinh va cong trinh 1an cin doi véi cong trinh xay chen, c6
tang ham;
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- Ban sao hodc t€p tin chua ban chup chinh ban ké khai nang lyc, kinh nghiém
cua to chuc, ca nhan thiét ké theo mau tai Phuy luc so0 3, kem theo ban sao ching chi
hanh nghé hoat dong xay dung doi véi cong trinh chua dugc co quan chuyén mén vé
xay dung tham dinh thiét ké;

- Ban sao hoic tép tin chtra ban chup chinh quyét dinh dau tu d6i v6i cong trinh
yéu cau phai lap du 4n dau tu xay dung;

- Ban sao hodc tép tin chira ban chyp chinh van ban chép thuan vé sur can thiét
xay dung va quy mo cong trinh cua co quan ton gido theo phan cap.

- Ban chinh hai bo ban v& thiét ké k¥ thuat hodc thiét ké ban v& thi cong dugc phé
duyét theo quy dinh cua phap luat vé xdy dung (doi voi thiét ké xdy dung cua cong
trinh dd dwoc 16 chirc, cd nhan co du dleu kién nang luc tham tra thiét ké xdy dung
lam co s& cho viéc tham dinh ), moi bd gom.

+ Ban v& mit bang vi tri cong trinh trén 16 dat ty 1& 1/100 - 1/500, kém theo so dd
vi tri cOng trinh;

+ Ban v& cdc mit bang, cdc mat dimg va mat cat chu yéu cua cong trinh, ty 1
1/50 - 1/200;

+ Ban v& mat bang mong ty 1¢ 1/100 - 1/200 va mat cat mong ty 1¢ 1/50, kem
theo so d6 ddu ndi véi hé thong ha tang k¥ thuat vé giao thong; cip nudc; thoat nudc
mua, nude ban; xir Iy nude thai; cap dién; thong tin lién lac; cdc hé thong ha ting k¥
thuat khic lién quan dén cong trinh ty 1& 1/50 - 1/200.

(Co s phdp Iy: khodn 1, khodn 3 Diéu 8 va Piéu 15 Thong tu 56 15/2016/TT-
BXD va khoadn 4 Diéu 82 Luat Xay dung nam 2014)

2. S6 lugng ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi gian 30 ngay, ké tir ngay nhan du hd so theo
quy dinh (bao gdm ca thoi gian ldy y kién cta cdc co quan quan 1y nha nude cé lién
quan trong thoi gian 10 ngay).

(Co 56 phdp Iy: khoan 1 Piéu 102 Ludt Xdy dung nam 2014)

d) Poi twong thue hién thi tuc hanh chinh: T6 chirc.

e) Co quan thuc hién thii tuc hanh chinh: S6 Xay dung Pik Lik.

g) Két qua thyc hién thii tuc hanh chinh: Gidy phép xay dung.

h) Phi, Lé phi: Lé phi cip phép 150.000 dong/gidy phép.

(Co s¢ phdp ly: diém b khodn 4 Muc II ban hanh kém theo Nghi quyét so
10/2016/NQ-HDND)

i) Tén mau don, miu to khai:

- Phu lyc s 1 ban hanh kém theo Théng tu s6 15/2016/TT-BXD ngay 30/6/2016
cua B¢ Xay dung.

- Phy lyc s 3 ban hanh kém theo Thong tu s6 15/2016/TT-BXD ngay 30/6/2016
cua Bo Xay dung.
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k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Bao dam an toan cho cong trinh, cong trinh lan cén va yéu cau vé bao vé moi
truong, phong, chong ch‘éy, nd; bdo dam an toan ha tang k¥ thuat, hanh lang bao vé
cong trinh thuy loi, dé diéu, nang luong, gia,o thong, khu di~ san van béa, di tich lich sur
- van ho6a; bao dam khoang cdch an toan dén cong trinh dé chdy, nd, doc hai va cong
trinh quan trong c6 lién quan dén quoc phong, an ninh.

_ - Thiét ké xy dyng cong trinh da dwgc tham dinh, phé duyét theo quy dinh tai
Diéu 82 Luat Xay dung nam 2014.

- P6i voi cong trinh trong db thi:

+ Phu hop voi quy hoach chi tiét xay dung da duoc co quan nha nudc c6 tham
quyén phé duyét. Ddi véi cong trinh xay dung ¢ khu vuec, tuyén phd trong do thi da 6 on
dinh nhung chua c¢6 quy hoach chi tiét xay dung thi phai phu hop voi quy ché quan ly
quy hoach, kién tric d6 thi hodc thiét ké d6 thi dwgc co quan nha nude ¢ tham quyén
ban hanh.

+ Phit hop v6i muc dich str dung dat theo quy hoach sir dung dat duoc phé duyét.

- Ddi voi cong trinh ngoai do thi: Phit hop voi vi trf va tong mit bing ciia dy 4n
da dugc co quan nha nudc c6 tham quyén chap thuan bang van ban.

(Co s6 phdp ly: Diéu 91 va Diéu 92 Ludt Xay dung nam 2014)

1) Can cwt phap ly cua thiu tuc hanh chinh:

- Luat Xay dung nam 2014;

- Nghi dinh 50 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phil vé quan 1y du 4n
dau tu xay dung;

- Thong tu sb 15/2016/TT-BXD ngay 30/6/2016 ctia B X4y dung huéng dén vé
cap giay phép xay dung;

- Nghi quyét s6 10/2016/NQ-HPND ngay 14/12/2016 cua HDND tinh vé mitc
thu cdc loai phi va I¢ phi trén dia ban tinh Pak Lak.
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PHU LUCSO 1

(Ban hanh kém theo Théong tw s6: 15/2016/TT-BXD ngay 30 thdng 6 nam 2016 ciia B6 Xdy
dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON PE NGHI CAP GIAY PHEP XAY DUNG
(Str dung cho cong trinh: Khéng theo tuyén)

Kinh guri: ..o

1. Théng tin vé chi dau tu:

- Tén cht dAu tur (180 chtl hO): ..ooovvvee e
- Nguoi dai dién: ....co.ooooevveeiieeei Chtic vu (néu c6): .....oooovvne.....
-DPiachi HEn h€: .. o
-S6nha: oo Puong/phd ................ Phuong/Xa .....................
- Quan/huyén Tinh/thanh phé: ........oooiiii e
2SO BN thOGL: «.ovve et

2. Thong tin cong trinh:

- Pia Piem XAy dUNE: . .oooovnie e
SLOAAESO: v Diéntich ................... m’.

~Taisdnhi: ... Puong/phd ......ooeiiiiiiiiii
-Phuong/xa ... Quan/huyén ...

- Tinh, thanh PhO: ..ot

3. Noi dung dé nghi cap phép:

- Loaicong trinh: ... Cap cong trinh: .........ccooooeiiiinn....

- Dién tich xay dung: ......... m’.

- Cot xdy dung: ......... m

- Tong dién tich san: ............ m? (ghi ré dién tich san cdc tang ham, tang trén mdt dat, tang
ky thudt, tang lung, tum).

- Chiéu cao cong trinh: ........ m (trong dé ghi ré chiéu cao cdc tang ham, tang trén mdt dat,

tang lirng, tum).

- S tﬁng: (ghi ré $6 tang ham, tang trén mdt dat, tang ky thudt, tang limg, tum)

4. Pon vi hodic ngudi chi nhiém thidt ké: ...........................................

- Ten don Vi thiEt KE: .....oiiiiiiiiii e

- Ching chi ning luc hoat dong x4y dung (néu c¢6): SO ............. CApngay ..............

- Tén chl nhi@m thibt K&: ... oo,
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- Ching chi hanh nghé cd nhan sé: ......... do.............. CAp ngay: ...............

S DI O o

S DIEN thOal: ...

- Gidy phép hanh nghé SO (NEU  CO): .oevvvniiiniiie e cap
NZAY « ettt

5. Dy kién thoi gian hoan thanh cong trinh: ............... thang.

6. Cam két: Toi xin cam doan 1am theo diing gidy phép duogc cap, néu sai tdi xin hoan toan
chiu trach nhiém va bi xr 1y theo quy dinh cta phép luat.

Guei kem theo Pon nay cdc tai liéu:
1-
2.

...... ngay ......thdng ..... nam ......
Nguoi lam don/Dai dién cha dau tw
KY, ghi ro ho tén, dong dau (néu co)
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PHU LUC SO 3

(Ban hanh kém theo Théong twr s6: 15/2016/TT-BXD ngay 30 thdng 6 nam 2016 ciia B6 Xdy
dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BAN KE KHAI KINH NGHIEM CUA TO CHUC, CA NHAN THIET KE
1. TO Chire thit KE: ....ooee e,
| T S § U
L2 DIa O e
1,30 S8 QI8 tOGI: v e e
1.4. NGi dung dang ky kinh doanh: ........ .o i
2. Kinh nghi8m thit K&: ........ .. i
2.1. K& khai it nhat 03 cong trinh da thiét ké twong tu nhu cong trinh d& nghi cip phép:

2.2. Tb chtrc truc tiép thiét ké:

a) S6 10 0
Trong do:

S EKGEN EITC SIS .o
= K S CAC 10 e e
b) Chui nhiém thiét ké:

S H O VA I e
- S6 chimng chi (kém photocopy chitng Chi): ............c.ouueeiii e
- Cong trinh da chu nhiém, chu tri (tén cong trinh, quy mé, chu dau tw, dia chi): ................
¢) Chu tri thiét ké cdc bd mdn (ké khai doi véi tdt cd cdc bé mon):

S H O VI o
- S6 chiing chi (kém photocopy chitng Chi): ............cooueei i

- Cong trinh da chu nhi¢m, chu tri (#én cong trinh, quy mo, chu dau tu, diachi): ............

........... , Ngay ...... thdng.... nam ....
Dai dién to chirc, ca nhan thiet ke
(KY ghi ro ho tén)
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4. Cap gidy phép xay dung cong trinh twong dai, tranh hoanh trang (déi véi
trwong hop xdy dung mdoi)

a) Trinh ty thuc hién:

Budée 1: Chuén bi ho so

, C?l nhé}n, td chirc ndp h so tai BO phan tiép nhan VE\J., tra két qua cua S& Xay dung

Dak Lak, s6 15 Hung Vuong - Phuong Ty An - thanh pho Buén Ma Thuot.

Buwéc 2: Tiép nhéan va xir 1y hd so

- Cong chirc bo phan tiép nhan va tra két qua thyuc hién tiép nhan va kiém tra hd
so. Truong hop ho6 so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh thi can bo tiép nhan hudng dan bang
phiéu hudng dan dé c4 nhén, to chirc hoan thién hd so theo quy dinh.

- Cong chuc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. Ho so
dugc chuyén dén céc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buéc 3: Tra két qua

- Coéng chitc bd phan tiép nhan va tra két qua tiép nhan két qua tir cic Phong
chuyén mon va kiém tra viéc thyc hién ndp phi, 1¢ phi theo quy dinh cua cic t6 chue,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Sang tir 7 gio 00 dén 11 gio 30 va chidu tr
13 gid 30 dén 17 gio 00, tir thir 2 dén thi 6 hang tuan (thtr 7, chu nhat va ngay 18
nghi).

b) Céch thirc thue hi¢gn: Cong dan ndp ho so va nhén két qua tryc tiép tai B
phan tiép nhan va tra két qua S¢ Xay dung Dak Lak;

¢) Thanh phan, s6 lrgng hd so:
1. Thanh phan ho so:
- Pon dé nghi cp gidy phép xay dung theo mau tai Phy lyc s6 1, ban chinh;

_- Ban sao hodc t¢p tin chira ban chyp chinh mot trong nhiing gidy to ching minh
quyén st dung dat theo quy dinh cua phép luat vé dat dai;

- Ban sao hodc tép tin chira ban chyp chinh gidy phép hoic van ban chap thuan
ctia co quan quan 1y nha nudc vé vin héa, di tich lich st theo phén cap;

- Ban sao hodc t€p tin chtra ban chup chinh béo céo két qua tham dinh thiét 7ké
cua co quan chuyén mon vé xay dung doi vdi cong trinh theo quy dinh phai dugc tham
dinh thiét k&;

- Ban sao hodc t€p tin chtta ban chup chinh ban ké khai nang lyc, kinh nghiém
cua td chirc, c4 nhan thiét ké theo mau tai Phu luc sb6 3, kem theo ban sao ching chi
hanh nghé hoat dong xdy dung, d6i voi cong trinh chua dugc co quan chuyén mon vé
xay dung tham dinh thiét ké;
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- Ban sao hoic tép tin chtra ban chup chinh quyét dinh dau tu d6i v6i cong trinh
yéu cau phai 1ap du 4n dau tu xay dung.

- Ban sao hodc tép tin chira ban chup chinh hai bo ban vé& thiét ké k¥ thuét hoic
thiét ké ban v& thi cong duoc phé duyét theo quy dinh cta phdp luét vé xay dung (ddi
VGi thiét ké xdy dung ciia cong trinh da dwoc co quan chuyén mon vé xdy dung tham
dinh); ban chinh hai bo ban v& thiét ké ky thuat hogc thiét ké ban vé thi cong duoc phé
duyét theo quy dinh cua phap luat vé xdy dung (doi voi thiét ké xdy dung cua cong
trinh da@ dwoc 16 chirc, cd nhan co du dleu kién nang luc tham tra thiét ké xdy dung
lam co s& cho viéc tham dinh ), moi bd gom.

+ So dd vi tri cong trinh ty 1€ 1/100 - 1/500;
+ Ban v& mat bang cong trinh ty 1& 1/100 - 1/500;
+ Ban v& cdc miat dimg, cdc mit cit chu yéu cong trinh ty 18 1/50 - 1/200.
(Co 56 phdp Iy: khodn 5 Diéu 8 va Piéu 15 Thong tr s6 15/2016/TT-BXD va
khoan 4 Diéu 82 Luat Xay dung nam 2014)
2. S lwong hé so: 01 bd.
d) Thoi han giai quyét: Trong thoi gian 30 ngay, ké tir ngay nhan da hd so theo

quy dinh (bao gdm ca thoi gian 1dy y kién cta cdc co quan quan 1y nha nude cé lién
quan trong thoi gian 10 ngay).

(Co s6 phdp 1y: khodn 1 Piéu 102 Ludt Xdy dung ndm 2014)

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic.

e) Co quan thyc hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.

g) Két qua thyc hién thii tuc hanh chinh: Gidy phép xiy dung.

h) Phi, Lé phi: Lé phi cip phép 150.000 dong/gidy phép.

(Co s¢ phdp ly: diém b khodn 4 Muc II ban hanh kém theo Nghi quyét so
10/2016/NQ-HDND)

i) Tén mau don, miu to khai:

- Phy lyc s 1 ban hanh kem theo Thong tu s6 15/2016/TT-BXD ngay 30/6/2016
cua B§ Xay dung.

- Phu luc s6 3 ban hanh kém theo Thong tu sé 15/2016/TT-BXD ngay 30/6/2016
cua B§ Xay dung.

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Bao dam an toan cho c@ng trinh, cOng trinh lﬁn‘ can va yéu cau vé bao vé méi
truong, phong, chong chdy, nd; bao dam an toan ha tang ky thuat, hanh lang bao vé
cong trinh thiy 1oi, dé diéu, ning lugng, giao thong, khu di san van hoa, di tich lich sur

- van héa; bao dam khoang cdch an toan dén cong trinh d& chdy, nd, doc hai va cong
trinh quan trong c6 li€n quan dén quéc phong, an ninh.

_ - Thiét ké xy dyng cong trinh da dwgc tham dinh, phé duyét theo quy dinh tai
Diéu 82 Luat Xay dung nam 2014.
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- P6i voi cong trinh trong db thi:

+ Phu hop voi quy hoach chi tiét xay dung da duoc co quan nha nudc c6 tham
quyén phé duyét. Dbi véi cong trinh xay dung ¢ khu vuec, tuyén phd trong do thi da 6 on
dinh nhung chua c¢6 quy hoach chi tiét xdy dyng thi phai phu hop voi quy ché quan ly
quy hoach, kién triic d6 thi hodc thiét ké d6 thi dugc co quan nha nudc c¢é tham quyén
ban hanh.

+ Phit hop v6i muyc dich sir dung dat theo quy hoach sir dung dat dugc phé duyét.

- Do v6i cong trinh ngodi do thi: Phit hop voi vi trf va tong mét bang cuia dy 4n
da duoc co quan nha nudc c¢6 tham quyén chap thuan bang van ban.

(Co s6 phdp ly: Diéu 91 va Diéu 92 Ludt Xay dung nam 2014)

1) Can cir phap ly cia tha tuc hanh chinh:

- Luat X4y dung nam 2014;

- Nghi dinh 50 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phil vé quan 1y du 4n
dau tu xay dung;

- Thong tu sb 15/2016/TT-BXD ngay 30/6/2016 ctia B X4y dung huéng dén vé
cap giay phép xay dung;

- Nghi quyét s6 10/2016/NQ-HPND ngay 14/12/2016 ctia HDND tinh vé mic
thu cdc loai phi va I¢ phi trén dia ban tinh Pak Lak.
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PHU LUC SO 1

(Ban hanh kém theo Thong tie s6: 15/2016/TT-BXD ngay 30 thdng 6 niam 2016 ciia Bé
Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phic

PON DPE NGHI CAP GIAY PHEP XAY DUNG
(Str dung cho cong trinh: Twong dai, tranh hoanh trdng)
Kinh guri: ...oooii
1. Thong tin vé chi diu tu:
- Tén chit dau tu (B0 Chi hO): ....vvveiiiee e
- Nguoi dai diln: ...ocoveeiieeeiiieeei Chtc vu (néu cO): ...ovvveee
-D1a chi HEN DG: oo o
-Sénha: oo Puong/phd ................ Phuong/Xa ........cccceceunn...
- Quan/huyén Tinh/thAnh pho: ......oouiiii i,
= S6 @8N thOAI ...t eee ettt
2. Thong tin cong trinh:
= Pia PIEM XAY AUNE: oovneeeee e
“LO AL SO e Diéntich ................... m".
~Taisdnha: ....ooooeeiieiii Puong/phd .......ooeeiiieiiieiee
-Phuong/xa ... Quan/huyén ............ooeiiiiiiinn
= Tinh, thAnh PhO: ..o
3. Noi dung dé nghi cip phép:
- Loai cOng trinh: ................... Cap cong trinh: .........oooiiiiiiiiiiii i,
- Dién tich xay dung: .......... m’,
- Cot xay dung: ............ m
- Chiéu cao cong trinh: ........ m
4. Pon vi hodc ngudi chii nhiém thiét ké: ............................................
- Ten don Vi thi€t KE: ...oooiiiiiiii et

- Chiémg chi ning lyc hoat dong xdy dung (méu c6): SO ............. Cép

- Tén chi nhi€m thit K&: .. oo

- Ching chi hanh nghé c4 nhan so: ......... do.............. CAp NgAY: ...coevvnnn....
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- DIA G e,
DI thoal: o o

- Gidy phép hanh nghé s6 (MEU CO): ..ovvvneieeeiie e cap

5. Dy kién thoi gian hoan thanh céng trinh: ............... thang.

6. Cam két: Toi xin cam doan 1am theo dung gidy phép duoc cip, néu sai toi xin hoan
toan chiu trach nhi€ém va bi xitr 1y theo quy dinh cta phép luat.

Gui kem theo Pon nay cdc tai liéu:
1-
7.

...... ngay ......thdang ..... nam ......
Nguoi lam don/Dai dién cha dau tw
Ky, ghi r6 ho tén, dong ddau (néu co)

26



PHU LUC SO 3

(Ban hanh kém theo Théong tw s6: 15/2016/TT-BXD ngay 30 thdng 6 nam 2016 ciia B6 Xdy
dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BAN KE KHAI KINH NGHIEM CUA TO CHUC, CA NHAN THIET KE
1. TO Chite thiGt KE: ....ooee i,
| R S §
L2 DIa O e
1,30 S8 QI8 tOGI: v e e
1.4. NGi dung dang ky kinh doanh: ........ .o i
2. Kinh nghi8m thit K&: ... ... .. i
2.1. K& khai it nhat 03 cong trinh da thiét ké twong tw nhu cong trinh d& nghi cip phép:

2.2. Tb chtrc truc tiép thiét ké:

a) S6 10
Trong do:

S KGEN HITC SIS .o
= K S CAC 10 e e
b) Chui nhiém thiét ké:

S H O VA I e
- S6 chimng chi (kém photocopy chitng Chi): ............c.oeueei e
- Cong trinh da chu nhiém, chu tri (tén cong trinh, quy mé, chu dau tw, dia chi): ................
¢) Chu tri thiét ké cdc bd mdn (ké khai doi véi tdt cd cdc bé mon):

S H O VI o
- S6 chiing chi (kém photocopy chitng Chi): ............cooueei i

- Cong trinh da chu nhi¢m, chu tri (#én cong trinh, quy mo, chu dau tu, diachi): ............

........... , Ngay ...... thdng.... nam ....
Dai dién to chirc, ca nhan thiet ke
(KY ghi ro ho tén)
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5. Cap gidy phép xiy dung cong trinh quang cio (déi vdi truong hop xdy
dung mai)

a) Trinh ty thuc hién:
Buéc 1: Chuan bi hd so

~ Cd nhan, t chirc ndp ho so tai Bo phan tiép nhn va tra két qua cua S& Xay dung
bak Lak, so 15 Hung Vuong - Phuong Tu An - thanh pho Budn Ma Thugt.
Buwéc 2: Tiép nhéan va xir 1y hd so
- Cong chitc bd phan tiép nhan va tra két qua thuc hién tiép nhan va kiém tra ho
s0. Truong hop ho so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh thi can b ti€p nhén hudng dan bang
phiéu hudng dan dé cd nhan, t6 chuc hoan thi¢n ho so theo quy dinh.

- Cong chirc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Léanh
dao So dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xu ly. HO so
dugc chuyén dén cidc Phong chuyén mon dé xu 1y, giai quyét sau khi c¢6 phi€u chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

- Cong chitrc bd phan tiép nhdn va tra két qua tiép nhan két qua tir cdc Phong
chuyén mon va kiém tra viéc thyc hién ndp phi, 1€ phi theo quy dinh cta cic to chue,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Sang tr 7 gio 00 dén 11 gio 30 va chidu tir
13 gio 30 dén 17 gio 00, tir thir 2 dén thir 6 hang tuan (tha 7, chu nhat va ngay 1é
nghi).

b) Céch thirc thye hi¢gn: Cong dan ndp hd so' va nhan két qua truc tiép tai Bo
phan ti€p nhan va tra két qua S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lrong hd so:

1. Thanh phan ho so:

- Pon d& nghi cap gidy phép xdy dung theo quy dinh tai Phu Iyc s6 1, ban chinh;

_- Ban sao hodc t¢p tin chira ban chyp chinh mét trong nhirng gidy to chirng minh
quyén sir dung dat theo quy dinh cua phap luat vé dat dai. Truong hop doi voi cong
trinh x4y dupg tqi khu vyc khong thudc nhém dat cé muc dich s dung cho xay dung,
khong chuyén doi dquc muc dfqh sir dung dat thi nop ban sao hodc t€p tin chira ban
chup chinh van ban chap thuan vé dia diém xay dung cia Uy ban nhan dan cap huy¢n;

- Ban sao hodc t€p tin chira ban chup chinh hop dong thué dég hodc hop dong
thué cong trinh doi vai truong hop thué dat hodc thué cong trinh dé xay dyng cong
trinh quang céo;

- Ban sao hodc t¢p tin chira ban chyp chinh bdo céo két qua tham dinh thiét 7ké
cua co quan chuyén mon vé xay dung doi voi cong trinh theo quy dinh phai dugc tham
dinh thiét ké; ban chinh bdo cdo két qua tham tra cua t6 churc, cd nhan tu van du diéu
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kién ndng luc hoat dong, nang lyc hanh nghé vé hoat dong xay dung va bédo cdo két
qua tham dinh cta chu dau tu doi véi cong trinh tham tra thiét ké;

- Ban sao hodc t€p tin chtra ban chup chinh ban ké khai nang lyc, kinh nghiém
cua to chuc, cd nhan thiét ké theo mau tai Phu lyc s6 3, kem theo ban sao ching chi

hanh nghé hoat dong xdy dung, d6i voi cong trinh chua duge co quan chuyén mon vé
xay dung tham dinh thiét ké;

- Ban sao hodc tép tin chtra ban chup chinh hai by ban vé thiét ké k¥ thuat hoac
thiét ké ban v& thi cong duoc phé duyét theo quy dinh cia phdp lut vé xay dung (doi
Véi thiét ké xdy dung ciia cong trinh da dwoc co quan chuyén mon vé xdy dung tham
dinh); ban chinh hai bo ban v& thiét ké k¥ thuat hodc thiét ké ban v& thi cong dugc phé
duyét theo quy dinh cua phdp luat vé xdy dung (doi voi thiét ké xdy dung cua cong
trinh da dwoc 16 chire, cd nhan co du dteu kién nang luc tham tra thiét ké xdy dung
lam co sé cho viée tham dinh), mdi bo gom:

+ Pdi véi truong hop cong trinh xay dung mdi: So do vi tri cong trinh ty 1¢ 1/50 -
1/500; ban v& mit bang cong trinh ty 1& 1/50 - 1/500; ban v& mat cit méng va mat cit
cong trinh ty 1€ 1/50; ban vé cdc mit ding chinh cdng trinh ty 1€ 1/50 - 1/200;

+ Dbi voi truong hop bién quang cdo duge gan vao cong trinh di duge xay dung
hop phap: Ban vé ket cau cua bo phén cong trinh tai vi tri gan bién quang cdo ty 18
1/50; ban v& cdc mit ding cong trinh c6 gan bién quang cdo ty 1€ 1/50 - 1/100.

(Co s6 phdp Iy: khoan 1 Piéu 8 va Diéu 15 Thong tw so 15/2016/TT-BXD va
khoan 4 Piéu 82 Ludt Xay dung nam 2014)

2. S6 lugng ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi gian 30 ngay, ké tir ngay nhan du hd so theo
quy dinh (bao gom ca thoi gian lay v kién cua cdc co quan quan 1y nha nude cé lién
quan trong thoi gian 10 ngay).

(Co 56 phdp Iy: khoan 1 Piéu 102 Ludt Xdy dung nam 2014)

d) Poi twong thye hién thi tuc hanh chinh: C4 nhan va to chic.
e) Co quan thue hién thii tuc hanh chinh: S& Xay dung Pik Lik.
g) Két qua thyc hién thii tuc hanh chinh: Gidy phép xay dung.
h) Phi, Lé phi: Lé phi cip phép 150.000 dong/gidy phép.

(Co s¢ phdp ly: diém b khodn 4 Muc II ban hanh kém theo Nghi quyét so
10/2016/NQ-HDND)

i) Tén mau don, miu to khai:

- Phu lyc s 1 ban hanh kém theo Théng tu sé 15/2016/TT-BXD ngay 30/6/2016
cua B¢ Xay dung.

- Phu luc s6 3 ban hanh kém theo Thong tu sé 15/2016/TT-BXD ngay 30/6/2016
cua B¢ Xay dung.

k) Yéu cau, diéu kién thyce hién thi tuc hanh chinh:
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- Bao dam an toan cho C(:)ng trinh, cOng trinh lﬁn‘ can va yéu cau vé bao vé méi
truong, phong, chong chdy, nd; bao dam an toan ha tang ky thuat, hanh lang bao vé
cong trinh thity 1oi, dé diéu, ning lugng, giao thong, khu di san van hoa, di tich lich sur
- van ho6a; bao dam khoang cach an toan dén cong trinh d& chdy, nd, doc hai va cong
trinh quan trong c6 li€n quan dén quéc phong, an ninh;

- Thiét ké xdy dung cong trinh di dugc tham dinh, phé duyét theo quy dinh tai
bicu 82 Luat Xay dung ndm 2014;
- P6i voi cong trinh trong db thi:

+ Phu hop voi quy hoach chi tiét xay dung da duoc co ‘quan nha nudc co tham
quyén phé duyét. Pdi véi cong trinh xdy dung ¢ khu vuc, tuyén phd trong d thi da 6n
dinh nhung chua cé quy hoach chi tiét x@y dyng thi phai phu hop voi quy ché quan ly
quy hoach, kién triic d6 thi hodc thiét ké d6 thi dugc co quan nha nudc c¢é tham quyén
ban hanh;

+ Phu hop v6i muc dich str dung dat theo quy hoach str dung dat duoc phé duyét.
Truong hop dbi véi cong trinh xdy dyng tai khu vyc khong thuoc nhom dat c6 muc
dich sir dung cho xay dung, khong chuyén d6i duoc muc dich st dung dat thi ndp ban
sao hogc tép tin chira ban chup chinh van ban chép thuan vé dia diém xay dung cua Uy
ban nhan dan cap huyén;

- Ddi voi cong trinh ngoai d6 thi: Phit hop voi vi trf va tong mit bing ciia dy 4n
da dugc co quan nha nudc c6 tham quyén chap thuan bang van ban.

(Co s6 phdp 1y: Diéu 91 va Diéu 92 Ludt X4y dung nam 2014)

1) Can cir phap ly cia tha tuc hanh chinh:

- Luat Xay dung nam 2014;

- Luat Quang cdo ngay 21/6/2012;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phul vé quan 1y du 4n
dau tu xay dung;

- Thong tu s6 15/2016/TT-BXD ngay 30/6/2016 ciia Bo Xay dung huéng dan vé
cap giay phép xay dung;

- Nghi quyét s6 10/2016/NQ-HPND ngay 14/12/2016 cua HDND tinh vé mitc
thu cdc loai phi va I¢ phi trén dia ban tinh Pak Lak.
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PHU LUC SO 1

(Ban hanh kém theo Thong tie s6: 15/2016/TT-BXD ngay 30 thdng 6 niam 2016 ciia Bé
Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phic

PON DPE NGHI CAP GIAY PHEP XAY DUNG
(Str dung cho cong trinh: Quang cdo)
Kinh guri: ...oooii
1. Thong tin vé chi diu tu:
- Tén chit dau tu (B0 Chi hO): ....vvveiiiee e
- Nguoi dai diln: ...ocoveeiieeeiiieeei Chtc vu (néu cO): ...ovvveee
-D1a chi HEN DG: oo o
-Sénha: oo Puong/phd ................ Phuong/Xa ........cccceceunn...
- Quan/huyén Tinh/thAnh pho: ......oouiiii i,
= S6 @8N thOAI ..ttt
2. Thong tin cong trinh:
= Pia PIEM XAY AUNE: oovneeeee e
“LO AL SO e Diéntich ................... m".
~Taisdnha: ....ooooeeiieiii Puong/phd .......ooeeiiieiiieiee
-Phuong/xa ... Quan/huyén ............ooeiiiiiiinn
= Tinh, thAnh PhO: ..o
3. Noi dung dé nghi cip phép:
- Loai cOng trinh: ... Cap cong trinh: ...........cooeeeiiiieiiiiii,
- Dién tich xay dung: ................ m’.
- Cot xay dung: .............. m
- Chiéu cao cong trinh: ................... m
- Noi dung quang c0: ..........ccevevinnnn..
4. Pon vi hodic ngudi chii nhiém thidt ké: ............................................
- TN don Vi thi€EKE: ..ottt

- Chung chi nang lyc hoat dong xdy dung (néu co): SO e, Cép

- Tén chl nhidm thit K&: ... on e,

31



- Ching chi hanh nghé c4 nhan so: ......... do.............. CAp ngAY: ....ccvvnnn....
e 5 T2 1 1§ £

DI thOal: oo

- Gidy phép hanh nghé SO (MBU CON: e cap
NEAY teveeeeiiieeeieeeanaenn,

5. D kién thoi gian hoan thanh cong trinh: ............... thang.

6. Cam két: T6i xin cam doan 1am theo ding gidy phép dugc cap, néu sai toi xin hoan
toan chiu trach nhiém va b1 xtr 1y theo quy dinh cta phép luat.

Guri kem theo Don nay cdc tai liéu:
1 -
2.

...... ngay ......thdng ..... nam ......
Nguoi lam don/Pai dién cha dau tu
KY, ghi r6 ho tén, dong dau (néu co)
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PHU LUC SO 3

(Ban hanh kém theo Théong tw s6: 15/2016/TT-BXD ngay 30 thdng 6 nam 2016 ciia B6 Xdy
dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BAN KE KHAI KINH NGHIEM CUA TO CHUC, CA NHAN THIET KE
1. TO Chire thit KE: ....ooee e,
| R S §
L2 DIa O e
1,30 S8 QI8 tOGI: v e e
1.4. NGi dung dang ky kinh doanh: ........ ..o
2. Kinh nghi8m thit K&: ........ .. i
2.1. K& khai it nhat 03 cong trinh da thiét ké twong tw nhu cong trinh d& nghi cip phép:

2.2. Tb chtre truc tiép thiét ké:

a) S6 10 0
Trong do:

S KGEN HITC SIS .o
= K S CAC 10 e e
b) Chui nhiém thiét ké:

S H O VA I e
- S6 chimng chi (kém photocopy chitng Chi): ............c.ouueeiii e
- Cong trinh da chu nhiém, chu tri (tén cong trinh, quy mé, chu dau tw, dia chi): ................
¢) Chu tri thiét ké cdc bd mdn (ké khai doi véi tdt cd cdc bé mon):

S H O VI o
- S6 chiing chi (kém photocopy chitng Chi): ............cooueei i

- Cong trinh da chu nhi¢m, chu tri (#én cong trinh, quy mo, chu dau tu, diachi): ............

........... , Ngay ...... thdng.... nam ....
Dai dién to chirc, ca nhan thiet ke
(KY ghi ro ho tén)
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6. Cap gidy phép xay dung cong trinh ciia cic co quan ngoai giao va to chirc
quéc té& (doi véi truong hop xdy dung méi)

a) Trinh ty thuc hién:
Budée 1: Chuén bi ho so
, C?l nhé}n, td chirc ndp h so tai BO phan tiép nhan VE\J., tra két qua cua S& Xay dung
Dak Lak, s6 15 Hung Vuong - Phuong Ty An - thanh pho Buén Ma Thuot.
Buwéc 2: Tiép nhéan va xir 1y hd so
- Cong chirc bo phan tiép nhan va tra két qua thyuc hién tiép nhan va kiém tra hd
so. Truong hop ho6 so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh thi can bo tiép nhan hudng dan bang
phiéu hudng dan dé c4 nhén, to chirc hoan thién hd so theo quy dinh.

- Cong chuc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. Ho so
dugc chuyén dén cdc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buéc 3: Tra két qua

- Coéng chitc bd phan tiép nhan va tra két qua tiép nhan két qua tir cic Phong
chuyén mon va ki€m tra viéc thuc hién ndp phi, 1€ phi theo quy dinh cta céc t6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Sang tir 7 gid 00 dén 11 gio 30 va chiéu tir
13 gio 30 dén 17 gio 00, tir thir 2 dén tht 6 hang tuan (thtr 7, chu nhat va ngay 1¢
nghi).

b) Cach thirc thye hién: Cong dan ndp hd so va nhan két qua truc tiép tai Bo
phan tiép nhan va tra két qua S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lrgng hd so:

1. Thanh phan ho so:

- Pon dé nghi cp gidy phép xay dung theo mau tai Phy lyc s6 1, ban chinh;

- Ban sao hodc tép tin chtra ban chup chinh mot trong nhing gidy to chling minh
quyén st dung dat theo quy dinh cua phép luat vé dat dai;

- Ban sao hoic tép tin chita ban chup chinh bdo cdo két qua thim dinh thiét ké
cua co quan chuyén mon vé xay dung doi vdi cong trinh theo quy dinh phai dugc tham
dinh thiét ké;

- Ban sao hoac tép tin chtra ban chup chinh van ban ban cam két cua chu dau tu
bdo dam an toan cho cong trinh va cong trinh 1an can doi vdi cong trinh xay chen, ¢
tang ham;

- Ban sao hodc t€p tin chtta ban chup chinh ban ké khai nang lyc, kinh nghiém
cua to chtrc, cd nhan thiét ké theo mau tai Phu luc so 3, kem theo ban sao chung chi
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hanh nghé hoat dong xdy dung, d6i v&i cong trinh chua duoc co quan chuyén mon vé
xay dung tham dinh thiét ké;

- Ban sao hodc tép tin chira ban chup chinh quyét dinh dau tu dbi v6i cong trinh
yéu cau phai lap dy an dau tu xay dung;

- Céc diéu khoan quy dinh cua Hiép dinh hogc théa thusn da dwoc ky két voi
Chinh phu Viét Nam theo quy dinh tai khoan 7 Piéu 8 Thong tu s6 15/2016/TT-BXD
ngay 30/6/2016 cua Bo Xay dung hudng dan vé cap giay phép xay dung.

- Bén sao hodc tép tin chira ban chup chinh hai b ban vé thiét k‘é k¥ thuat hoép
thiét k€ ban v& thi cong dugce phé duyét theo quy dinh cua phép ludt vé xay dung (doi
voi thiét ke xdy dung cua cong trinh da duoc co quan chuyén mon ve xdy dung tham
dinh); ban chinh hai b ban v€ thiét k€ ky thuat hodc thiét ké ban ve thi cong dugc phé
duyét theo quy dinh cua phap luat vé xdy dung (doi voi thiét ké xdy dung cua cong
trinh dd dwoc 16 chirc, cd nhan co du dleu kién nang luc tham tra thiét ké xdy dung
lam co s& cho viéc tham dinh ), moi bd gom.

+ Ban v& mit bang vi tri cong trinh trén 16 dat ty 1& 1/100 - 1/500, kém theo so dd
vi tri cOng trinh;

+ Ban vé& cdc mit bang, cdc mat dimg va mat cat chu yéu cua cong trinh, ty 1
1/50 - 1/200;

+ Ban v€ mat bang mong ty 1¢ 1/100 - 17200 va mat cat mong ty 1¢ 1/50, kem
theo so d6 ddu ndi véi hé thong ha tang k¥ thuét vé giao thong; cip nudc; thoat nudc
mua, nude ban; xir Iy nude thai; cip dién; thong tin lién lac; cdc hé thong ha ting k¥
thuat khic lién quan dén cong trinh ty 1& 1/50 - 1/200.

(Co 56 phdp 1y: khodn 1 khodn 7 Diéu 8 va Piéu 15 Thong tir s6 15/2016/TT-
BXD va khodn 4 Piéu 82 Luat Xay dung nam 2014)

2. S lwong hd so: 01 bd.

d) Thoi han giai quyét: Trong thoi gian 30 ngay, ké tir ngay nhan da hd so theo
quy dinh (bao gdm ca thoi gian ldy y kién cta cdc co quan quan 1y nha nude cé lién
quan trong thoi gian 10 ngay).

(Co 56 phdp Iy: khoan 1 Piéu 102 Ludt Xdy dung nam 2014)

d) Poi twong thye hién thi tuc hanh chinh: T6 chirc.

e) Co quan thye hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.
g) Két qua thyc hién thii tuc hanh chinh: Gidy phép xiy dung.
h) Phi, Lé phi: Lé phi cip phép 150.000 dong/gidy phép.

(Co so phdp ly: diém b khoan 4 Muc II ban hanh kém theo Nghi quyét sé
10/2016/NQ-HPND)

i) Tén mau don, miu to khai:
- Phu luc s6 1 ban hanh kém theo Thong tu sé 15/2016/TT-BXD ngay 30/6/2016
cua B§ Xay dung.
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- Phu lyc s 3 ban hanh kém theo Thong tu sé 15/2016/TT-BXD ngay 30/6/2016
cua B¢ Xay dung.

k) Yéu cau, diéu kién thyce hién thi tuc hanh chinh:

- Bao dam an toan cho cong trinh, cong trinh lan cén va yéu cau vé bao vé méi
truong, phong, chong ch‘éy, nd; bdo dam an toan ha tang k¥ thuat, hanh lang bao vé
cong trinh thuy loi, dé diéu, nang luong, giap thong, khu di~ san van héa, di tich lich sur
- van héa; bao dam khoang cé(;h an ,tOEJ.Il dén cong trinh dé chdy, no, ddc hai va cong
trinh quan trong c6 lién quan dén quoc phong, an ninh.

- Thiét ké xdy dung cong trinh di dugc tham dinh, phé duyét theo quy dinh tai
Dicu 82 Luat Xay dung ndm 2014.

- P6i voi cong trinh trong db thi:

+ Phu hop voi quy hoach chi tiét xay dung da duoc co ‘quan nha nudc co tham
quyén phé duyét. Bdi véi cong trinh xdy dung ¢ khu vuc, tuyén phd trong d6 thi da 6n
dinh nhung chua c6 quy hoach chi tiét x@y dyng thi phai phu hop voi quy ché quan ly
quy hoach, kién triic d6 thi hodc thiét ké d6 thi dugc co quan nha nudc c¢é tham quyén
ban hanh.

+ Phit hop v6i muc dich sir dung dat theo quy hoach sir dung dat dugc phé duyét.

- Ddi voi cong trinh ngodi do thi: Phit hop voi vi trf va tong mit bing ciia dy 4n
da dugc co quan nha nudc c6 tham quyén chap thuan bang van ban.

(Co s6 phdp ly: Diéu 91 va Piéu 92 Ludt Xdy dung ndam 2014)

1) Can cir phap ly cia tha tuc hanh chinh:

- Luat Xay dung nam 2014;

- Nghi dinh 50 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phul vé quan 1y du 4n
dau tu xay dung;

- Thong tu sb 15/2016/TT-BXD ngay 30/6/2016 ctia B X4y dung huéng dén vé
cap giay phép xay dung;

- Nghi quyét s6 10/2016/NQ-HPND ngay 14/12/2016 ctia HDND tinh vé mic
thu cédc loai phi va I¢ phi trén dia ban tinh Bak Lak.
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PHU LUC SO 1

(Ban hanh kém theo Thong tie s6: 15/2016/TT-BXD ngay 30 thdng 6 niam 2016 ciia Bé
Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phic

PON DPE NGHI CAP GIAY PHEP XAY DUNG
(Str dung cho cong trinh: Khong theo tuyén)

Kinh guri: ...oooii

1. Thong tin vé chi diu tu:

- Tén chil dau tu (t8n chlii h0): ...,
- Nguoi dai diln: ...ocoveeiieeeiiieeei Chtc vu (néu cO): ...ovvveee
-D1a chi HEN hG: o oo
-Sénha: oo Puong/phd ................ Phuong/Xa ........cccceceunn...
- Quan/huyén Tinh/thAnh pho: ......oouiiii i,
2SO BN thOGL: «..ve et

2. Thong tin cong trinh:

= Pia PIEM XAY AUNE: oovneeeee e
“LO AL SO e Diéntich ................... m’.

~Taisdnha: ....ooooeeiieiii Puong/phd .......ooeeiiieiiieiee
-Phuong/xa ... Quan/huyén ............ooeiiiiiiinn

= Tinh, thAnh PhO: ..o

3. Noi dung dé nghi cip phép:

- Loai cong trinh: ... Cép cong trinh: ...........ccooeeii....

- Dién tich xay dung: ......... m’,

- Cot xay dung: ......... m

- Téng dién tich san: ............ m’ (ghi ré dién tich san cdc tang ham, tang trén mdt
dat, tang ky thudt, tang lung, tum).

- Chiéu cao cong trinh: ........ m (trong dé ghi ré chiéu cao cdc tang ham, tang trén

mdt dat, tang limg, tum).
- S6 tﬁng: (ghi ré $6 tang ham, tang trén mat dat, tang ky thudt, tang limg, tum)
4. Pon vi hodc ngudi chii nhiém thiét ké: ............................................

S Ten Ao Vi thiBt K&: ..o
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- Tén chit nhigm thidt K&: ..........coooiiiiiiiiiiiiiiiiiiie e
- Ching chi hanh nghé c4 nhéan so: ......... do.............. CAp NAY: ...coevvnnnn...
- DIA G e,
- DIN thoal: o o

- Gidy phép hanh nghé s6 (MEU CO): ..ovvvneieeiiee e cap

5. D kién thoi gian hoan thanh cong trinh: ............... thang.

6. Cam két: T6i xin cam doan 1am theo ding gidy phép dugc cap, néu sai t6i xin hoan
toan chiu trach nhiém va b1 xtr 1y theo quy dinh cta phép luat.

Gui kem theo Don nay cdc tai liéu:
1 -
2.

...... ngay ......thdng ..... nam ......
Nguoi lam don/Pai dién cha dau tu
Ky, ghi r6 ho tén, dong dau (néu co)
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PHU LUC SO 3

(Ban hanh kém theo Théong tw s6: 15/2016/TT-BXD ngay 30 thdng 6 nam 2016 ciia B6 Xdy
dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BAN KE KHAI KINH NGHIEM CUA TO CHUC, CA NHAN THIET KE
1. TO Chire thit KE: ....ooee e,
| R S §
L2, DIa O e
1,30 S8 QI8 tOGI: v e e
1.4. NGi dung dang ky kinh doanh: ........ .o i
2. Kinh nghi8m thit K&: ........ .. i
2.1. K& khai it nhat 03 cong trinh da thiét ké twong tw nhu cong trinh d& nghi cap phép:

2.2. Tb chtrc truc tiép thiét ké:

a) S6 10 0
Trong do:

S KGEN HITC SIS .o
= K S CAC 10 e e
b) Chui nhiém thiét ké:

S H O VA I e
- S6 chimng chi (kém photocopy chitng Chi): ............c.ouueeiii e
- Cong trinh da chu nhiém, chu tri (tén cong trinh, quy mé, chu dau tw, dia chi): ................
¢) Chu tri thiét ké cdc bd mdn (ké khai doi véi tdt cd cdc bé mon):

S H O VI o
- S6 chiing chi (kém photocopy chitng Chi): ............cooueei i

- Cong trinh da chu nhi¢m, chu tri (#én cong trinh, quy mo, chu dau tu, diachi): ............

........... , Ngay ...... thdng.... nam ....
Dai dién to chirc, ca nhan thiet ke
(KY ghi ro ho tén)
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7. Cip gidy phép xay dung theo giai doan
a) Trinh ty thuc hién:
Budée 1: Chuén bi ho so

~ Cd nhan, t chirc ndp ho so tai Bo phan tiép nhn va tra két qua cua S& Xay dung
Dak Lak, s6 15 Hung Vuong - Phuong Ty An - thanh pho Buén Ma Thuot.
Buwéc 2: Tiép nhéan va xir 1y hd so
- Cong chirc bo phan tiép nhan va tra két qua thyuc hién tiép nhan va kiém tra hd
so. Truong hop ho6 so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh thi can bo tiép nhan hudng dan bang
phiéu hudng dan dé cd nhan, té chirc hoan thién hd so theo quy dinh.

- Cong chuc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. Ho so
dugc chuyén dén céc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buéc 3: Tra két qua

- Cong chirc bd phan tiép nhan va tra két qua tiép nhan két qua tir cdc Phong
chuyén mon va ki€m tra viéc thuc hién ndp phi, 1€ phi theo quy dinh cta cac to6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Sang tir 7 gio 00 dén 11 gio 30 va chidu tr
13 gio 30 dén 17 gio 00, tir thir 2 dén tht 6 hang tuan (thtr 7, chu nhat va ngay 1¢
nghi).

b) Céch thirc thye hign: Cong dan ndp ho so va nhén két qua tryc tiép tai B
phan tiép nhan va tra két qua S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lrgng hd so:

1. Thanh phan ho so:

1.1. Déi véi cong trinh khong theo tuyén:

- Pon dé nghi cap gidy phép xay dung theo miu tai Phy luc s6 1, ban chinh;

_- Ban sao hodc t¢p tin chira ban chyp chinh mot trong nhiing gidy to chimg minh
quyén sir dung dat theo quy dinh cua phdp luat vé dat dai. Truong hop doi voi cong
trinh xay dyng tram, cot phat song tai khu vyc khong thudc nhém dat c¢6 myc dich st
dung cho xiy dung, khong chuyén ddi dugc muc dich s dung dat thi ndp ban sao
hodc tép tin chtra ban chup chinh van ban chap thuin vé dia diém xay dung cua Uy
ban nhan dan cap huyén;

- Ban sao hodc tép tin chira ban chyp chinh bdo cdo két qua thdm dinh thiét ké
cua co quan chuyén mon vé xay dung doi voi cong trinh theo quy dinh phai dugc tham
dinh thiét ké;
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- Ban sao hoac tép tin chtra ban chyp chinh van ban ban cam két ctuia chu dau tu
bdo dam an toan cho cong trinh va cong trinh 1an cin doi véi cong trinh xay chen, c6
tang ham;

- Ban sao hodc t€p tin chtra ban chup chinh ban ké khai nang lyc, kinh nghiém
ctia t6 chirc, cd nhén thiét ké theo mau tai Phy luc s6 3, kem theo ban sao chimng chi
hanh nghé hoat dong xdy dung, d6i voi cong trinh chua duge co quan chuyén mon vé
xay dung tham dinh thiét ké;

- Ban sao hoic tép tin chira ban chyp chinh quyét dinh déu tu ddi véi cong trinh
yéu cau phai lap dy an dau tu xay dung;

- Ban sao hodc tép tin chira ban chup chinh hai bo ban vé& thiét ké k¥ thuat hoic
thiét ké ban v& thi cong dugc phé duyét theo quy dinh ctia phép luat vé xdy dung (doi
VGi thiét ké xdy dung ciia cong trinh da dwoc co quan chuyén mon vé xdy dung tham
dinh); ban chinh hai by ban v& thiét ké k§ thudt hoac thiét ké ban v& thi cong dugc phé
duyét theo quy dinh cua phap luat vé xdy dung (doi voi thiét ké xdy dung cua cong
trinh da@ dwoc 16 chirc, cd nhan co du dleu kién nang luc tham tra thiét ké xdy dung
lam co s& cho viéc tham dinh ), moi bd gom.

+ Giai doan 1: Ban v& mit bang cong trinh trén 16 dat ty 1& 1/100 - 1/500, kem
theo so dd vi trf cong trinh; ban v& mit bang méng ty 1& 1/100 - 1/200 va mit cit méng
ty 16 1/50, ban v& mat bang, mat cat chinh cia phﬁn «cong trinh da dugc phé duyét
trong giai doan 1 ty 1¢ 1/50 - 1/200 kém theo so d6 déu noi voi he thong ha tang k¥
thuat, gdm: Giao thong, thodt nudc mua, xtr Iy nudc thai, cap nude, cip dién, thong tin
lién lac ty 1€ 1/100 - 1/200.

+ Giai doan 2: Ban v€ cac mat béng, cdc mat dirng va mat cit chinh giai doan 2
cua cong trinh ty 1€ 1/50 - 1/200;

1.2. Béi v6i cong trinh theo tuyén trong do thi:
- Pon d& nghi cp gidy phép xay dung theo mau tai Phy luc s6 1, ban chinh;

- Ban sao hodc t¢p tin chira ban chup chinh mot trong nhiing gidy to ching minh
quyén str dung dat theo quy dinh cua phép luat vé dat dai hodc van ban chép thuén cua
co quan nha nude c6 thim quyén vé vi tri va phuong an tuyén;

- Ban sao hodc tep tin chira ban chup chinh Quyét dinh thu hdi dat cua co quan
nha nudc ¢6 thim quyén phan dét thuc hién theo giai doan hodc ca du an theo quy
dinh cua phép luat vé dat dai;

- Ban sao hodc tép tin chira ban chup chinh bdo céo két qua tham dinh thiét ké
ctia co quan chuyén mon vé xay dung dbi voi cong trinh theo quy dinh phai dugc thim
dinh thiét ké&; ban chinh bdo cdo két qua tham tra cua td chiic, ¢4 nhan tu van du diéu
kién nang lyc hoat dong, nang luc hanh nghé vé hoat dong xay dung va bdo cdo két
qua thim dinh ciia chii dau tu ddi v6i cong trinh tham tra thiét ké;

- Ban sao hodc t€p tin chtra ban chup chinh ban ké khai nang lyc, kinh nghiém
ctia td chirc, c4 nhan thiét ké theo miu tai Phu luc s6 3, kem theo ban sao chirng chi
hanh nghé hoat dong xay dung, d6i vdi cong trinh chua dugc co quan chuyén mon vé
xay dung tham dinh thiét ké;
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- Ban sao hoic tép tin chtra ban chup chinh quyét dinh dau tu d6i v6i cong trinh
yéu cau phai 1ap du 4n dau tu xay dung;

- Ban sao hodc tép tin chira ban chup chinh hai bo ban vé& thiét ké k¥ thuét hoic
thiét ké ban v& thi cong duoc phé duyét theo quy dinh cta phdp luét vé xay dung (ddi
VGi thiét ké xdy dung ciia cong trinh da dwoc co quan chuyén mon vé xdy dung tham
dinh); ban chinh hai bo ban v& thiét ké ky thuat hogc thiét ké ban vé thi cong duoc phé
duyét theo quy dinh cua phap luat vé xdy dung (doi voi thiét ké xdy dung cua cong
trinh da@ dwoc 16 chirc, cd nhan co du dleu kién nang luc tham tra thiét ké xdy dung
lam co s& cho viéc tham dinh ), moi bd gom.

+ So dd vi tri tuyén cong trinh ty 1& 1/100 - 1/500;
+ Ban v& mit bang tong thé hodc ban vé& binh do cong trinh ty 1& 1/500 - 1/5000;
+ Céc ban v¢€ theo tung giai doan:

(+) Ban v& cdc mat cat ngang chu yéu cla tuyén cong trinh theo giai doan ty 18
1/50 - 1/200;

(+) Déi voi cong trinh ngdm yéu cau phai c6 ban vé cdc mit cit ngang, cic mit
cit doc thé hién chiéu siu cong trinh theo ting giai doan ty 1& 1/50 - 1/200;

(+) So d6 diu ndi véGi hé thong ha tang k¥ thudt theo tirng giai doan ty 1¢ 1/100 -
1/500.

_(Co 50 phdp ly: Diéu 9 va Diéu 15 Thong tur so 15/2016/TT-BXD va khodn 4
Diéu 82 Luat Xay dung nam 2014)

2. S lwong hd so: 01 bd.

d) Thoi han giai quyét: Trong thoi gian 30 ngay, ké tir ngay nhan da hd so theo
quy dinh (bao gdm ca thoi gian ldy y kién cta cdc co quan quan 1y nha nude cé lién
quan trong thoi gian 10 ngay).

(Co s6 phdp 1y: khodn 1 Piéu 102 Ludt Xdy dung ndm 2014)

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic.

e) Co quan thyc hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.
g) Két qua thyc hién thii tuc hanh chinh: Gidy phép xiy dung.
h) Phi, Lé phi: Lé phi cip phép 150.000 dong/gidy phép.

(Co s¢ phdp ly: diém b khodn 4 Muc II ban hanh kém theo Nghi quyét so
10/2016/NQ-HPND)

i) Tén mau don, miu to khai:

- Phu luc s6 1 ban hanh kém theo Thong tu sé 15/2016/TT-BXD ngay 30/6/2016
cua B¢ Xay dung.

- Phy lyc s 3 ban hanh kem theo Théng tu s6 15/2016/TT-BXD ngay 30/6/2016
cua B¢ Xay dung.

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:
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- Bao dam an toan cho C(:)ng trinh, cOng trinh lﬁn‘ can va yéu cau vé bao vé méi
truong, phong, chong chdy, nd; bao dam an toan ha tang ky thuat, hanh lang bao vé
cong trinh thity 1oi, dé diéu, ning lugng, giao thong, khu di san van hoa, di tich lich sur
- van ho6a; bao dam khoang cach an toan dén cong trinh d& chdy, nd, doc hai va cong
trinh quan trong c6 li€n quan dén quéc phong, an ninh.

- Thiét ké xay dung cong trinh di dugc tham dinh, phé duyét theo quy dinh tai
Dicu 82 Luat Xay dung ndam 2014.

- P6i voi cong trinh trong db thi:

+ Phu hop voi quy hoach chi tiét xay dung da duoc co ‘quan nha nudc co tham
quyén phé duyét. Pdi véi cong trinh xdy dung ¢ khu vuc, tuyén phd trong d thi da 6n
dinh nhung chua cé quy hoach chi tiét x@y dyng thi phai phu hop voi quy ché quan ly
quy hoach, kién triic d6 thi hodc thiét ké d6 thi dugc co quan nha nudc c¢é tham quyén
ban hanh.

+ Phit hop v6i muyc dich sir dung dat theo quy hoach sir dung dat dugc phé duyét.

- Pbi v6i cong trinh ngoai d6 thi: Phu hop voi vi tri va tong mat bang cua dy dn
dd duoc co quan nha nude c6 thim quyén chap thuin bang vin ban.

(Co s6 phdp ly: Diéu 91 va Diéu 92 Ludt Xay dung 2014)

1) Can cir phap ly cia tha tuc hanh chinh:

- Luat Xay dung nam 2014;

- Nghi dinh 50 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phul vé quan 1y du 4n
dau tu xay dung;

- Thong tu s6 15/2016/TT-BXD ngay 30/6/2016 ciia Bo Xay dung huéng dan vé
cap giay phép xay dung;

- Nghi quyét s6 10/2016/NQ-HDND ngay 14/12/2016 ctia HDND tinh vé mirc
thu cédc loai phi va I¢ phi trén dia ban tinh Bak Lak.
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PHU LUC SO 1

(Ban hanh kém theo Thong tie s6: 15/2016/TT-BXD ngay 30 thdng 6 niam 2016 ciia Bé
Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phic

PON DPE NGHI CAP GIAY PHEP XAY DUNG
(Str dung cho cong trinh: Theo giai doan cho cong trinh khong theo tuyén)
Kinh guri: ...oooii

1. Thong tin vé chi diu tu:
- Tén chil dau tu (t8n chlii h0): ...,
- Nguoi dai diln: ...ocoveeiieeeiiieeei Chtc vu (néu cO): ...ovvveee
-D1a chi HEN DG: oo o
-Sénha: oo Puong/phd ................ Phuong/Xa ........cccceceunn...
- Quan/huyén Tinh/thAnh pho: ......oouiiii i,
2SO BN thOGL: «..ve et

2. Thong tin cong trinh:

= Pia PIEM XAY AUNE: oevveieee e
“LO AL SO e Diéntich ................... m’.

~Taisdnha: ....ooooeeiieiii Puong/phd .......ooeeiiieiiieiee
-Phuong/xa ... Quan/huyén ............ooeiiiiiiinn
= Tinh, thAnh PhO: ..o

3. Noi dung dé nghi cip phép:

- Giai doan 1:

+ Loai cong trinh: ...................ol CAp cong trinh: ..........coeevueeiinn....
+ Dién tich xay dung: ....... m’.

+ Cot xay dung: ......... m

+ Chiéu sdu cong trinh: ......... m (tinh tir cot xdy dung)

- Giai doan 2:

+ Tong dién tich san: .......m" (ghi ré dién tich san cdc tang ham, tang trén mdt dat,
tang ky thuat, tang lung, tum).

+ Chiéu cao cong trinh: ......... m (trong dé6 ghi ro chiéu cao cdc tang ham, tang trén
mat dat, tang lung, tum).
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+Sb tang: ........ (ghi ré $6 tang ham, tang trén mat dat, tang ky thudt, tang limg, tum)

4. Pon vi hodic ngudi chii nhiém thidt ké: ...........................................

- TN don Vi thi€EKE: ..ooiiiiiiiiii i

- Chung chi nang lyc hoat dong xdy dung (néu co): SO v, Cép
NgAY .ovvvvvnnnnn

- Tén chit nhigm thidt K&: ..........ccoooiiiiiiiiiiiiiiiiie e

- Ching chi hanh nghé c4 nhan so: ......... do.............. CAp ngAY: ....ocvvnnn....

e 5 T2 1 1§ £
DI thOaL: oo

- Gidy phép hanh nghé SO (MBU CON: e cap
NZAY «eeneeeinieaieae e

5. Dy kién thoi gian hoan thanh céng trinh: ............... thang.

6. Cam két: Toi xin cam doan 1am theo dung gidy phép duogc cip, néu sai toi xin hoan
toan chiu trach nhi€ém va bi xt 1y theo quy dinh cta phép luat.

Gui kem theo Pon nay cdc tai liéu:
1-
7.

...... ngay ......thdng ..... nam ......
Nguoi lam don/Pai dién cha dau tu
KY, ghi ro ho tén, dong dau (néu co)
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PHU LUC SO 1

(Ban hanh kém theo Thong tie s6: 15/2016/TT-BXD ngay 30 thdng 6 niam 2016 ciia Bé
Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phic

PON DPE NGHI CAP GIAY PHEP XAY DUNG
(Str dung cho cong trinh: Theo giai doan cho cong trinh theo tuyén trong dé thi)
Kinh guri: ...oooii

1. Thong tin vé chi diu tu:

- Tén chil dau tu (t8n chlii h0): ...,

- Nguoi dai diln: ...ocoveeiieeeiiieeei Chtc vu (néu cO): ...ovvveee
-D1a chi HEN hG: o oo
-Sénha: oo Puong/phd ................ Phuong/Xa ........cccceceunn...

- Quan/huyén Tinh/thAnh pho: ......oouiiii i,
2SO BN thOGL: «..ve et

2. Thong tin cong trinh:

= Pia PIEM XAY AUNE: oovneeeee e

“LO AL SO e Diéntich ................... m’.

~Taisdnha: ....ooooeeiieiii Puong/phd .......ooeeiiieiiieiee
-Phuong/xa ... Quan/huyén ............ooeiiiiiiinn

= Tinh, thAnh PhO: ..o

3. Noi dung dé nghi cip phép:

- Loai cOng trinh: ..................... Cép cong trinh: ............ccooooooin..

- Tong chiéu dai cong trinh theo giai doan: ......... m (ghi 16 chiéu dai qua timg khu

viee ddc thiy, qua tiemg dia gidi hanh chinh xa, phwong, qudn, huyén, tinh, thanh pho).
- Cbt ctia cong trinh: ........ m (qua cdc khu vyc theo tung giai doan)

- Chiéu cao tinh khong cua tuyén: .......m(ghi ro chiéu cao qua cdc khu viee theo
tieng giai doan).

- P§ sau cong trinh: ......... m (ghi r6 do sdu qua cdc khu viec theo tung giai dogn)

4. Pon vi hodic ngudi chii nhiém thidt ké: ............................................

-~ Tn don vi thiGt KE: ...ooeiiiiiiiiiiiii e

- Chung chi nang lyc hoat dong xdy dung (néu co): SO v, Cap
NEAY .vvvvvennnnnn
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- Tén chi nhiém thidt KE: ......oooiiiiiiiiiiiii e

- Chirng chi hanh nghé cd nhan sé: ......... do.....oeenie CAp NEAY: ..eevvene.....

- DIA G e,

- DIN thoal: L o

- Gidy phép hanh nghé SO (MBU CON: e cap
5. Dy kién thoi gian hoan thanh cong trinh: ............... thang.

6. Cam két: Toi xin cam doan 1am theo ding gidy phép duogc cip, néu sai t6i xin hoan
toan chiu trach nhi€ém va bi xit 1y theo quy dinh cta phép luat.

Gui kem theo Pon nay cdc tai liéu:
1-
7.

...... ngay ......thdng ..... nam ......
Nguoi lam don/Dai dién cha dau tw
Ky, ghi r6 ho tén, dong dau (néu co)
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PHU LUC SO 3

(Ban hanh kém theo Théong tw s6: 15/2016/TT-BXD ngay 30 thdng 6 nam 2016 ciia B6 Xdy
dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BAN KE KHAI KINH NGHIEM CUA TO CHUC, CA NHAN THIET KE
1. TO Chire thit KE: ....ooee e,
| T S U
L2 DIa O e
1,30 S8 QI8 tOGI: v e e
1.4. NGi dung dang ky kinh doanh: ........ .o i
2. Kinh nghi8m thit K&: ........ .. i
2.1. K& khai it nhat 03 cong trinh da thiét ké twong tu nhu cong trinh d& nghi cip phép:

2.2. Tb chtrc truc tiép thiét ké:

a) S6 10 0
Trong do:

S EKGEN EITC SIS .o
= K S CAC 10 e e
b) Chui nhiém thiét ké:

S H O VA I e
- S6 chimng chi (kém photocopy chitng Chi): ............c.ouueeiii e
- Cong trinh da chu nhiém, chu tri (tén cong trinh, quy mé, chu dau tw, dia chi): ................
¢) Chu tri thiét ké cdc bd mdn (ké khai doi véi tdt cd cdc bé mon):

S H O VI o
- S6 chiing chi (kém photocopy chitng Chi): ............cooueei i

- Cong trinh da chu nhi¢m, chu tri (#én cong trinh, quy mo, chu dau tu, diachi): ............

........... , Ngay ...... thdng.... nam ....
Dai dién to chirc, ca nhan thiet ke
(KY ghi ro ho tén)
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8. Cap gidy phép xay dung cho dy 4n
a) Trinh ty thuc hién:
Budée 1: Chuén bi ho so

~ Cd nhan, t chirc ndp ho so tai Bo phan tiép nhn va tra két qua cua S& Xay dung
Dak Lak, s6 15 Hung Vuong - Phuong Ty An - thanh pho Buén Ma Thuot.
Buwéc 2: Tiép nhéan va xir 1y hd so
- Cong chirc bo phan tiép nhan va tra két qua thyuc hién tiép nhan va kiém tra hd
so. Truong hop ho6 so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh thi can bo tiép nhan hudng dan bang
phiéu hudng dan dé cd nhan, té chirc hoan thién hd so theo quy dinh.

- Cong chuc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. Ho so
dugc chuyén dén céc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buéc 3: Tra két qua

- Coéng chitc bd phan tiép nhan va tra két qua tiép nhan két qua tir cic Phong
chuyén mon va ki€m tra viéc thuc hién ndp phi, 1€ phi theo quy dinh cta cac to6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Sang tir 7 gid 00 dén 11 gio 30 va chiéu tir
13 gio 30 dén 17 gio 00, tir thir 2 dén tht 6 hang tuan (thtr 7, chu nhat va ngay 1¢
nghi).

b) Cach thirc thue hién: Cong dan ndp hd so va nhan két qua truc tiép tai Bo
phan tiép nhan va tra két qua S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lrgng hd so:

1. Thanh phan ho so:

- Pon dé nghi cp gidy phép xiy dung theo mau tai Phy luc s6 1, ban chinh;

- Ban sao hodc tép tin chtra ban chup chinh mot trong nhing gidy to ching minh
quyén st dung dat theo quy dinh cua phép luat vé dat dai.

- Ban sao hoic tép tin chtra ban chup chinh bdo cdo két qua tham dinh thiét ké
cua co quan chuyén mon vé xay dung doi voi cong trinh theo quy dinh phai dugc tham
dinh thiét ké;

- Ban sao hoac tép tin chtra ban chyp chinh van ban ban cam két cua chu dau tu
bdo dam an toan cho cong trinh va cong trinh 1an can doi vdi cong trinh xay chen, ¢
tang ham;

- Ban sao hodc t€p tin chtta ban chup chinh ban ké khai nang lyc, kinh nghiém
cua to6 chuc, ca nhan thiét ké theo mau tai Phuy luc s6 3, kem theo ban sao ching chi
hanh nghé hoat dong xay dung, doi vdi cong trinh chua dugc co quan chuyén moén vé
xay dung tham dinh thiét ké;
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- Ban sao hoic tép tin chta ban chup chinh quyét dinh phé duyét dy 4n dau tu
xay dung cOng trinh;

- Ban sao hodc tép tin chira ban chup chinh hai bo ban vé& thiét ké k§ thuat hoic
thiét ké ban v& thi cong duoc phé duyét theo quy dinh cta phdp luét vé xay dung (ddi
VGi thiét ké xdy dung ciia cong trinh da dwoc co quan chuyén mon vé xdy dung tham
dinh); ban chinh hai bo ban v& thiét ké ky thuat hogc thiét ké ban vé thi cong duoc phé
duyét theo quy dinh cua phap luat vé xdy dung (doi voi thiét ké xdy dung cua cong
trinh da@ dwoc 16 chirc, cd nhan co du dleu kién nang luc tham tra thiét ké xdy dung
lam co s& cho viéc tham dinh ), moi bd gom.

+ Ban v& tong mit bang cta du 4n hoic tong mit bang ting giai doan cia du 4n
ty 1¢ 1/100 - 1/500;

+ Ban v& mit bang timg cong trinh trén 16 dét ty 1¢ 1/100 - 1/500, kém theo so dd
vi tri cOng trinh;

+ Ban v& cic mit ding va cdc mit cit chinh cia timg cong trinh ty 1& 1/50 -
1/200;

+ Ban v& mat bang mong ty 1¢ 1/100 - 17200 va mat cit méng ty 18 1/50 cia tung
cong trinh kem theo so d6 ddu ndi véi hé thong thodt nuwdc mua, xir 1y nudc thai, cip
nudc, cap dién, thong tin lién lac ty I¢ 1/50 - 1/200.

_(Co 56 phdp ly: Diéu 10 va Diéu 15 Thong tw so 15/2016/TT-BXD va khodn 4
Diéu 82 Luat Xay dung nam 2014)

2. S lwong hd so: 01 bd.

d) Thoi han giai quyét: Trong thoi gian 30 ngay, ké tir ngay nhan da hd so theo
quy dinh (bao gdm ca thoi gian ldy y kién cta cdc co quan quan 1y nha nude cé lién
quan trong thoi gian 10 ngay).

(Co s6 phdp 1y: khodn 1 Piéu 102 Ludt Xdy dung ndm 2014)

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic.

e) Co quan thyc hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.
g) Két qua thyc hién thii tuc hanh chinh: Gidy phép xiy dung.
h) Phi, Lé phi: Lé phi cip phép 150.000 dong/gidy phép.

(Co s¢ phdp ly: diém b khodn 4 Muc II ban hanh kém theo Nghi quyét so
10/2016/NQ-HPND)

i) Tén mau don, miu to khai:

- Phu luc s6 1 ban hanh k&m theo Thong tu sé 15/2016/TT-BXD ngay 30/6/2016
cua B§ Xay dung.

- Phy lyc s 3 ban hanh kem theo Thong tu s6 15/2016/TT-BXD ngay 30/6/2016
cua B¢ Xay dung.

k) Yéu ciu, diéu kién thuwc hién thi tuc hanh chinh:
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- Bao dam an toan cho C(:)ng trinh, cOng trinh lﬁn‘ can va yéu cau vé bao vé méi
truong, phong, chong chdy, nd; bao dam an toan ha tang ky thuat, hanh lang bao vé
cong trinh thity 1oi, dé diéu, ning lugng, giao thong, khu di san van hoa, di tich lich sur
- van ho6a; bao dam khoang cach an toan dén cong trinh d& chdy, nd, doc hai va cong
trinh quan trong c6 li€n quan dén quéc phong, an ninh.

- Thiét ké xdy dung cong trinh di dugc tham dinh, phé duyét theo quy dinh tai
Dicu 82 Luat Xay dung ndam 2014.

- P6i voi cong trinh trong db thi:

+ Phu hop voi quy hoach chi tiét xay dung da duoc co ‘quan nha nudc co tham
quyén phé duyét. Ddi véi cong trinh xdy dung ¢ khu vuc, tuyén phd trong d thi da 6n
dinh nhung chua c6 quy hoach chi tiét x@y dyng thi phai phu hop voi quy ché quan ly
quy hoach, kién triic d6 thi hodc thiét ké d6 thi dugc co quan nha nudc c¢é tham quyén
ban hanh.

+ Phit hop v6i muyc dich sir dung dat theo quy hoach sir dung dat dugc phé duyét.

- Pbi v6i cong trinh ngoai d6 thi: Phu hop voi vi tri va tong mat bang cua dy dn
dd duoc co quan nha nude c6 thim quyén chap thuin bang vin ban.

(Co s6 phdp ly: Diéu 91 va Diéu 92 Ludt Xay dung nam 2014)

1) Can cir phap ly cia tha tuc hanh chinh:

- Luat Xay dung nam 2014;

- Nghi dinh 50 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phul vé quan 1y du 4n
dau tu xay dung;

- Thong tu s6 15/2016/TT-BXD ngay 30/6/2016 ciia Bo Xay dung huéng dan vé
cap giay phép xay dung;

- Nghi quyét s6 10/2016/NQ-HDND ngay 14/12/2016 ctia HDND tinh vé mirc
thu cédc loai phi va I¢ phi trén dia ban tinh Bak Lak.
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PHU LUC SO 1

(Ban hanh kém theo Thong tie s6: 15/2016/TT-BXD ngay 30 thdng 6 niam 2016 ciia Bé
Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phic

PON DPE NGHI CAP GIAY PHEP XAY DUNG
(Str dung cho cong trinh: Dy dn)

Kinh guri: ...oooii

1. Thong tin vé chi diu tu:

- Tén chil dau tu (t8n chlii h0): ...,
- Nguoi dai diln: ...ocoveeiieeeiiieeei Chtc vu (néu cO): ...ovvveee
-D1a chi HEN DG: oo o
-Sénha: oo Puong/phd ................ Phuong/Xa ........cccceceunn...
- Quan/huyén Tinh/thAnh pho: ......oouiiii i,
2SO BN thOGL: «..ve et

2. Thong tin cong trinh:

= Pia PIEM XAY AUNE: oovneeeee e
“LO AL SO e Diéntich ................... m’.

~Taisdnha: ....ooooeeiieiii Puong/phd .......ooeeiiieiiieiee
-Phuong/xa ... Quan/huyén ............ooeiiiiiiinn
= Tinh, thAnh PhO: ..o
3. Noi dung dé nghi cip phép:

STendudn: .o

+ ba dugc: .......... phé duyét, theo Quyét dinh sb: ....... ngay ............

- Gom: (n) cong trinh

Trong do6:

+ Cong trinh ) (I-n): (tén cong trinh)

* Loai cong trinh: ...................... Cap cong trinh: .........ooooveiiiiniii.
* C4c thong tin chil yéu ctia cOng trinh: ..........ooveiiueiiii e
4. Pon vi hodic ngudi chii nhiém thidt ké: ...........................................
- TN don Vi thi€EKE: ...oooiiiiiiii e
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- Tén chit nhigm thidt K&: ..........coooiiiiiiiiiiiiiiiiiiie e
- Ching chi hanh nghé c4 nhéan so: ......... do.............. CAp NAY: ...coevvnnnn...
- DIA G e,
- DIN thoal: o o

- Gidy phép hanh nghé s6 (MEU CO): ..ovvvneieeiiee e cap

5. D kién thoi gian hoan thanh cong trinh: ............... thang.

6. Cam két: T6i xin cam doan 1am theo ding gidy phép dugc cap, néu sai t6i xin hoan
toan chiu trach nhiém va bi xtr 1y theo quy dinh cta phép luat.

Gui kem theo Don nay cdc tai liéu:
1 -
2.

...... ngay ......thdng ..... nam ......
Nguoi lam don/Pai dién cha dau tu
Ky, ghi r6 ho tén, dong dau (néu co)
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PHU LUC SO 3

(Ban hanh kém theo Théong tw s6: 15/2016/TT-BXD ngay 30 thdng 6 nam 2016 ciia B6 Xdy
dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BAN KE KHAI KINH NGHIEM CUA TO CHUC, CA NHAN THIET KE
1. TO Chire thit KE: ....ooee e,
| R S §
L2 DIa O e
1,30 S8 QI8N tOGI: vt
1.4. NGi dung dang ky kinh doanh: ........ .o i
2. Kinh nghi8m thit K&: ........ .. i
2.1. K& khai it nhat 03 cong trinh da thiét ké twong tw nhu cong trinh d& nghi cip phép:

2.2. Tb chtrc truc tiép thiét ké:

a) S6 10 0
Trong do:

S KGEN HITC SIS .o
= K S CAC 10 e e
b) Chui nhiém thiét ké:

S H O VA I e
- S6 chimng chi (kém photocopy chitng Chi): ............c.ouueeiii e
- Cong trinh da chu nhiém, chu tri (tén cong trinh, quy mé, chu dau tw, dia chi): ................
¢) Chu tri thiét ké cdc bd mdn (ké khai doi véi tdt cd cdc bé mon):

S H O VI o
- S6 chiing chi (kém photocopy chitng Chi): ............cooueei i

- Cong trinh da chu nhi¢m, chu tri (#én cong trinh, quy mo, chu dau tu, diachi): ............

........... , Ngay ...... thdng.... nam ....
Dai dién to chirc, ca nhan thiet ke
(KY ghi ro ho tén)
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9. Cip gidy phép xay dung doi véi trweong hop sira chira, cai tao cong trinh
a) Trinh ty thuc hién:
Budée 1: Chuén bi ho so

~ Cd nhan, t chirc ndp ho so tai Bo phan tiép nhn va tra két qua cua S& Xay dung
Dak Lak, s6 15 Hung Vuong - Phuong Ty An - thanh pho Buén Ma Thuot.
Buwéc 2: Tiép nhéan va xir 1y hd so
- Cong chirc bo phan tiép nhan va tra két qua thyuc hién tiép nhan va kiém tra hd
so. Truong hop ho6 so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh thi can bo tiép nhan hudng dan bang
phiéu hudng dan dé cd nhan, té chirc hoan thién hd so theo quy dinh.

- Cong chuc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. Ho so
dugc chuyén dén céc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buéc 3: Tra két qua

- Cong chirc bd phan tiép nhan va tra két qua tiép nhan két qua tir cdc Phong
chuyén mén va kiém tra viéc thyc hién ndp phi, 1¢ phi theo quy dinh cua cac t6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhdn va tra két qua: Séng tir 7 gio 00 dén 11 gio 30 va chicu tir
13 gio 30 dén 17 gio 00, tir thir 2 dén tht 6 hang tuan (thtr 7, chu nhat va ngay 1¢
nghi).

b) Céch thirc thye hign: Cong dan ndp ho so va nhén két qua tryc tiép tai B
phan tiép nhan va tra két qua S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lrgng hd so:

1. Thanh phan ho so:

- Pon dé nghi cp gidy phép xay dung theo mau tai Phy lyc s6 1, ban chinh;

- Ban sao hodc t¢p tin chira ban chup chinh mot trong nhiing gidy to ching minh

vé quyén sO htru, quan 1y, sir dung cong trinh, nha ¢ theo quy dinh cua phap luat hoac
ban sao glay phép xdy dung da dugc co quan nha nudc c6 thim quyén cap.

- Ban sao hodc tép tin chira ban chyp chinh ban v€ hién trang ctia bd phan, hang
muc cOng trinh sura chira, cai tao da dugc phé duyét theo quy dinh cé ty 1¢ twong ung
v6i ty 18 cdc ban v& ctia hd so dé nghi cap phép sira chira, cai tao va anh chup (10 x 15
cm) hién trang cong trinh va cong trinh 1an can trudce khi stra chira, cai tao.

- P6i v6i cic cong trinh di tich lich sir, van héa va danh lam, thing canh da duoc
x€p hang thi phai c6 ban sao hodc tép tin chira ban chup chinh van ban chap thuan cua
co quan quan 1y nha nudc c6 tham quyén theo phan cap.

- Ban sao hoic tép tin chra ban chup chinh bdo cdo két qua tham dinh thiét ké
cua co quan chuyén mon vé xay dung doi vdi cong trinh theo quy dinh phai dugc tham
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dinh thiét ké&; ban chinh bdo cdo két qua thén} tra cua t6 chirc, cd nhan tu van du dié}l
kién nang lyc hoat dong, nang luc hanh ngh¢ vé hoat dong xay dung va bdo cdo ket
qua tham dinh cta chu dau tu d6i véi cong trinh tham tra thiét keé;

:Bén sao hoac tép ,tin (;hli’a béln~ chup chinh bér} ké khai nang luc, kinh nghiém
cua to chuc, cd nhén thiét ké theo mau tai Phy lyc s6 3, kem theo ban sao chimg chi
hanh nghé hoat dong xdy dung, d6i v6i cong trinh chua duoc co quan chuyén mon vé
xay dung tham dinh thiét ké;

- Ban sao hodc tép tin chira ban chup chinh quyét dinh dau tu dbi v6i cong trinh
yéu cau phai lap dy an dau tu xay dung;

_(Co s6 phdp ly: Diéu 12 va Diéu 15 Thong tw so 15/2016/TT-BXD va khodn 4
Diéu 82 Luat Xay dung nam 2014)

2. S lwong hd so: 01 bd.

d) Thoi han giai quyét: Trong thoi gian 30 ngay, ké tir ngay nhan da hd so theo
quy dinh (bao gdm ca thoi gian ldy y kién cta cdc co quan quan 1y nha nude cé lién
quan trong thoi gian 10 ngay).

(Co 56 phdp Iy: khoan 1 Piéu 102 Ludt Xdy dung nam 2014)

d) Poi twong thye hién thi tuc hanh chinh: T6 chirc.

e) Co quan thyc hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.

g) Két qua thyc hién thii tuc hanh chinh: Gidy phép xiy dung.

h) Phi, Lé phi: Lé phi cip phép 150.000 dong/gidy phép.

(Co s¢ phdp ly: diém b khoin 4 Muc II ban hanh kém theo Nghi quyét so
10/2016/NQ-HDND)

i) Tén miu don, miu to khai:

- Phu luc s6 1 ban hanh kém theo Thong tu sé 15/2016/TT-BXD ngay 30/6/2016
cua Bo Xay dung.

- Phu luc s6 3 ban hanh kém theo Thong tu sé 15/2016/TT-BXD ngay 30/6/2016
cua B§ Xay dung.

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Bao dam an toan cho C(}ng trinh, cong trinh lﬁn‘ can va yéu cau vé bao vé moi
truong, phong, chong chdy, nd; bao dam an toan ha tang ky thuat, hanh lang bdo vé
cong trinh thity 1oi, dé diéu, ning lugng, giao thong, khu di san van hoa, di tich lich sur
- van hoa; bao dam khoang cach an toan dén cong trinh d& chdy, nd, doc hai va cong
trinh quan trong c6 li€n quan dén quéc phong, an ninh.

- Thiét ké xay dung cong trinh di dugc tham dinh, phé duyét theo quy dinh tai
Dbicu 82 Luat Xay dung ndam 2014.

- P6i voi cong trinh trong db thi:

+ Phu hop voi quy hoach chi tiét xay dung da duoc co quan nha nudc c6 tham
quyén phé duyét. Ddi véi cong trinh xay dung ¢ khu vuc, tuyén phd trong do thi da 6 on
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dinh nhung chua c6 quy hoach chi tiét x@y dyng thi phai phu hop voi quy ché quan ly
quy hoach, kién triic d6 thi hoic thiét ké d6 thi dugc co quan nha nudc c¢é tham quyén
ban hanh.

+ Phit hop v6i muyc dich sir dung dat theo quy hoach sir dung dat dugc phé duyét.
- Ddi voi cong trinh ngoai do thi: Phit hop voi vi trf va tong mét bing ciia dy 4n
da dugc co quan nha nudc c6 tham quyén chap thuan bang van ban.
(Co s6 phdp 1y: Dieu 91 va Diéu 92 Ludt Xay dung ndm 2014)
1) Can cir phap ly cia tha tuc hanh chinh:
- Luat Xay dung nam 2014;
- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phu vé quan 1y du 4n
dau tu xay dung;
- Thong tu s6 15/2016/TT-BXD ngay 30/6/2016 ciia Bo Xay dung huéng dan vé
cap giay phép xay dung;

- Nghi quyét s6 10/2016/NQ-HPND ngay 14/12/2016 cua HDND tinh vé mirc
thu cdc loai phi va I¢ phi trén dia ban tinh Pak Lak.
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PHU LUC SO 1

(Ban hanh kém theo Thong tie s6: 15/2016/TT-BXD ngay 30 thdng 6 niam 2016 ciia Bé
Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phic

PON DPE NGHI CAP GIAY PHEP XAY DUNG

(Str dung cho cong trinh: Swa chita, cai tao)

Kinh guri: ...oooii
1. Thong tin vé chi diu tu:
- Tén chil dau tu (t8n chlii h0): ...,
- Nguoi dai diln: ...ocoveeiieeeiiieeei Chtc vu (néu cO): ...ovvveee
-D1a chi HEN DG: oo o
-Sénha: oo Puong/phd ................ Phuong/Xa ........cccceceunn...
- Quan/huyén Tinh/thAnh pho: ......oouiiii i,
2SO BN thOGL: «..ve et

2. Thong tin cong trinh:

= Pia PIEM XAY AUNE: oovneeeee e

“LO AL SO e Diéntich ................... m’.

~Taisdnha: ....ooooeeiieiii Puong/phd .......ooeeiiieiiieiee
-Phuong/xa ... Quan/huyén ............ooeiiiiiiinn

= Tinh, thAnh PhO: ..o

3. Noi dung dé nghi cip phép:

-Loai cong trinh: ...l Céap cong trinh: ...........cooeeeiiiill

- Dién tich xay dyng tang 1 (tang trét): .......... m’.

- :Féng dién tich san: .......... m’ (ghi ro dién tich san cdc tang ham, tang trén mat dat,
tang ky thuat, tang lung, tum).

- Chiéu cao cong trinh: ....... m (trong dé ghi ré chiéu cao cdc tang ham, tang trén mdt

dat, td‘ng lung, tum).

- S tang: (ghi rd sé tang ham, tang trén mat dat, tang ky thudt, tang limg, tum)

4. Pon vi hodic ngudi chii nhiém thidt ké: ............................................

- Ten domn Vi thiEt K& ....ooiiiiiiiiiiiiiiiiiii e

- Chung chi nang lyc hoat dong xdy dung (néu co): SO v, Cap
NZAY «.vvvvennnnnns
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- Tén chi nhiém thidt KE: ......oooiiiiiiiiiiiii e

- Chirng chi hanh nghé cd nhan sé: ......... do.....oeenie CAp NEAY: ..eevvene.....

- DIA G e,

- DIN thoal: L o

- Gidy phép hanh nghé SO (MBU CON: e cap
5. Dy kién thoi gian hoan thanh cong trinh: ............... thang.

6. Cam két: Toi xin cam doan 1am theo ding gidy phép duogc cip, néu sai t6i xin hoan
toan chiu trach nhi€ém va bi xit 1y theo quy dinh cta phép luat.

Gui kem theo Pon nay cdc tai liéu:
1-
7.

...... ngay ......thdng ..... nam ......
Nguoi lam don/Dai dién cha dau tw
Ky, ghi r6 ho tén, dong dau (néu co)
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PHU LUC SO 3

(Ban hanh kém theo Théong tw s6: 15/2016/TT-BXD ngay 30 thdng 6 nam 2016 ciia B6 Xdy
dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BAN KE KHAI KINH NGHIEM CUA TO CHUC, CA NHAN THIET KE
1. TO Chire thit KE: ....ooee e,
| R S §
L2 DIa O e
1,30 S8 QI8 tOGI: v e e
1.4. NGi dung dang ky kinh doanh: ........ .o i
2. Kinh nghi8m thit K&: ........ .. i
2.1. K& khai it nhat 03 cong trinh da thiét ké twong tw nhu cong trinh d& nghi cip phép:

2.2. Tb chtrc truc tiép thiét ké:

a) S6 10 0
Trong do:

S KGEN HITC SIS .o
= K S CAC 10 e e
b) Chu nhiém thiét ké:

S H O VA I e
- S6 chimng chi (kém photocopy chitng Chi): ............c.ouueeiii e
- Cong trinh da chu nhiém, chu tri (tén cong trinh, quy mé, chu dau tw, dia chi): ................
¢) Chu tri thiét ké cdc bd mdn (ké khai doi véi tdt cd cdc bé mon):

S H O VI o
- S6 chiing chi (kém photocopy chitng Chi): ............cooueei i

- Cong trinh da chu nhi¢m, chu tri (#én cong trinh, quy mo, chu dau tu, diachi): ............

........... , Ngay ...... thdng.... nam ....
Dai dién to chirc, ca nhan thiet ke
(KY ghi ro ho tén)

60



10. Cép gidy phép di doi cong trinh
a) Trinh ty thuc hién:
Budée 1: Chuén bi ho so

~ Cd nhan, t chirc ndp ho so tai Bo phan tiép nhn va tra két qua cua S& Xay dung
Dak Lak, s6 15 Hung Vuong - Phuong Ty An - thanh pho Buén Ma Thuot.
Buwéc 2: Tiép nhéan va xir 1y hd so
- Cong chirc bo phan tiép nhan va tra két qua thyuc hién tiép nhan va kiém tra hd
so. Truong hop ho6 so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh thi can bo tiép nhan hudng dan bang
phiéu hudéng dan dé cd nhan, t6 chirc hoan thién hd so theo quy dinh.

- Cong chuc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. Ho so
dugc chuyén dén céc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buéc 3: Tra két qua

- Coéng chitc bd phan tiép nhan va tra két qua tiép nhan két qua tir cic Phong
chuyén mon va ki€m tra viéc thuc hién ndp phi, 1€ phi theo quy dinh cta cac to6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Sang tir 7 gid 00 dén 11 gio 30 va chiéu tir
13 gid 30 dén 17 gio 00, tir thir 2 dén thir 6 hang tuan (thtr 7, chu nhat va ngay 18
nghi).

b) Céch thirc thye hign: Cong dan ndp ho so va nhén két qua tryc tiép tai B
phan tiép nhan va tra két qua S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lrgng hd so:
1. Thanh phan ho so:
- Pon dé nghi cp gidy phép xiy dung theo mau tai Phy luc s6 1, ban chinh;

_- Ban sao hodc t¢p tin chira ban chyp chinh mot trong nhiing gidy to ching minh
quyén st dung dat theo quy dinh cua phép lut vé dat dai noi cong trinh s& di doi dén
va giady to hop phédp vé quyén s¢ hitu cong trinh theo quy dinh cua phép luat.

- Ban sao hodc tép tin chira ban chup chinh ban v& tong mit bang, noi cong trinh
s& duoc di doi t6i ty 1€ 1/50 - 1/500 (d6i v6i truong hop thiét ké xay dung ciia cong
trinh da duoc co quan chuyén mon vé xay dung thdm dinh); ban chinh (601 véi truong
hop thiét ké xay dyng cua cong trinh chua dugc co quan chuyén mén vé xiy dung
tham dinh);

- Ban sao hodc tép tin chtra ban chup chinh ban v€ mat bﬁng moéng ty 1€ 1/100 -
1/200, mit cit méng ty 16 1/50 tai dia diém cong trinh s& di doi toi (d6i voi trudng hop
thiét ké xdy dung cta cong trinh d3 dugc co quan chuyén mén vé xiy dung thim
dinh); ban chinh (d6i véi trudng hop thiét ké xdy dung cta cong trinh chua duoc co
quan chuyén mon vé xay dung tham dinh);
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- Ban sao hoic tép tin chira ban chyp chinh bdo cdo két qua thim dinh thiét ké
cua co quan chuyén mon vé xay dung doi voi cong trinh theo quy dinh phai dugc tham
dinh thiét ké;

- Ban sao hodc t€p tin chtra ban chup chinh ban ké khai nang lyc, kinh nghiém
ctia t6 chirc, cd nhén thiét ké theo mau tai Phy luc s6 3, kem theo ban sao chimng chi
hanh nghé hoat dong xdy dung, d6i voi cong trinh chua duge co quan chuyén mon vé
xay dung tham dinh thiét ké;

- Ban sao hodc tép tin chira ban chup chinh bdo cdo két qua khao st ddnh gia
chat luong hi¢n trang cta cong trinh do t6 churc, cd nhan c6 du dicu kién nang luc thyc
hién;

- Ban sao hodc tép tin chira ban chup chinh phuong 4n di doi, bao gom:

+ Phan thuyét minh vé hién trang cong trinh va khu vue cong trinh s€ dugc di doi
dén; giai phdp di doi, phuwong 4n bé tri st dung phuong tién, thiét bi, nhan lyc; giai
phdp bao dam an toan cho cdng trinh, ngudi, mdy méc, thiét bi va cong trinh 1an can;

bao dam vé sinh mdi trudong; tién do di doi; té chirc, cd nhan thyuc hién di doi cong
trinh;

+ Phan ban vé& bién phép thi cong di doi cong trinh.

_(Co s6 phdp ly: Diéu 13 va Diéu 15 Thong tw so 15/2016/TT-BXD va khodn 4
Diéu 82 Luat Xay dung nam 2014)

2. S lwong hd so: 01 bd.

d) Thoi han giai quyét: Trong thoi gian 30 ngay, ké tir ngay nhan da hd so theo
quy dinh (bao gdm ca thoi gian ldy y kién cta cdc co quan quan 1y nha nude cé lién
quan trong thoi gian 10 ngay).

(Co 56 phdp Iy: khoan 1 Piéu 102 Ludt Xdy dung nam 2014)

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic.

e) Co quan thyc hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.

g) Két qua thyc hién thii tuc hanh chinh: Gidy phép xiy dung.

h) Phi, L¢ phi: Khong.

i) Tén mau don, miu to khai:

- Phu lyc s 1 ban hanh kém theo Théng tu s6 15/2016/TT-BXD ngay 30/6/2016
cua B§ Xay dung.

- Phu lyc s 3 ban hanh kem theo Thong tu s6 15/2016/TT-BXD ngay 30/6/2016
cua B§ Xay dung.

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Bao dam an toan cho cong trinh, cong trinh lan cén va yéu cau vé bao vé moi
truong, phong, chong chgiy, nd; bdo dam an toan ha tang k¥ thuat, hanh lang bao vé
cong trinh thuy loi, dé di€u, nang lugng, giao thong, khu di sdn van héa, di tich lich sur
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- van héa; bdo ddm khodng cich an toan dén cong trinh dé chdy, no, ddc hai va cong
trinh quan trong c6 lién quan dén quoc phong, an ninh.

_ - Thiét ké xy dyng cong trinh da dwgc tham dinh, phé duyét theo quy dinh tai
Diéu 82 Luat Xay dung nam 2014.
- P6i voi cong trinh trong db thi:
+ Phu hop voi quy hoach chi tiét xay dung da duoc co ‘quan nha nudc co tham
quyén phé duyét. Bdi véi cong trinh xdy dung o khu vuc, tuyén phd trong d thi da 6n
dinh nhung chua c6 quy hoach chi tiét x@y dyng thi phai phu hop voi quy ché quan ly

quy hoach, kién triic d6 thi hoic thiét ké d6 thi dugc co quan nha nudc c¢é tham quyén
ban hanh.

+ Phit hop v6i muyc dich sir dung dat theo quy hoach sir dung dat dugc phé duyét.

- Pbi v6i cong trinh ngoai d6 thi: Phu hop voi vi tri va tong mat bang cua dy dn
dd duoc co quan nha nude c6 thim quyén chap thuin bang vin ban.

(Co s6 phdp ly: Diéu 91 va Diéu 92 Ludt Xay dung nam 2014)
1) Can cwr phap ly cua thiu tuc hanh chinh:
- Luat Xay dung nam 2014;

- Nghi dinh s0 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phil vé quan 1y du 4n
dau tu xay dung;

- Thong tu s6 15/2016/TT-BXD ngay 30/6/2016 ciia Bo Xay dung huéng dan vé
cap giay phép xay dung.
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PHU LUC SO 1

(Ban hanh kém theo Thong tie s6: 15/2016/TT-BXD ngay 30 thdng 6 niam 2016 ciia Bé
Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phic

PON DPE NGHI CAP GIAY PHEP XAY DUNG
(S dung cho cong trinh: Di doi)
Kinh guri: ...oooii
1. Thong tin vé chi diu tu:
- Tén chil dau tu (t8n chlii h0): ...,
- Nguoi dai diln: ...ocoveeiieeeiiieeei Chtc vu (néu cO): ...ovvveee
-D1a chi HEN DG: oo o
-Sénha: oo Puong/phd ................ Phuong/Xa ........cccceceunn...
- Quan/huyén Tinh/thAnh Pho: .....ooouiiii e,
2SO BN thOGL: «..ve et
2. Thong tin cong trinh:
= Pia PIEM XAY AUNE: oovneeeee e
“LO AL SO e Diéntich ................... m".
~Taisdnha: ....ooooeeiieiii Puong/phd .......ooeeiiieiiieiee
-Phuong/xa ... Quan/huyén ............ooeiiiiiiinn
= Tinh, thAnh PhO: ..o
3. Noi dung dé nghi cip phép:
- Cong trinh can di doi:
-Loaicong trinh: ...l CAp cOng thinh: ........ooveeiveiinnn,

- Dién tich xay dung tﬁng 1 (tﬁng 15 45 8 P m’.

- TOng dién tich SAN: ..o m’.

= Chilu €a0 CONE tHANN: ....ouuti it m’.,
- Pia Biém cong trinh di doi d8n: ...

SLOAAL S Diéntich ..., m".
-Tan Duong: ...
-Phuong (X&) ....oooveviviiii Quan (huyén) ...

= Tinh, thANK PRO: «.on e
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SO BANE: e

4. Pon vi hodic ngudi chii nhiém thidt ké: ...........................................

- TN don Vi thi€EKE: ..ooiiiiiiiiii i

- Chung chi nang lyc hoat dong xdy dung (néu co): SO v, Cép
NgAY .ovvvvvnnnnn

- Tén chit nhigm thidt K&: ..........ccoooiiiiiiiiiiiiiiiiie e

- Ching chi hanh nghé c4 nhan so: ......... do.............. CAp ngAY: ...oocvvnnn....

e 5 T2 1 1§ £
DI thOaL: oo

- Gidy phép hanh nghé SO (MBU CON: e cap
NZAY «eeneeeinieaieae e

5. Dy kién thoi gian hoan thanh céng trinh: ............... thang.

6. Cam két: Toi xin cam doan 1am theo dung gidy phép duogc cip, néu sai toi xin hoan
toan chiu trach nhi€m va bi xit 1y theo quy dinh cta phép luat.

Gui kem theo Pon nay cdc tai liéu:
1-
7.

...... ngay ......thdng ..... nam ......
Nguoi lam don/Pai dién cha dau tu
KY, ghi ro ho tén, dong dau (néu co)
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PHU LUC SO 3

(Ban hanh kém theo Théong tw s6: 15/2016/TT-BXD ngay 30 thdng 6 nam 2016 ciia B6 Xdy
dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BAN KE KHAI KINH NGHIEM CUA TO CHUC, CA NHAN THIET KE
1. TO Chire thit KE: ....ooee e,
| R S §
L2, DIa O e
1,30 S8 QI8 tOGI: v e e
1.4. NGi dung dang ky kinh doanh: ........ .o i
2. Kinh nghi8m thit K&: ........ .. i
2.1. Ké khai it nhat 03 cong trinh da thiét ké twong tw nhu cong trinh d& nghi cap phép:

2.2. Tb chtrc truc tiép thiét ké:

a) S6 10 0
Trong do:

S KGEN HITC SIS .o
= K S CAC 10 e e
b) Chui nhiém thiét ké:

S H O VA I e
- S6 chimng chi (kém photocopy chitng Chi): ............c.ouueeiii e
- Cong trinh da chu nhiém, chu tri (tén cong trinh, quy mé, chu dau tw, dia chi): ................
¢) Chu tri thiét ké cdc bd mdn (ké khai doi véi tdt cd cdc bé mon):

S H O VI o
- S6 chiing chi (kém photocopy chitng Chi): ............cooueei i

- Cong trinh da chu nhi¢m, chu tri (#én cong trinh, quy mo, chu dau tu, diachi): ............

........... , Ngay ...... thdng.... nam ....
Dai dién to chirc, ca nhan thiet ke
(KY ghi ro ho tén)
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1L Cép gidy phép xay dung cé thoi han (chi cdp cho timg cong trinh, khong
cdp theo giai doan va cho dw dn).

a) Trinh ty thuc hién:
Budée 1: Chuén bi ho so

, C?l nhé}n, td chirc ndp h so tai BO phan tiép nhan VE\J., tra két qua cua S& Xay dung
Dak Lak, s6 15 Hung Vuong - Phuong Ty An - thanh pho Buén Ma Thuot.
Buwéc 2: Tiép nhéan va xir 1y hd so
- Cong chirc bo phan tiép nhan va tra két qua thyuc hién tiép nhan va kiém tra hd
so. Truong hop ho6 so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh thi can bo tiép nhan hudng dan bang
phiéu hudng dan dé cd nhén, to chirc hoan thién hd so theo quy dinh.

- Cong chuc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. Ho so
dugc chuyén dén cdc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buéc 3: Tra két qua

- Coéng chitc bd phan tiép nhan va tra két qua tiép nhan két qua tir cic Phong
chuyén mon va kiém tra viéc thyc hién ndp phi, 1¢ phi theo quy dinh cua cic t6 chue,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Sang tir 7 gio 00 dén 11 gio 30 va chidu tr
13 gid 30 dén 17 gio 00, tir thir 2 dén thi 6 hang tuan (thtr 7, chu nhat va ngay 18
nghi).

b) Céch thirc thue hign: Cong dan ndp ho so va nhin két qua tryc tiép tai B
phan tiép nhan va tra két qua S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lrgng hd so:

Thanh phan ho so dé nghi cip gidy phép x@y dung c6 thoi han nhu quy dinh 601
v6i timg loai cong trinh quy dinh tai cdc Piéu 8 Pidu 12 Piéu 13 Thong tu sO
15/2016/TT-BXD, cu thé: cong trinh khong theo tuyén; cong trinh theo tuyén trong d6
thi; cong trinh ton gido; cong trinh twgng dai, tranh hoanh trang; cong trinh quang céo;
cong trinh cua cdc co quan ngoai giao va t6 chirc quéc té; cong trinh sira chra, cai tao;
di doi cong trinh. Riéng tiéu dé cua don duoc ddi thanh “Pon dé nghi cdp gidy phép
xdy dung co thoi han”.

(Co s6 phdp 1y: Diéu 14 va Diéu 15 Thong tw s6 15/2016/TT-BXD)
2. S lwong hd so: 01 bd.

d) Thoi han giai quyét: Trong thoi gian 30 ngay, ké tir ngay nhan da hd so theo
quy dinh (bao gdm ca thoi gian ldy y kién cta cdc co quan quan 1y nha nude cé lién
quan trong thoi gian 10 ngay).

(Co s6 phdp 1y: khodn 1 Piéu 102 Ludt Xdy dung ndm 2014)
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d) Poi twong thye hién thi tuc hanh chinh: T6 chirc.

e) Co quan thuc hién thii tuc hanh chinh: S& Xay dung Pik Lik.

g) Két qua thyc hién thii tuc hanh chinh: Gidy phép xay dung.

h) Phi, Lé phi: Lé phi cip phép 150.000 dong/gidy phép.

(Co s¢ phdp ly: diém b khodn 4 Muc II ban hanh kém theo Nghi quyét so
10/2016/NQ-HDND)

i) Tén miu don, miu to khai:

- Phu lyc theo timg loai coéng trinh néu trén va d6i thanh “Pon dé nghi cdp gidy
phép xday dung co thoi han”.

- Phu lyc s 3 ban hanh kém theo Thong tu sé 15/2016/TT-BXD ngay 30/6/2016
cua B§ Xay dung.

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh:

Giéy phép xdy dung c6 thoi han chi cép cho ting cong trinh, nha ¢ riéng ¢,
khong cap theo giai doan va cho dy an, cong trinh dugc cap giay phép xay dung tam
khi d4p Ummg céc diéu kién sau day:

- Pht hgp v6i muc dich su dung dét theo quy hoach su dung dét duge phé duyét;

- Bao dam an toan cho c@ng trinh, cOng trinh lﬁn‘ can va yéu cau vé bao vé méi
truong, phong, chong chdy, nd; bao dam an toan ha tang ky thuat, hanh lang bao vé
cong trinh thuy 1oi, dé diéu, ning lugng, giao thong, khu di san van hoa, di tich lich sur

- van héa; bao dam khoang cdch an toan dén cong trinh d& chdy, nd, doc hai va cong
trinh quan trong c6 li€n quan dén quéc phong, an ninh;

- Thiét ké xay dung cong trinh di dugc tham dinh, phé duyét theo quy dinh tai
Dicu 82 Luat Xay dung ndam 2014.

- Hb) 50 dé nghi cap gidy phép xiy dung phit hop theo quy dinh tai cic Piéu 95
Dicu 96 bic¢u 97 Luat Xay dyng ndm 2014;

- Thudc khu vue ¢6 quy hoach phén khu xay dung dugc co quan nha nudce c6
thAm quyén phé duyét, cong bd nhung chua thyc hién va chua c6 quyét dinh thu hoi
dat ciia co quan nha nudc ¢6 tham quyén;

- Phi hop v6i1 quy mo cong trinh do UBND cap tinh quy dinh cho tirng khu vuc
va thot han ton tai cua cong trinh theo ké hoach thuc hién quy hoach phan khu xay
dung da dugc phé duyét;

- Chii dau tw cam két ty phd d& cong trinh khi hét thoi han ton tai dwgc ghi trong
giay phép xay dung CQ thoi han, néu khong tu pha do thi bi cudng ché va chiu moi chi
phi cho viéc cudng ché pha do.

(Co s¢ phdp ly: Diéu 91 va Piéu 94 Ludt Xy dung nam 2014)
1) Can cir phap ly cia tha tuc hanh chinh:
- Luat X4y dung nam 2014;
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- Nghi dinh 50 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phil vé quan 1y du 4n
dau tu xay dung;

- Thong tu sb 15/2016/TT-BXD ngay 30/6/2016 ctia B X4y dung huéng dén vé
cap giay phép xay dung;

- Nghi quyét s6 10/2016/NQ-HPND ngay 14/12/2016 cua HDND tinh vé mitc
thu cdc loai phi va I¢ phi trén dia ban tinh Pak Lak.
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PHU LUC SO 3

(Ban hanh kém theo Théong tw s6: 15/2016/TT-BXD ngay 30 thdng 6 nam 2016 ciia B6 Xdy
dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BAN KE KHAI KINH NGHIEM CUA TO CHUC, CA NHAN THIET KE
1. TO Chire thit KE: ....ooee e,
| R S §
L2 DIa O e
1,30 S8 QI8 tOGI: v e e
1.4. NGi dung dang ky kinh doanh: ....... ..o i
2. Kinh nghi8m thit K&: ........ .. i
2.1. K& khai it nhat 03 cong trinh da thiét ké twong tw nhu cong trinh d& nghi cip phép:

2.2. Tb chtrc truc tiép thiét ké:

a) S6 10 0
Trong do:

S KGEN HITC SIS .o
= K S CAC 10 e e
b) Chui nhiém thiét ké:

S H O VA I e
- S6 chimng chi (kém photocopy chitng Chi): ............c.ouueeiii e
- Cong trinh da chu nhiém, chu tri (tén cong trinh, quy mé, chu dau tw, dia chi): ................
¢) Chu tri thiét ké cdc bd mdn (ké khai doi véi tdt cd cdc bé mon):

S H O VI o
- S6 chiing chi (kém photocopy chitng Chi): ............cooueei i

- Cong trinh da chu nhi¢m, chu tri (#én cong trinh, quy mo, chu dau tu, diachi): ............

........... , Ngay ...... thdng.... nam ....
Dai dién to chirc, ca nhan thiet ke
(KY ghi ro ho tén)
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12. Cip lai gidy phép xay dung trong truong hop bi rach, nit hoic mat giay
phép xay dung

a) Trinh ty thuc hién:
Buéc 1: Chuan bi hd so

~ Cd nhan, t chirc ndp ho so tai Bo phan tiép nhn va tra két qua cua S& Xay dung
bak Lak, so 15 Hung Vuong - Phuong Tu An - thanh pho Budn Ma Thugt.

Buwoc 2: Tiép nhan va xit Iy ho so

- Cong chtic bo phan tiép nhan va tra két qua thuc hién tiép nhan va kiém tra hd
s0. Truong hop hd so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.
Truong hop hd so khéng dam bao theo quy dinh thi cén b tiép nhan huéng dan bing
phiéu huéng dan dé c4 nhén, t6 chirc hoan thién hd so theo quy dinh.

- Cong chirc bo phén tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 N kién chi dao va giao nhiém vu cho Phong chuyén mon xu ly. Hb so
duoc chuyén dén cdc Phong chuyén mén dé xur 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

- Cong chirc bd phan tiép nhan va tra két qua tiép nhan két qua tir cic Phong
chuyén mon va ki€m tra viéc thuc hién ndp phi, 1€ phi theo quy dinh cta cac to6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Sang tr 7 gio 00 dén 11 gio 30 va chidu tir
13 gio 30 dén 17 gio 00, tir thir 2 dén thir 6 hang tuan (tha 7, chu nhat va ngay 1é
nghi).

b) Céch thirc thye hi¢gn: Cong dan ndp hd so' va nhan két qua truc tiép tai Bo
phan ti€p nhan va tra két qua S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lrong hd so:
1. Thanh phan ho so:

- bon dé nghi cap lai gidy phép xdy dung, trong d6 giai trinh 18 1y do dé nghi cap
lai theo mau tai Phu luc s6 2, ban chinh;

- Ban chinh gidy phép xay dung di dugc cap (ddi v6i trudng hop bi rach, nt).
(Co s6 phdp Iy: khoan 3 Piéu 16 Thong tw s6 15/2016/TT-BXD)
2. S lwong hé so: 01 bd.

d) Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan du hd
so hop 1€.

(Co s6 phdp 1y: khodn 2 Piéu 102 Ludt Xdy dung ndm 2014)
d) Poi twong thwe hién thi tuc hanh chinh: T6 chic.
e) Co quan thyc hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.
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g) Két qua thyc hién thi tuc hanh chinh: Gidy phép xiy dung (dudi hinh thirc
ban sao).

(Co 56 phdp Iy: khoan 3 Piéu 16 Thong tw s6 15/2016/TT-BXD)
h) Phi, L¢ phi: Khong.

i) Tén miu don, miu to khai: Phu luc s6 2 ban hanh kem theo Thong tu )
15/2016/TT-BXD ngay 30/6/2016 cua B§ Xay dung.

k) Yéu cau, diéu ki¢n thuc hién thii tuc hanh chinh: Déi v6i céc truong hop b
réch, nat hodc mat giay phép xay dung.

(Co s6 phdp 1y: khodn 3 Piéu 16 Thong tur sé 15/2016/TT-BXD)
1) Can cwr phap ly cua thiu tuc hanh chinh:
- Luat Xay dung 2014;

- Nghi dinh 50 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phul vé quan 1y du 4n
dau tu xay dung;

- Thong tu s6 15/2016/TT-BXD ngay 30/6/2016 ciia Bo Xay dung huéng dan vé
cap giay phép xay dung.
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PHU LUC SO 2

(Ban hanh kém theo Thong tie s6: 15/2016/TT-BXD ngay 30 thdng 6 niam 2016 ciia Bé
Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phic

DPON PE NGHI PIEU CHINH/GIA HAN/CAP LAI
GIAY PHEP XAY DUNG
(S dung cho: Cong trinh)

Kinh gui: ...
1. Tén cht dau tr (ChU NO): . ..ovee e
-Nguoidaidién: .........oooiiiiiiiin.. Chirc VU: v
-D1a chi HEN hG: o o
-S6nha: oo Puong (phd) ................ Phuong (X3) ...............
= QUAN (NUYBN) ..o Tinh, thanh phé: ..................
2SO BN thOGL: «..ve et
2. Pja biém XAY QU . e
SLOAAESO: Diéntich ........cooviiiiiiiiiin. m”.
el ) Puong: ...
-Phuong (X&) ....ooovvviiiiiiii Quan (huyén) ...l
= Tinh, thANK PRO: «.oe e
3. Gidy phép xdy dung dd duogc cap: (s6, ngay, co quan cdp)
Noi dung Gidy phép:

4. Noi dung d& nghi Piéu chinh so véi Gidy phép da dugc cap (hodc Iy do dé nghi gia
han/cap lai):

5. Bon vi hodc ngudi chu nhi¢m it KE: oo
“Ten don vi thiGt K& ....oooiiiiiiiii e,
- Chung chi nang lyc hoat dong xay dung (néu cd): SO e Cép ngay .........
- Tén chi nhidm thiét ké: ...

- Ching chi hanh nghé c4 nhan so: .......... do.....oooeitn. Cap ngay: ............

- thoal: . o e
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- Giay phép hanh nghé s6 (néu c6): .............. CAPNEAY ..oovvieiieeeiiee,

6. Dy kién thdi gian hoan thanh cdng trinh theo thiét ké Dibu chinh/gia
han: ....... thang.

7. Cam két: T6i xin cam doan 1am theo ding gidy phép Diéu chinh duoc cap, néu sai
toi xin hoan toan chiu trach nhi€ém va bi xt ly theo quy dinh cua phép luat.

Gui kem theo Pon nay cdc tai liéu:
1-
7.

.......... ngay......thdng ..... nam ......
Nguoi lam don/Dai di¢n chi dau tw
KY, ghi ro ho tén, dong dau (néu co)
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13. Piéu chinh gidy phép xay dung

a) Trinh tw thuc hién:

Buéc 1: Chuan bi hd so

, Cg’l nh@n, td chirc ndp h so tai BO phan tiép nhan VE\J; tra két qua cua S& Xay dung
bak Lak, so 15 Hung Vuong - Phuong Tu An - thanh phé Budn Ma Thugt.

Buwéc 2: Tiép nhan va xir 1y hd so

- Cong chirc bd phan tiép nhan va tra két qua thuc hién tiép nhan va kiém tra ho
s0. Truong hop ho so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh thi cén b ti€p nhén hudng dan bang
phiéu hudng dan dé cd nhan, t6 chuc hoan thi¢n ho so theo quy dinh.

- Cong chirc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Léanh
dao S¢ dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xu ly. HO so
dugc chuyén dén cidc Phong chuyén mon dé xu 1y, giai quyét sau khi c¢6 phi€u chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

- Cong chirc bd phan tiép nhdn va tra két qua tiép nhan két qua tir cdc Phong
chuyén mén va kiém tra viéc thyc hién ndp phi, 1¢ phi theo quy dinh cua cic t6 chue,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Sdng tr 7 gio 00 dén 11 gio 30 va chidu tir
13 gio 30 dén 17 gio 00, tir thir 2 dén thtr 6 hang tuan (tht 7, chu nhat va ngay 1é
nghi).

b) Céch thirc thye hi¢gn: Cong dan ndp hd so' va nhan két qua truc tiép tai Bo
phan ti€p nhan va tra két qua S¢ Xay dung Dak Lak;

¢) Thanh phan, s6 lrgng hd so:

- Pon d& nghi Diéu chinh gidy phép xdy dung theo mau tai Phuy luc sb 2, ban
chinh;

- Ban chinh gidy phép xdy dung da duogc cip;

—,Bén sao hoac tép tin chira ban cl}up chl’nh ban v& thiét ké mat béng, mat dung,
mat cat bd phan, hang muc cong trinh dé nghi diéu chinh ty 1€ 1/50 - 1/200;

- Ban sao hodc tép tin chira ban chup chinh van ban phé duyét diéu chinh thiét ké
cua nguoi co thim quyén theo quy dinh kem theo Ban k& khai diéu kién nang luc cua
t6 chure, cd nhan thiét ké dbi voi truong hop thiét ké khong do co quan chuyén mon vé
xay dung thAm dinh hodc Bdo cdo két qua thAm dinh thiét ké diéu chinh cta co quan
chuyén mén vé xay dung theo quy dinh ctia phdp luat vé xay dung.

(Co s6 phdp 1y: khodn 1 Piéu 16 Thong tur sé 15/2016/TT-BXD)
- S6 Iwong hd so: 01 bd.
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d) Thoi han giai quyét: Trong thoi gian 30 ngay, ké tir ngay nhan da hd so theo
quy dinh (bao gdm ca thoi gian ldy y kién cta cdc co quan quan 1y nha nude c6 lién
quan trong thoi gian 10 ngay).

(Co 56 phdp Iy: khoan 1 Piéu 102 Ludt Xdy dung nam 2014)
d) Poi twong thwe hién thi tuc hanh chinh: T6 chic.
e) Co quan thuc hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.

g) Két qua thue hién thi tuc hanh chinh: Noi dung gléy phép xay dung diéu
chinh dugc ghi truc tiép vao glay phép xay dung da cap hoic ghi thanh Phu lyc riéng
va la bd phan khong tich roi voi gidy phép xay dung da dugc cap.

h) Phi, L¢ phi: Khong.

i) Tén miu don, miu to khai:

- Phu lyc s 2 ban hanh kém theo Thong tu s6 15/2016/TT-BXD ngay 30/6/2016
cua B§ Xay dung.

- Phu luc s6 3 ban hanh kém theo Thong tu sé 15/2016/TT-BXD ngay 30/6/2016
cua B§ Xay dung.

k) Yéu cau, ‘(Iiéu kién thyc hién thi tuc hanh chinh: Trong qud trinh xay dung,
truong hop ¢6 di€u chinh thiét ké lam thay doi mot trong cac ndi dung dudi day thi
chu dau tu phai dé nghi di€u chinh gidy phép xay dung:

- Thay do6i hinh thure kién tric mat ngoai cua cong trinh doi véi cong trinh trong
dd thi thude khu vuc c6 yéu cau vé quan ly kién tric;

- Thay d6i mot trong cac yeu to vé vi tri, dién tich xay dung; quy mo, chiéu cao,
sO tang cua cong trinh va céc yéu to khiac anh hudng dén két cau chiu lyc chinh;

- Khi diéu chinh thiét ké bén trong cong trinh lam thay ddi cong nang sir dung
1am anh hudng dén an toan, phong, chdng chdy, nd, bao vé méi truong.

(Co s6 phdp 1y: khodn 1 Piéu 98 Ludt Xay dung 2014)
1) Can cir phap ly cia tha tuc hanh chinh:
- Luat Xay dung nam 2014;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phul vé quan 1y du 4n
dau tu xay dung;

- Thong tu s6 15/2016/TT-BXD ngay 30/6/2016 cia B Xdy dung huéng dan vé
cap giay phép xay dung;
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PHU LUC SO 2

(Ban hanh kém theo Thong tie s6: 15/2016/TT-BXD ngay 30 thdng 6 niam 2016 ciia Bé
Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phic

DPON PE NGHI PIEU CHINH/GIA HAN/CAP LAI
GIAY PHEP XAY DUNG
(S dung cho: Cong trinh)

Kinh gui: ...
1. Tén cht dau tr (ChU NO): . ..ovee e
-Nguoidaidién: .........oooiiiiiiiin.. Chirc VU: v
-D1a Chi HEN h€: o o
-S6nha: oo Puong (phd) ................ Phuong (X3) ...............
= QUAN (NUYBN) ..o Tinh, thanh phé: ..................
2SO BN thOGL: «..ve et
2. Pja biém XAY QU . e
SLOAAESO: Diéntich .......coooviiiiiiiiiin. m”.
el ) Puong: ...
-Phuong (X&) ....ooovvviiiiiiii Quan (huyén) ...l
= Tinh, thANK PRO: «.oe e
3. Gidy phép xdy dung dd duogc cap: (s6, ngay, co quan cdp)
Noi dung Gidy phép:

4. Noi dung d& nghi Piéu chinh so véi Gidy phép da dugc cap (hodc Iy do dé nghi gia
han/cap lai):

5. Bon vi hodc ngudi chu nhi¢m it KE: oo
“Ten don vi thit K& ....ooiiiiiiiiiii e
- Chung chi nang lyc hoat dong xay dung (néu cd): SO e Cép ngay .........
- Tén chi nhidm thiét ké: ...

- Ching chi hanh nghé c4 nhan so: .......... do.....oooeitn. Cap ngay: ............

- thoal: . o e
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- Giay phép hanh nghé s6 (néu c6): .............. CAPNEAY ..o,

6. Dy kién thdi gian hoan thanh cdng trinh theo thiét ké Dibu chinh/gia
han: ....... thang.

7. Cam két: T6i xin cam doan 1am theo ding gidy phép Diéu chinh duoc cap, néu sai
toi xin hoan toan chiu trach nhi€ém va bi xt ly theo quy dinh cua phép luat.

Gui kem theo Pon nay cdc tai liéu:
1-
7.

.......... ngay......thdng ..... nam ......
Nguoi lam don/Dai di¢n chi dau tw
KY, ghi ro ho tén, dong dau (néu co)
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PHU LUC SO 3

(Ban hanh kém theo Théong tw s6: 15/2016/TT-BXD ngay 30 thdng 6 nam 2016 ciia B6 Xdy
dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BAN KE KHAI KINH NGHIEM CUA TO CHUC, CA NHAN THIET KE
1. TO Chire thit KE: ....ooee e,
| R S §
L2, DIa O e
1,30 S8 QI8 tOGI: v e e
1.4. NGi dung dang ky kinh doanh: ........ .o i
2. Kinh nghi8m thit K&: ........ .. i
2.1. Ké khai it nhat 03 cong trinh da thiét ké twong tu nhu cong trinh d& nghi cap phép:

2.2. Tb chtrc truc tiép thiét ké:

a) S6 10 0
Trong do:

S KGEN HITC SIS .o
= K S CAC 10 et e
b) Chui nhiém thiét ké:

S H O VA I e
- S6 chimng chi (kém photocopy chitng Chi): ............c.ouueeiii e
- Cong trinh da chu nhiém, chu tri (tén cong trinh, quy mé, chu dau tw, dia chi): ................
¢) Chu tri thiét ké cdc bd mdn (ké khai doi véi tdt cd cdc bé mon):

S H O VI o
- S6 chiing chi (kém photocopy chitng Chi): ............cooueei i

- Cong trinh da chu nhi¢m, chu tri (#én cong trinh, quy mo, chu dau tu, diachi): ............

........... , Ngay ...... thdng.... nam ....
Dai dién to chirc, ca nhan thiet ke
(KY ghi ro ho tén)
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14. Gia han gidy phép xay dung

a) Trinh ty thuc hién:

Buéc 1: Chuén bi hd so

, Caj nh@n, td chirc nop h so tai Bo phan tiép nhan Véll tra két qua cia S¢ Xay dung

bak Lak, so 15 Hung Vuong - Phuong Tu An - thanh phé Budn Ma Thugt.

Buwéc 2: Tiép nhéan va xir 1y hd so

- Cong chirc b phan tiép nhén va tra két qua thuc hién tiép nhan va kiém tra ho
s0. Truong hop ho so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh thi cén b ti€p nhén hudng dan bang
phiéu hudng dan dé cd nhan, t6 chuc hoan thi¢n ho so theo quy dinh.

- Cong chirc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S¢ dé c6 y kién chi dao va giao nhiém vy cho Phong chuyén mén xur 1y. HO so
dugc chuyén dén cidc Phong chuyén mon dé xu 1y, giai quyét sau khi c¢6 phi€u chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

- Cong chirc bd phan tiép nhan va tra két qua tiép nhan két qua tir cdc Phong
chuyén mon va ki€m tra viéc thuc hién ndp phi, 1€ phi theo quy dinh ctia céc t6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhn va tré két qua: Sdng tir 7 gio 00 dén 11 gio 30 va chiu tir
13 gio 30 dén 17 gio 00, tir thir 2 dén thtr 6 hang tuan (tht 7, chu nhat va ngay 1é
nghi).

b) Céch thirc thye hién: Cong dan ndp ho so va nhan két qua tryc tiép tai Bo
phan ti€p nhan va tra két qua S¢ Xay dung Dak Lak;

¢) Thanh phan, s6 lrgng ho so:

1. Thanh phan ho so:

- Pon dé nghi gia han giéy phép xay dung theo mau tai Phu luc s6 2, ban chinh;
- Ban chinh gidy phép xiy dung da duoc cap.

(Co 56 phdp ly: khoan 2 Piéu 16 Thong tw s6 15/2016/TT-BXD)

2. S6 lugng ho so: 01 bd.

d) Thoi han giai quyét: Trong thoi gian 05 ngay, ké tir ngay nhan du ho so theo
quy dinh.

(Co 56 phdp ly: khodn 21 Piéu 102 Ludt Xay dung nam 2014)
d) Poi twong thwe hién thi tuc hanh chinh: T6 chic.
e) Co quan thuc hién thi tuc hanh chinh: S¢ Xay dung Pik Lak.

@) Két qua thyc hién thi tuc hanh chinh: Vin ban gia han gidy phép (Phy luc
s0 21 do S¢ Xay dung soan thao).
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h) Phi, Lé phi: Lé phi gia han gidy phép 15.000 dong/gidy phép.

(Co s6 phdp ly: diém b khoan 4 Muc I ban hanh kém theo Nghi quyét sé
10/2016/NQ-HDND)

i) Tén miu don: Phu luc s 2 ban hanh kém theo Thong tu sé 15/2016/TT-BXD
ngay 30/6/2016 cua Bo Xay dung.

k) Yéu cz‘lu, diéu kién thuc hién tha tuc hanh chinh: Trudc thoi diém gidy
phép xay dung hét hiéu luc khoi cong xay dung, néu cong trinh chua duoc khéi cong
thi chu dau tu phai dé nghi gia han gidy phép xay dung. Mdi gidy phép xay dung chi
dugc gia han t6i da 02 1an. Thoi gian gia han mdi 1an 1a 12 thang. Khi hét thoi glan gia
han gidy phép xay dung ma chua khoi cong xay dung thi chu dau tu phai ndp hd so dé
nghi cap giay phép xay dung méi.

(Co 56 phdp ly: khoan 1 Piéu 99 Ludt Xady dung nam 2014)

1) Can cwt phap ly ciaa thi tuc hanh chinh:

- Luat Xay dung ndm 2014;

- Nghi dinh 50 59/2015/ND-CP ngay 18/6/2015 ctia Chinh phu vé quan 1y du 4n
dau tu xay dung;

- Thong tu s6 15/2016/TT-BXD ngay 30/6/2016 ctia B X4y dyng huéng dan vé
cap giay phép xay dung;

- Nghi quyét s6 10/2016/NQ-HDND ngay 14/12/2016 cia HDND tinh vé mic
thu cdc loai phi va I¢ phi trén dia ban tinh Pak Lak.
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PHU LUC SO 2

(Ban hanh kém theo Thong tie s6: 15/2016/TT-BXD ngay 30 thdng 6 niam 2016 ciia Bé
Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phic

DPON PE NGHI PIEU CHINH/GIA HAN/CAP LAI
GIAY PHEP XAY DUNG
(S dung cho: Cong trinh)

Kinh gui: ...
1. Tén cht dau tr (ChU NO): . ..ovee e
-Nguoidaidién: ..., Chirc VU: v
-D1a chi HEN hG: o o
-S6nha: oo Puong (phd) ................ Phuong (X3) ...............
= QUAN (NUYBN) ..o Tinh, thanh phé: ..................
2SO BN thOGL: «..ve et
2. Pja biém XAY QU . e e
SLOAAESO: Diéntich ........cooviiiiiiiiiin. m”.
el ) Puong: ...
-Phuong (X&) ....ooovvviiiiiiii Quan (huyén) ...l
= Tinh, thANK PRO: «.oe e
3. Gidy phép xdy dung dd duogc cap: (s6, ngay, co quan cdp)
Noi dung Gidy phép:

4. Noi dung d& nghi Piéu chinh so véi Gidy phép da dugc cap (hodc Iy do dé nghi gia
han/cap lai):

5. Bon vi hodc ngudi chu nhi¢m it KE: oo
“Ten don vi thit K& ....ooiiiiiiiiiii e
- Chung chi nang lyc hoat dong xay dung (néu cd): SO e Cép ngay .........
- Tén chi nhidm thiét ké: ...

- Ching chi hanh nghé c4 nhan so: .......... do.....oooeitn. Cap ngay: ............

- thoal: . o e
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- Giay phép hanh nghé s6 (néu c6): .............. CAPNEAY ..oovvieiieeeiiee,

6. Dy kién thdi gian hoan thanh cdng trinh theo thiét ké Dibu chinh/gia
han: ....... thang.

7. Cam két: T6i xin cam doan 1am theo ding gidy phép Diéu chinh duoc cap, néu sai
toi xin hoan toan chiu trach nhi€ém va bi xt ly theo quy dinh cua phép luat.

Gui kem theo Pon nay cdc tai liéu:
1-
7.

.......... ngay......thdng ..... nam ......
Nguoi lam don/Dai di¢n chi dau tw
KY, ghi ro ho tén, dong dau (néu co)
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i , Phu luc s6 21 o
(Mau gia han giay phép xday dung do So Xady dung Pak Lak soan thado)

UBND TINH PAK LAK CONG HOA XA HQI CHU NGHIA VIET NAM
SO XAY DUNG Poc lap - Ty do - Hanh phiic
Sé: /GHGPXD-SXD ... , GAY e thdng .......... nam.........

GIA HAN GIAY PHEP XAY DUNG ,
(Ban hanh kem theo Giay phép xdy dung so ...../GPXD-SXD ngay ..../....../........ cua So Xay dung)

Xét Pon dé nghi gia han gidy phép xay dung dé ngay ..../..../..... CUA co.cveevvean.

S¢ Xay dung c6 ¥ kién nhu sau:
1. Thong nhat gia han thoi han khoi cong x4y dung cong trinh: ..........oooeeveueenee...

2. Cic ndi dung khéc thuc hién theo Gidy phép xiy dung 6 ........... /GPXD-SXD ngay
...... cua S¢ xay dung.

3. Thoi gian ¢6 hiéu luc cua gidy phép gia han ké tir ngay ky./

Noi nhgn: . , Ngay ... thdang .......... nam..........
- Nhu trén; Thu truwéng co quan
- Luu: (Ky tén, déng diu)
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15. Cip chimg chi hanh nghé hoat dong xay dung hang II, hang III dbi véi
c4 nhan hoat dong xiy dung trong céc linh vue: Khio sat xay dung; Thiét ké quy
hoach xdy dung; Thiét ké xiy dung cong trinh; Giam sat thi cong xay dung;
Kiém dinh xay dung; Pinh gia xiy dung.

a) Trinh ty thuc hién:
Buéc 1: Chuan bi hd so

~ Cd nhan ndp ho so tai BO phan tiép nhan va tra két qua cua S¢ Xay dyng Pik
Lak, S6 15 Hung Vuong - Phuong Tu An - thanh phé Bu6n Ma Thuot.
Buwéc 2: Tiép nhéan va xir 1y hd so
Cong chirc BO phén tiép nhéan va tra két qua thue hién tiép nhan va kiém tra hd
so. Trudng hop hd so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.

Truong hop hd so khong dam bao theo quy dinh, thi Cong chirc tiép nhan hudéng dan
bang phiéu hudng dan dé cd nhan, td chirc hoan thién hd so theo quy dinh.

Cong chirc BO phén tiép nhan va tra két qua chuyén thong tin hd so dén Lanh dao
S dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mén xu Iy. Hb so dugc
chuyén dén cic Phong chuyén mén dé xu 1y, giai quyét sau khi c6 phiéu chuyén cua
Lanh dao So.

Trong thoi gian 03 ngay lam viéc ké tir ngay nhan duoc hd so, Bo phéan sit hach
¢6 trach nhiém kiém tra sy day du va tinh hop 1¢ cua hé so trude khi trinh Hoi dong
xét cdp chung chi hanh nghé xem xét quyét dinh. Trudng hop hé so thiéu hoic khong
hop 1€, Bo phan sat hach ¢6 trach nhiém thong bao mot lan t6i cd nhan dé nghi cap
chting chi vé yéu cau bd sung, hoan thién hd so.

Viéc sat hach dugc t1en hanh theo t6 chirc, khu vuc hodc dia phuong. Thot gian
t6 chirc sat hach dugc tlen hanh dinh ky hang quy hodc dot Xuét do Hoi ddng xét cap
chirmg chi hanh nghe quyét dinh phi hop voi nhu cau dé nghi cap chimg chi. Trudce
thoi gian to chtic sat hach 05 ngay, Hoi dong xét cap chimg chi hanh nghé théng béo
bang van ban va dang tai trén trang thong tin dién tir cua BO Xy dung thong tin vé
thoi gian, dia diém td chirc va ma sb du sat hach cua tung c4 nhan.

Trong thoi gian t6i da 03 ngay ké tir khi t6 chirc sat hach, Hoi dong xét cap ching
chi hanh nghé c6 trach nhiém tong hop, trinh két qua sat hach ciia cd nhan dé Tha
truéng co quan co thAm quyén quyét dinh cip chirmg chi hanh nghe Két qua sét hach
ctia ¢4 nhan dugc bao luu trong thoi gian 06 thang ké tir ngay sat hach.

Trong thoi gian t6i da 03 ngay lam viéc ké tir ngdy quyét dinh cép chimg chi
hanh nghé, S¢ XAy dung giri van ban dé nghi cAp Ma s ching chi hanh nghé téi Bo
Xay dung dé phét hanh Mi s6 chtng chi hanh nghé. Trong thoi gian 05 ngay lam viéc
ké tir ngdy nhan dwgc vin ban dé nghi, B6 X4y dung c6 trach nhiém phat hanh Mi s6
chtng chi hanh nghé, dong thoi thuc hién viée tich hop thong tin dé quan 1y ching chi
hanh nghé da cip va ding tai thong tin ning luc hoat dong xiy dung ctia cd nhan trén
trang thong tin dién tur.

Buéc 3: Tra két qua
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- Cong chic Bo phan tiép nhan va tra két qua tiép nhan két qua tr cdc Phong
chuyén mon va tra két qua cho ca nhan.

- Thoi gian tiép nhan va tra két qua: Séng tir 7 i 00 dén 11 gidr 30 va chiéu tir
13 gio 30 dén 17 gio 00, tir tht 2 dén tho 6 hang tuan (tht 7, chu nhat va ngay Ié
nghi).

b) Cach thirc thue hién:

Ca nhan dé nghi cip chimg chi hanh nghé hang II, hang III ndp ho so tryc tiép
hodc gui ho so qua duong buu dién dén S¢ Xay dung.

¢) Thanh phan, s6 lrgng hd so:

1. Thanh phan ho so:

- Pon d& nghi cap ching chi hanh nghé theo me:lu‘ tai Phu luc s6 01 Thong tu s6
17/2016/TT-BXD kem theo 02 anh mau c& 4x6cm c6 nén mau trang.

- Tép tin chira anh mau chup tir ban chinh cua céc van bang, chig chi vé chuyén
mon do co s& dao tao hgp phap cap.

- Tép tin chtra 4&nh mau chup tir ban chinh ctia Ban khai kinh nghiém c6 xac nhéan

vé noi lélm, vi¢c cua co quan, t6 chire quan 1y truc tiép theo mau tai Phu luc s6 02
Thong tu s6 17/2016/TT-BXD.

- Tép tin chtra anh mau chup tir ban chinh cta cac hop déng hoat dong xay dung
ma cd nhan da tham gia thyc hién cac cong viéc hodc van bén phin cong cong viéc
(giao nhi€ém vuy) ctia co quan, t6 chtic cho c4 nhan lién quan dén ndi dung ké khai.

(Co 56 phdp ly: Diéu 14 Thong tw 17/2016/TT-BXD)

- Doi v6i cd nhan d¢ nghi cip chimg chi hanh nghé kiém dinh xay dung da duoc
cap chung chi hanh nghé giam sat hodc thiét k& thi h6 so co thém Tép tin chira anh
mau chuyp tir ban chinh ctua chiing chi hanh nghé da duoc cap.

(Co 56 phdp ly: Piéu 15 Thong tw 17/2016/TT-BXD)

2. S6 lugng ho so: 01 bd (Khodn 1 Piéu 15 Théng twe 17/2016/TT-BXD).

d) Thoi han giai quyét: 14 ngay k& tir ngay nhan du hd so hop 18 (khong ké thoi
gian t0 churc sat hach)

(Co s6 phdp 1y: Quyét dinh 838/Q0P-BXD ngay 29/8/2016 ciia Bé Xdy dung)

d) Doi twgng thuc hién thii tuc hanh chinh: C4 nhin d& nghj cap chimg chi
hénl} nghé khi tham gia hoat dong ,Xﬁ}{ dur}g thudc C,éC linh vuc: Khao sat xay dung;
Thiét k& quy hoach xay dung; Thiét k&, tham tra thiét ké xay dung cong trinh; Giam
sat thi cong xay dyng; Kiém dinh xay dung; Pinh gid xay dung.

e) Co quan thyc hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.

(Co 56 phdp ly: Khoan 5 Piéu 44 Nghi dinh 59/2015/NP-CP)

g) Két qua thuc hién thii tuc hanh chinh: Chimg chi hanh nghé hoat dong xay
dung hang II, hang III.
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h) Phi, L¢ phi:

- L& phi: 300.000 doéng/chimg chi. (Piéu 4 Thong nr 172/2016/TT-BTC ngay
27/10/2016 cua Bo Tai chinh).

- Phi: Kinh phi dy thi sit hach theo quy dinh cua B Xay dung.

_(C4 nhan phai ndp chi phi va 18 phi khi ndp ho so' dé nghi cip chimg chi hanh
nghé. Chi phi va 1¢ phi khong dugc hoan tra trong moi truong hop, Khodan 5 Diéu 15
Thong tu so 17/2016/TT-BXD)

i) Tén mau don, miu to khai:

- M?lu’dofn dé nghi cdp ching chi hanh nghé theo theo quy dinh tai Phy luc s6 01
Thong tu s6 17/2016/TT-BXD;

- Mau Bé,n khai kinh nghiém c6 xac n}lén vé noi lémlviéc cua co quan, t6 chirc
quan ly truc ti€p theo quy dinh tai Phu luc s6 02 Thong tu s6 17/2016/TT-BXD.

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Piéu kién chung d6i v6i cic nhan xin cap chtng chi hanh nghé:

Ca nhan dugc cap ching chi hanh nghé hoat dong xay dung khi dép tmg duoc
cac diéu kién sau:

+ C6 du nang lyc hanh vi dan sy theo quy dinh cta phép luat; c6 gidy phép cu tri
tai Viét Nam do6i v&i nguoi nude ngoai va nguoi Viét Nam dinh cu ¢ nudce ngoai.

+ C6 trinh d6 chuyén moén duoc dao tao, thoi gian va kinh nghiém tham gia cong
viéc phu hop véi ndi dung d€ nghi cap chiing chi hanh nghé nhu sau:

Hang II: Co6 trinh d6 dai hoc thudc chuyén nganh phu hop, c6 thoi gian kinh
nghiém tham gia céng viéc phit hop véi ndi dung dé nghi cip ching chi hanh nghé tir
5 (nam) nam tré Ién;

Hang III: C6 trinh d6 chuyén mon phu hop, c¢6 thoi gian kinh nghiém tham gia
cong viéc phu hop véi ndi dung dé nghi cap chung chi hanh nghe tur 3 (ba) nam tro 1€n
ddi v6i ¢4 nhan c6 trmh do dai hoc; tir 5 (ndm) nam trd 18n ddi véi ¢4 nhan ¢6 trinh do
cao dang hoic trung cap chuyén nghiép.

+ Dat yéu clu sat hach vé kinh nghiém nghé nghiép va kién thic phép luat lién
quan dén linh vyc hanh nghé.

- Piéu kién riéng dbi voi cd nhan xin cap chimg chi hanh nghé vé linh vuyc:

(1) Khao sdt xay dung:

- Khao sat dia hinh:

~ + Hang II: Ca nhéan 6 trinh dd chuyén mon dugc dao tao thudc chuyén nganh dia

chat; trac dia hodc chuyén nganh xay dung, khi c6 du thoi gian va kinh nghiém thyc t€
tham gia hodc lam chu nhiém khao sét dia hinh it nhégt 2 (hai) du 4an nhém B hoeflc,5
(ndm) du 4n nhém C hodc it nhat 2 (hai) cong trinh cap II hodc 3 (ba) cOng trinh cap
III cung loai;
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+ Hang III: C4 nhan c6 trinh d§ chuyén mon dugc dao tao thudc chuyén nganh
dia chat; tric dia hodc chuyén nganh xay dung, khi c6 du thoi gian va kinh nghiém
thuc té tham gia hodc lam chu nhiém khao sat dia hinh it nhét 3 (ba) du 4n nhém C
hoic it nhat 2 (hai) cong trinh cap III hodc 3 (ba) cong trinh cép IV ciing loai.

- Khao sét dia chat, dia chat thily van cong trinh:

+ Hang II: C4 nhan c6 trinh d¢ chuyén mon dugc dao tao thudc chuyén nganh dia
chét, khi c6 du thoi gian va kinh nghiém thuc té tham gia hodc 1am chu nhi€ém khao sat
dia chét, dia chat thiy van cong trinh it nhét 2 (hai) duy 4n nhém B hodc 5 (ndm) dy dn
nhém C hodac it nhét 2 (hai) cong trinh cép IT hoac 3 (ba) cOng trinh cép III cung loai;

+ Hang III: C4 nhan c6 trinh d§ chuyén mon dugc dao tao thudc chuyén nganh
dia chat, khi c¢6 du thoi gian va kinh nghiém thyuc té tham gia hodc lam chu nhiém
khao sat dia chat, dia chét thuy van cong trinh it nhat 3 (ba) dy 4n nhém C hodc it nhat
2 (hai) cong trinh cép III hodc 3 (ba) cong trinh cip IV cling loai.

(2) Thiét ké quy hoach xdy dung:

- Hang II: Cd nhan c6 trinh d6 dai hoc thugc chuyén nganh kién tric; quy hoach
xdy dung; ha tang k¥ thuét d6 thi; kinh té do thi hodc chuyén nganh phii hop véi yéu
cau cua viéc 1ap d6 4n quy hoach x@y dyng, khi c6 du thoi gian va kinh nghiém thyc té
tham gia hogc chil tri thuc hién thiét ké hodc chu tri thim dinh thiét ké bd mon chuyén
nganh cua it nhat 1 (mot) dd 4n quy hoach xay dung vung tinh, 2 (hai) dd 4n quy
hoach vung lién huyén hoac 3 (ba) do 4n quy hoach xay dung ving huyén hodc 3 (ba)
d6 4n quy hoach chung xay dung khu chirc ning dic thir.

- Hang III: Ca nhén c6 trinh d6 dai hoc thugc chuyén nganh kién tric; quy hoach
xdy dung; ha tang k¥ thuét d6 thi; kinh té do thi hodc chuyén nganh phii hop véi yéu
cau cua viéc lap dd 4n quy hoach xay dung, khi c6 du thoi gian va kinh nghiém thyc té
tham gia thiét ké hoac tham dinh thiét ké bd mon chuyén nganh cua it nhét 1 (mot) dd
an quy hoach xay dung vung huyén hoac 3 (ba) dd 4n quy hoach chung xay dung khu
chtric nang dac thu hodc 5 (nam) dd 4n quy hoach xay dyng ndng thon.

(3) Thiét ké, tham tra thiét ké xdy dung:
- Thiét ké kién trdc cong trinh:

+ Hang II: C4 nhéan c6 trinh d§ chuyén mdn dugc dao tao thudc chuyén nganh vé
kién trdc, khi c6 du thoi gian va kinh nghiém thuc té tham gia hodc chu tri thiét ké,
tham dinh, thim tra thiét k& phan viéc lién quan dén noi dung dé nghi cap chimg chi
hanh nghé cta it nhat 5 (nam) cong trinh cap III va da tham gia thiét ké, tham dinh,
tham tra thiét ké it nhat 1 (mot) cong trinh cap II tro 1én clng loai véi cong trinh ghi
trong chiig chi hanh nghé.

+ Hang III: C4 nhan c6 trinh d§ chuyén mdn dugc dao tao thudc chuyén nganh vé
kién tric, khi ¢6 du thoi gian va kinh nghiém thuc té tham gia hodc chu tri thiét ké,
tham dinh, thim tra thiét ké phan viéc lién quan dén noi dung dé nghi cap chimg chi
hanh nghé cua it nhat 3 (ba) cong trinh cép III hodc 5 (ndm) cdng trinh cip IV cling
loai véi cong trinh ghi trong chirg chi hanh nghé.

- Thiét ké két cau cong trinh:
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+ Hang II: C4 nhan c6 trinh d§ chuyén mdn dugc dao tao thudc chuyén nganh
x@y dyng cong trinh, khi ¢6 du thoi gian va kinh nghiém thuc té tham gia hodc chi trl
thiét ké, tham dinh, tham tra thiét ké phan viéc lién quan dén noi dung dé nghi cap
chimg chi hanh nghé cta it nhat 5 (nim) cong trinh cap III va da tham gia thiét ké,
thdm dinh, tham tra thiét ké it nhat 1 (mot) cong trinh cap II tr¢ 1€n cung loai voi cong
trinh ghi trong chimg chi hanh nghé.

+ Hang III: C4 nhan c6 trinh d§ chuyén mon dugc dao tao thudc chuyén nganh
x@y dyng cong trinh, khi ¢6 du thoi gian va kinh nghiém thurc té tham gia hodc chil trl
thiét ké, tham dinh, thdm tra thiét ké phan viéc lién quan dén noi dung dé nghi cap
chtng chi hanh nghé cua it nhat 3 (ba) cong trinh cap III hodc 5 (ndm) cong trinh cip
IV ciing loai véi cong trinh ghi trong chimg chi hanh nghé.

- Pbi véi cé nhan c6 trinh d chuyén mon dugc dao tao thuoc chuyén nganh khac
¢6 lién quan dén thiét ké cdc hé thong k¥ thuat cong trinh nhu dién - co dién cong
trinh, cdp - thodt nudc, théng gi6 - cip thodt nhiét, mang thong tin - lién lac, phong
chdng chdy - nd cong trinh xay dung: ndi dung dugc phép hanh nghé phai phit hop véi
chuyén nganh dugc dao tao, can cu theo thoi gian va kinh nghiém thuc té ma cd nhan
d6 da tham gia thuc hién thiét ké.

(4) Gidm sdt thi cong xdy dung:
- Giam sat cong tac xay dung:

+ Hang II: C4 nhan c¢6 trinh d§ dao tao thudc chuyén nganh xay dung cong trinh,
khi c6 du thoi gian va kinh nghiém thuc té tryc tiép giam sat thi cong hodc chu tri thiét
ké, thi cong phan viéc lién quan dén noi dung dé nghi cap chung chi hanh nghé cua it
nhét 1 (mot) cong trinh cap IT hoac 2 (hai) cong trinh cap III cung loai.

+ Hang III: C4 nhan c6 trinh d§ dao tao thudc chuyén nganh xay dyng cong trinh,
khi ¢6 da thoi gian va kinh nghiém thuc té truc tiép tham gia giam sat thi cong hodc
tham gia thiét ké, thim dinh thiét ké, thi cong xay dyng it nhat 1 (mot) cong trinh cip
11T hoic 2 (hai) cong trinh cap IV ciing loai.

- Gidm sét “ldp dat thiét bj cong trinh” va “lap dat thiét bi cong ngh¢”: ca nhan ¢
trinh d§ dao tao thudc chuyén nganh nhu dién, co khi, thong gi6 - cap thodt nhiét, cap
- thodt nudc, diéu hoa khong khi, mang thong tin - lién lac, phong chéng chdy - nd
cong trinh xay dung va cdc chuyén nganh phu hop khéc, khi ¢6 du thoi gian va kinh
nghiém tham gia gidm sét céc cong viéc thudc cic chuyén nganh nay thi duge xét cap
chimg chi hanh nghé v&i noi dung gidm st “lap dat thiét bi cong trinh” hodc “lap dat
thiét bi cong nghé” hoic cé hai ndi dung nay.

(5) Kiém dinh xdy dung:

- Hang II: C4 nhan chua c¢6 chimg chi hanh nghé gidm sét thi cong xdy dung hoic
thiét ké xay dung, c6 trinh do dao tao thudc chuyén nganh xay dung cong trinh, khi c6
du thoi gian va dd c¢6 chimg chi hanh nghé gidm st thi cong x4y dung hang II; chiing
chi thiét ké xay dung hang II; da 1am chu tri kiém dinh, chu trl thiét ké hodc da truc
tiép gidm sat thi cong xay dung it nhit 1 (mot) cong trinh cap II hodc 2 (hai) cong
trinh cAp III ciing loai véi cong trinh dé nghi cip ching chi.

89



- Hang III: C4 nhéan chua c¢6 chimg chi hanh nghé gidm sat thi cong xay dung
hoic thiét ké xay dung, c6 trinh d6 dao tao thudc chuyén nganh xiy dung cong trinh,
khi ¢6 du thoi gian va da c6 ching chi hanh nghé gidm sat thi cong xay dung hang III;
ching chi thiét ké xay dyng hang III; d4 1am chu tri kiém dinh, chu tri thiét ké hodc da
truc tlep gidm sét thi cong xdy dung it nhét 2 (hai) cong trinh cap III hodc 3 (ba) cong
trinh cip IV ciing loai v6i cong trinh dé nghi cap ching chi.

Ca nhén di c6 chung chi hanh nghé gidm st thi cong x@y dyng hodc thiét ké xay
dyng thugc linh vyc thiét ké ket cau cong trinh thi dugc xét cap chimg chi hanh nghé
kiém dinh xdy dung tuong Gng voi hang va loai cong trinh ghi trong chung chi da
dugc cap.

(6) Dinh gid xdy dung:

- Hang II: C4 nhan c6 trinh d§ dao tao ‘thu(f)c chuyén nganh kinh té hodc 7k§/ thuat
x@y dung va da tham gia quan ly chi phi dau tu xay dyng hodc chu trl lap tong muc
dau tu cua it nhat 1 (m(f)t) du 4n nhém B hoe:lc 3 (ba) du an nhém C hoac qa lap du toan
xady dung cua it nh@t I (mQt) cong trinh cap I hodc 3 (ba) cong trinh cap II hoac 10
(muoi) cong trinh cap 111

- Hang IIT: Cd nhan ¢6 trinh d¢ dao tao thudc chuyén nganh kinh té hodc k¥ thuat
x@y dyng va da tham gia 1ap téng muc dau tu cua it nhat 1 (mot) du 4n nhém C hoic 2
(hai) Bdo cdo kinh té - ky thuat dau tu xay dung hodc da lap dy toan xay dung cua it
nhét 2 (hai) cong trinh cap III hodc 10 (muo1) cong trinh cap I'V.

1) Can cir phap ly cia tha tuc hanh chinh:

- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh 50 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phul vé quan 1y du 4n
dau tu xay dyng cong trinh;

- Thong tu s6 17/2016/TT-BXD cia Bo Xay dung huéng din vé ning lyc cia to
chtrc, cd nhan tham gia hoat dong xay dung;

- Thong tu sO 172/2016/TT-BTC ngay 27/10/2016 cua BO Tai chinh quy dinh
muc thu, ché d§ thu, ndp 1€ phi cap gidy phép hoat dong xay dung.

- Quyét dinh 838/QD-BXD ngay 29/8/2016 cua B Xay dyng vé viéc cong bo
thl”,l tuc hanh chinh mai ban hanh; thu tuc hanh chinh dugc stra d6i, bé sung hodc thay
thé; thu tuc hanh chinh bi huy bo hodc bai bo trong linh vyc hoat dong xay dung thude
chirc nang quan ly nha nudce cua Bo Xay dung;
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) Phu luc s6 01
(Ban hanh kem theo Thong tw so 17/2016/TT-BXD ngay 30/6/2016 cua Bo truong Bo Xdy dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

........... , ngay ..... thang ..... nam .....

_DON DPE NGHI CAP CHUNG CHI
HANH NGHE HOAT PONG XAY DUNG

Kinh giri: So Xay dung Pik Lik
HO VA T8N oo e
Ngay, thang, NAM SINN:.....oooiiiiii ettt ettt e e e e e
QUOBC TICHE ettt e et et et eee et e e s e et oo reneeenas
S6 Chirng minh thu nhan dan/Ho chiéu: ....... ngly cap: ....... 0T CAP v
Dia Chi thUuONZ tIT: ..oooiiiiiiiiice et sttt et et sbbe e sabe e
SO AN thOL: veveeeeeeee e, Piachi Email: ........coovvvviviiiiiiiiiiiiiiiiiiiiiieeeeeeee
DON VI CONE TACT ...ttt ee e et e e ettt e e e eate e e e aeee e e enaaeeeanes

Trinh d¢ chuyén mon (ghi r6 chuyén nganh hE dA0 ta0) e ueiiiiiiiiiiie e

I B I SR

. Mi s6 chiig chi hanh ngh& d dwoc cAp (NEU COY: ..vvvevvvereeeeeeeeeeeeee e

Dé nghi dugc cap/cap lai/diéu chinh/bd sung ndi dung ching chi hanh nghé hoat dong xiy dung
nhu sau:

9.1. Cip ching chi hanh nghé o

Linh vyc hanh nghé: ............. O Hang: ...,

9.2. Cap lai chtng chi hanh nghé o

Ly do d& nghi cAp lai ching Chi: ............oooiiiiiiiii e, @
9.3. Piéu chinh/Bd sung ndi dung hanh nghé o

Linh vuc hanh nghé diéu chinh/b6 sung: ..... O Hang: ...,

Tai xin chiu trach nhiém vé toan bd ndi dung don nay va cam két hanh nghé hoat dong xay dung
theo ding ndi dung ghi trong ching chi dugc cap va tudn thu cic quy dinh cua phdp luat c6 lién
quan./.

NGUOI LAM DON
(Ky va ghi ro ho, tén)

Ghi chu:
D Linh vuc hanh nghé theo quy dinh tai Khoan 1 Biéu 3 Thong tu 17/2016/TT-BXD.
@ Ghi 15 1y do theo quy dinh Khoan 1 Didu 17 Thong tu 17/2016/TT-BXD.

91



) Phu luc s6 02
(Ban hanh kem theo Thong tw so 17/2016/TT-BXD ngay 30/6/2016 cua Bo truong Bo Xdy dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON
TRONG HOAT PONG XAY DUNG

) 5 (oI 2 1 1< s L U U URUUUUURRURURRRIR
2. Trinh @0 ChUYEN MOM: ..eiiiiiiiiiiiiiii ettt e e ettt e e e et e e e e neee e e e eeeeeeees
3. Thoi gian ¢6 kinh nghiém nghé nghip (nam, thAng): .........cocoovveeevevereeeeeeeeeeeeeeseeeeee s
O B 10 1 IR o7 ) 0T - T

5. Qua trinh hoat dong chuy&n mon trong XAy dung: ........coeeriiiiiiiiiiie e

STT [Thoi gian cong tac| Pon vi cong tac/Hoat | Noi dung hoat dong xay | Ghi chu

(Tir thdng, nam dén dong doc lap dung
thdng, nam) (Ghi ré tén don vi, so | (Ghi ré linh vuc hoat dong,
dién thoai lién hé) chire danh)
1
2

T6i xin cam doan ndi dung ban khai nay la ding sy that, néu sai t6i hoan toan chiu trach nhi¢m.

Xac nhén cia Co quan, To chire quan 1y NGUOI KHAI
truc tiép hoac Hoi nghe nghiép (*) (Ky va ghi ro ho, tén)
Ghi chi:

(*) Truong hop cd nhén la Giang vién cua cdc co sO boi dudng chuyén mon nghiép vu vé hoat dong
xay dung thi phai c6 x4c nhan vé noi lam viéc clia co s& boi dudng chuyén mon nghiép vu vé hoat
dong xay dyng. C4 nhan tham gia hanh nghé doc 1ap khong phai 1y xdc nhan nay.

92



16. Cap chuyén doi ching chi hanh nghé hoat déng xay dung hang II, hang
III d6i véi ca nhan hoat dong xay dung trong cac linh vuc: Khao sat xay dung;
Thiét ké quy hoach xAy dung; Thiét ké xay dung cong trinh; Giam sat thi cong
xay dung; Kiém dinh xiy dung; Pinh gia xay dung.

a) Trinh ty thuc hién:
Budée 1: Chuén bi ho so

~ Cd nhan ndp ho so tai BO phan tiép nhan va tra két qua cua S¢ Xay dyng Pik
Lak, S6 15 Hung Vuong - Phuong Tu An - thanh phé Bu6n Ma Thudt.
Buwéc 2: Tiép nhéan va xir 1y hd so
Cong chirc BO phén tiép nhéan va tra két qua thue hién tiép nhan va kiém tra hd
so. Trudng hop hd so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.

Truong hop hd so khong dam bao theo quy dinh, thi Cong chirc tiép nhan hudéng dan
bang phiéu huéng dan dé c4 nhan, t6 chirc hoan thién ho so theo quy dinh.

Cong chirc BO phén tiép nhan va tra két qua chuyén thong tin hd so dén Lanh dao
S dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mén xu 1y. Hb so dugc
chuyén dén céc Phong chuyén mén dé xu 1y, giai quyét sau khi c6 phiéu chuyén cua
Lanh dao So.

Trong thoi gian 03 ngay lam viéc ké tir ngay nhan duoc ho so, Bo phan sit hach
¢6 trach nhiém kiém tra su day du va tinh hop 1¢ cua ho so trude khi trinh Hoi dong
xét cAp chtng chi hanh nghé xem xét quyét dinh. Trudng hop ho so thiéu hodc khong
hop 1, BO phan sat hach c6 trich nhiém théng bdo mot 1an toi cd nhan dé nghi cap
chting chi vé yéu cau bd sung, hoan thién hd so.

Viéc sdt hach duge tién hanh theo to chic, khu vuc hodc dia phuong. Thoi gian
t6 chirc sat hach dugc tién hanh dinh ky hang quy hodc dot xuat do Hoi dong xét cap
chtng chi hanh nghé quyét dinh phtt hop véi nhu cau dé nghi cap ching chi. Trudc
thoi gian to chuc sat hach 05 ngay, Hoi dong xét cap chung chi hanh nghé thdng bdo
bang vin ban va ding tai trén trang thong tin dién tir cia Bo XAy dung thong tin vé
thoi gian, dia diém td chirc va ma sb du sét hach cua tung cd nhan.

Trong thoi gian t6i da 03 ngay ké tir khi t6 chire st hach, Hoi dong xét cap ching
chi hanh nghé c6 trach nhiém tong hop, trinh két qua sit hach cta cd nhan dé Thu
truong co quan cé thim quyén quyét dinh cap ching chi hanh nghé. Két qua sét hach
ctia ¢4 nhan duoc bao luu trong thoi gian 06 thang ké tir ngay sat hach.

Trong thoi gian t6i da 03 ngay lam viéc ke tr ngay quyét dinh cép chimg chi
hanh nghé, S¢ Xay dung gui van ban dé nghi cip M3 sd chtng chi hanh nghé toi Bo
Xay dung dé phét hanh M3 s6 chimg chi hanh nghé. Trong thoi gian 05 ngay lam viéc
ké tir ngdy nhan dwgc vin ban dé nghi, B6 X4y dung c6 trach nhiém phat hanh Mi s6
chting chi hanh nghé, dong thoi thuc hién viéc tich hop thong tin dé quan 1y chting chi
hanh nghé d3 cdp va dang tai thong tin nang luc hoat dong xdy dung cia c4 nhn trén
trang thong tin dién tu.

C4 nhan d& nghi chuyén d6i chimg chi hanh nghé duoc mién sat hach ndi dung vé
kién thirc chuyén mon.

93



Buéc 3: Tra két qua

- Coéng chitc BO phan tiép nhan va tra két qua tiép nhan két qua tir cic Phong
chuyén mon va tra két qua cho ca nhan.

- Thoi gian tiép nhan va tra két qua: Sdng tir 7 gio 00 dén 11 gidr 30 va chicu tir
13 gid 30 dén 17 gio 00, tir thir 2 dén thir 6 hang tuan (thtr 7, chu nhat va ngay 18
nghi).

b) Cach thirc thyc hién:

Ca nhan dé nghi cap chuyén ddi ching chi hanh nghé hang II, hang III ndp hd so
truc tiép hodc guri hd so qua duong buu dién dén S Xay dung.

¢) Thanh phan, s6 lrong hd so:
1. Thanh phan ho so:

- Don dé nghi chuyén d6i chtmg chi hanh nghé hoat dong xay dung theo mau tai
Phu luc s6 11 Thong tu s6 17/2016/TT-BXD.

- Tép tin chira anh mau chyp tir ban chinh cua chimg chi hanh nghé cii con thoi
han str dung.

- Tép tin chtra anh mau chup tir ban chinh cta Ban khai kinh nghiém vé cong tac
chuyén moén trong hoat dong xay dung theo mau tai Phu luc s60 2a Thong tu s
17/2016/TT-BXD (b6 sung theo quy dinh tai Thong tu 24/2016/TT-BXD).

(Co s6 phdp 1y: Khodn 3 Piéu 31 Thong twr sé 17/2016/TT-BXD)
2. S6 lugng hd so: 01 bd (Khodn 3 Piéu 31 Thong tw 17/2016/TT-BXD).

d) Thoi han giai quyét: 14 ngay ké tir ngay nhan du ho so hop 1& (khong ké thoi
gian t0 churc st hach)

(Co 56 phdp Iy: Quyét dinh 838/QP-BXD ngay 29/8/2016)

d) Poi twong thuc hién thi tuc hanh chinh: Céd nhén dé nghi cap chuyén d6i
ching chi hanh nghé khi tham gia hoat dong xay dung.

e) Co quan thye hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.
(Co 56 phdp ly: Khoan 5 Piéu 44 Nghi dinh 59/2015/NP-CP)

g) Két qua thuc hién thii tuc hanh chinh: Chimg chi hanh nghé hoat dong xay
dung hang II, hang III.

h) Phi, L¢ phi:

- L& phi: 150.000 ddng/chimg chi. (Piéu 4 Thong ne 172/2016/TT-BTC ngay
27/10/2016 ciia Bé Tai chinh).

- Phi: Kinh phi du thi sat hach theo quy dinh cua B Xay dung.

_(Cd nhan phai ndp chi phi va 18 phi khi ndp ho so dé nghi cip chimg chi hanh
nghé. Chi phi va 1€ phi khong dugc hoan tra trong moi truong hop)

i) Tén mau don, miu to khai:
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- Mau don dé nghi cap chuyén d6i ching chi hanh nghé theo mau tai Phu lyc sd
11 Thong tu s6 17/2016/TT-BXD.

- Mau Ban khai kinh nghiém cong tdc chuyén mon va xdc dinh hang cua ching
chi hanh qnghé hoat dong xay dung quy dinh tai Phu luc 02a Thong tu s6 17/2016/TT-
BXD. (b6 sung theo quy dinh tai Thong tu 24/2016/TT-BXD)

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:
- Piéu kién chung d6i véi cdc nhén xin cip ching chi hanh nghé:

Ca nhan dugc cip chimg chi hanh nghé hoat dong xay dung khi dép tmg duoc
cac diéu kién sau:

+ C6 du ning lyc hanh vi dan su theo quy dinh cta phép ludt; c6 gidy phép cu trd
tai Viét Nam do6i v&i nguoi nude ngoai va nguoi Viét Nam dinh cu ¢ nudce ngoai.

+ C6 trinh do chuyén mon dugc dao tao, thoi gian va kinh nghi¢m tham gia cong
viéc phu hop véi ndi dung d€ nghi cap chiing chi hanh nghé nhu sau:

Hang II: Co6 trinh d6 dai hoc thudc chuyén nganh phu hop, c6 thoi gian kinh
nghiém tham gia céng viéc phit hop véi ndi dung dé nghi cip ching chi hanh nghé tir
5 (nam) nam tré Ién;

Hang III: C6 trinh d6 chuyén mon phu hop, c¢6 thoi gian kinh nghiém tham gia
cOng viéc phu hop voi ndi dung dé nghi cap chung chi hanh nghe tor 3 (ba) nam tro 1€n
ddi v6i ¢4 nhan c6 trmh dd dai hoc; tir 5 (ndm) nam trd 18n ddi véi ¢4 nhan ¢6 trinh do
cao dang hoic trung cap chuyén nghiép.

+ Dat yéu cau sat hach vé kinh nghiém nghé nghiép va kién thic phép luat lién
quan dén linh vyc hanh nghé.

- Piéu kién riéng dbi voi cd nhan xin cip chimg chi hanh nghé vé linh vuyc:
(1) Khao sdt xdy dung:
- Khao sat dia hinh:

+ Hang II: C4 nhan c6 trinh d§ chuyén mon dugc dao tao thudc chuyén nganh dia
chét; trac dia hodc chuyén nganh xay dung, khi c6 du thoi gian va kinh nghiém thuc té
tham gia hodc lam chu nhiém khao sét dia hinh it nhét 2 (hai) du an nhém B hoac 5
(nim) dy 4n nhém C hodc it nhét 2 (hai) cong trinh cip II hodc 3 (ba) cong trinh cap
III cung loai;

+’Hang III: C4 nhan c6 trinh do chuyén moén dugc dao tao thuoc chuyén nganh
dia chat; trac dia hoac chuyén nganh xay dung, khi c6 du thoi gian va kinh nghiém
thuc té tham gia hodc lam chu ,nhiém khao sat dia hinh it nl}ét 3 (ba) du 4n nhém C
hodc it nhat 2 (hai) cong trinh cap III hoac 3 (ba) cOng trinh cap IV cung loai.

- Khéo sét dia chat, dia chét thuly van cong trinh:

+ Hang II: C4 nhan c¢6 trinh d¢ chuyén mon dugc dao tao thudc chuyén nganh dia
chat, k}li co du t’h(‘yi gian va kinh nghi¢m thy:c té tham gia hoac lam chu nhi¢m khéo sét
dia chat, dia chat thuy van cong trinh it nhat 2 (hai) dy 4n nhom B hoac 5 (nam) du an
nhom C hodc it nhat 2 (hai) cong trinh cap II hodc 3 (ba) cOng trinh cap III cung loai;
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+ Hang III: C4 nhan c6 trinh d§ chuyén mon dugc dao tao thudc chuyén nganh
dia chat, khi c¢6 du thoi gian va kinh nghiém thyc té tham gia hodc lam chu nhiém
khao sat dia chat, dia chét thuy van cong trinh it nhat 3 (ba) dy 4n nhém C hodc it nhat
2 (hai) cong trinh cép III hodc 3 (ba) cong trinh cip IV cling loai.

(2) Thiét ké quy hoach xdy dung:

- Hang II: Cé nhan c6 trinh d6 dai hoc thudc chuyén nganh kién tric; quy hoach
xdy dung; ha tang k¥ thuat do thi; kinh t& do thi hodc chuyén nganh phu hop véi yéu
cau cua viéc 1ap d6 4n quy hoach xdy dung, khi c6 du thoi gian va kinh nghiém thyc té
tham gia hodc chu tri thuc hién thiét ké hoac chu tri thAm dinh thiét ké bo mon chuyén
nganh cua it nhét 1 (mdt) dd 4n quy hoach xay duyng vung tinh, 2 (hai) dd 4n quy
hoach vung lién huyén hoac 3 (ba) do 4n quy hoach xay dung ving huyén hodc 3 (ba)
d6 4n quy hoach chung xay dyng khu chirc ning dic thil.

- Hang III: Ca nhén c6 trinh d6 dai hoc thugc chuyén nganh kién tric; quy hoach
xdy dung; ha tang k¥ thuét d6 thi; kinh té do thi hodc chuyén nganh phii hop véi yéu
cau cua viéc lap dd 4n quy hoach xay dung, khi c6 du thoi gian va kinh nghiém thyc té
tham gia thiét ké hodc tham dinh thiét ké b mon chuyén nganh cua it nhét 1 (mot) dd
4n quy hoach xay dung viing huyén hodc 3 (ba) d6 4n quy hoach chung xay dung khu
chtric nang dac thu hodc 5 (nam) dd 4n quy hoach xay dyng ndng thon.

(3) Thiét ké, tham tra thiét ké xdy dung:
- Thiét ké kién trdc cong trinh:

+ Hang II: C4 nhéan c6 trinh d§ chuyén mdn dugc dao tao thudc chuyén nganh vé
kién trdc, khi ¢6 du thoi gian va kinh nghiém thyc té tham gia hodc chu tri thiét ké,
tham dinh, tham tra thiét ké phan viéc lién quan dén noi dung dé nghi cap chimg chi
hanh nghé cia it nhat 5 (nam) cong trinh cap III va da tham gia thiét ké, tham dinh,
tham tra thiét ké it nhat 1 (mot) cong trinh cap II tré 1én ciing loai véi cong trinh ghi
trong chirng chi hanh nghé.

+ Hang III: C4 nhan c¢6 trinh @6 chuyén moén dugc dao tao thudc chuyén nganh vé
kién trdc, khi ¢6 du thoi gian va kinh nghiém thyc té tham gia hodc chu tri thiét ké,
tham dinh, tham tra thiét ké phan viéc lién quan dén noi dung dé nghi cap chung chi
hanh nghé cua it nhat 3 (ba) cong trinh cap III hodc 5 (ndm) cong trinh cip IV cing
loai voi cong trinh ghi trong chirg chi hanh nghé.

- Thiét ké két cau cong trinh:

+ Hang II: C4 nhan c6 trinh d§ chuyén mén dugc dao tao thudc chuyén nganh
x@y dyng cong trinh, khi ¢6 du thoi gian va kinh nghiém thuc té tham gia hodc chi trl
thiét ké, tham dinh, thdm tra thiét ké phan viéc lién quan dén noi dung dé nghi cap
chimg chi hanh nghé cta it nhat 5 (nim) cong trinh cap III va da tham gia thiét ké,
thAm dinh, tham tra thiét ké it nhat 1 (mot) cong trinh cap II tr¢ 1€n cung loai voi cong
trinh ghi trong chimg chi hanh nghé.

+ Hang III: C4 nhan c6 trinh d§ chuyén mon dugc dao tao thugc chuyén nganh
xdy dyng cong trinh, khi cé du thoi gian va kinh nghi¢m thyc t€ tham gia hodc chu tri
thiét ke, tham dinh, tham tra thiét ké phan viéc lién quan dén ndi dung dé nghi cap
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chimg chi hanh nghé ciia it nhét 3 (ba) cong trinh cap III hodc 5 (nam) cong trinh cap
IV cung loai v6i cong trinh ghi trong ching chi hanh nghé.

- Pbi véi cé nhan c6 trinh dd chuyén mén dugc dao tao thuoc chuyén nganh khac
6 lién quan dén thiét ké cdc hé thong k¥ thuat cong trinh nhu dién - co dién cong
trinh, cap - thodt nudc, théng gi6 - cap thodt nhiét, mang thong tin - lién lac, phong
chbng chdy - n6 cong trinh xay dung: ndi dung duoc phép hanh nghé phai phit hop véi
chuyén nganh duoc dao tao, cin ctr theo thoi gian va kinh nghiém thyc té ma c4 nhan
d6 da tham gia thuc hién thiét ké.

(4) Gidm sdt thi cong xdy dung:
- Giam sat cong tac xay dung:

+ Hang II: C4 nhan c¢6 trinh d§ dao tao thudc chuyén nganh xay dung cong trinh,
khi ¢6 du thoi gian va kinh nghiém thuc té tryc tlép giam sat thi cong hodc chu tri thiét
ké, thi cong phan viéc lién quan dén noi dung dé nghi cap chung chi hanh nghé cua it
nhét 1 (mot) cong trinh cap IT hoac 2 (hai) cong trinh cap III cung loai.

+ Hang III: C4 nhan c6 trinh d§ dao tao thudc chuyén nganh xay dyng cong trinh,
khi c6 du thoi gian va kinh nghiém thuc té truc tiép tham gia gidm sat thi cong hodc
tham gia thiét ké, tham dinh thiét ké, thi cong x4y dung it nhat 1 (mot) cong trinh cap
11T hoic 2 (hai) cong trinh cap IV ciing loai.

- Gidm sét “ldp dat thiét bj cong trinh” va “lap dat thiét bi cong ngh¢”: ca nhan c6
trinh d§ dao tao thudc chuyén nganh nhu dién, co khi, thong gi6 - cap thodt nhiét, cap
- thodt nudc, diéu hoa khong khi, mang thong tin - lién lac, phong chéng chdy - nd
cong trinh xay dung va cdc chuyén nganh phu hop khéc, khi ¢6 du thoi gian va kinh
nghiém tham gia gidm sét cac cong viéc thudc cac chuyén nganh nay thi dugc xét cap
chimg chi hanh nghé v&i noi dung gidm st “lap dat thiét bi cong trinh” hodc “lap dat
thiét bi cong nghé” hoac cé hai ndi dung nay.

(5) Kiém dinh xdy dung:

- Hang II: C4 nhan chua c6 ching chi hanh nghé gidm sat thi cong xay dung hodc
thiét ké xay dung, c6 trinh do dao tao thudc chuyén nganh xay dung cong trinh, khi c6
du thoi gian va dd c¢6 chimg chi hanh nghé gidm st thi cong x4y dung hang II; chiing
chi thiét ké x4y dung hang II; da lam chu tri kiém dinh, chu tri thiét ké hodc da truc
tiép gidm sat thi cong xdy dyng it nhat 1 (mdt) cong trinh cap II hodc 2 (hai) cong
trinh c4p III cling loai véi cong trinh dé nghi cip chimg chi.

- Hang III: C4 nhéan chua c¢6 chimg chi hanh nghé gidm sat thi cong xay dung
hodc thiét ké xay dung, c6 trinh d6 dao tao thudc chuyén nganh xiy dung cong trinh,
khi ¢6 du thoi gian va da c6 ching chi hanh nghé gidm sat thi cong xay dung hang III;
ching chi thiét ké xay dyng hang III; d4 1am chu tri kiém dinh, chu tri thiét ké hodc da
truc tlep gidm sét thi cong xdy dung it nhét 2 (hai) cong trinh cap III hodc 3 (ba) cong
trinh cip IV ciing loai vé6i cong trinh dé nghi cap ching chi.

C4 nhan d4 c6 chimg chi hanh nghé gidm sét thi cong xay dung hodc thiét ké xay
dung thudc linh vuc thiét ké két cau cong trinh thi dugc xét cap chung chi hanh nghé
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kiém dinh xay dyng twong Ung voi hang va loai cong trinh ghi trong ching chi da
dugc cap.

(6) Dinh gid xdy dung:

- Hang II: C4 nhan c6 trinh d§ dao tao ‘thu(f)c chuyén nganh kinh té hodc ’k§/ thuat
x@y dung va da tham gia quan 1y chi phi dau tu xay dung hodc chu tri 1ap téng mirc
dau tu cua it nhat 1 gm(f)t) du an nhom B hoa}c 3 (ba) du an nhém C hoac dﬁ 1ap du toan
xay dung cua it nha}t 1 (m0t) cong trinh cap I hodc 3 (ba) cong trinh cap II hoac 10
(muo1) cong trinh cap 11

- Hang III: Cé nhan c6 trinh d6 dao tao thudc chuyén nganh kinh té hodc k¥ thuat
x@y dyng va da tham gia 1ap téng muc dau tu cua it nhat 1 (mot) du 4n nhém C hoic 2
(hai) Bdo cdo kinh té - ky thuat dau tu xay dung hodc da lap dy toan xay dung cua it
nhat 2 (hai) cong trinh cap III hodc 10 (muoi) cOng trinh cap IV.

1) Can cir phap ly cia tha tuc hanh chinh:

- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phul vé quan 1y du 4n
dau tu xay dyng cong trinh;

- Thong tu s 17/2016/TT-BXD ngay 30/6/2016 cua Bo Xdy dyng hudng dan vé
nang lyc cua té chirc, cd nhan tham gia hoat dong xay dung;

- Thong tu s6 24/2016/TT-BXD ngay 01/9/2016 ctia B6 Xay dung hudng dan vé
nang luc cua to chire, cd nhan tham gia hoat dong xay dung;

- Thong tu 5O 172/2016/TT-BTC ngay 27/10/2016 cua B¢ Tai chinh quy dinh
muc thu, ché dg thu, ndp 1€ phi cap giay phép hoat dong xay dung.

- Quyét dinh 838/QD-BXD ngay 29/8/2016 cua Bo Xay dyng vé viéc cong bo
thi} tuc hanh chinh mé&i ban hanh; thu tuc hanh chinh dugc stra d6i, bd sung hoac thay
thé; thu tuc hanh chinh bi hity bd hodc bai bo trong linh vuc hoat dong xay dung thudc
chtrc ndng quan 1y nha nudc cua B§ Xay dung;
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) Phu luc s6 11
(Ban hanh kém theo Thong tu s6 17/2016/TT-BXD ngay 30/6/2016 ctia B¢ truong B6 Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

DPON PE NGHI CHUYEN POI
CHUNG CHI HANH NGHE HOAT DONG XAY DUNG

Kinh giri: So Xay dung Pik Lik

Ngay, thang, NAmM SINN: .....ooooiiii e et e
QUOBEC HICRE 1ottt et et ettt et et et ee et e e eaeae s
Chung minh thu nhan dan/Ho chiéu sd: ............ ngay cAp: .............. noi cap: .......
Dia chi thuON trl: ..ooeiiiiiiiieeee ettt
SO GIEI TOGL vttt e et e et e e e e et e et ee e,
Dia chi EMail: .....oovviiiiiiiiiiie et e et a e e e eaa

DON VI CONEZ TACT .oeiniiiiiieeiteeet ettt ettt ettt esabeeeaeeeeas

e S kW=

Trinh d9 chuyén moén (ghi rd chuyén nganh, h€ d20 tao): .......ccceveeiiiiiiiiiiee,

10. Ching chi hanh nghé sb: .............. ngay CAp: ............... NOT CAP: cvovevveeereerennes

T6i xin chiu trach nhiém vé toan bd ndi dung don nay va cam két hanh nghé hoat dong xay
dung theo dung ndi dung ghi trong ching chi dugc cap va tuan thu cac quy dinh cta phap luat c6 lién
quan.

NGUOI LAM DON
(Ky va ghi ré ho, tén)

Ghi chu:
(*) Ghi 16 linh vic hanh nghé theo quy dinh Khoan 1 Diéu 3 Thong tu nay va Hang dé nghi chuyén
doi.
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Phu luc s6 02a

(B6 sung theo Thong tu s6 24/2016/TT-BXD ngay 01/9/2016 ciia Bo truong Bo Xay dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phiic

BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON VA XAC PINH

HANG CUA CHUNG CHi HANH NGHE HOAT PONG XAY DUNG

) 5 (O 2 1 153§ LU T U UUUUUUURRURRURRN
2. Trinh dQ ChUYEN MOM: ..c..uviiiiiiiiit ettt ettt e st e e e e
3. Thoi gian ¢6 kinh nghiém nghé nghiép (nAm, thANE): ..........coeveveveveveeeeeeeeeeeeeeeeeeeeeeeeseeenns
T B 107 1 I W 10 ) 1Y - o PP PRSR
5. Qua trinh hoat dong chuyén mon trong xay dung:
STT | Thoi gian cong tac Pon vi cong tic/Hoat | N§i dung hoat dong xay dung | Ghi
) dong doc lap chu
(T thdng, nam dén ) (Ghi ré linh vuc hoat‘d‘éng,
thdng, nam) (Ghi ro tén don vi, so chirc danh hanh nghé hoat
dién thoai lién hé) dong xdy dung)
1
2
6. S6 Chung chi hanh nghé da duoc cap: ...... Ngay cap: .......... NOi CAp: oo, M
T T XEP HANG: oottt

T6i xin cam doan ndi dung ban khai nay la ding su that, néu sai t6i hoan toan chiu trach nhiém./.

Tinh/thanh pho, ngay .../.../...

Xac nhén cia Co quan, T6 chirc quén Iy

Ghi chu:

truc tiép"

(Ky, déng ddu)

NGUOI KHAI

(Ky va ghi ré ho, tén)

) C4 nhan ndp k&m theo ban sao ching chi hanh nghé da duoc cip.

@ C4 nhén ty xép Hang theo quy dinh tai Diém b Khoan 2 Didu 1 Thong tu nay.
® X4c nhan dbi v6i céc ndi dung tir muc 1 dén muyc 6 (C4 nhan tham gia hanh nghé doc 1ap khong
phai ldy xdc nhan nay).
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17. Cap lai (trwomg hop CCHN hét han sir dung)/diéu chinh, b6 sung ndi dung
ching chi hanh nghé hoat dong xay dung hang II, hang III ddi v6i ca nhan hoat
dong xay dung trong cic linh viwe: Khio sat xdy dung; Thiét ké quy hoach xay
dung; Thiét ké xdy dung cong trinh; Giam sat thi cong xay dung; Kiém dinh xay
dung; Pinh gia xay dung.

a) Trinh ty thuc hién:
Budée 1: Chuén bi ho so

~ Cd nhan ndp ho so tai B phan tiép nhan va tra két qua cua S¢ Xy dung Dak
Lak, S6 15 Hung Vuong - Phuong Tu An - thanh phd Buén Ma Thuot.
Buwéc 2: Tiép nhén va xir 1y hd so
- Cong chirc B phan tiép nhan va tra két qua thuc hién tiép nhan va kiém tra hd
s0. Trudng hop hd so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh, thi Cong chirc tiép nhan hudng dan
bang phiéu huéng dan dé c4 nhan, t6 chirc hoan thién ho so theo quy dinh.

- Cong chtrc BO phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 N kién chi dao va giao nhiém vu cho Phong chuyén mon xu ly. Hb so
duoc chuyén dén cdc Phong chuyén mén dé xur 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

- Trong thoi gian 03 ngay lam viéc ké tir ngay nhan dugc hd so, Bo phan sit hach
¢6 trach nhiém kiém tra sy day du va tinh hop 1& cta hd so trude khi trinh Hoi dong
xét cap chtng chi hanh nghé xem xét quyét dinh. Truong hop ho so thiéu hodc khong
hop 1¢, Bo phan sat hach c¢6 trich nhiém thong bdo mdt 1an t6i c4 nhan dé& nghi cap
chting chi vé yéu cau bo sung, hoan thién hd so.

- Viée sat hach dugc tién hanh theo t6 chirc, khu vuc hodc dia phuong. Thoi gian
t6 chirc sat hach dugc tlen hanh dinh ky hang quy hodc dot Xuét do Hoi ddng xét cap
chimg chi hanh nghé quyét dinh phi hop voi nhu cau dé nghi cap chimg chi. Trudce
thoi gian to chuc sat hach 05 ngay, Hoi ddng xét cap ching chi hanh nghé thong bao
bang vin ban va dang tai trén trang thong tin dién tir cua BO Xy dung thong tin vé
thoi gian, dia diém t6 chirc va ma sb du sat hach cia ting c4 nhan.

- Trong thoi gian t6i da 03 ngay ké tir khi to chtic sat hach, Hoi dong xét cp
chtng chi hanh nghé c6 trach nhiém tong hop, trinh két qué sit hach cta c4 nhan dé
Tha trudng co quan c6 thim quyén quyét dinh cdp chimg chi hanh nghé. Két qua sat
hach ctia c4 nhan dugc bao luwu trong thoi gian 06 thang ké tir ngay sat hach.

- Trong thoi gian t6i da 03 ngay 1am viéc ké tir ngay quyét dinh cap ching chi
hanh nghé, S¢ Xay dung giri van ban dé nghi cAp Ma sb ching chi hanh nghé téi Bo
X4y dyng dé phat hanh M sé ching chi hanh nghé. Trong thoi gian 05 ngay lam viéc
ké tir ngdy nhan dwgc vin ban dé nghi, B6 X4y dung c6 trach nhiém phat hanh Mi s6
chting chi hanh nghé, dong thoi thuc hién viéc tich hop thong tin dé quan 1y chting chi
hanh nghé d3 cdp va dang tai thong tin nang luc hoat dong xdy dung cia c4 nhn trén
trang thong tin dién tu.
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Buéc 3: Tra két qua

- Cong chirc BO phan tiép nhan va trd két qua tiép nhan két qua tir cdc Phong
chuyén mon va tra két qua cho ca nhan.

- Thoi gian tiép nhan va tra két qua: Sdng tir 7 gio 00 dén 11 gidr 30 va chicu tir
13 gio 30 dén 17 gio 00, tir thir 2 dén tht 6 hang tuan (thtr 7, chu nhat va ngay 1¢
nghi).

b) Cach thirc thwe hién:

C4 nhan dé nghi cap laj/diéu chinh, })6 sung ndi dung chimg chi hanh nghé hang
IT, hang III ndp ho so truc ti€ép hodc gui hd so qua dudong buu di¢n dén S¢ Xay dung.

¢) Thanh phan, s6 lrgng hd so:

1. Thanh phan ho so:

_ - bon dé nghi cap lai/diéu chinh, bd sung ndi dung chimg chi hanh nghé theo
mau ‘tai Phu lgc s0 01 Thong tu s6 17/2016/TT-BXD kém theo 02 anh mau c& 4x6cm
c0 nén mau trang.

- T¢p tin chira anh mau chyp tur ban chinh cua cdc van bﬁng, chirng chi vé chuyén
mon do co s¢ dao tao hop phap cap (tru truong hop cép lai do ching chi hanh nghé
hét han str dung).

- Tép tin chtra anh mau chyp tir ban chinh ctua Ban khai kinh nghiém c6 xdc nhan
v€ noi lam viéc cua co quan, to chuc quan ly truc tiép theo mau tai Phu luc s6 02
Thong tu s6 17/2016/TT-BXD (trur treong hop cap lai do chirng chi hanh nghé hét han
st dung).

- Tép tin chira anh mau chyp tir ban chinh ctia cdc hop déng hoat dong xay dung
ma cd nhan da tham gia thyc hién cdc cong viéc hodc van ban phan cong cong viéc

(giao nhiém Vu) cua co quan, td chuc cho cd nhan lién quan dén noi dung ké khai (trur
truong hop cap lai do ching chi hanh nghé hét han sir dung).

- Chung chi ct dql v6i truong hop diéu chinh, bd sung ndi dung hanh nghé hoic
chting chi hanh nghé hét han su dung.

2. S6 lugng hd so: 01 bd (Khodn 1 Piéu 15 Thong tw 17/2016/TT-BXD).

d) Thoi han giai quyét: 14 ngay ké tir ngay nhan di ho so hop 1& (khong ké thoi
gian t0 churc st hach)

(Co s6 phdp 1y: Quyét dinh 838/0P-BXD ngay 29/8/2016)

@) Doi twong thyc hi¢n thi tuc hanh chinh: C4 nhan d¢ nghi cap lai/diéu chinh,
bo sung ndi dung chung chi hanh nghé khi tham gia hoat dong xay dung thudc céc linh
vuc: Khao sat xay dyng; Thiét ké quy hoach xay dung; Thiét ké xay dung cong trinh;
Gidm sat thi cong xay dung; Kiém dinh xay dung; Dinh gia xay dung.

e) Co quan thuc hién thii tuc hanh chinh: S6 Xay dung Pik Lik.
(Co s6 phdp ly: Khoan 5 Piéu 44 Nghi dinh 59/ND-CP)
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g) Két qua thuc hién thi tuc hanh chinh: Ching chi hanh nghé hoat dong xay
dung hang II, hang III.

h) Phi, L¢ phi:

- L& phi: 150.000 dong/chimg chi. (Piéu 4 Thong tw 172/2016/TT-BTC ngay
27/10/2016 cua Bo Tai chinh).

- Phi: Kinh phi dy thi sit hach theo quy dinh cua B Xay dung.

_(C4 nhén phai ndp chi phi va 1& phi khi ndp hd so dé nghi cip chimg chi hanh
nghé. Chi phi va 1€ phi khong dugc hoan tra trong moi truong hop)

i) Tén mau don, miu to khai:

- Mau don dé nghi cég lai/diéu chinh,,bé sung nodi dung chirg chi hanh nghé theo
theo quy dinh tai Phu lyc s6 01 Thong tu s6 17/2016/TT-BXD;

- Mau Ban khai kinh nghiém c6 xdc nhén vé noi lam viéc cua co quan, t6 churc
quan ly tryc tiép theo quy dinh tai Phu lyc s6 02 Thong tu s6 17/2016/TT-BXD (do1
vai ho so dé nghi cap lai/diéu chinh/ bo sung).

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

Khong vi pham cédc quy dinh trong hoat dong dau tu xiy dung va phép luat c6
lién quan.

1) Can cwt phap ly cua thu tuc hanh chinh:

- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s0 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phil vé quan 1y du 4n
dau tu xay dyng cong trinh;

- Thong tu s6 17/2016/TT-BXD cia Bo Xay dung huéng din vé ning lyc cia to
chtrc, cd nhan tham gia hoat dong xay dung;

- Thong tu sO 172/2016/TT-BTC ngay 27/10/2016 cua BO Tai chinh quy dinh
muc thu, ché dg thu, ndp 1€ phi cap giay phép hoat dong xay dung.

- Thong tu s6 24/2016/TT-BXD ngay 01/09/2016 vé sira doi mot s6 diéu ciia céc
thong tu lién quan dén quan 1y dy 4n dau tu xay dung;

- Quyét dinh 838/QD-BXD ngay 29/8/2016 cua B Xay dyng vé viéc cong bo
thl”} tuc hanh chinh mai ban hanh; thu tuc hanh chinh dugc stra d6i, bé sung hodc thay
thé; thu tuc hanh chinh bi hity bd hodc bai bo trong linh vuc hoat ddng xay dung thudc
chirc nang quan ly nha nude cua Bo Xay dung;
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) Phu luc s6 01
(Ban hanh kem theo Thong tw so 17/2016/TT-BXD ngay 30/6/2016 cua Bo truong Bo Xdy dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

........... , ngay ..... thang ..... nam .....

PON PE NGHI CAP LAI/PIEU CHINH/BO SUNG NOI DUNG
CHUNG CHI HANH NGHE HOAT PONG XAY DUNG
Kinh giri: So Xay dung Pik Lik
HO VA T8N oo e
Ngay, thang, NAM SINN:.....oooiiiiii ettt ettt e e e e e
QUOBC TICHE ettt e et et et eee et e e s e et oo reneeenas
S6 Chirng minh thu nhan dan/Ho chiéu: ....... ngly cap: ....... 0T CAP v
Dia Chi thUuONZ tIT: ..oooiiiiiiiiice et sttt et et sbbe e sabe e
SO diBN thOAL: v Piachi Email: ........ccoooviiiiiiiiiiieeieeee,
DON VI CONE TACT ...ttt e et e e ettt e e e st e e e neee e eenaaeeeanes

Trinh d¢ chuyén mon (ghi ro6 chuyén nganh h€ dA0 ta0) e iiiiiriiiiiiieeeee e

I B I S

. Mi s6 chig chi hanh ngh& d dwoc cAp (NEU COY: ..vvvevvrvereeeeeeeeeeeee e

Dé nghi dugc cap/cap lai/diéu chinh/bd sung ndi dung ching chi hanh nghé hoat dong xiy dung
nhu sau:

9.1. Cip ching chi hanh nghé o

Linh vyc hanh nghé: ............. O Hang: ...,

9.2. Cap lai chtng chi hanh nghé o

Ly do d& nghi cAp lai ching Chi: ............oooiiiiiii e, @
9.3. Piéu chinh/Bd sung ndi dung hanh nghé o

Linh vuc hanh nghé diéu chinh/b6 sung: ..... O Hang: ...,

Tai xin chiu trach nhiém vé toan bd ndi dung don nay va cam két hanh nghé hoat dong xay dung
theo ding ndi dung ghi trong ching chi dugc cap va tudn thu cic quy dinh cua phdp luat c6 lién
quan./.

NGUOI LAM DON
(Ky va ghi ro ho, tén)

Ghi chu:
D Linh vuc hanh nghé theo quy dinh tai Khoan 1 Biéu 3 Thong tu 17/2016/TT-BXD.
@ Ghi 15 1y do theo quy dinh Khoan 1 Diéu 17 Théng tu 17/2016/TT-BXD.
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) Phu luc s6 02
(Ban hanh kem theo Thong tw so 17/2016/TT-BXD ngay 30/6/2016 cua Bo truong Bo Xdy dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

BAN KHAI KINH NGHIEM CONG TAC CHUYEN MON
TRONG HOAT PONG XAY DUNG

) 5 (oI 2 1 1< s L U U URUUUUURRURURRRIR
2. Trinh @0 ChUYEN MOM: ..eiiiiiiiiiiiiiii ettt e e ettt e e e et e e e e neee e e e eeeeeeees
3. Thoi gian ¢6 kinh nghiém nghé nghip (nam, thAng): .........cocoovveeevevereeeeeeeeeeeeeeseeeeee s
O B 10 1 IR o7 ) 0T - T

5. Qua trinh hoat dong chuy&n mon trong XAy dung: ........coeeriiiiiiiiiiie e

STT |Thoi gian cong tac| Pon vi cong tac/Hoat | Noi dung hoat dong xay | Ghi chu

(Tir thdng, nam dén dong doc lap dung
thdng, nam) (Ghi ré tén don vi, so | (Ghi ré linh vuc hoat dong,
dién thoai lién hé) chire danh)
1
2

T6i xin cam doan ndi dung ban khai nay la ding sy that, néu sai t6i hoan toan chiu trach nhi¢m.

Xac nhén cia Co quan, To chire quan 1y NGUOI KHAI
truc tiép hoac Hoi nghe nghiép (*) (Ky va ghi ro ho, tén)
Ghi chi:

(*) Truong hop cd nhén la Giang vién cua cdc co sO boi dudng chuyén mon nghiép vu vé hoat dong
xay dung thi phai c6 x4c nhan vé noi lam viéc clia co s& boi dudng chuyén mon nghiép vu vé hoat
dong xay dyng. C4 nhan tham gia hanh nghé doc 1ap khong phai 1y xdc nhan nay.
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18. Cip lai chimg chi hanh nghé hang II, hang III (trwong hop CCHN rach,
nat/thét lac) doi v6i ca nhan hoat dong xay dung trong cac linh vuc: Khio sat xay
dung; Thiét ké quy hoach xay dung; Thiét ké, tham tra thiét ké xay dung cong
trinh; Giam sat thi cong xay dung; Kiém dinh xay dung; Dinh gia xay dung.

a) Trinh ty thuc hién:

Budée 1: Chuén bi ho so

~ Cd nhan ndp ho so tai BO phan tiép nhan va tra két qua cua S¢ Xay dyng Pik
Lak, S6 15 Hung Vuong - Phuong Tu An - thanh pho Budén Ma Thugt.

Buwéc 2: Tiép nhéan va xir 1y hd so

- Cong chirc BO phan tiép nhan va tra két qua thyc hién tiép nhan va kiém tra hd
so. Trudng hop hd so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.

Truong hop hd so khong dam bao theo quy dinh, thi Cong chirc tiép nhan hudng dan
bang phiéu huéng dan dé c4 nhan, t6 chirc hoan thién ho so theo quy dinh.

- Cong chirc Bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S¢ dé c6 y kién chi dao va giao nhi¢ém vy cho Phong chuyén moén xu 1y. Hd so
dugc chuyén dén céc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buéc 3: Tra két qua

- Céng chitc BO phan tiép nhan va tra két qua tiép nhan két qua tir cic Phong
chuyén mon va ki€m tra viéc thuc hién ndp phi, 1€ phi theo quy dinh ctia céc t6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Séng tir 7 gio 00 dén 11 gidr 30 va chiéu tir
13 gio 30 dén 17 gio 00, tir thir 2 dén thit 6 hang tudn (thir 7, chu nhat va ngay 18
nghi).

b) Cach thirc thwe hién:

Ca nh‘én dé nghi cép lai chiing chi hanh nghé hang II, hang III nop hd so truc tiép
hodc gui ho so qua duong buu dién dén S¢ Xay dung.

¢) Thanh phan, s6 lrgng hd so:
1. Thanh phan ho so:

~ -bon dé nghi cép lai chung chi hanh nghé theo mAu tai Phu luc s6 01 Thong tu
s0 17/2016/TT-BXD.

- Ching chi cii d6i véi trudng hop chimg chi cii bi réch, nit.

2. S6 lugng hd so: 01 bd (Khodn 1 Piéu 15 Thong tw 17/2016/TT-BXD).
d) Thoi han giai quyét: 15 ngay ké tir ngy nhan d ho so hop 18

(Co s& phdp ly: Khoan 3 Diéu 17 Thong tr 17/2016/TT-BXD)

d) Poi twgng thye hién thi tuc hanh chinh: Ca nhan c6 ching chi hanh nghé bi
réch, nat hodc that lac khi tham gia hoat dong xay dung trong céc linh vuc: Khéo sat
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xdy dung; Thiét ké quy hoach xdy dung; Thiét ké, tham tra thiét ké xdy dung cong
trinh; Gidm st thi cong xay dung; Ki€ém dinh xdy dung; Dinh gid xay dung.

e) Co quan thuc hién thii tuc hanh chinh: S& X4y dung Pik Lik.
(Co s6 phdp 1y: Khodn 5 Diéu 44 Nghi dinh 59/NP-CP)
g) Két qua thyce hién thii tuc hanh chinh: Ching chi hanh nghé duogc cap lai.

h) Phi, Lé phi: Lé phi 150.000 dong (Piéu 4 Thong e 172/2016/TT-BTC ngay
27/10/2016 ciia Bé Tai chinh)

i) Tén mau don, miu to Khai:

Mau don,dé nghi cép lai chiing chi hanh nghé theo theo quy dinh tai Phu luc )
01 Thong tu so6 17/2016/TT-BXD.

k) Yéu cau, diéu kién thyce hién thi tuc hanh chinh:
- C4 nhan da dugc cdp ching chi hanh nghé;

- Khéng vi pham cdc quy dinh trong hoat dong dau tu xay dung va phép luat c6
lién quan.

1) Can cir phap ly cia tha tuc hanh chinh:
- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh 50 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phul vé quan 1y du 4n
dau tu xay dyng cong trinh;
- Thong tu s6 17/2016/TT-BXD cia Bo Xay dung huéng din vé ning lyc cia to
chtrc, cd nhan tham gia hoat dong xay dung;

- Thong tu sO 172/2016/TT-BTC ngay 27/10/2016 cua B Tai chinh quy dinh
muc thu, ché d§ thu, ndp 1€ phi cap gidy phép hoat dong xay dung.
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) Phu luc s6 01
(Ban hanh kem theo Thong tw so 17/2016/TT-BXD ngay 30/6/2016 cua Bo truong Bo Xdy dung)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

........... , ngay ..... thang ..... nam .....
PON PE NGHI CAP LAI CHUNG CHI HANH NGHE HOAT PONG XAY DUNG
Kinh giri: So Xay dung Pik Lik

| 3 (o2 T 1<)« LN
Ngay, thang, NAM SINN:.....oooiiiiii ettt e s e e e
QUOBEC TICR vttt ettt et et e e sttt et et et e et et e e teeeeens
S6 Chirng minh thu nhan dan/Ho chiéu: ....... ngly cap: ....... 0T CAP v
Dia chi thUuONZ tIT: ..oooiiiiiiiiiee et sttt st e st e e sbae e sabe e
SO AIEN thOAL: v, Piachi Email:........cccoovvvieiiiiiiiee e

DON VI CONE TACT ...ttt e et e e ettt e e e et e e e aeeeeeenneaeeeanes
Trinh d¢ chuyén mon (ghi ro6 chuyén nganh h€ dA0 ta0): e iuuiiiiiiiiiiieeee e

I I N S

. Mi s6 ching chi hanh nghé d duoc AP (NEU CO): w.v.vovevveeeeeeeeeeeeeeeeeeeeeeeee e

Pé nghi duogc cap/cap lai/diéu chinh/bd sung ndi dung chimg chi hanh nghé hoat dong xay dung
nhu sau:

9.1. Cip ching chi hanh nghé o

Linh vuc hanh nghé: ............. O Hang: ...,

9.2. Cap lai chtng chi hanh nghé o

Ly do d& nghi cAp lai ching Chi: ............oouiiiiiiii e e, @
9.3. Diéu chinh/B6 sung ndi dung hanh nghé o

Linh vuc hanh nghé diéu chinh/b6 sung: ..... O Hang: ...,

Tai xin chiu trach nhiém vé toan bd ndi dung don nay va cam két hanh nghé hoat dong xay dung
theo ding ndi dung ghi trong chiing chi dugc cap va tudn thu cic quy dinh cua phdp luat c¢6 lién
quan./.

NGUOI LAM DON
(Ky va ghi ro ho, tén)

Ghi chu:
D Linh vuc hanh nghé theo quy dinh tai Khoan 1 Biéu 3 Thong tu 17/2016/TT-BXD.
@ Ghi 15 1y do theo quy dinh Khoan 1 Didu 17 Thong tu 17/2016/TT-BXD.
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19. Thi tuc cap/cip lai /diéu chinh, bo sung ndi dung chirng chi nang lyc
hoat dong xay dung hang I, hang I1I ddi véi: to chire khao sat xay dung; t6 chirc
lap quy hoach xay dung; to chirc thlet ké, tham tra thiét ké xay dung; to chire lap,
tham tra du an diu tw xay dung; té chirc quan 1y dw an dau tw xay dung; to chire
thi cong xay dung cong trinh; to chirc gidm sat thi cong xay dung; té chirc kiém
dinh xay dung; t6 chitc quan 1y, thim tra chi phi diu tw xay dung.

a) Trinh tw thuc hién:
Buéc 1: Chuan bi hd so

T chire ndp ho so tai BO phan tiép nhan va tra két qua cua S¢ Xay dyng Pik
Lak, S6 15 Hung Vuong - Phuong Tu An - thanh pho Budn Ma Thugt.
Buwéc 2: Tiép nhéan va xir 1y hd so
- Cong chirc BO phan tiép nhan va tra két qua thuc hién tiép nhan va kiém tra hd
s0. Truong hop hd so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.

Truong hop hd so khong dam bao theo quy dinh, thi Cong chirc tiép nhan hudéng dan
bang phiéu hudng dan dé 6 chirc hoan thién hd so theo quy dinh.

- Cong chirc Bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S¢ dé c6 y kién chi dao va giao nhi¢ém vy cho Phong chuyén moén xu 1y. Hd so
dugc chuyén dén céc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

- Trong thoi gian 10 ngay ké tir ngay nhan duoc hd so, S¢ Xay dung c6 trich
nhiém kiém tra sy ddy da va tinh hop 1€ cua hé so. Truong hop hd so thiéu hodc
khong hop 1¢, co quan ¢6 tham quyén cap chung chi nang lyc thong bao mot lan bang
van ban ti to chirc d& nghi cap chimg chi nang luc vé yéu cau bo sung hd so hoic to
chtrc phiic tra dé xdc minh hd so néu can thiét.

- Hoi ddng xét cap chung chi niang lyc ¢6 trach nhiém danh gid nang lyc hoat
dong xay dung cia to chie trinh S¢ Xay dung quyét dinh. Thoi gian ddnh gid, cip
chting chi niang lyc khong qud 10 ngay ddi v6i Ching chi nang luc hang 1T va III ké tir
ngay nhan du hd so hop 18.

- Trong thoi gian t6i da 03 ngay 1am viéc ké tir ngay quyet dinh cap ching chi
nang luc, S& Xay dung c6 trach nhiém gii vin ban dé nghi cap Ma sb chiing chi ning
lue toi BO Xay dung. Trong thoi gian 05 ngay ké tir ngay nhan dugc vin ban dé nghi,
B0 XAy dung c6 trach nhiém phat hanh Ma s6 chimg chi ning luc, dong thoi thuc hién
viéc tich hop thong tin dé quan 1y, tra ciru chimg chi nang lyc va céng bd thong tin
nang luc hoat dong xay dung trén trang thong tin dién tir cia B Xay dung.

Buéc 3: Tra két qua

- Cong chtrc Bo phén tiép nhan va tra két qua tiép nhan két qua tir cic ‘Phong
chuyén mén va kiém tra viéc thyc hién ndp phi, 1¢ phi theo quy dinh cua cic t6 chirc,
c4 nhan trude khi tra két qua.
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- Thoi gian tiép nhn va tra két qua: Sdng tr 7 iy 00 dén 11 giv 30 va chicu tr
13 gio 30 dén 17 gio 00, tir thr 2 dén thtr 6 hang tuan (tht 7, chu nhat va ngay 1é
nghi).

b) Cach thirc thue hién:

Té chirc dé nghi cép chl'rng,chi nang lyc hang II, hang III nop hd so truc tiép hoac
gui ho so qua duong buu dién dén S¢ Xay dung.

¢) Thanh phan, s6 lrgng hd so:

1. Thanh phan ho so:

- Pon dé nghi cép ching chi nang lyc theo mau tai Phu luc s6 03 Thong tu
17/2016/TT-BXD.

- Tép tin chira anh mau chyp tir ban chinh cua gléy ching nhan dang ky doanh
nghiép hoac quyét dinh thanh 14p t6 chic; ban quy trinh quan ly thyuc hién cong viéc;
hé thong quan 1y chét lugng twong Gng véi linh vuc dé nghi cip chimg chi ning lyc.

- Tép tin chra anh mau chup tr ban chinh cua Ban danh sidch céc c4 nhan chu
chét, nhan vién, cong nhan ky thuat (néu c6) c6 lién quan va ké khai kinh nghi¢m hoat
dong xay dung cia té chic theo quy dinh tai Phu luc s6 04 Thong tu 17/2016/TT-
BXD kem theo cic van bang, chimg chi va hop dong lao dong cua cac ca nhan chu
chét, cong nhan k¥ thuat (néu c6) lién quan dén ndi dung dé nghi cap chirng chi nang
liuc; hop dong va bién ban nghiém thu hoan thanh da thuc hién (mdi linh vuc va loai
khong qua 03 hop dong, 03 bién ban nghiém thu hoan thanh cta céng viéc tiéu biéu da
thuc hién).

- Tép tin chira anh mau chup tir ban chinh cua Ban k& khai nang luc tai chinh
trong thoi gian 03 nam tinh dén thoi diém dé nghi cap chimg chi nang lyc, may moc,
thiét bi, phan mém mdy tinh c6 lién quan dén linh vuc dé nghi cip chung chi cia t6
chtrc.

(Co s6 phdp ly: Piéu 20 Thong e 17/2016/TT-BXD)

2. S6 lugng hd so: 01 bd (Khodn 1 Piéu 21 Théng tw 17/2016/TT-BXD).
d) Thoi han giai quyét: 20 ngay ké tir ngy nhan d ho so hop 18

(Co 56 phdp ly: Piéu 21 Thong e 17/2016/TT-BXD)

~ @ Poi twgng thuc hién thu tuc hanh chinh: T6 chirc ¢6 nhu cau cap/cap lai
/diéu chinh, b6 sung ndi dung ching chi nang lyc hoat dong xay dung hang II, hang
1.

e) Co quan thuc hién thii tuc hanh chinh: S6 Xay dung Pik Lik.
(Co s6 phdp 1y: Khodn 2 Piéu 57 Nghi dinh 59/2015/ND-CP)
g) Két qua thyc hién thii tuc hanh chinh: Ching chi ning lyc cua t6 chirc.

h) Phi, L¢ phi: L¢ phi: Cap mdi 1.000.000 dong; CAp lai/ diéu chinh/ bo sung:
500.000 ddng. (Piéu 4 Thong tu 172/2016/TT-BTC ngay 27/10/2016 cua Bo Tai
chinh)
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i) Tén miu don, miu to khai:
- ME:IU, don dé nghi cép chuing chi nang lyc theo theo quy dinh tai Phu luc 03
Thong tu so 17/2016/TT-BXD.

- Danh sach ca nhan chu chét, nhan Vién, cong nhan k¥ thuat c6 lién quan va ké
khai kinh nghiém hoat dong xay dung cua t6 chuc theo quy dinh tai Phu luc 04 Thong
tu s6 17/2016/TT-BXD.

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

a) Piéu kién chung di véi to chirc xin cap chung chi ning luc:

- Co gidy dang ky kinh doanh hodc quyét dinh thanh 1ap ctia co quan c6 tham
quyén theo quy dinh ctua phap luat.

- Néi dung ddng ky cip chimg chi nang luc hoat dong xay dung phai phu hop véi
ndi dung dang ky kinh doanh hodc quyét dinh thanh 1ap cua co quan c6 thdm quyén
theo quy dinh cia phép luat.

- Nhitng ¢4 nhan dam nhn chire danh chi chot phéi ¢6 hop dong lao dong véi to
chtrc d€ nghi cap chiing chi nang luc hoat dong xay dung.

- Doi véi cdc dy dn, cong trinh c6 tinh chat dgc thit nhu: Nha méy di¢n hat nhan,
nha mdy san xuat hoa chat doc hai, san xuat vat liéu no, nhirng cé nhan dam nhéan chirc
danh chu chét thi ngoai yéu cau phai c6 chimg chi hanh nghé tuong tng voi loai cong

viéc thuc hién con phai duoc bdi dudng chuyén mdn nghiép vu vé linh vuc dic thy
cua du an.

b) Piéu kién riéng dbi voi ting loai t chire xin cap chtng chi nang lyc:
(1) Té chirc khdo sdt xdy dung:

- Hang II:

+ C6 it nhat 3 (ba) nguoi co chimg chi hanh nghé khao sét xay dung hang II phi
hop véi linh vuc dé nghi cap chung chi nang lyc;

+ C6 it nhét 10 (muoi) ngudi trong hé thdng quan 1y chat luong cua td chirc khao
sat xdy dyng c6 chuyén mon, nghiép vu phu hop voi loai hinh khao sat xay dung dang
ky cap ching chi nang luc;

+ ,Dﬁ thuc hién khao sat xay dung it nhat 1 (mot) du an qhém B; 1 (mot) cong
trinh cap II hodc 2 (hai) du 4&n nhém C hodc 2 (hai) cOng trinh cap III tré 1€n cung loai
hinh khao sit.

- Hang III:

+ C6 it nhét 3 (ba) nguoi c6 chimg chi hanh nghé khao sdt xay dung hang III phi
hop véi linh vuc dé nghi cap chung chi nang luc;

+ C6 it nhit 5 (ndm) ngudi trong hé thong quan 1y chat luong cia to chic khao
sat xdy dyng c6 chuyén mon, nghiép vu phu hop voi loai hinh khao sat xay dung dang
ky cap chirng chi nang luc.

(2) Té chire tw van ldp quy hoach xday dung:

111



- Hang II:

+ C6 it nhat 10 (muoi) nguoi 6 chimg chi hanh nghé thiét ké quy hoach xay
dung hang II; nhitng nguoi chu tri cdc b mon phai c¢6 chung chi hanh nghé hang 11
phut hop véi linh vuc chuyén mon dam nhan;

+ Co it nhé}t 20 (hai muoi) nguoi c6 chuyén mon phu hop véi loai quy hoach xay
dung dang ky cap chirng chi nang lyc lap quy hoach xay dung;

+ ba thuq hién 13p it nhét 1 (mot) dd 4n quy hoach xay dung vung 1i€3n huyén
hodc 2 (hai) d6 4n quy hoach chung xady dyng do6 thi loai II hodc 2 (hai) d6 4n quy
hoach xay dung khu chtrc nang dac thu.

- Hang III:

+ C6 it nhat 5 (ndm) ngudi c¢6 ¢6 chimg chi hanh nghé thiét ké quy hoach xay
dung hang III; nhitng nguoi chu tri cdc b mon phai cé chimg chi hanh nghé hang 111
phu hop voi linh vyc chuyén mén dam nhan;

+ Co it nh;élt 10 (muo1) nguoi ¢6 chuyén mon phu hgp voi loai quy hoach xay
dung dang ky cap chiing chi nang luc 1ap quy hoach xay dung.

(3) Té chirc thiét ké, tham tra thiét ké xdy dung:

- Hang II:

+ C6 it nhét 10 (mudi) ngudi ¢6 chimg chi thiét ké hang 11 phit hop véi loai cong
trinh d€ nghi cap ching chi; nhiing nguoi chu trl thiét ké linh vyc chuyén mon phai c6
ching chi hanh nghé thiét ké hang II pht hop véi cong viéc dam nhan;

- +Cott nhat 10 (muoi) nguoi trong hé théng quan 1y chat lugng ciia t6 chirc thiét
k& xay dung cong trinh ¢6 chuyén mon, nghiép vu phu hop voi loai cong trinh dang ky
cap chung chi nang lyc;

~ + Da thyc hién thiét ké it nhat 1 (mdt) cong trinh cép II hogc 2 (hai) cong trinh
cap III cung loai.

- Hang III:

+ Co it nhét 5 (ndm) nguoi c6 ching chi thiét ké hang IIT phu hop voi loai cong

trinh dé nghi cép ching chi; nhirng nguoi chu tri thiét ké Iinh vuc chuyén mén phai c6
chting chi hanh nghé thiét ké hang III phit hgp véi cong viéc dam nhén;

+ C6 it nhat 5 (nim) ngudi trong hé théng quan 1y chat lwong cua to chirc thiét ké
xdy dyng cong trinh c¢6 chuyén mon, nghi¢p vu phut hgp véi loai cong trinh dang ky
cap chung chi nang lyc.

(4) Té chite Idp, tham tra dw dn dau tw xdy dung:
- Hang II:

+ C6 it nhét 3 (ba) nguoi 6 du diéu kién nang lyc 1am chii nhiém 1ap dy dn nhém
B pht hgp véi loai du d4n d€ nghi cap chung chi;

_+ Nhiing nguoi chu tri linh vyc chuyén moén cua dy dn phai ¢6 ching chi hanh
nghé hang II phu hop véi linh vuc chuyén moén ddm nhén;
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+ C6 thi thleu 20 (hai muoi) nguoi c6 chuyén mon, nghiép vu phu hop voi loai
dy 4n dang ky cap chimg chi ning lyc 1ap du 4n dau tu xdy dung;

+ Da thyc hién lap, thAm tra it nhét 1 (mot) du 4n nhém B hoac 2 (hai) du an
nhém c cung loai.

- Hang III:

+ C6 it nhét 3 (ba) nguoi 6 du diéu kién nang lyc 1am chii nhiém 13p dy dn nhém
C phu hop v6i loai du 4n d€ nghi cap chiing chi;

_+ Nhing nguoi chu trl linh vye chuyén mon cua dy an phai ¢6 chimg chi hanh

nghé hang III phtt hgp vai linh vyc chuyén mén ddm nhén;

+ C(’)'téi thiéu 10 (mudi) ngudi cé chuyén mon, nghiép vu pht hop voi loai dy an
dang ky cap ching chi nang luc 13p du an dau tu xay dung.

(5) T6 chirc quan Iy dw dn dau tw xdy dung:

- Hang II:

+ C6 it nhat 3 (ba) nguoi du diéu kién nang lyc 1am gidm dbc quan 1y dy 4n nhém
B;

+ Nhitng ngudi phu trach cdc linh vyc chuyén mén phai ¢6 chirng chi hanh nghé
hang II pht hgp v&i cong viéc ddm nhén;

+Coit nhat 15 (muoi lam) ngudi trong he théng quan 1y chat lugng cia td chirc
tu van, ban quan ly dy an dau tu xay dyng c6 chuyén mon, nghiép vu phu hop vai loai
du dn dang ky cap chirng chi ndng luc;

+ Da thuc hién quan 1y it nhét 1 (mot) du 4an nhém B hoac 2 (hai) du an nhém C
cung loai.

- Hang III:

+ C6 it nhat 3 (ba) nguoi du diéu kién nang lyc 1am gidm dbc quan 1y dy 4n nhém
C cung loai;

+ Nhitng nguoi phu tréch céc linh vyc chuyén mén phai ¢6 ching chi hanh nghé
hang III phu hop véi cong viéc dam nhén;

o +Coit nhat 10 (muo1) ngudi trong he thdng quan 1y chat luong cta t chuc tu
van, ban quan ly du 4n dau tu xay dung c6 chuyén mon, nghiép vu phu hop voi loai dy
an dang ky cap ching chi nang lyec.

(6) Té chire thi cong xdy dung cong trinh:

- Hang II:

+ C6 it nhat 2 (hai) ngudi du diéu kién nang luc 1am chi huy truéng cong trudng
hang II cung loai cong trinh xay dung;

+ Nhing nguoi phy trach thi cong linh vyc chuyén mén c6 trinh d6 cao dang, cao

dang nghé, trung cip nghé phit hop véi cong viéc dam nhan va thoi gian cong tac it
nhét 3 (ba) nam,;
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+ C6 it nhat 10 (muoi) ngudi trong hé thdng quan 1y chat luong, quan 1y an toan
lao dong c6 chuyén mon, nghi€p vu phu hop véi loai cong trinh;

+ C6 it nhat 20 (hai muoi) cong nhén k§ thut c¢6 chimg chi bdi dudng chuyén
mon nghiép vu phtt hop véi ndi dung dang ky cap chiing chi nang lyc;

+ Da thyc hién thau chinh thi cong it nht 1 (mdt) cong trinh cap IT hogc 2 (hai)
cong trinh cap III cung loai.

- Hang 1I:

+ C6 it nhat 1 (mot) ngudi da diéu kién ning luc 1am chi huy trudng cong trudng
hang III cung loai cong trinh xay dung;

+ Nhitng ngudi phu trach thi cong linh vyc chuyén mén c6 trinh d6 nghé phit hop
v6i cong viéc ddm nhén;

+ C6 it nhat 5 (ndm) ngudi trong hé théng quan 1y chat luong, quan 1y an toan lao
dong c6 chuyén mon, nghi€p vu phtt hgp vai loai cong trinh;

+ C6 it nhat 5 (ndm) cong nhan k§ thudt ¢6 chimg chi bdi dudng chuyén mon
nghi¢p vu phu hop véi ndi dung dang ky cap ching chi nang lyc.

(7) T6 chirc gidm sdt thi cong xdy dung:

- Hang II:

C6 it nhét 10 (mudi) nguoi ¢ chimg chi hanh nghé gidm st thi cong xay dung,
chu tri kiém dinh xay dung hang II phu hop véi linh vuc gidm sat thi cong xay dung.

- Hang III:

C6 it nhat 5 (ndm) ngudi ¢ ching chi hanh nghé gidm sat thi cong xay dung,
kiém dinh xay dyng hang III phix hop véi linh vuc giam sat thi cong xay dung, kiém
dinh xdy dung.

(8) T6 chirc kiém dinh xdy dung:

- Hang II:

C6 it nhét 10 (mudi) ngudi ¢ chimg chi hanh nghé gidm st thi cong xay dyng,
chu tri kiém dinh xay dung hang II phu hop véi linh vuc gidm sat thi cong xay dung.

- Hang III:

C6 it nhat 5 (ndm) ngudi ¢ chiung chi hanh nghé gidm sat thi cong xay dung,
kiém dinh xay dyng hang III phix hop véi linh vuc giam sat thi cong xay dung, kiém
dinh xay dung.

(9) T6 chirc quan Iy, tham tra chi phi dau tw xdy dung:

- Hang II:

+ C6 it nhat 3 (ba) nguoi ¢6 ching chi hanh nghé dinh gid xay dung hang II;

+ Co it nhé‘t 10 (muoi) nguoi ¢6 chuyén mdn nghiép vu phut hop véi cong tic
quan 1y chi phi dau tu xay dung.

- Hang III:
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+ C6 it nhat 3 (ba) nguoi c6 chig chi hanh nghé dinh gid xay dung hang III;

+Co it nhit 5 (nim) nguoi c6 chuyén mon nghiép vu phu hop véi cong tic quan
1y chi phi dau tu xay dung.

1) Can cir phap ly cuaa thu tuc hanh chinh:

- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh 56 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phul vé quan 1y du 4n
dau tu xay dyng cong trinh;
- Thong tu s6 17/2016/TT-BXD ctia Bo Xy dung hudng dan vé ning luc cua to
chtrc, cd nhan tham gia hoat dong x4y dung;

- Thong tu 5O 172/2016/TT-BTC ngay 27/10/2016 cua Bo Tai chinh quy dinh
muc thu, ché d¢ thu, ndp 1€ phi cap giay phép hoat dong xay dung.
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, Phu luc s6 03
(Ban hanh kem theo Thong tw so 17/2016/TT-BXD ngay 30/6/2016 cua Bo truong Bo Xdy dung)

TEN TO CHUC PE NGHI CAP CONG HOA XA HOI CHU NGHIA VIET NAM
CHUNG CHI NANG LUC Doc lap - Ty do - Hanh phic

DPON DE NGHI CAP/CAP LAY/ PIEU CHINH/ BO SUNG CHUNG CHI NANG LUC
HOAT PONG XAY DUNG

Kinh giri: So Xay dung Pik Lik

L TN 0 CHITC: et
2. P12 ChI tru SO CRINN: .oveniiiii et e e e e e e e e e e e e e eesaanaes
3. S0 di€n thoai: «.ovvvveeeeiiiiieeiiiie e SO FAX: ovrrirrraeieeteei et
4. Email: ..o WEDSILE: ..eeiieeiiiiie e e
5. Nguoi dai dién theo phap luét:

Hovatén: .............o i (@) 010 (o V21
6. Gidy chtng nhan ding ky kinh doanh/Quyét dinh thanh 18D SO ......c.ovovveveveveeeeeeeeeeeeeee e,
NOT CAP: et NZAY CAP: oo
7. Nganh nghé kinh doanh chifii: ..........c.ooooiiviiiioieeeeeeeeeeeeee e
8. M sd chting chi nang lyc (U CON: ettt res e

Dé nghi cap/cap lai/diéu chinh/bd sung ndi dung ching chi niang lyc hoat dong xay dung nhu sau:
8.1. Cap chung chi nang luc O

Linh vuc hoat dong xay dung: .............. O Hang nang luc: ....ooooiiiiiiiiiii,
8.2. Cép lai chimg chi ning lyc: 0

LY 0% ettt @
8.3. Piéu chinh/B6 sung ndi dung hoat dong: o

Linh vuc hoat dong xay dung diu chinh/bd sung:..."... Hang ndng IUc: .......coovvveveveeeieeeeeeeean.

(Tén 16 chirc) chiu trach nhiém vé toan bd ndi dung don nay va cam két hoat dong xay dung theo
ddng ndi dung ghi trong chuing chi dugc cap va tudn thu cdc quy dinh ctia phap luat c6 li€n quan.

PAI DIEN THEO PHAP LUAT CUA TO
CHUC
(K, ho va tén, déng ddu)
Ghi chu:
) Ghi 15 linh vyc hoat dong theo quy dinh Khoan 1 Biéu 10 Thong tw 17/2016/TT-BXD.
@ Ghi 15 1y do theo quy dinh tai Khoan 1 Biéu 23 Thong tw 17/2016/TT-BXD.
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) Phu luc s6 04
(Ban hanh kem theo Thong tw so 17/2016/TT-BXD ngay 30/6/2016 cua Bo truong Bo Xdy dung)

TEN TO CHUC PE NGHI CAP  CONG HOA XA HQI CHU NGHIA VIET NAM
CHUNG CHI NANG LUC Doc 1ap - Tw do - Hanh phic

DANH SACH

Cé nhan chii chot, nhén vién, cong nhan k¥ thuit c6 lién quan va ké khai kinh nghié¢m
hoat dong xay dung cua to chirc

I. Thong tin vé to chirc:

TEN 10 CATIC: evoveeeeeeeeee ettt ees e esnenaes
D35 1 1 10T | RPN
Pi1a ChI BN N . oo ettt e e e e et ee e s e e aaa e e e eeeaans
Linh vuc dé nghi cap chimg chi: ............occooeiiiiiinii . Hang: ...ccoooviiiiiiiii,

I1. Danh sach ca nhan chi chot va nhan vién, cong nhan ky thuit (néu c6) cé lién quan
cuia to chirc

1. Danh sich ¢4 nhan chi chét®:

STT Ho va Tén Vi tri/Chitc danh | S0 Chimgchi o, thoai lien he
: ’ hanh nghé ) : )
1
2
3

2. Danh siach nhan vién, cong nhéan k¥ thut lién quan dén linh vue cip chimg chi:

STT Ho va Tén Vj tri/Chirc danh | 11nh i‘-(l);h“ye“ Pién thoai lién hé
I
P

I11. Kinh nghiém hoat déng xay dung lién quan dén dén linh vuc dé nghi cip ching chi:

STT [N§i dung hoat dong xay dung| Thong tin cong trinh Chi dau tw  |Ghi chd

(Ghi ro linh vuec hoat dong va | (Tén dy dn/cong trinh; | (Tén chu dau tu,

vai tro: nha thau chinh, nha nhom du dn, loqi, cd'p 56 dién thoai lién
thau phu, téng thau,... ) cong trinh; vi tri xdy hé)

dyng)

DAIDIEN THEO PHAP LUAT CUA TO
CHU'C
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(KY, ho va tén, déng ddu)
Ghi chii:(*) C4 nhan chu chét phai ¢6 hop dong lao dong voi To chitc dé nghi cip chimg chi ning
lyc tur 12 thang trd 1€n, gilt vai tro chd nhi€m; cha tri; gidm sat trudng; chi huy trudng cong truong.
Moi c4 nhan duoc tham gia hoat dong xay dung vdi cac To chure khac nhau nhung chi thuc hién vai
tro chua chot tai mot To chuc.
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20. Thii tuc cAp gidy phép hoat dong xiy dung cho to chirc va ca nhan nuéc
ngoai hoat dyng xay dung tai Vit Nam (sau day goi tat 1a Nha thau): Thyc hién
hgp dong cia duw 4n nhém B, C.

a) Trinh ty thuc hién:

Buéc 1: Chuan bi hd so

, Té) chﬁ:c, cé nhan ndp ho so tai BO phan tiép nhan Vé’tré két qua cua S& Xay dung
bak Lak, S6 15 Hung Vuong - Phuong Tu An - thanh pho Buén Ma Thuot.

Buwéc 2: Tiép nhéan va xir 1y hd so

- Cong chirc BO phan tiép nhan va tra két qua thyc hién tiép nhan va kiém tra hd
so. Trudng hop hd so ¢am bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.

Truong hop hd so khong dam bao theo quy dinh, thi Cong chirc tiép nhan hudéng dan
bang phiéu hudng dan dé to chirc hoan thién ho so theo quy dinh.

- Cong chirc Bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. Ho so
dugc chuyén dén céc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buéc 3: Tra két qua

- Cong chic Bo phan tiép nhan va tra két qua tiép nhan két qua tur cac Phong
chuyén mén va kiém tra viéc thyc hién ndp phi, 1€ phi theo quy dinh cua cic t6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Séng tir 7 i 00 dén 11 gidr 30 va chiéu tir
13 gio 30 dén 17 gio 00, tir thir 2 dén tht 6 hang tuan (thtr 7, chu nhat va ngay 1¢
nghi).

b) Cach thirc thwe hién:

) T6 chie, gé nhan nudc ngoai hoat dﬁmg xady dung tai Viét Nam nop hd so truc
tiép hodc gtri ho so qua duong buu dién dén S¢ Xay dung.

¢) Thanh phan, s6 lrgng hd so:

1. Thanh phan ho so:

Thanh phin hd so d6i véi to chic: (Co so phdp ly: Piéu 4 Thong tu
14/2016/TT-BXD)

a) Pon dé nghi cap Gidy phép hoat dong xay dung;

b) Béan sao ¢ ching thuc vin ban vé két qua dau thau hodc quyét dinh chon thau
hop phip;

¢) Ban sao c6 chimg thuc Gidy phép thanh 1ap hodc Gidy chung nhan ding ky
kinh doanh doi vdi t6 chire va chimg chi hanh nghé (néu c6) cua nudc noi ma nha thau
nudc ngoai mang quoc tich cap;

d) Bjéu bao cég kinh nghiém hoat dong lién quan d‘én cég cong viéc nhan thau va
béo cdo tong hop kiém todn tai chinh trong 3 (ba) ndm gan nhat;
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e) Hop dong lién danh voi nha thau Viét Nam hodc hop ddng chinh thirc hoic
hop dong nguyén tac voi nha thau phu Viét Nam dé thyc hién cong viéc nhan thau (da
cO trong hd so du thau hoac hd so chio thau)

6. Gidy ty quyén hop phdp dbi voi nguoi khong phai 12 nguoi dai dién theo phap
luat cua nha thau

Thanh phan ho so d6i véi ca nhan: (Co so phdp ly: Piéu 5 Théng tu
14/2016/TT-BXD)

a) Pon dé nghi cap gidy phép hoat dong xiy dung.

b) Ban sao hodc tép tin chira ban chyp mau van ban géc c¢6 dinh dang anh hodc
dinh dang khéc (*.pdf) van ban két qua d4u thau hodc quyét dinh chon thau hoidc hop
dong giao nhan thau hop phdp.

¢) Ban sao hodc t€p tin chira ban chup mau van ban gbc c6 dinh dang anh hodc
dinh dang khac (*.pdf) gidy phép hoat dong hoic ching chi hanh nghé do nudc ma ca
nhan mang qudc tich hodc noi ma c4 nhan thyc hién du 4n cap va ban sao ho chiéu cd
nhan.

d) Tép tin chira ban chup mau van ban géc c6 dinh dang anh hogc dinh da,ng khac
(*.pdf) quyét‘dinh dau tu du 4n hoac gidy ching nhan dau tu hodc van ban chap thuan
chu truong dau tu.

2. S6 lugng hd so: 01 bd (Piéu 4 Thong twe 14/2016/TT-BXD).
d) Thoi han giai quyét: 20 ngay ké tir ngy nhan d hd so hop 18
(Co s6 phdp ly: Piéu 6 Thong tu 14/2016/TT-BXD)

d) Doi twgng thyc hi¢n thi tuc hanh chinh: T6 chirc, ¢4 nhan nudc ngoai hoat
dong tai Vi¢t Nam c6 nhu cau cap giay phép hoat dong xay dung.

e) Co quan thuc hién thii tuc hanh chinh: S& Xay dung Pik Lik.
(Co 56 phdp ly: Khoan 3Piéu 72 Nghi dinh 59/2015/ND-CP)

g) Két qua thyc hién thi tuc hanh chinh: Gidy phép hoat dong xay dung cho
nha thau nudc ngoai.

h) Phi, L& phi: 2.000.000 dong (Piéu 4 Théong tw 172/2016/TT-BTC ngay
27/10/2016 ciia Bé Tai chinh)

i) Tén mau don, miu to khai:

- Mau don dé nghi cip gidy phép hoat dong xdy dung theo quy dinh tai Phu luc
01 (do6i voi t6 chuc), Phu luc 04 (461 voi cd nhan) Thong tu s6 14/2016/TT-BXD.

- Mau Bio céo du ér}, cong viéc da thyuc hién trong 3 nam gén nhét theo quy dinh
tai Phu luc 02 Thong tu s6 14/2016/TT-BXD.

- Mau gidy ty quyén theo quy dinh tai Phy luc 03 Thong tu s6 14/2016/TT-BXD

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:
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1. Nha thau nudc ngoai tham gia cdc hoat dong xdy dung quy dinh tai Khoan 3
Piéu 69 Nghi dinh 59/2015/ND-CP nay phai cong b0 thong tin trén Trang thong tin
dién tir cia Bo Xdy dyng va S¢ Xay dung theo phén cap.

2. Truong hop cac goi thau thudc ddi tuong bat budc dp dung theo quy dinh cua
phap luat vé dau thau ctia Viét Nam, nha thau nude ngoai phai dam bao diéu kién da
¢6 quyét dinh tring thau hodc duoc chon thau.

3. Truong hop cic goi thau thudc doi tugng khong bét budc dp dung theo quy
dinh phép luat vé ddu thiu cta Viét Nam, nha thiu nudc ngoai phai dam bao cic diéu
kién sau:

a) baco quyét dinh tring thau hodc dugc chon thau caa chu dau tu;

b) C6 du diéu kién nang lyc phit hop véi cong viéc nhén thau theo quy dinh cia
phép luat vé xay dung.

‘ 4. Nha thau nuée ngoai phai lién danh v6i nha thau Viét Nam hodc st dung nha
thau phu Viét Nam, trir truong hop nha thau trong nudc khong du nang lyc tham gia
vao bat ky cong viéc nao cua goi thau. Khi lién danh hodc str dung nha thau Viét Nam
phai phéan dinh 16 ndi dung, khoi lugng va gid tri phan cong viéc do nha thau Viét
Nam trong lién danh; nha thau phu Viét Nam thyc hién.

5. Nha thau nudc ngoai phai cam két thuc hién day du cdc quy dinh cua phép luat
Vi¢t Nam c6 lién quan dén hoat dong nhan thau tai Viét Nam.

1) Can cir phap ly cia tha tuc hanh chinh:

- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh 50 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phul vé quan 1y du 4n
dau tu xay dyng cong trinh;

- Thong tu 14/2016/TT-BXD ngay 30/6/2016 cua B Xay dung hudng dan vé
cap phép hoat dong xay dung va quan ly nha thau nudc ngoai hoat dong xay dung tai
Viét Nam;

- Thong tu 172/2016/TT-BTC ngay 27/10/2016 cua B Tai chinh quy dinh muc
thu, ché dd thu, ndp 1€ phi cap giay phép hoat dong xay dung.
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~ Phuluc so 1
(Ban hanh kem theo Thong tu so 14/2016/TT-BXD ngay 30/6/2016 cua Bo Xdy dung)

PON PE NGHI CAP GIAY PHEP HOAT PONG XAY DUNG
(®34i voi nha thiu 1a td chic)

Van ban s8: ........cooeee..l
............ , ngay.... thang.... nam....
Kinh gui:  Co quan chuyén mén thuge By Xéy dung
(Hoac 6ng Giam doc S¢ Xay dung)
T6i: (Ho tén) Chtrc vu:
Puoc iy quyén cua 6ng (ba): theo gidy uy quyén: (kém theo don nay)

Pai dién cho:

Dia chi ddng ky tai chinh quéc:

S6 dién thoai: Fax: E.mail:
bia chi van phong dai dién tai Viét Nam (néu co):

S4 dién thoai: Fax: E.mail:

Cong ty (hodc Lién danh) chiing t6i da duoc cha dau tu (hodc thau chinh, truong hop 1a thiu phy lam

don) 1a: ..., thong bdo thang thau (hodc dugc chon thau) dé lam thau chinh (hodc thiu
phu) thuc hién cong viéc .............. thudéc Du éan............. 1727 PO , trong thoi gian
10) U dén.............

Chung t6i dé nghi Co quan chuyén’mén thudc B9 Xay dung Nudc Cong hoa Xa hoi Chu nghia Viét
Nam (hoac S¢ Xay dung ....) xét cap Giay phép hoat dong xdy dung cho Cong ty chiing toi d¢ thuc
hién viéc thau néu trén.

Hb so guri kem theo gom:

Céc tai liéu duoc quy dinh tai Diéu 4 ctia Thong tu nay.

Néu hd so cuia chiing t6i can phai bd sung hodc 1am rd thém ndi dung gi, xin bdo cho 6ng (ba)
............. c6 dia chi tai Viét Nam............. sO dién thoai............. Fax............. E.mail
Khi dugc cap Gidy phép hoat dong xay dung, chiing t6i xin cam doan thyc hién ddy du cdc quy dinh
trong Gidy phép va cic quy dinh cua phép ludt Viét Nam c6 lién quan.

Thay mat (hoac thura uy quyél}) .............
(Ky, ghi r6 ho tén, chirc vu va déng dau Cong ty)
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~ Phuluc 50 2
(Ban hanh kem theo Thong tu so 14/2016/TT-BXD ngay 30/6/2016 cua Bo Xdy dung)

) X ) ) BAO CAO ) ‘ ’
CAC CONG VIEC/DU AN PA THU'C HIEN TRONG 3 NAM GAN NHAT

Chi dAu tw hodc| Tén Du 4n, dia | Noi dung hop |2 1 hop dong| Ty 1¢ % gid tri | Thoi gian thyc
Bén thué Piém, qudc gia |dong nhan thau va ngay ky hop | cong viéc phai | hién hop dong
’ ; dong (USD) giao thau phu | (tor....den ...)

1 2 3 4 5 6

<oy NEAY.... thdng.... nam....
(Ky, ghi 16 ho tén, chtic vu va déng dau Cong

ty)
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~ Phuluc 503
(Ban hanh kem theo Thong tu so 14/2016/TT-BXD ngay 30/6/2016 cua Bo Xdy dung)

Tén don vi, to chiic:.......... CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phiic
So r , ngay.... thang.... nam
GIAY UY QUYEN

Can ct Thong bdo tring thau (hodc hop ddng) sb ... ngay... thing ... ndm .... gitta Chii du tu (hoic
nha thau chinh) la........ Vi CONg ty....ovevneveneneenn:

Toi tén la:

Chilrc VU ..o,

Uy quyén cho 0ng/ba ..............ccccvieeiinn...

Chilrc VU ..o,

SO S Chibu: ..o QuAC tCh MUGC: e

Ong............. dugc ky cdc gidy to, tha tuc xin cdp gidy phép hoat dong xiy dung géi thau

THU TRUONG PON VI
(Ky tén, déng dau)
Noi nhdn:
- Chu dau tu (hodc nha thau chinh);

- Co quan chuyén mon thugc B¢ Xay dung/ S¢ Xay dung;
-Luu: VT, Bon vi ...
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Phu luc s 4

(Ban hanh kém theo Thong tw sé 14/2016/TT-BXD ngay 30/6/2016 ciia Bé Xdy dung)

PON PE NGHI CAP GIAY PHEP HOAT PONG XAY DUNG
(D4i v6i nha thiu 1a c4 nhan)

Kinh gui:  Co quan chuyén mén thudc By Xay dung
Ong Gidm doc S¢ Xay dung.....................

T6i: (Ho tén) Nghé nghiép:

C6 ho chiéu sé: (sao kém theo don nay)
Pia chi tai chinh quéc:

S6 dién thoai: Fax: E.mail:

Dia chi tai Viét Nam (néu c6):

S4 dién thoai: Fax: E.mail:

Toi dugce chii dau tr (hogc thiu chinh) la................... thong béo thang thau (hodc chon thau) 1am
tu van cong vi€C...............n. thuoc Du an................... ;) SR Trong thoi gian tu
Dé nghi Co quan chuyén mon thudc B Xdy dung/So Xay dung................... xét cdp gidy phép

hoat dong xay dung cho t6i dé thyc hién céc cong viéc néu trén.

Hb so kem theo gém:

Cac tai liéu quy dinh tai Diéu 5 cua Thong tu nay.

Néu hd so cua tdi can duge bd sung hodc 1am rd thém ndi dung gi, xin bao cho 6ng (ba) ......... co

dia chi tai Viét Nam.................. s dién thoai.................. Fax.......ooooooiiiiiin. E.mail

Khi dugc cap gidy phép hoat dong xay dung, t6i xin cam doan thyc hién day du céc quy dinh trong
giay phép va cac quy dinh ctia phap luat Viét Nam c6 li€n quan.

...... , ngay.... thdang.... nam....
Kinh don
(Ky tén)

Ho va tén nguoi ky
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21. Thi tuc diéu chinh gidy phép hoat dong xay dung cho t6 chirc va ca nhan
nuéc ngoai hoat dong xay dung tai Viét Nam (sau day goi tat 1a Nha thau): Thyc
hién hgp dong cua dw 4an nhém B, C.

a) Trinh ty thuc hién:

Buéc 1: Chuan bi hd so

, Té) chﬁ:c, cé nhan ndp ho so tai BO phan tiép nhan Vé’tré két qua cua S& Xay dung
bak Lak, S6 15 Hung Vuong - Phuong Tu An - thanh pho Buén Ma Thuot.

Buwéc 2: Tiép nhéan va xir 1y hd so

- Cong chirc BO phan tiép nhan va tra két qua thyc hién tiép nhan va kiém tra hd
so. Trudng hop hd so ¢am bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.

Truong hop hd so khong dam bao theo quy dinh, thi Cong chirc tiép nhan hudéng dan
bang phiéu hudng dan dé t6 chirc hoan thién hd so theo quy dinh.

- Cong chirc Bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. Ho so
dugc chuyén dén cdc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buéc 3: Tra két qua

- Cong chic Bo phan tiép nhan va tra két qua tiép nhan két qua tur cac Phong
chuyén mén va kiém tra viéc thyc hién ndp phi, 1€ phi theo quy dinh cua cic t6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Séng tir 7 i 00 dén 11 gidr 30 va chiéu tir
13 gio 30 dén 17 gio 00, tir thir 2 dén tht 6 hang tuan (thtr 7, chu nhat va ngay 1¢
nghi).

b) Cach thirc thwe hién:

Nha thau nudc ngoai phai ndp truc tiép hodc giri qua dudng buu dién dén So Xay
dung.

¢) Thanh phan, s6 lrgng hd so:

1. Thanh phan ho so:

_ ) bon dé nghi Diéu chinh giéy phép hoat dong xay dung dugc quy dinh theo
mau tai Phu luc s6 8 cua Thong tur 14/2016/TT-BXD.

b) Céc tai liéu c}u’mg minh cho nhiing nd1 dung dé nghi Diéu chinh. Céc ti liéu
phai dugc dich ra tiéng Vi¢t va dugc ching thyc theo quy dinh ctia phdp luat Viét
Nam.

2. S6 lugng ho so0: 01 bd (Khodn 1 Piéu 7 Thong tw 14/2016/TT-BXD).

d) Thoi han giai quyét: 20 ngay ké tir ngy nhan d ho so hop 18

(Co 56 phdp ly: Khoan 3 Piéu 7 Théng tw 14/2016/TT-BXD)

d) D6i twgng thyc hi¢n thi tuc hanh chinh: T6 chirc, c4 nhan nudc ngoai hoat
dong tai Vi¢t Nam c6 nhu cau cap giay phép hoat dong xay dung.

126



e) Co quan thuc hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.
(Khodn 3 Piéu 72 Nghi dinh 59/2015/NP-CP)

g) Két qua thuc hién thi tuc hanh chinh: Gidy phép hoat dong xay dung cua
nha thau nudce ngoai dugce diéu chinh.

h) Phi, L¢ phi: khong.
i) Tén mau don, miu to khai:

- Mau don dé nghi diéu chinh gidy phép hoat dong xdy dung theo quy dinh tai
Phu luc 08 Thong tu s6 14/2016/TT-BXD.

- Mau Biéo céo du an, cong viéc da thyc hién trong 3 nam gén nhét theo quy dinh
tai Phu luc 02 Thong tu s6 14/2016/TT-BXD.

- MAu gidy uy quyén theo quy dinh tai Phu luc 03 Thong tu s6 14/2016/TT-BXD

k) Yéu cau, diéu kién thuwc hién thi tuc hanh chinh:

Sau khi dugc cip gidy pheép hoat dong xay dung, néu c6 nhiing thay ddi vé tén,
dia chi ctia nha thau, thay 601 cac ddi tac trong lién danh hodc nha thau phu hodc céc
ndi dung khéc di ghi trong gidy phép hoat dong xay dung dugc cap.

1) Can cir phap ly cia tha tuc hanh chinh:

- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014;

- Nghi dinh s0 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phil vé quan 1y du 4n
dau tu xay dyng cong trinh;

- Thong tu 14/2016/TT-BXD ngay 30/6/2016 cua B¢ Xay dung hudng dan vé
cap phép hoat dong xay dung va quan ly nha thau nudc ngoai hoat dong xay dung tai
Viét Nam;

- Thong tu 172/2016/TT-BTC ngay 27/10/2016 cua BO Tai chinh quy dinh murc
thu, ché dd thu, ndp 1€ phi cap gidy phép hoat dong xay dung.
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~ Phuluc s0 8
(Ban hanh kem theo Thong tu so 14/2016/TT-BXD ngay 30/6/2016 cua Bo Xdy dung)

PON PE NGHI PIEU CHINH GIAY PHEP HOAT PONG XAY DUNG

Van ban sb:......cccoeeeiiis e, , ngay.... thang.... nam....

Kinh giri:  Co quan chuyén mén vé xay dung (Bo Xay dung)

(Hoic dng Gidm dbc S¢ Xay dung.................... )
T6i: (Ho tén) Churc vu:
Pugc uy quyén ctia dng (bd): theo gidy iy quyén: (kém theo don nay)

bai dién cho:

Dia chi dang ky tai chinh quéc:

S4 dién thoai: Fax: E.mail:
Dia chi van phong dai dién tai Viét Nam:

S4 dién thoai: Fax: E.mail:

Cf)ng ty (hoac Lién danh) ching t6i da d}rqc co quan chuyén mon thudc By Xay dung (S¢ Xay dung)

cap gidy phép hoat dong xay dung $O..............cceenee. o NEAY..c ~d€ thuc hién goi
thau................o.e thudc du an.........oooovvenininent, bé nghi Diéu chinh gidy phép hoat dong

xay dung dd cAp VI NOT dUNZ: ......oovuvie i
Ly do d& nghi Pidu chinh: ............coooiiiiiiiiiiie e,

Ch}’mg to1 dé nghi Co quan chuyén ’mén thudc B9 Xay dung (hodc S¢ Xay dung ....) xét Diéu chinh
Giay phép hoat dong xay dung da cap cho Cong ty chung t6i v6i ndi dung néu trén.

Hb so guri kem theo gom:

1- Ban sao Gidy phép hoat dong xay dung da duoc cap

2- Ban sao cdc van ban chiing minh cho ndi dung Diéu chinh

3- Vin ban chap thuan ciia cht ddu tu (thau chinh trudng hop nha thau dé nghi Piéu chinh 1a thau
phu)

Néu hd so cia ching toi cin phai bd sung hodc lam rd thém nodi dung gi, xin bdo cho ong
ba)............ cO dia chi tai Viét Nam................ s0 dién thoai............ Fax................ E.mail
Khi dugc cap Gidy phép hoat dong xay dung Piéu chinh, chiing t6i xin cam doan thyc hién diy du
céc quy dinh trong Giay phép va cic quy dinh cta phap luat Viét Nam c6 lién quan.

Thay mit (hodc thira iy quyén).............
(Ky, ghi r6 ho tén, chitc vu va dong dau Cong ty)
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22. Tham dinh thiét ké co s6/thiét ké co sé diéu chinh.

a) Trinh ty thuc hién:

Buée 1: Chuén bi ho so

~ Cd nhan, t6 chitc ndp ho so tai BO phan tiép nhan va trd két qua cua S¢ Xay dung

bak Lak, s6 15 Hung Vuong, phuong Ty An, thanh pho Budn Ma Thudt (h6 so kem
theo quy dinh tai phan c).

Buwéc 2: Tiép nhéan va xir 1y hd so

- Cong chirc BO phan tiép nhan va tra két qua thyc hién tiép nhan va kiém tra hd
so. Truong hop h6 so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh thi can bo tiép nhan hudng dan bang
phiéu hudng dan dé c4 nhén, to chirc hoan thién hd so theo quy dinh.

- Cong chire Bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. Ho so
dugc chuyén dén cdc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buwéc 3: Tra két qua

Cong chitc BO phan tiép nhan va tra két qua tiép nhan két qua tir cic Phong
chuyén mon va ki€m tra viéc thuc hién ndp phi, 1€ phi theo quy dinh cta céc t6 chuec,
¢4 nhan trudce khi tra két qua.

b) Céch thirc thye hign: C4 nhan, to chitc ndp hd so va nhan két qué tryc tiép tai
B0 phan tiép nhan va tra két qua S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lrgng hd so:
* Thanh phan hd so:

- T& trinh thAm dinh thiét ké co §6/thiét ké co s& diéu chinh (theo Mau s6 02 Phu
luc II ban hanh kém theo Nghi dinh s6 59/2015/ND-CP cta Chinh phu);

- HO so thiét ké co s& (thuyét minh va ban vé);

- Quyét dinh phé duyét chu truong dau tu xay dung cong trinh hodc van ban chép
thuén chu truong dau tu xay dung hodc gidy ching nhan dau tu;

- Quyét dinh lua chon phuong 4n thiét ké kién tric théng qua thi tuyen hoac
tuyén chon theo quy dinh va phuong 4n thiét ké dugc lya chon kém theo (néu c6);

- Quyét dinh lya chon nha thau 1ap du 4n;

- Quy hoach chi tlet ty 1¢ 1/500 (quy hoach 172000 601 voi khu cong nghiép quy
md trén 20ha) duoc cip c6 thim quyén phé duyét hoic gidy phép quy hoach cua dy
an;
- Vin ban tham duyét hogc y kién vé gii phdp phong chdy chita chdy, bdo cdo
danh gid tic dong mdi trudng ciia co quan c6 tham quyén (néu co);

- Van ban thda thuan do cao tinh khong (néu co);
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- Céc van ban thong tin, sb liéu vé ha tﬁng k¥ thuat do thi;

- Ho so khao sat xdy dung phuc vu lap duy an;

- Ho so nang luc ciia céc nha thau;

- C4c van ban khéc c¢6 lién quan.

(Co s6 phdp ly: Khoan 3, Piéu 6 Thong tw s6 18/2016/TT-BXD ngay 30/6/2016

cua Bo Xady dung ,Quy, dinh chi tiét va huong dén mot s6 noi dung vé tham dinh, phé
duyét dy dn va thiet ke, du todn xdy dung cong trinh)

* 86 lugng hd so: 01 bd hd so (hd so gde) (theo Khoan 1, Piéu 6 Thong tu s6
18/2016/TT-BXD ngay 30/6/2016 cua B§ Xay dung).

d) Thoi han giai quyét: Khong qud 20 (hai muoi) ngay dbi voi du 4n nhém B ké
tu ngay nhan du ho so theo quy dinh; Khong qué 15 (mudi 1am) ngay doi véi du an
nhom C ké tir ngay nhan du ho so theo quy dinh.

(Co 56 phdp 1y: Khodn 4, Diéu 11 Nghi dinh so 59/2015/ND-CP ngay 18/6/2015
cua Chinh phu vé quan ly dy dn dau tw xdy dung)

d) Poi twong thue hién thi tuc hanh chinh: C4 nhén, t6 chuc.

e) Co quan thyc hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.

(Co s¢ phdp ly: Diém b Khodn 3 va Diém‘b Khoan 5, Dié‘y 10 Nghi dinh s6
59/2015/ND-CP ngay 18/6/2015 cua Chinh phu vé quan ly dw dn dau tw xdy dung)

g) Két qua thuc hién thii tuc hanh chinh: Bdo cdo thim dinh.

h) Phi, Lé phi: Tinh theo ty 1é % trén téng mirc dau tu du 4n theo Thong tu sO
209/2016/TT-BTC ngay 10/1 1/2016 cua Bo Téi‘ chinh Quy dinh muc qthu, ché d(f),thuz
ndp, quan 1y va st dung phi tham dinh dy 4n dau tu xay dung, phi tham dinh thiét ké
CO SO.

(Co sé phdp ly: Khodan 3, DPiéu 4 Théng tw so 209/2016/TT-BTC ngay
10/11/2016 ciia Bo Tai chinh)
i) Tén mau don, miu to khai:

- T& trinh thAm dinh thiét ké co §6/thiét ké co s& diéu chinh (theo Mau sd 02 Phy
luc II ban hanh kém theo Nghi dinh s6 59/2015/ND-CP ctua Chinh phu).

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong.
1) Can cir phap ly cia tha tuc hanh chinh:
- Luat Xay dung nam 2014;

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phul vé quan 1y du 4n
dau tu xay dung;
- Thong tr s6 03/2016/TT-BXD ngay 10/3/2016 ctia Bo Xay dung quy dinh vé
phan cap cong trinh xay dung va hudng dan 4p dung trong quan 1 hoat dong dau tu xay
dung;
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- Thong tu s6 18/2016/TT-BXD ngay 30/6/2016 ctua Bo Xay dung Quy dinh chi
tiét va hudng dan mot sé ndi dung vé tham dinh, phé duyét du dn va thiét ké, dy todn
xay dung cOng trinh;

- Théng tu s6 209/2016/TT-BTC ngay 10/11/2016 cta B Tai chinh Quy dinh
mirc thu, ché do thu, ndp, quan 1y va sir dung phi tham dinh dy 4n dau tu xay dung,
phi tham dinh thiét ké co so.
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TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phiic

SO oo, , ngay ..... thdang ..... nam .....
TO TRINH
Tham dinh du 4n dau tw xay dung hoic thiét ké co sé
Kinh guri: (Co quan chu tri tham dinh)
Cén ctr Luat Xay dung ngay 18 thang 6 nam 2014;
Cac can ctr phap 1y Khac €0 lIEN qUAN.......cuiiiiiiieieeeeee ettt

(Tén t6 chirc) trinh (Co quan chu tri tham dinh) thdm dinh du 4n dau tu xay dung (Tén du 4n) véi cic
ndi dung chinh sau:

. THONG TIN CHUNG DU AN (CONG TRINH)

CTEN AU AN e et e et e e e are e e e nres
CINNOIMN QU AN oo et e e e e et eee e s e annaas

. L0ai VA CAP CONG NN «...vovoeoeeeeeeeeeeeee e
- Ngudi quyét dinh GAU T ....ovceoeeeee e
. Tén chii dau tu (néu c6) va céc thong tin dé lién hé (dia chi, dién thoai,...): ...............
DA GIEM XAY QUNE: oo
. G 1] 10N TTEC QAU T ..o

 INGUON VON QAU T .ttt ettt ettt et sae e e

O 0 3 N U B~ W N = -

. Thoi glan thie NIEN: ....ooei ittt
10. Tiéu chuan, quy ChuAn 4P dUNE: ..........ovveveveeeeeeeeeeeeeee e
11. Nha thau 1ap bdo cdo nghién ciru Kha thi: .........coooveveeveeveeeeeeeeeeeeeeeeeeeee e,

12. Cac thdng tin KNAC (DU CO): ...vvveveeeeeeeeeeeeeeeeeee e
II. DANH MUC HO SO GUT KEM BAO CAO

1. Véan ban phép ly:

- Quyét dinh phé duyét chu truong dau tu xdy dyng cong trinh (d6i voi du an su dung von d?l‘u tu
cong) hodc van ban chap thuén chu truong dau tu xdy dung hodc gidy ching nhén dang ky dau tu
(doi vai dy an str dung von khac);

- Quyét dinh lya chon phuong an thiét ké kién tric théng qua thi tuyén hodc tuyén chon theo quy
dinh va phuong 4n thiét ké dugc lya chon kém theo (néu c6);

- Quyet dinh lya chon nha thau lap du 4n;

- Quy hoach chi "[iét ty 1& 1/500 (quy hoach 1/2000 d6i v6i khu cong nghiép quy mé trén 20 ha) duoc
cap c6 tham quyén phé duy¢t hodc gidy phép quy hoach cia dy an;

- Vin ban tham duyét hoic y klen vé giai phdp phong chdy chira chdy, bdo céo dénh gid tic dong moi
truong cta co quan c6 tham quyén (néu cé);

- Van ban thoa thuan dg cao tinh khong (néu co);

- C4c van ban thong tin, sb liéu vé ha tﬁng ky thuét do thi;
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- Céc vian ban phép 1y khéc c6 lién quan (néu c6).

2. Tai liéu khdo sit, thiét ké, tong mirc dau tu (dy todn):

- Hd so khao sét xay dung phuc vu 1dp du an;

- Thuyét minh bdo cdo nghién ctu kha thi (bao gém téng mure dau tu hodc dy todn);

- Thiét ké co s¢ bao gdm ban vé& va thuyét minh.

3. Ho so nang luc ctia cdc nha thau:

- Thong tin ning lyc cia nha thau khao sit, nha thau lap du 4n, thiét ké co s6;

- Chung chi hanh qghé va théng tin nang luc cua cdc chirc danh chu nhiém khao sdt, chi nhiém dd 4n
thiét ke, chu tri thiét ké cua nha thau thiét ke.

(Tén t6 chirc) trinh (Co quan chu tri tham dinh) thdm dinh du 4n dau tu xay dung (Tén du 4n) véi cic
ndi dung néu trén./.

Noi nhén: PAI DIEN TO CHUC ,
- Nhu trén; (KY, ghi ro ho tén, chirc vu va dong dau)
- Luu. Tén nguoi dai dién
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23. Tham dinh Thiét ké, du toan xdy dung (sau thiét ké co' s6)/Thiét ké, du
toan xay dung di€éu chinh (sau thiét ke co s6)

a) Trinh tw thuc hién:

Buwéc 1: Chuan bi hd so

~ Cd nhan, t6 chitc ndp ho so tai BO phan tiép nhan va trd két qua cua S¢ Xay dung
bak Lak, so 15 Hung Vuong, phuong Ty An, thanh pho Budon Ma Thugt.

Bwéc 2: Tiép nhan va xir 1y hd so

- Cong chirc bd phan tiép nhan va tra két qua thyc hién tiép nhan va kiém tra ho
s0. Truong hop ho so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh thi cén b ti€p nhén hudng dan bang
phiéu hudng dan dé cd nhan, t6 chuc hoan thi¢n ho so theo quy dinh.

- Cong chirc by phan tiép nhan va tra két qua chuyén théng tin hd so dén Léanh
dao So dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xu ly. HO so
dugc chuyén dén cidc Phong chuyén mon dé xu 1y, giai quyét sau khi c¢6 phi€u chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

Cong chire bd phan tiép nhan va trd két qua tiép nhan két qua tr cdc Phong
chuyén mon va kiém tra viéc thyc hién ndp phi, 1€ phi theo quy dinh cta cic to chue,
¢4 nhan trudce khi tra két qua.

b) Cach thirc thye hién: C4 nhan, t0 chirc ndp ho so va nhan két qua truc tiép tai
B phan tiép nhén va tra két qua S& Xay dung Dak Lak.

¢) Thanh phan, s6 lrgng hd so:

* Thanh phan h so:

- T trinh thdm dinh thiét k&, du todn xdy dung/ thiét ké, du todn xay dung diéu
chinh (theo Mau s6 06 Phu luc II ban hanh kém theo Nghi dinh s6 59/2015/NDB-CP
cua Chinh phu);

- H6 so trinh thdm dinh theo danh muc tai Mau s6 06 Phy luc II ban hanh k&m
theo Nghi dinh s6 59/2015/ND-CP.

- Chi dan k¥ thuét ddi voi cong trinh cap II (theo Khoan 3, Piéu 19 Nghi dinh s6
46/2015/ND-CP ngay 12/5/2015 cta Chinh phu).

(Co s6 phdp ly: Khodn 5, Piéu 6 Thong tw s6 18/2016/TT-BXD ngay 30/6/2016
cua Bo Xay dung)

* 86 lugng hod so: 01 bd hd so (hd so gbe) (theo Khodn 1, Piéu 6 Thong tw sé
18/2016/TT-BXD ngay 30/6/2016 cua Bo Xay dung).

d) Thoi han giai quyét: Khong qua 30 (ba muoi) ngay dbi véi cong trinh cap II

va cap III ké tir ngdy nhan di ho so theo quy dinh; Khéng quéd 20 (hai muoi) ngay dbi
v6i cdc cong trinh con lai ké tir ngay nhan da ho so theo quy dinh.
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(Co so phdp ly: Khoan §, Biéu 30 Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015
cua Chinh phu vé quan ly dy dn dau tw xdy dung)

d) Poi twong thue hién thii tuc hanh chinh: C4 nhén, t6 chuc.

e) Co quan thyc hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.

(Co s6 phdp ly: Diém b, Khoan 1, Piéu 24 Nghj dinh so 59/2015/ND-CP ngay
18/6/2015 cua Chinh phu vé quan ly dy dn dau tw xdy dung)

g) Két qua thuce hién thii tuc hanh chinh: Bdo cdo thim dinh.

~ h) Phi, L¢ phi: Tinh theo ty 1¢ % trén chi phi xay dung cong trinh theo Thong tu
s6 210/2016/TT-BTC ngay 10/11/2016 cua Bo Tai chinh Quy dinh muc thu, ché do
thu, ndp, quan 1y va str dung phi thdm dinh thiét ké k¥ thuat, phi tham dinh du todn
xay dung.

(Co 56 phdp ly: Khodn 2, Piéu 4 Théng tw s6 210/2016/TT-BTC ngay 10/11/2016
cua Bo Tai chinh)

i) Tén miu don, miu to khai:

- T trinh thdm dinh thiét k&, du todn xdy dung/ thiét ké, d todn xay dung diéu
chinh (theo Mau s6 06 Phu luc II ban hanh kem theo Nghi dinh s6 59/2015/ND-CP
cua Chinh phu).

k) Yéu céu, diéu kién thye hién thi tuc hanh chinh: Khong.

1) Can cwt phap ly cua thi tuc hanh chinh:

- Luat Xay dung nam 2014;

- Nghi dinh s0 59/2015/ND-CP ngay 18/6/2015 cta Chinh pha vé quan 1y dy 4n
dau tu xay dung;

- Nghi dinh s6 46/2015/ND-CP ngay 12/5/2015 ctia Chinh phii vé& quan 1y chat
lwong va bao tri cong trinh xay dung;

- Thong tr s6 03/2016/TT-BXD ngay 10/3/2016 cua Bo Xay dung quy dinh vé
phan cap cong trinh xay dung va hudéng dan dp dung trong quan 1y hoat dong dau tu
xay dung;

- Thong tu 5O 18/2016/TT-BXD ngay 30/6/2016 cua Bo Xy dung Quy dinh chi
tiét va hudng dan mot s6 ndi dung vé tham dinh, phé duyét du an va thiét ke, dy todn
xay dung cOng trinh;

- Thong tu s6 210/2016/TT-BTC ngay 10/1 1/2016 cua B Tai chinh Quy dinh
muc thu, ché do thu, ndp, quan 1y va st dung phi tham dinh thiét k€ k¥ thuat, phi tham
dinh dy todn xay dung.
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TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phiic

] o TO TRINH o
Tham dinh thiét ké xay dung va dy toan xay dung cong trinh/ Thiét ké xay dung va dy toan
xay dung cong trinh dieu chinh

Kinh gui: (Co quan tham dinh)

Cén ctr Luat Xay dung ngay 18 thang 6 ndm 2014;
Cac cén cu phap ly khac ¢6 lién quan.

(Tén chii dau tu) trinh (Co quan tham dinh) thim dinh thiét ké (thiét ké ky thuat/thiét ké ban v& thi
cong) va du toan xay dung cong trinh

THONG TIN CHUNG CONG TRINH

)
.

TN CONG LIINNI L.eiiiiiiiiiiie ettt et st e bbb e e
CCAP CONG LANNE ..o na e
. Thudc du an: Theo quyét dinh dau tu duoc Phe duyet ...oooeieiiiiieee e,

. Tén cha dau tu va cdc thong tin dé lién lac (dién thoai, dia chi,...): «.covoveecveveieenn.

1

2

3

4

5. Dia GIEM XAY QUNE: ..o
6. Gid tri du todn XAy dung cONG trNN: ......ccovieoiieiieiieieeeeee et
7. NGUON VON QAU T ..o es s s e esneen e
8. Nha thau 1ap thiét ké va du todn XAy dUNGZ: .......oveveveeeeeeeeeeeeeee e
9. Tiéu chuan, quy chUuAn 4P dUNE: ........o.oveeveeeeeeeeeeeeeeeeeeee e
10. Céac thong tin Khac €6 lEN qUAN: .....eooiieiiiieeee et
II. DANH MUC HO SO GUT KEM BAO GOM

1. Véan ban phép ly:

- Quyét dinh phé duyét dy 4n dau tu xdy dung cong trinh;

- Ho so thiét ké co so dugc phé duyét ciing dy dn dau tu x4y dung;

- Van ban phé duyét danh muc tiéu chuén nudc ngoai (néu co);

- Vin ban tham duyét phong chdy chita chdy, bdo cdo danh gi tic dong mdi truong cia co quan cé
tham quyén (néu co);

- Bdo cdo tong hop ctia chu dau tu;

- Céc van ban khéc c6 lién quan.

2. Tai liéu khao sat xay dung, thiét ké, dy todn:

- Ho so khao sat xdy dung;

- Ho so thiét ké k§ thuat/thiét ké ban v& thi cong bao gdm thuyét minh va ban vé;

- Du todn xdy dung cong trinh doi véi cong trinh sir dung von ngan sach nha nudc, von nha nude
ngoai ngan sich.
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3. Ho so nang luc ctia cdc nha thau:

- Thong tin ning lyc cia nha thau khao sit, nha thau thiét ké xay dung cong trinh;

- Giay phép nha thau nudc ngoai (néu c6);

- Ching chi hanh nghé cuia céc chirc danh cha nhiém khao sét, chii nhiém do 4n thiét ké, chu tri thiét
ké ctia nha thau thiét ké.

(Tén t6 chirc) trinh (Co quan thim dinh) tham dinh thiét ké va du todn xay dyng cong trinh.... v6i cic
ndi dung néu trén./.

PAIDIEN TO CHUC
(Ky, ghi ro ho tén, chirc vy va dong ddu)
Noi nhdn:
- Nhu trén;
- Luu:

Tén ngwoi dai dién
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24. Tham dinh Béo cdo kinh té - ky thudt diu tw xdy dung/Bao cdo kinh té -
k¥ thuat dau tw xay dung dieéu chinh.

a) Trinh ty thuc hién:

Buée 1: Chuén bi ho so

, Cg’l nh@n, td chirc nop hd so tai BO phan tiép nhan VE} tra két qua cua SO Xéy dung

bak Lak, s6 15 Hung Vuong, phuong Ty An, thanh pho Budn Ma Thudt (h6 so kem
theo quy dinh tai phan c).

Buwéc 2: Tiép nhéan va xir 1y hd so

- Cong chtrc B phan tiép nhan va tra két qua thyc hién tiép nhan va kiém tra hd
so. Truong hop ho so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh thi cdn b tiép nhan hudng dan bing
phiéu huéng dan dé c4 nhan, to chirc hoan thién ho so theo quy dinh.

- Cong chire Bo phan tiép nhén va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. H6 so
dugc chuyén dén cdc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buwéc 3: Tra két qua

Cong chirc B phan tiép nhan va tra két qua tiép nhan két qua tir cic ‘Phong
chuyén mén va kiém tra viéc thyc hién ndp phi, 1¢ phi theo quy dinh cta cic té chirc,
c4 nhan trude khi tra két qua.

b) Céch thirc thwe hién: Cé nhan, t6 chirc ndp hd so va nhan két qua tryc tiép tai
B0 phan tiép nhan va tra két qua S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lrgng hd so:

* Thanh phan hd so:

- T trinh thdm dinh Béo céo kinh t€ - k¥ thudt/ Bédo cdo kinh té - k¥ thuét diéu
chinh (theo Mau s6 04 Phu luc II ban hanh kém theo Nghi dinh s6 59/2015/ND-CP
cua Chinh phu);

- Thuyét minh Béo cdo kinh té - k§ thuat ( Khodn 2, Piéu 55 Ludt Xdy dung nam
2014);

- Hd so trinh thdm dinh theo danh muc tai Mau s6 04 Phu luc II ban hanh kém
theo Nghi dinh s6 59/2015/ND-CP.

(Co so phdp ly: Khoan 4, Dléu 6 Thong tw s6 1 8/2016/TT-BXD ngay 30/6/2016
cua Bo Xay dung Quy dinh chi tiét va hudng dan mot sé ndi dung vé tham dinh, phé
duyét du dn va thiét ké, dir todn xdy dung cong trinh)

* SO luong hd so: 01 bo hd so (ho SO goc) (Khoan 1, Piéu 6 Thong tu 56
18/2016/TT-BXD ngay 30/6/2016 cua Bo Xay dung).

d) Thoi han giai quyét: Khong qua 20 (hai muoi) ngay ké tir ngdy nhan du ho so
theo quy dinh.

(Co s6 phdp 1y: Khodn 4, Diéu 59 Ludt Xdy dung nam 2014)

138



d) Poi twong thye hién thi tuc hanh chinh: C4 nhén, to chic.

e) Co quan thuc hién thii tuc hanh chinh: S& Xay dung Pik Lik.

(Co 56 phdp ly: Diém a, Khoan 3, Piéu 13 Nghi dinh so 59/2015/ND-CP ngay
18/6/2015 cua Chinh phu vé quan ly dy dn dau tw xdy dung)

g) Két qua thuc hi¢n thi tuc hanh chinh: Béo cdo tham dinh.

~ h) Phi, L phi: Tinh theo ty 1¢ % trén tong mirc dau tu cong trinh theo Thong tu
0 209/2016/TT-BTC ngay 10/11/2016 cua Bo Tai chinh Quy dinh muc thu, ché do
thu, ndp, quan ly va st dung phi tham dinh dy an dau tu xay dung, phi tham dinh thiét
k& co so va theo ty 1¢ % trén chi phi xay dung cong trinh Thong tu s6 210/2016/TT-
BTC ngay 10/11/2016 ctua B¢ Tai chinh Quy dinh muc thu, ché do thu, ndp, quan ly
va st dung phi tham dinh thiét ké k¥ thuat, phi tham dinh dy todn xay dung.

(Co s phdp 1y: Diém d, Khodn 2, Diéu 4 Thong tw s6 209/2016/TT-BTC ngay
10/11/2016 cua B¢ Tai chinh)

i) Tén mau don, miu to khai:

- T& trinh tham dinh Béo cdo kinh t€ - k§ thudt/ Bdo cdo kinh t€ - k¥ thudt diéu
chinh (theo Mau s6 04 Phu luc II ban hanh kém theo Nghi dinh s6 59/2015/NB-CP
cua Chinh phu).

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong.

1) Can cir phap ly cia tha tuc hanh chinh:

- Luat Xay dung nam 2014;

- Nghi dinh 50 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phul vé quan 1y du 4n
dau tu xay dung;

- Thong tu s6 03/2016/TT-BXD ngay 10/3/2016 cua B Xay dung quy dinh vé

phan cdp cong trinh xay dung va hudng dan dp dung trong quan 1 hoat dong dau tu xay
dung;

- Thong tu sd 18/2016/TT-BXD ngay 30/6/2016 cua B6 Xy dung Quy dinh chi
tiét va huéng dan mot sé ndi dung vé tham dinh, phé duyét du dn va thiét ké, du todn
xay dung cOng trinh;

- Thong tu s6 209/2016/TT-BTC ngay 10/11/2016 cua Bo Tai chinh Quy dinh
murc tpu, che do ghu,’ ndp, quan ly va st dung phi tham dinh dy 4n dau tu xay dung,
phi tham dinh thict ké co so.
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TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phiic

TO TRINH
Tham dinh Béo cdo kinh té - k§ thuat dau tu xdy dung/ Bio cio kinh té - ky thuit dau tw xay
dung diéu chinh
Kinh gtri: (Co quan tham dinh)

Cén ctr Luat Xay dung ngay 18 thang 6 nam 2014;
Céc can cu phap ly khdc ¢6 lién quan.

(Tén chu dau tu) trinh (Co quan tham dinh) thim dinh thiét ké (thiét ké k¥ thuat/thiét ké ban v& thi
cong) va du todn xay dung cong trinh

I. THONG TIN CHUNG CONG TRINH

TN CONG IIINN: ..ttt ettt st st e

. Loai, cAp, quy MO CONG tANN: .....oo.overveeieeeeeeeeeeeeeee e
. Tén chu dau tu va cdc thong tin dé lién lac (dién thoai, dia chi,....): oooovveeerveeieeeeenns
DA GIEM XAY QUNE: coooveeeeeeeeeeeeee e

. Gid tri du todn xay dung cONG trINN: .o..ooeiiiiiiiiiiieeece e
CINGUON VON QAU T oo

. Nha thau 13p thiét k& va du todn XAy dUNE: .......o.covvveeeeeeeeeeeeeeeeeeeeee e

. Tiéu chuan, quy Chuan 4P dUNE: .......oovveeeeeeeeeeeeeeeee e

O 0 I N »n B~ W N =

. Céc thong tin Khac €0 €N QUAN: ....cc..eeuiiiiiiiiiiiieiie ettt

II. DANH MUC HO SO GUT KEM BAO GOM

1. Véan ban phép ly:

- Quyét dinh phé duyét chu truong dau tu xdy dung cong trinh (d6i voi dy 4n st dung von dau tu
cong);

- Vin ban phé duyét danh muc tiéu chuan nuéc ngoai (néu c6);

- Vin ban tham duyét phong chdy chita chdy, bdo cdo ddnh gid tic dong méi trudng ciia co quan cé
tham quyén (néu co);

- Bdo cdo tong hop cua chii dau tu;

- Va céc van ban khic c6 lién quan.

2. Tai liéu khéo sit xay dung, thiét ké, du todn:

- Ho so khao sat xdy dung;

- Ho so thiét ké thiét ké ban v& thi cong bao gdm thuyét minh va ban vé;

- Du toan xay duyng cong trinh doi véi cong trinh st dung von ngan sach nha nudc, von nha nudc
ngoai ngan sich.

3. Ho so nang luc cua céc nha thau:
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- Théng tin ning lyc cta nha thau khao sat, nha thau thiét ké xay dung cong trinh;

- Gidy phép nha thau nudc ngoai (néu cd);

- Ching chi hanh nghé ciia céc chirc danh cht nhiém khao sét, chii nhiém d6 4n thiét ké, chu tri thiét
ké cta nha thau thiet ké (ban sao cé chung thuc);

(Tén t6 chire) trinh (Co quan thdm dinh) tham dinh thiét ké va du todn xdy dung cong trinh. ... véi
céc ndi dung néu trén./.

PAI DIEN TO CHU'C
(KY, ghi ré ho tén, chirc vu va déng dau)
Noi nhdn:
- Nhu trén;
- Luu: Tén ngwoi dai dién
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_ 25.Thim dinh Thiét ké ban vé thi cong, dy toan xay dung (truwdng hep thiét
ké 1 budc)/ Thiet ké ban vé thi cong, dy toan xay dung di€u chinh (trwong hop
thiet ké 1 buére):

a) Trinh ty thuc hién:
Buwéc 1: Chuan bi hd so

, Cg’l nh@n, td chirc nop hd so tai BO phan tiép nhan VE} tra két qua cua SO Xéy dung
bak Lak, s6 15 Hung Vuong, phuong Ty An, thanh pho Budn Ma Thudt (h6 so kem
theo quy dinh tai phan c).

Buwéc 2: Tiép nhéan va xir 1y hd so
- Cong chtrc B phan tiép nhan va tra két qua thyc hién tiép nhan va kiém tra hd
so. Truong hop ho so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh thi cdn b tiép nhan hudng dan bang
phiéu huéng dan dé c4 nhan, t6 chirc hoan thién ho so theo quy dinh.

- Cong chire Bo phan tiép nhén va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. Ho so
dugc chuyén dén céc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buére 3: Tra két qua

Cong chirc B phan tiép nhan va tra két qua tiép nhan két qua tir cic ‘Phong
chuyén mén va kiém tra viéc thyc hién ndp phi, 1¢ phi theo quy dinh cua cic té chirc,
c4 nhan trude khi tra két qua.

b) Céch thirc thwe hién: Cé nhan, t6 chirc ndp hd so va nhan két qua tryc tiép tai
B0 phan tiép nhan va tra két qua S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lrong hd so:

* Thanh phan ho so:

- T trinh thim dinh Thiét ké ban v& thi cong, dy todn xdy dung / Thiét ké ban v&
thi cong, du’, todn xay dyng dic¢u chinh (theo Mau s6 04 Phu luc II ban hanh kém theo
Nghi dinh s6 59/2015/ND-CP cua Chinh phu);

- H6 so trinh thdm dinh theo danh muc tai Mau s6 04 Phy luc IT ban hanh k&m
theo Nghi dinh s6 59/2015/ND-CP.

(Co so phdp ly: Khoan 4, Dléu 6 Thong t s6 1 8/2016/TT-BXD ngay 30/6/2016
cua Bo Xdy dung Quy dinh chi tiét va hwedng dan mét sé noi dung vé tham dinh, phé
duyét du dn va thiét ké, du todn xdy dung cong trinh)

* Sb lugng hd so: 01 bd hd so (ho SO goc) (Khoan 1, Piéu 6 Thong tu 56
18/2016/TT-BXD ngay 30/6/2016 cua Bo Xay dung).

d) Thoi han giai quyét: Khong qua 20 (hai muoi) ngay ké tir ngdy nhan du ho so
theo quy dinh.

(Co s6 phdp ly: Khoan 4, Diéu 59 Ludt Xay dung nam 2014)
d) Poi twong thye hién thi tuc hanh chinh: C4 nhén, to chic.
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e) Co quan thuc hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.

(Co so phdp ly: Diéqm‘a, Khoan 3, Dié‘y 13 Nghi dinh s6 59/2015/NP-CP ngay
18/6/2015 cua Chinh phu vé quan ly duw dn dau tw xay dung)

g) Két qua thyce hién thii tuc hanh chinh: Bdo cdo thim dinh.

~ h) Phi, L¢ phi: Tinh theo ty 1¢ % trén chi phi xay dung cong trinh theo Thong tu
s6 210/2016/TT-BTC ngay 10/11/2016 cua Bo Tai chinh Quy dinh muc thu, ché do
thu, ndp, quan 1y va str dung phi thdm dinh thiét ké k¥ thuat, phi tham dinh du todn
xay dung.

(Co 56 phdp ly: Khodn 2, Piéu 4 Thong twe sé 210/2016/TT-BTC ngay 10/11/2016
cua Bo Tai chinh)

i) Tén mau don, miu to khai:

- T trinh thdm dinh Thiét ké ban v& thi cong va dy toan xdy dyng/Thiét ké ban
vé thi cOng va du,’ todn xay dung diéu chinh (theo Mau s6 04 Phu luc II ban hanh kem
theo Nghi dinh s6 59/2015/ND-CP cua Chinh phu).

k) Yéu cau, diéu kién thyce hién thi tuc hanh chinh: Khong.

1) Can cir phap ly cia tha tuc hanh chinh:

- Luat Xay dung nam 2014;

- Nghi dinh 50 59/2015/ND-CP ngay 18/6/2015 ciia Chinh phil vé quan 1y du 4n
dau tu xay dung;

- Thong tu s6 03/2016/TT-BXD ngay 10/3/2016 cua B Xay dung quy dinh vé

phan cép cong trinh xdy dung va hudng dan 4p dung trong quan 1 hoat dong dau tu xay
dung;

- Thong tu sd 18/2016/TT-BXD ngay 30/6/2016 cua B6 Xy dung Quy dinh chi
tiét va hudng dan mot sé ndi dung vé tham dinh, phé duyét du dn va thiét ké, du todn
xay dung cong trinh;

- Thong tu s6 210/2016/TT-BTC ngay 10/1 172016 cua B¢ Tai chinh Quy dinh
muc thu, ché do thu, ndp, quan 1y va st dung phi tham dinh thiét k€ k¥ thuat, phi tham
dinh du todn xay dung.
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TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phiic

TO TRINH
Tham dinh Thiét ké ban vé thi cong, du toan xAy dung/ Thiét ké ban vé thi cong, duw toan xay
dung diéu chinh
Kinh gtri: (Co quan tham dinh)

Can ctr Luat Xay dung ngay 18 thang 6 nam 2014;
Céc can cu phap ly khdc ¢6 lién quan.

(Tén chu dau tu) trinh (Co quan tham dinh) thim dinh thiét ké (thiét ké k¥ thuat/thiét ké ban v& thi
cong) va du todn xay dung cong trinh

I. THONG TIN CHUNG CONG TRINH

TN CONG IIINN: ..ttt ettt st st e

. Loai, cAp, quy MO CONG tANN: .....oo.overveeieeeeeeeeeeeeeee e
. Tén chu dau tu va cdc thong tin dé lién lac (dién thoai, dia chi,....): oooovvevverveereeeennns
DA GIEM XAY QUNE: co.ovoeeeeeeeeeeeeeeeee e

. Gid tri du todn xay dung cONZ trINN: .o..ooiiiiiiiiiiiieieece et
 INGUON VON QAU T oo

. Nha thau 13p thiét k& va du todn XAy dUng: .........coocoveeeeeeeeeeeeeeeeeeeeee e

. Tiéu chuan, quy Chuan 4P dUNE: .......ovvveeeeeeeeeeeeeeeeee e

O 0 I N »n B~ W N =

. Céc thong tin KhAc €0 €N QUAN: ....cc.eeeiiiiiiiiiiiiieiie ettt

II. DANH MUC HO SO GUT KEM BAO GOM

1. Véan ban phép ly:

- Quyét dinh phé duyét chu truong dau tu xdy dung cong trinh (d6i voi dy 4n st dung von dau tu
cong);

- Vin ban phé duyét danh muc tiéu chuan nuéc ngoai (néu c6);

- Vin ban tham duyét phong chdy chita chdy, bdo cdo ddnh gid tic dong méi trudng ciia co quan cé
tham quyén (néu co);

- Bdo cdo tong hop cua chii dau tu;

- Va céc van ban khic c6 lién quan.

2. Tai liéu khéo sit xay dung, thiét ké, du todn:

- Ho so khao sat xdy dung;

- Ho so thiét ké thiét ké ban v& thi cong bao gdm thuyét minh va ban v&;

- Du toan xay duyng cong trinh doi véi cong trinh st dung von ngan sach nha nudc, von nha nudc
ngoai ngan sich.

3. Ho so nang luc cua céc nha thau:
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- Théng tin ning lyc cta nha thau khao sat, nha thau thiét ké xay dung cong trinh;

- Gidy phép nha thau nudc ngoai (néu cd);

- Ching chi hanh nghé ciia céc chirc danh cht nhiém khao sét, chii nhiém d6 4n thiét ké, chu tri thiét
ké cta nha thau thiet ké (ban sao cé chung thuc);

(Tén t6 chire) trinh (Co quan thdm dinh) tham dinh thiét ké va du todn xdy dung cong trinh. ... véi
céc ndi dung néu trén./.

PAI DIEN TO CHU'C
(KY, ghi ré ho tén, chirc vu va déng dau)
Noi nhdn:
- Nhu trén;
- Luu: Tén ngwoi dai dién
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I1. LINH VU'C QUY HOACH XAY DUNG
1. Thim dinh nhiém vu quy hoach chi tiét
a) Trinh ty thuc hién:

Budée 1: Chuén bi ho so

, C?l nhé}n, td chirc ndp h so tai BO phan tiép nhan VE\J., tra két qua cua S& Xay dung
Dak Lak, s6 15 Hung Vuong - Phuong Ty An - thanh pho Buén Ma Thuot.
Buwéc 2: Tiép nhén va xir 1y hd so
- Cong chirc BO phan tiép nhan va tra két qua thyc hién tiép nhan va kiém tra hd
so. Truong hop h6 so dam bao theo quy dinh thi viét gidy hen theo thot gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh thi cong chuc tiép nhan huéng dan
bang phiéu hudng din dé cd nhan, td chirc hoan thién hd so theo quy dinh.

- Cong chirc BO phan tiép nhan va tréd két qua chuyén thong tin hd so dén Lanh
dao So de c6 y kién chi dao va giao nhiém vu cho Phong chuyén mén xir ly. H6 so
dugc chuyén dén cdc Phong chuyén mon dé xur 1y, giai quyét sau khi cé phi€u chuyén
cua Lanh dao So.

Buéc 3: Tra két qua

- Céng chitc BO phan tiép nhan va tra két qua tiép nhan két qua tir cic Phong
chuyén mén va kiém tra viéc thyc hién ndp phi, 1¢ phi theo quy dinh cua cic t6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhin va tra két qua: Sang tr 7 i 00 dén 11 giv 30 va chicu tr
13 gio 30 dén 17 gio 00, tir thir 2 dén tht 6 hang tuan (thtr 7, chu nhat va ngay 1¢
nghi).

b) Céch thirc thye hi¢gn: Cong dan ndp ho so' va nhén két qua tryc tiép tai B
phan tiép nhan va tra két qua thudc S¢ Xay dung bak Lak.

¢) Thanh phan, s6 lrgng hd so:

1. Thanh phan ho so:

- T trinh dé nghi tham dinh, phé duyét nhiém vu quy hoach chi tiét, 02 ban
chinh.

- Céc van ban c¢6 lién quan dén cha truong hoac ké hoach von duge duyét (néu
c06), 02 ban sao chup.

- Y kién ctia co quan, to chirc, c4 nhin va cong dong dan cu dugc tong hop bang
van ban, 02 ban sao chup.

- Thuyét minh nhiém vu quy hoach chi tiét dugc chi dau tw ky trinh (truong hop
do don vi tu van lap thi phai c6 don vi tu van ky tén va déng dau), 07 ban chinh.

- Chung chi hanh nghé’ theo quy dinh cua céc chu tri 1ap nhiém vy quy hoach chi
tiét (4p dung cho don vi thiét ké 1ap nhi¢m vu quy hoach), 02 ban sao c6 chirng thyec.
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- Ban chirng minh péng lyc (kinh nghi¢m, nhan lyc, kha ndng) cia t6 chire tu van
(4p dung cho don vi thiét ké 1ap nhi¢m vu quy hoach), 02 ban sao chup.

(Co s6 phdp 1y: khodn 1 Diéu 33 Nghi dinh s6 37/2010/ND-CP va khodn 1 Diéu
27 Nghi dinh s6 44/2015/ND-CP)

2. S lwong hd so: 01 bd.
d) Thoi han giai quyét:

- Truong hop ho so du diéu kién thi thoi han giai quyét 1a 15 ngdy, ké tr ngay
nhan du ho so hop 1¢;

(Co s6 phdp Iy: khodn 2 Diéu 32 Nghi dinh sé6 37/2010/ND-CP va khoadn 2 khodn
3 Piéu 26 Nghi dinh s6 44/2015/NP-CP)

- Truong hop hd so lay y kién cdc co quan c6 lién quan (l4y y kién céc co quan Ia
15 ngay) thi thoi han giai quyét 1a 30 ngay.

(Co s6 phdp 1y: khodn 4 Piéu 21 Ludt Quy hoach Pé thi va khodn 4 Piéu 17 Ludt
Xay dung nam 2014)

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic.
e) Co quan thyc hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.
g) Két qua thuce hién thii tuc hanh chinh: Bdo cdo thim dinh.

h) Phi, L¢ phi: Chi phi thim dinh nhiém vy quy hoach dugc x4c dinh bang 20%
so voi chi phi 18p nhiém vu quy hoach. Thoi di€ém nop 1€ phi tham dinh dugc thuc hién
sau khi chu dau tu nhan két qua tham dinh.

(Co s6 phdp 1y: khodn 2 Piéu 5 Théng tw sé6 01/2013/TT-BXD)

i) Tén méiu don: To trinh tham dinh, phé duyét nhiém vu quy hoach do S& XAy
dung soan thao (Kem theo mdu to trinh).

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong.
1) Can cwt phap ly cua thiu tuc hanh chinh:

* Poi véi khu vre ngoai do thi:

- Luat Xay dung ngay 18/6/2014.

- Nghi dinh s‘é 44/2015/ND-CP ngay 06/5/2015 ctia Chinh Phu quy dinh chi tiét
mot sO ndi dung vé quy hoach xay dung.

- Thong tu 5O 12/2016/TT-BXD ngay 29/6/2016 cua B Xay dung quy dinh vé
hé so cua nhiém vu va d6 an quy hoach xdy dung vung, quy hoach d6 thi va quy
hoach xay dung khu chirc ndng dac thu.

- Théng tu s6 01/2013/TT-BXD ngay 08/02/2013 cua Bo Xay dung huéng din
xdc dinh, quan ly chi phi quy hoach xay dyng va quy hoach do6 thi.

* Poi voi khu vue do thi:

- Luat Quy hoach Do thi ngay 17/6/2009.
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- Nghi dinh s6 37/2010/ND-CP ngay 07/4/2010 ctia Chinh phi vé 1ap, thim dinh,
phé duyét va quan 1y quy hoach do6 thi.

- Thong tu s 12/2016/TT-BXD ngay 29/6/2016 ciia B Xay dyng quy dinh vé
hé so cua nhiém vu va d6 an quy hoach xdy dung vung, quy hoach d6 thi va quy
hoach xay dung khu chtrc nang dac thu.

- Théng tu s6 01/2013/TT-BXD ngay 08/02/2013 cua Bo Xay dung huéng din
xdc dinh, quan ly chi phi quy hoach xay dyng va quy hoach do6 thi.

- Quyét dinh s6 13/2011/QD-UBND ngay 07/6/2011 ciia UBND tinh Dék Lak
ban hanh Quy dinh v¢€ 1ap, tham dinh va phé duyét quy hoach do thi trén dia ban tinh
bak Lak.
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Md~u\ To trinh
Tén co quan chii ddu tur CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Sé: MTre-.... .. ,ngay ... thdang ... nam 20...

] TO TRINH ,
V/v tham dinh, phé duyét nhiém vu quy hoach chi tiét .......

Kinh gui: (co quan tham dinh, phé duyét nhiém vu)

Can ct Ludt ...; (lién quan dén quy hoach dé thi, quy hoach xdy dung)
Can ct Nghi dinh ...; (lién quan dén quy hoach d6 thi, quy hoach xdy dung)
Can ctr Van ban ...; (chu truong cho phép quy hoach; dau tw x4y dung)

~ Chu dau tu dé nghi...........oeeee. .... (co quan tham dinh) thAm dinh nhiém vu
thiét ké quy hoach v6i cac ndi dung chu yéu nhu sau:

1. Tén d0 an: (néu ro ty 1¢é quy hoach xdy dung)
2. Pham vi ranh gi¢i va quy mé quy hoach xay dung: (néu ré gioi cdn)
3. Tinh chit va muc tiéu quy hoach:

4. Nhiém vu thiét ké: Thuc hién theo quy dinh tai ..... Cdc yéu ciu cu thé quy
hoach.

5. Thanh phén hé so db 4n: Thuc hién theo quy dinh tai.....
6. Du toan chi phi 1ap quy hoach:
7. Ngudn von: (néu ré nguon von dé thue hién)

8. Tién d$ thwe hién: (theo quy dinh cia Ludt Xay dung hodc Ludt Quy hoach
do thi)

9. T6 chirc thuwe hién: (néu ré cap phé duyét; tham dinh; chi dau twe; don vi ldp
nhiém vu)

Chu dau tu kinh dé nghi.......oooviiiin (co quan tham dinh) tham dinh..../.

CHU PAU TU
Noi nhan:
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2. Tham dinh diéu chinh cuc bd dd 4n quy hoach chi tiét

a) Trinh tw thuc hién:

Buéc 1: Chuan bi hd so

, Cg’l nh@n, td chirc ndp h so tai BO phan tiép nhan VE\J; tra két qua cua S& Xay dung

bak Lak, so 15 Hung Vuong - Phuong Tu An - thanh phé Budn Ma Thugt.

Buwéc 2: Tiép nhan va xir 1y hd so

- Cong chirc BO phan tiép nhan va tra két qua thyc hién tiép nhan va kiém tra hd
so. Truong hop h6 so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh thi cong chirc tiép nhan hudng dan
bang phiéu huéng dan dé c4 nhan, to chirc hoan thién ho so theo quy dinh.

- Cong chirc Bo phan tiép nhan va tra két qua chuyén théng tin hd so dén Lanh
dao S¢ dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xu ly. HO so
dugc chuyén dén cidc Phong chuyén mon dé xu 1y, giai quyét sau khi c¢6 phi€u chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

- Cong chic Bo phan tiép nhan va tra két qua tiép nhan két qua tr cac Phong
chuyén mén va kiém tra viéc thyc hién ndp phi, 1¢ phi theo quy dinh cua cic t6 chue,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhn va tra két qua: Sdng tr 7 i 00 dén 11 giv 30 va chicu tr
13 gio 30 dén 17 gio 00, tir thir 2 dén thtr 6 hang tuan (tht 7, chu nhat va ngay 1é
nghi).

b) Céch thirc thye hi¢gn: Cong dan ndp hd so' va nhan két qua truc tiép tai Bo
phan ti€p nhan va tra két qua thudc S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lrgng hd so:

1. Thanh phan ho so:

- T trinh d¢ nghi tham dinh, phé duyét diéu chinh cuc b quy hoach chi tiét (néu
chi tiét ndi dung di€u chinh), 02 ban chinh.

- Y kién cua co quan, t6 chirc, c4 nhan va cong ddng dan cu duoc tong hop bang
van ban, 02 ban sao chup.

- Quyét dinh phé duyét quy hoach chi tiét (dang c6 gid tri hién hanh), 02 ban sao
chup.

- Ban v& thé hién ndi dung diéu chinh:

+ Ban vé va thuyét minh kém theo (neu ¢6) duoc cha dau tu ky trinh (trudng hop
do don vi tu van 1ap thi phai c6 don vi tu van ky tén va dong dau), 07 ban chinh (gom:
02 ban mau va 05 ban tring den);

~ + Dia CD-Rom luu tri¥ cdc tai lidu trén (thy theo mirc d9, khoi luong diéu chinh
deé c6 thanh phan thich hop), 02 cai.
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(Co 56 phdp 1y: khodn 2 Diéu 33 Nghi dinh s6 37/2010/ND-CP va khodn 2 Dieu
27 Nghi dinh s6 44/2015/NP-CP)

2. S lwong hd so: 01 bd.

d) Thoi han giai quyét:

- Truong hop ho so du dicu kién thi thoi han giai quyét 1a 25 ngly, ké tr ngay
nhan du ho so hop 1¢;

(Co s6 phdp ly: khodn 2 Diéu 32 Nghi dinh s6 37/2010/NDP-CP va khodn 2 khoan
3 DPiéu 26 Nghi dinh sé 44/2015/NP-CP)

- Trudng hop hd so iy y kié'q cdc nganh lién quan (1iy y kién cdc nganh 1a 15
ngay lam viéc) thi thoi han gidi quyét 1a 40 ngay lam viéc.

_ (Co so phdp ly: khoan 4 Piéu 21 Ludt Quy hoach Pé thi nam 2009 va khodn 4
Diéu 17 Luat Xay dung nam 2014)

d) Poi twong thye hién thii tuc hanh chinh: T6 chirc.

e) Co quan thue hién thii tuc hanh chinh: S& Xay dung Pak Lik.
g) Két qua thyce hién thii tuc hanh chinh: Bdo cdo thim dinh.

h) Phi, L¢ phi: Khong.

i) Tén mau don: T trinh tham dinh, phé duyét diéu chinh do 4n quy hoach chi

tiet do S¢ Xay dung soan thao (Kem theo mdu to trinh).

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong.

1) Can cir phap ly cia tha tuc hanh chinh:

* Poi véi khu ve ngoai do thi:

- Luat Xay dung ngay 18/6/2014.

- Nghi dinh gé 44/2015/ND-CP ngay 06/5/2015 ctia Chinh Phu quy dinh chi tiét
mot sO nd1 dung v€ quy hoach xay dung.

- Thong tu 5O 12/2016/TT-BXD ngay 29/6/2016 cua B Xay dung quy dinh vé
ho so ctia nhi€ém vu va d6 dn quy hoach xay dung vung, quy hoach dé thi va quy
hoach xay dung khu chtrc nang dac thu.

- Théng tu s6 01/2013/TT-BXD ngay 08/02/2013 cua Bo Xay dung huéng din
xdc dinh, quan ly chi phi quy hoach xay dyng va quy hoach do6 thi.

* Poi véi khu vue do thi:

- Luat Quy hoach D& thi ngay 17/6/2009.

- Nghi dinh s6 37/2010/ND-CP ngay 07/4/2010 cta Chinh phu vé 1ap, thim dinh,
phé duyét va quan ly quy hoach do thi.

- Thong tu s 12/2016/TT-BXD ngay 29/6/2016 ciia B Xay dyng quy dinh vé
hé so cua nhiém vu va d6 an quy hoach xdy dung vung, quy hoach d6 thi va quy
hoach xay dung khu chirc ndng dac thu.
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- Théng tu sd 01/2013/TT-BXD ngay 08/02/2013 ctia Bo Xdy dyng huéng dan
xdc dinh, quan 1y chi phi quy hoach xay dung va quy hoach do6 thi.

- Quyét dinh s6 13/2011/QD-UBND ngay 07/6/2011 ciia UBND tinh Dék Lak
bap héph Quy dinh vé 1ap, tham dinh va phé duyét quy hoach do6 thi trén dia ban tinh
Pk Lik.
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Mau To trinh
Tén co quan chi dau tuy CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

Sé: mr-.. , ngay .... thang ... nam 20....

‘ ] ‘ ~ TOTRINH ’ ‘
Ve viéc tham dinh do6 an dieu chinh quy hoach chi tiét (tén do an quy hoach)

Kinh gui: Co quan tham dinh...

Can ct Lut ...; (lién quan dén quy hoach xdy dung, quy hoach do thi)
Can ctr Nghi dinh ...;

Can clr Van ban ...; (chi truong cho phép diéu chinh cuc bé quy hoach; dau tw
xdy dung)

Chua dau tu dé nghi Co quan thim dinh dd 4n thiét ké quy hoach véi cic noi
dung chu yéu nhu sau:

1. Tén d0 an (néu cé diéu chinh):

2. Pham vi ranh giéi va quy mé quy hoach xay dung (néu cé diéu chinh):
3. Tinh chit va muc tiéu quy hoach (néu cé diéu chinh):

4. Quy hoach sir dung dat (néu cé diéu chinh):

5. Cac chi tiéu kinh te ky thuat (neu ¢6 diéu chinh): ( quy dinh cu thé vé kién
triic, mdt d¢ xdy dung, hé sé sir dung ddt, tang cao, chi gi6i xdy dung, chi giGi dwong
do, ...)

6. Quy hoach hé thong ha ting ky thuit (néu cé diéu chinh):
6.1. Chuan bi k¥ thuat:

a) Quy hoach san nén:

- Giai phép san nén:

- Cao do thiét ké;

b) Thoat nudc mua:

- Huéng thodt; diém xa (néu ré di chung hay di riéng hé thong thodt nuée thai);
gidi phdp két cau chinh cua hé thong thoat nudec.

6.2. Giao thong:
- Giao thong ddi ngoai: (Mat cit, 1 gidi, diém dau nbi - néu cé)
- Giao thong ndi1 bo: (Mat cit, 10 gi61 L=7?)
6.3. Cap nudc:
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- Nguon cap; phuong 4n thiét ké mang ludi; .... (n€u rd ngudn cap nudc sinh
hoat, san xuat, pccc...)

- Phuong an chira chdy, phuong an bd tri; ...
- Tong nhu cau diing nudc ....m°/ngay-dém.
6.4. Céap dién:

- Ngudn dién:

- Téng nhu cau st dung di¢n:

- Mang ludi: di ngdm hay di noi.

6.6. V¢ sinh moi truong:

- Thoat nuéc thai: Hudng thoét; Piém xa. (néu rd di chung hay riéng hé thong
thoat nudc mua)

- Tong luu lwgng nude thai: ...m°/ngay.

- Quan ly chét thai rén: (Khéi luong; vi tri tram trung chuyén, tram xu ly...; néu
co)

7. To chirc thwe hién (néu cé diéu chinh): (néu ré chi dau tw, co quan ldp,
tham dinh, phé duyét...)

Chu dau tu kinh dénghi ................o...... (co quan tham dinh) tham dinh..../.
CHU PAU TU
Noi nhan:

- Nhu trén;

ooy
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3. Tham dinh d6 4n quy hoach chi tiét
a) Trinh ty thuc hién:
Budée 1: Chuén bi ho so

~ Cd nhan, t chirc ndp ho so tai Bo phan tiép nhn va tra két qua cua S& Xay dung
Dak Lak, s6 15 Hung Vuong - Phuong Ty An - thanh pho Buén Ma Thuot.
Buwéc 2: Tiép nhéan va xir 1y hd so
- Cong chirc BO phan tiép nhan va tra két qua thyc hién tiép nhan va kiém tra hd
so. Truong hop h6 so dam bao theo quy dinh thi viét gidy hen theo thot gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh thi cong chuc tiép nhan huéng dan
bang phiéu hudng dan dé cd nhan, td chirc hoan thién hd so theo quy dinh.

- Cong chirc Bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. Ho so
dugc chuyén dén céc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buéc 3: Tra két qua

- Coéng chitc BO phan tiép nhan va tra két qua tiép nhan két qua tir cic Phong
chuyén mon va ki€ém tra viéc thuc hién ndp phi, 1€ phi theo quy dinh cta cac to6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Séng tir 7 gio 00 dén 11 gidr 30 va chiéu tir
13 gio 30 dén 17 gio 00, tir thir 2 dén thir 6 hang tudn ( thi 7, chi nhat va ngay 18
nghi).

b) Céch thirc thye hi¢n: Cong dan ndp ho so va nhén két qua tryc tiép tai B
phan tiép nhan va tra két qua thudc S¢ Xay dung Bak Lak.

¢) Thanh phan, s6 lrgng hd so:
1. Thanh phan ho so:
- To trinh d& nghi thim dinh, phé duyét d6 4n quy hoach chi tiét, 02 ban chinh.

- Y kién cua co quan, td chirc, cd nhan va cdng dong dan cu dugc tong hop bang
van ban, 02 ban sao chup.

- Quyét dinh phé duyét nhiém vy quy hoach chi tiét, 02 ban sao chup.

- Ban v& quy hoach chi tiét, thuyét minh quy hoach, dy thao van bén, dia CD
Rom (s0 lugng theo quyét dinh phé duyét nhi¢m vu quy hoach chi tiét dugc duyét).

(Co 56 phdp 1y: khodn 2 Diéu 33 Nghi dinh s6 37/2010/ND-CP va khodn 2 Diéu
27 Nghi dinh s6 44/2015/ND-CP)

2. S lwong hd so: 01 bo.

d) Thoi han giai quyét:

- Truong hop hd so du diéu kién thi thoi han giai quyét 1a 25 ngdy, ké tr ngay
nhan du ho so hop 1¢;
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(Co s6 phdp Iy: khodn 2 Diéu 32 Nghj dinh s6 37/2010/ND-CP va khodn 2 khodn
3 Diéu 26 Nghi dinh so 44/2015/ND-CP)

- Truong hop hd so lay y kién cdc co quan c6 lién quan (l4y y kién céc co quan Ia
15 ngay) thi thoi han giai quyét 1a 40 ngay.

_ (Co so phdp ly: khoan 4 Piéu 21 Ludt Quy hoach Pé thi nam 2009 va khodn 4
Diéu 17 Luat Xay dung nam 2014)

d) P6i twong thue hién thi tuc hanh chinh: T6 chirc.

e) Co quan thue hién thii tuc hanh chinh: S& X4y dung Pak Lik.

g) Két qua thyc hién thii tuc hanh chinh: Bio cdo thim dinh.

h) Phi, L& phi: Tinh theo ty 1¢ % trén gi4 thiét ké quy hoach db thi theo quy dinh
phdp lut hién hanh. Thoi di€m ndp 1€ phi tham dinh duogc thuc hién sau khi chu dau
tu nhan két qua tham dinh.

(Co s6 phdp 1y: khodn 3 Piéu 5 Théng tw sé6 01/2013/TT-BXD)

i) Tén mau don: T¢ trinh d& nghi thAm dinh, phé duyét dd 4n quy hoach chi tiét,
do S¢ Xay dung soan thao (Kem theo mau To trinh).

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong.

1) Can cir phap ly cia tha tuc hanh chinh:

* Poi véi khu vure ngoai dd thi:

- Luat Xay dung ngay 18/6/2014.

- Nghi dinh s‘é 44/2015/ND-CP ngay 06/5/2015 ctia Chinh Pha quy dinh chi tiét
mot s0 ndi dung vé quy hoach xay dung.

- Thong tu 5O 12/2016/TT-BXD ngay 29/6/2016 cua B Xay dung quy dinh vé
ho so ctia nhi€ém vu va d6 dn quy hoach xay dung vung, quy hoach dé thi va quy
hoach xay dung khu chtrc nang dac thu.

- Théng tu sd 01/2013/TT-BXD ngay 08/02/2013 ctia Bo Xdy dyng huéng dan
xdc dinh, quan 1y chi phi quy hoach xay dung va quy hoach do6 thi.

* Poi véi khu vue do thi:

- Luat Quy hoach D& thi ngay 17/6/2009.

- Nghi dinh s6 37/2010/ND-CP ngay 07/4/2010 cta Chinh phu vé 1ap, thim dinh,
phé duyét va quan 1y quy hoach do6 thi.

- Thong tu s 12/2016/TT-BXD ngay 29/6/2016 ciia B Xay dyng quy dinh vé
hé so cua nhiém vu va d6 an quy hoach xdy dung vung, quy hoach d6 thi va quy
hoach xay dung khu chirc nang dac thu.

- Théng tu s6 01/2013/TT-BXD ngay 08/02/2013 cua Bo Xay dung huéng din
xdc dinh, quan ly chi phi quy hoach xay dyng va quy hoach do6 thi.
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- Quyét dinh s6 13/2011/QD-UBND ngay 07/6/2011 ciia UBND tinh Dék Lak
ban hanh Quy dinh v¢€ 1ap, tham dinh va phé duyét quy hoach do thi trén dia ban tinh
bak Lak.
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Mau To trinh
Tén co quan chi dau tuy CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

Sé: mr-.. , ngay .... thang ... nam 20....

‘ ] ‘ ~ TOTRINH ’ ‘
Ve viéc tham dinh do6 an dieu chinh quy hoach chi tiét (tén do an quy hoach)

Kinh gui: Co quan tham dinh...

Can ct Lut ...; (lién quan dén quy hoach xdy dung, quy hoach do thi)
Can ctr Nghi dinh ...;

Can clr Van ban ...; (chi truong cho phép diéu chinh cuc bé quy hoach; dau tw
xdy dung)

Chua dau tu dé nghi Co quan thim dinh d 4n thiét ké quy hoach véi cic noi
dung chu yéu nhu sau:

1. Tén d0 an (néu cé diéu chinh):

2. Pham vi ranh giéi va quy mé quy hoach xay dung (néu cé diéu chinh):
3. Tinh chit va muc tiéu quy hoach (néu cé diéu chinh):

4. Quy hoach sir dung dat (néu cé diéu chinh):

5. Cac chi tiéu kinh te ky thuat (neu ¢6 diéu chinh): ( quy dinh cu thé vé kién
triic, mdt d¢ xdy dung, hé sé sir dung ddt, tang cao, chi gi6i xdy dung, chi giGi dwong
do, ...)

6. Quy hoach hé thong ha ting ky thuit (néu cé diéu chinh):
6.1. Chuan bi k¥ thuat:

a) Quy hoach san nén:

- Giai phép san nén:

- Cao do thiét ké;

b) Thoat nudc mua:

- Huéng thodt; diém xa (néu ré di chung hay di riéng hé thong thodt nuée thai);
gidi phdp két cau chinh cua hé thong thoat nudec.

6.2. Giao thong:
- Giao thong ddi ngoai: (Mat cit, 1 gidi, diém dau nbi - néu cé)
- Giao thong ndi1 bo: (Mat cit, 10 gi61 L=7?)
6.3. Cap nudc:
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- Nguon cap; phuong 4n thiét ké mang ludi; .... (n€u rd ngudn cap nudc sinh
hoat, san xuat, pccc...)

- Phuong an chira chdy, phuong an bd tri; ...
- Tong nhu cau diing nudc ....m°/ngay-dém.
6.4. Céap dién:

- Ngudn dién:

- Téng nhu cau st dung di¢n:

- Mang ludi: di ngdm hay di noi.

6.6. V¢ sinh moi truong:

- Thoat nuéc thai: Hudng thoét; Piém xa. (néu rd di chung hay riéng hé thong
thoat nudc mua)

- Tong luu lwgng nudce thai: ...m°*/ngay.

- Quan ly chét thai rén: (Khéi luong; vi tri tram trung chuyén, tram xu ly...; néu
co)

7. To chirc thwe hién (néu cé diéu chinh): (néu ré chi dau tw, co quan ldp,
tham dinh, phé duyét...)

Chu dau tu kinh dénghi ................o...... (co quan tham dinh) tham dinh..../.
CHU PAU TU
Noi nhan:

- Nhu trén;

ooy
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4. Cap giay phép quy hoach do thi
a) Trinh tw thuc hién:
Buéc 1: Chuan bi hd so

, Cg’l nh@n, td chirc ndp h so tai BO phan tiép nhan VE\J; tra két qua cua S& Xay dung
bak Lak, so 15 Hung Vuong - Phuong Tu An - thanh phé Budn Ma Thugt.

Buwéc 2: Tiép nhan va xir 1y hd so.

- Cong chirc BO phan tiép nhan va tra két qua thyc hién tiép nhan va kiém tra hd
so. Truong hop h6 so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh thi cong chirc tiép nhan hudng dan
bang phiéu huéng dan dé c4 nhan, to chirc hoan thién ho so theo quy dinh.

- Cong chtrc BO phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 N kién chi dao va giao nhiém vu cho Phong chuyén mon xu ly. Hb so
duoc chuyén dén cdc Phong chuyén mén dé xur 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

- Cong chtrc Bo phén tiép nhan va tra két qua tiép nhan két qua tir cic Phong
chuyén mon va ki€m tra viéc thuc hién ndp phi, 1€ phi theo quy dinh ctia céc t6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhn va tra két qua: Sdng tr 7 i 00 dén 11 giv 30 va chicu tr
13 gio 30 dén 17 gio 00, tir thir 2 dén thtr 6 hang tuan (tht 7, chu nhat va ngay 1é
nghi).

b) Céch thire thyc hign: Cong dan ndp hd so va nhén két qua tryc tiép tai B
phan ti€p nhan va tra két qua thudc S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lrgng hd so:

1. Thanh phan ho so:

- Pon dé nghi cap gidy phép quy hoach db thi theo miu, 01 ban chinh;

- So @6 vi tri dia diém dé nghi cap gidy phép quy hoach;

- Dy kién pham vi, ranh gi6i khu dat, chi tiéu sir dung dat quy hoach d6 thi;
- Bdo cdo vé phap nhan va nang luc tai chinh dé trién khai dy 4n.

(Co 56 phdp ly: Diéu 38 Nghi dinh s6 37/2010/NP-CP)

2. S lwong hd so: 01 bd.

_d) Thoi han giai quyét: Trong thoi gian khong qua 45 ngay, ké tir ngay nhan du
ho so hop 1€.

(Co s6 phdp 1y: khodn 2 khodn 3 Piéu 37 Nghi dinh so 37/2010/ND-CP)
d) Poi twong thwe hién thi tuc hanh chinh: T6 chic.
e) Co quan thyc hién thi tuc hanh chinh:
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- P6i voi tham quyén ciia UBND tinh:
+ Co quan c6 thim quyén quyét dinh: UBND tinh;
+ Co quan tryc tiép thuc hién thu tuc hanh chinh: S¢& Xay dung bk Lak.

- Doi v6i thim quyén ciia S& Xay dung: S¢ Xay dung Dak Lk 1a co quan tryc
tiép thyc hién thu tuc hanh chinh va quyét dinh theo tham quyén quy dinh.

g) Két qua thuc hién thi tuc hanh chinh: Gidy phép quy hoach.
h) Phi, Lé phi: Lé phi cip phép 2.000.000 dong/gidy phép.
(Co 56 phdp Iy: khoan 1, Diéu 4 Thong te s6 171/2016/TT-BTC)

i) Tén miu don: Pon dé nghi cap glay phép quy hoach (Theo Mau 1, Mau 3,
Phuy luc ban hanh kém theo Quyét dinh sé 44/2012/QD-UBND ngay 21/11/2012 cta
UBND tinh Dik Lak)

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong.
1) Can cwt phap ly cua thiu tuc hanh chinh:
- Luat Quy hoach D6 thi ngay 17/6/2009.

- Nghi dinh s6 37/2010/ND-CP ngay 07/4/2010 ctia Chinh phi vé 1ap, thim dinh,
phé duyét va quan 1y quy hoach do6 thi.

- Thong tu sO 171/2016/TT-BTC ngay 27/10/2016 cua Bo Tai chinh quy dinh
muc thu, ché dg thu, ndp 1€ phi cap giay phép quy hoach.
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Mdu Don
(Mau 1, Phu luc ban hanh kém theo Quyét dinh s6 44/2012/QD-UBND ngay 21/11/2012 ciia
UBND tinh Ddk Lik)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

PON DE NGHI CAP GIAY PHEP QUY HOACH

(st dung cho di dn dau tw xdy dung cong trinh tdp trung)

KInh ULz oo

Lo CRE @AU B oot

- Nguodi dai dién: ....oceeeviiiieiiiiiiieieee, ,chlirc vu:

-Piachilién hé: .....cccoooviiiiiiiiiee, , QUONE: oo,

Phudng (xa/thi tran) ............ccooevee..... , huyén (thi xa, thanh phd): .........cccovvveveereennnne.

2SO QI tNOALL e e

2. Vi tri, quy m6 khu vure dw Kién dAu tw: ..........oocooooiiniiiieeeeeeeeen,

- Phudng (xd/thi tran): ................ , huyén (thi xa, thanh phd): .................... , tinh Pik
Lik.- Pham vi du kién dau tu: .......... (theo ban dd hién trang vi tri SO e, do....... lap
ngay....... ).

- Quy md, dién tich (da trur phan dién tich nam trén 16 gi6i cdc tuyen duong tiép gidp
KU GAL = DU CO): v eeeee m’.

- Hi8n trang ST dung AL .........o.ovueveieeeeeeeeeeeeeeee oo

3. NG AUNE AU CU ..o

- Chirc nang cOng trinh dur Ki€n: ..........oo.ovvveeveeeeeeeeeeeee e,

- Co clu st dung GAE AU KIEN (90): vt

+ Pit xy dung cong trinh: ............ m?, chiém: ..... % dién tich toan khu.

+ Dt giao thong: ...l m2, chiém: ..... % dién tich toan khu.

+ DAt bai dd Xe: v m’, chiém: ..... % dién tich toan khu.

+Pat cly xanh: ........oooeeiiiiei m” chiém: ..... % dién tich toan khu.

- Chi tiéu sir dung dat quy hoach db thi dy kién:

+ Mat do xay dung: .............. %.

+ Tang cao tdi thiéu, tng cao tdi da: ............ tang.

+ Hé sb sur dung QAL e

- Dy kién dan s6 (néu c6): ................ ngudi.

4. Tong mirc dAu tw dw Kidn: ........o.ooooveeieeeeeeeee e,

5. Cam két: tdi (hodc t6 chiic) xin cam doan thyc hién ding theo gidy phép dugc cép,
néu sai téi (hodc to chuc) xin hoan toan chiu trach nhiém va bi xtr 1y theo quy dinh cta phéap
luat.

Noinhgn: , ngay ....... thdang ...... nam.......
- Nhu trén; ’ ) Nqui lam don
- Luu: ... Dong dau (néu la to chirc), ky tén, ghi ro ho tén
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Méu Pon
(Mdu 3, Phy luc ban hanh kém theo Quyét dinh s6 44/2012/QD-UBND ngay 21/11/2012 ciia UBND
tinh Ddk Lak)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phiic

DPON DPE NGHI CAP GIAY PHEP QUY HOACH
(ste dung cho du dn dau tw xdy dung cong trinh riéng lé)

Kinh Uiz oo

L Chill @AU EU ..o

- Nguoi dai dién: .....ooeeveieieieeeee, , ChUIC VUL (oo

-Piachiliénhé: .....cccooovviiiiiiiiiee, , QUONZ: e,

Phuong (xa/thi trdn): .........coocvvvvennnn. , huyén (thi x4, thanh phd): ..... ........ooeenn.

= S8 GIEN thORI: .ottt

2. Vi tri, quy mo xay dung cong trinh: ................occoooieiiniinnie e,

- Phudng (xd/thi tran): ............... , huyén (thi x4, thanh phd): ............... , tinh Dik Lak.

- Pham vi du kién dau tu: .......... (theo ban d6 hién trang vi tri 86 veeooo do ... lap
ngay....... ).

- Quy mo, dién tich (da trir phan dién tich ndm trén 16 g101 céc tuyén dudng tiép gidp khu dat -

néu [o70 ) m°.

- Hién trang U dung Gt .......co.cooooviveveeeeeeeeeeee e

3. NOE AUNZ AAU CUE <o

- Chirc ndng cong trinh dw KiN: ........co.coovveivvieeeeeeeeee e

= MAt A0 XAY AUNE: .ottt e

- Chiéu cao cong trinh (tinh tir cdt 18 dudng 6n dinh tiép gidp khu dat dén dinh mai cong trinh
(1)) o e e
SO BN, e

- Hé s st dung A e
- Du kién téng di€n tich SAN: ... i e
- Khoang Iui céng trinh: ........ m.

4. Tong mirc dAu tw dw Ki€n: ........oo.oovovoiiieieeeeeeeeeeeeeeee e

5. Cam két: T6i (hodc to chirc) xin cam doan thuc hién ding theo gidy phép duoc cip, néu sai
toi (hodc to chiic) xin hoan toan chiu trach nhi€m va bi xt 1y theo quy dinh cta phép luat.

Noi nhgn: , ngay ....... thdang ...... nam.......
- Nhu trén; Nguoi lam don
-Luu: ... Dong dau (néu la to chirc), ky tén, ghi rd ho tén
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5. Cap giay phép quy hoach xay dung
a) Trinh ty thuc hién:
Buéc 1: Chuan bi hd so

, Cg’l nh@n, td chirc ndp h so tai BO phan tiép nhan VE\J; tra két qua cua S& Xay dung
bak Lak, so 15 Hung Vuong - Phuong Tu An - thanh phé Budn Ma Thugt.

Buwéc 2: Tiép nhan va xir 1y hd so.

- Cong chirc BO phan tiép nhan va tra két qua thyc hién tiép nhan va kiém tra hd
so. Truong hop h6 so dam bao theo quy dinh thi viét gidy hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh thi cong chirc tiép nhan hudng dan
bang phiéu huéng dan dé c4 nhan, to chirc hoan thién ho so theo quy dinh.

- Cong chtrc BO phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 N kién chi dao va giao nhiém vu cho Phong chuyén moén xu ly. Hb so
duoc chuyén dén cdc Phong chuyén mén dé xur 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

- Cong chtrc Bo phén tiép nhan va tra két qua tiép nhan két qua tir cic Phong
chuyén mon va ki€m tra viéc thuc hién ndp phi, 1€ phi theo quy dinh ctia céc t6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhn va tra két qua: Sdng tr 7 i 00 dén 11 giv 30 va chicu tr
13 gio 30 dén 17 gio 00, tir thir 2 dén thtr 6 hang tuan (tht 7, chu nhat va ngay 1é
nghi).

b) Céch thire thyc hign: Cong dan ndp hd so va nhén két qua tryc tiép tai B
phan ti€p nhan va tra két qua thudc S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lrgng hd so:

1. Thanh phan ho so:

- Pon d8& nghi cap gidy phép quy hoach xdy dung theo mau, 01 ban chinh.
- So @6 vi tri dia diém dé nghi cap gidy phép quy hoach.

- Dy kién pham vi, ranh gi6i khu dat, chi tiéu sir dung dat quy hoach;

- Dy kién noi dung dau tu, quy md du 4n va tong mirc dau tu.

- Bdo cdo vé phap nhan va ning lyc tai chinh dé trién khai du 4n.

(Co 56 phdp ly: Diéu 34 Nghi dinh s6 44/2015/NP-CP)

2. S6 lugng ho so: 01 bd.

_d) Thoi han giai quyét: Trong thoi gian khong qud 45 ngay, ké tir ngay nhan du
ho so hop 1€ theo quy dinh.

(Co 56 phdp Iy: khoan 2, khodn 3 Piéu 33 Nghi dinh s6 44/2015/ND-CP)
d) Poi twong thue hién thi tuc hanh chinh: T6 chirc.
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e) Co quan thyc hién thi tuc hanh chinh:

- Béi v6i tham quyén cia UBND tinh:

+ Co quan ¢6 thim quyén quyét dinh: UBND tinh;

+ Co quan truc tiép thyc hién thi tuc hanh chinh: S¢ Xdy dung Pak Lak.

- Ddi vi tham quyén ciia S& Xay dyng: S¢ Xay dyng Dik Lak 1a co quan tryc
ti€p thuc hién thu tuc hanh chinh va quyét dinh theo tham quyén quy dinh.

g) Két qua thyc hién thii tuc hanh chinh: Gidy phép quy hoach.
h) Phi, Lé phi: Lé phi cip phép 2.000.000 ddng/giay phép.
(Co s6 phdp 1y: khodn 1 Piéu 4 Théng tw sé6 171/2016/TT-BTC)

i) Tén miu don: Pon dé nghi cép, gidy phép quy hoach (Theo Miu 1, Mau 3,
Phu lyc ban hanh kém theo Nghi dinh s6 44/2015/ND-CP ngay 06/5/2015 cua Chinh
phu).

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Ho so dé nghi cap glay
phép quy hoach xay dyng phai dam vé noi dung, hinh thirc theo diing céc quy chuan,
tiéu chuan k¥ thuat xy dung va cdc quy dinh hién hanh khic cta nha nudc.

1) Can cir phap ly cia tha tuc hanh chinh:
- Luat Xay dung ngay 18/6/2014.

- Nghi dinh gé 44/2015/ND-CP ngay 06/5/2015 ciia Chinh phil quy dinh chi tiét
mot sO nd1 dung v€ quy hoach xay dung.

- Thong tu 5O 171/2016/TT-BTC ngay 27/10/2016 cua B Tai chinh quy dinh
muc thu, ché d¢ thu, ndp 1€ phi cap giay phép quy hoach.
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Miu Pon
(Md~u 1, Phu luc ban hanh kem theo Nghi dinh 56 44/2015/NP-CP
ngay 06/5/2015 cua Chinh phu)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON PE NGHI CAP GIAY PHEP QUY HOACH
(Str dung cho du 4n dau tu xay dung cong trinh tap trung)

Kinh gui: ..o
1 CRU QAU T 1ottt
-Nguodidaidién: ... CRhUC VU o
=PIa ChI HEN NE: ..eeeiieieecccee e e e
-Sénha: ............. Puong .................. Phuong (X) co.ceoveveeeeeeeeeeeeeeeeeeeeeeeenen.
= Tinh, thANN PRO: ..o
= S8 GIEN ORI vvvevereeeeiereieeeiee ettt
2. Vi tri, quy m6 khu vire du Kién dau tu: .......ooooveeeeeeeeeeeeeeeeeee e,
-Phuong (Xa) ....coovvviiiiiiiiii, Quan (huy@n) ....ceeeeviieeiiieciieieeeeeeee e
= Tinh, thANK PRO: c..vveeeeeeeeeee et
= Pham Vi AU KIEN AU T v e e e s et ee e eee s eeene
- Quy MO, di€N tHCh: o (ha).
- Hién trang str dung QAL ettt
3. NOT AUNG AU T ..ot ees s
= ChUC DANE AU KIEN: oo
- Co clu st dung QAL AU KIEI oottt e een e
4. TONG MUC FAU T AU KICI ..o

5. Cam két: T6i xin cam doan thuc hién diing theo gidy phép duoc cap, néu sai tdi xin hoan
toan chiu trdch nhi€ém va bi xur ly theo quy dinh ctia phédp luat.

...... , ngay ... thdang ... nam .......
Ngwoi lam don
(KY, ghi ro ho tén)
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Méu Don
(Md~u 3, Phu luc ban hanh kem theo Nghi dinh 56 44/2015/NP-CP
ngay 06/5/2015 cua Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON DE NGHI CAP GIAY PHEP QUY HOACH
(St dung cho du 4n dau tu xay dung cong trinh riéng 1¢)

Kinh gui: ...
L. CRUL QAU U oo e e s e e s et e s e s s e e s s s es e es e s s eses e s seseses e s seses

-Nguoidaidién: ..o, ChlTC VU: oo,

-Sénha: ....... Puong ................... PRUONZ (XA) cveveveeeeeeeeeeeeeeeeeee e
= TN, thANN PRO....oeveeeeeeeeeeeeeeeee e
= S8 GIEN thOR: vvvevvvereereessee sttt
2. Vitri, quy md xay dung cONg trinh: .......coociiiiiiiiiiii e

- Phuong (Xxa) .....ooovviiiiiiii. Quan (hUY@n)....cc.eeeiiiieiieiiie et
= Tinh, thANK PRO: c..vveeeeeeeeeeeeeee et
- Pham vi ranh @IO0: ..oooeiiiiii e
- Quy MO, di€N tHCh: e (ha).
- Hién trang str dung QAL ettt
3. NOT QUNE QAU T .o
- Chlrc NnAng CONG (NN ..eiiiiiiiiiiii ettt sttt bee et e st e e
= MAL AQ XAY AUNZ: .ottt ettt e et e st e s nbee e bteeeanne s %
= ChiBU CA0 CONE IINN ... m.
£ SO TANE: et

- Hé sb st dung QAL et

- Dy kién téng dien tiCh SAN: ....oooiiiii e m’.

4. TONG MUC FAU T AU KICI ..o

5. Cam két: T6i xin cam doan thuc hién diing theo gidy phép dugc cap, néu sai tdi xin hoan

toan chiu trdch nhi€ém va bi xur ly theo quy dinh ctia phédp luat.

....... , ngay .... thang .... nam ....
Ngwoi lam don
(KY, ghi ro ho tén)
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III. LINH VUC VAT LIEU XAY DUNG

1. Piing ky cong bo hop quy

a) Trinh ty thuc hién:

Buée 1: Chuin bi ho so

~ Cd nhn, t0 chitc ndp ho so tai BO phén tiép nhan va trd két qua cia S& Xy dung
bak Lak, SO 15 Hung Vuong - Phuong Tu An - thanh pho Budn Ma Thugt.

Buwéc 2: Tiép nhan va xir 1y hd so

- Cong chirc BY phan tiép nhan va tra két qua thyc hién tiép nhan va kiém tra ho
s0. Truong hop ho so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh, thi Cong chire ti€p nhan hudng dan
bang phiéu hudng dan dé cd nhan, t6 chirc hoan thién ho so theo quy dinh.

- Cong churc Bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S¢ dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mén xur ly. H6 so
dugc chuyén dén cidc Phong chuyén mon dé xu 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao Sé.

Buwéc 3: Tra két qua

- Cong chuc b phan tiép nhan va tra két qua tiép nhan két qua tir céc ‘Phong
chuyén mén va kiém tra viéc thyc hién ndp phi, 1¢ phi theo quy dinh cua cic té chuec,
c4 nhan trude khi tra két qua.

- Thoi gian tiép nhn va trd két qua: Sang tir 7 gio 00 dén 11 gio 30 va chiéu tir
13 gio 30 dén 17 gio 00, tr thtr 2 dén thtr 6 hang tuan ( tha 7, chi nhat va ngay 1é
nghi).

b) Cach thirc thye hién: Tryuc tiép tai S Xdy dung Pik Lik hoic qua dudng
buu dién.

¢) Thanh phan va s6 lwong ho so:

1. Thanh phan ho so:

- Truong hop cong bd hop quy dua trén két qua ching nhan hop quy cua td chirc
chting nhan duoc chi dinh (bén tht ba), hd so cong bd hop quy bao gdom:

+ Bén cong bd hop quy (theo MaAu 2. CBHC/HQ quy dinh tai Phu luc III Thong
tu 28/2012/TT-BKHCN ngay 12/12/2012 cua B9 truong Bo Khoa hoc va Cong nghé);

+ Ban sao y ban chinh glay td chtng minh vé viée thyc hién san xuét, kinh doanh
cua to chuc, cd nhan cong bd hop quy (Gidy dang ky doanh nghiép hodc Gidy dang ky
kinh doanh hodc Pang ky h¢ kinh doanh hoac Gidy chirng nhan dau tu hodc Quyét
dinh thanh 14p hoic Gidy t& khéic theo quy dinh cta phép luat);
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+ Ban sao y ban chinh gidy chtng nhan phu hop quy chuan k¥ thuat tuong ung
do t6 chirc chimg nhan dugc chi dinh cap kem theo mau dau hop quy cua to chuc
chting nhan duogc chi dinh cap cho td chtrc, ¢4 nhan.

Trong qué trinh xem xét ho so, néu can thiét s¢ xem xét, doi chi€u vdi ban goc
hodc y€u cau bo sung ban sao c6 cong ching;

- Trudng hop cong bd hop quy dya trén két qua ty danh gia cua to chte, cd nhan
san xuat, kinh doanh (bén thr nhat), ho so cong boé hop quy bao gom:

+ Ban cong bd hop quy (theo Mau 2. CBHC/HQ quy dinh tai Phuy luc III Thong
tu 28/2012/TT-BKHCN ngay 12/12/2012 cua B9 truong Bo Khoa hoc va Cong nghé);

+ Ban sao y ban chinh glay td chtng minh vé viée thyc hién san xuét, kinh doanh
cua to chuc, cd nhén cong bd hop quy (Gidy dang ky doanh nghiép hodc Gidy dang ky
kinh doanh hodc Pang ky h¢ kinh doanh hoac Gidy chirng nhan dau tu hodc Quyét
dinh thanh 14p hoic Gidy t& khéic theo quy dinh cta phép luat);

+ Truong hop t6 chirc, cd nhin cong bd hop quy chua dugc t6 chirc chimg nhan
da dang ky cap gidy ching nhan phu hop ti€u chuan vé hé¢ thdng quan 1y (ISO 9001,
ISO 22000, HACCP...), thi ho so cong b hop quy cua t6 chirc, ¢4 nhan phai c6 quy
trinh san xudt kém theo ké hoach kiém so4t chat luong duoc xay dung, 4p dung (theo
Mau 1. KHKSCL quy dinh tai Phu lyc III Thong tu 28/2012/TT-BKHCN ngay
12/12/2012 cua B¢ truong Bo Khoa hoc va Cong nghé) va ké hoach gidm sét hé théng
quan ly;

+ Truong hop t6 chuc, cd nhan cong bd hop quy duoc t6 chtrc ching nhan da
dang ky cap gidy chirg nhan phu hop tiéu chuan vé hé thdng quan 1y (ISO 9001, ISO
22000, HACCP...), thi ho so cong bd hop quy cua t6 chirc, cd nhan phai c¢6 ban sao y
ban chinh gidy ching nhan phit hop tiéu chuan vé hé thong quéan 1y con hiéu lyc;

~ + Ban sao y ban chinh Phlreu két qua thtr nghiém mau trong vong 12 thang tinh
dén thoi diém ndp ho so cong bd hop quy cua td chirc thir nghiém da dang ky;

+ Bdo cdo danh gid hop quy (theo Mau 5. BCDG quy dinh tai Phy luc I Thong
tu 28/2012/:1“T-BKHCN ngay 12/12/2012 cua Bo truong Bo Khoa hoc va Cong ngh¢)
kém theo mau dau hop quy va céc tai licu ¢ lién quan;

Trong qué trinh xem xét ho so, néu can thiét s€ xem xét, doi chi€u véi ban goc
hodc yéu cau bo sung ban sao c6 cong ching.

(Co s6 phdp ly: Diéu 14 Thong t s 28/2012/TT-BKHCN ngay 12/12/2012)
2. 86 lugng hd so: 01 bd.
(Co s6 phdp ly: Diéu 14 Thong te s6 28/2012/TT-BKHCN ngay 12/12/2012)

_d) Thoi gian giai quyét: Trong thoi gian 05 ngay lam viéc ké tir ngay nhan du
ho so hop 1€.

(Co sé phdp ly: Khoan 2 Dieu 15 Théng tw sé 28/2012/TT-BKHCN ngay
12/12/2012)

d) P6i twong thwe hién TTHC: T6 chirc, cd nhan.
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e) Co quan thwe hién TTHC: S¢ Xay dung Dak Lak.

g) Két qua thwe hién TTHC: Thong bdo tiép nhan céng bd hop quy.

h) Phi, Lé phi: 150.000 dong/hd so.

(Co s¢ phdp 1y: Piéu 4 Thong tw s6 183/2016/TT-BTC ngay 08/11/2016 ciia Bo
Tai chinh)

i) Tén mau don, to khai:

- Ban cOng bd hop quy (theo Mau 2. CBHC/HQ quy dinh tai Phy luc III Thong tu
28/2012/TT-BKHCN ngay 12/12/2012 cua B truong Bo Khoa hoc va Cong nghé);

- K& hoach kiém so4t chat lugng (theo Mau 1. KHKSCL quy dinh tai Phy luc IIT
Thong tu 28/2012/TT-BKHCN ngay 12/12/2012 cua Bo trudng Bo Khoa hoc va Cong
ngh¢).

- Bdo cdo danh gid hop quy (theo Mau 5. BCPG quy dinh tai Phu lyc III Thong
tu 28/2012/TT-BKHCN ngay 12/12/2012 cua B truong BO Khoa hoc va Cong nghé).

k) Yéu cau, diéu kién thye hién TTHC: Khong.

1) Can cw phap ly cua thu tuc hanh chinh:

- Thong tu 5O 28/2012/TT-BKHCN ngay 12/12/2012 cua B¢ Khoa hoc va Cong
ngh¢ v€ viéc ban hanh “Quy dinh vé cbng bo hop chuén, cong b hop quy va phuong
thirc danh gid sy phu hop vdéi tiéu chuan, quy chuan ky thuat”;

- Thong tu 21/2010/TT-BXD ngay 16/11/2010 cua B¢ truong Bo Xay dung
hudng dan ching nhan hop quy va cong bé hgp quy doi vaoi san pham, hang héa vat
li€u xay dung;

- Quyét dinh sO 30/2007/Qb-BKHCN ngay 28/12/2007 cua B6 Khoa hoc va
Cong nghé vé viée cong bb phit hop voi ticu chuan bat budc dp dung chua dugc

chuyén thanh quy chuan ky thuat qudc gia theo thoi han quy dinh tai Nghi dinh
127/2007/ND-CP;

- Thong tu sfr)’ 11/2009/TT-BXD ngay 18/6/2009 cua B¢ Xay dung Quy dinh
cOng tac quan ly chat luong san pham, hang héa kinh xay dung;

- Thong tu s6,01/2010/TT-BXD ngay 08/01/2010 cua B Xay dung Quy dinh
cong tac quan ly chat lugng clanhke xi mang pdoc lang thuong pham;

- Thong tu s6 14/2010/TT-BXD ngay 20/8/2010 cia B Xay dyng Quy dinh
cong tdc quan 1y chét lugng san pham, hang héa vat liéu xay dung gach 6p lat;

- Thong tu sq 15/2014/TT-BXD ngay 15/9/2014 cua B6 Xay dung ban hanh Quy

chuan ky thuat quoc gia vé san pham, hang héa vat liéu xay dung;

- Thong tu s6 183/2016/TT-BTC ngay 08/11/2016 cua Bo Tai chinh vé quy dinh
muc thu, ché do thu, ndp, quan ly 1¢ phi cap gidy dang ky cong bd hop chuan, hop
quy.
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Miu 1. KHKSCL 28/2012/TT-BKHCN

San pham/ hang ho4

(tén san phém/ hang héa vat liéu xay dung)

KE HOACH KIEM SOAT CHAT LUQNG

K¢ hoach kiém soat chit lwong

Céc qua Cae ohi tie Tie — -
trinh ic chi tiéu iéu an su Ky ne an o wong =
san xuit Giam chuin/quy lay I;r llllli?nl:/!ktig:; phap Blﬁiu Ghi
cuthé | satkiém chuin | miwey | "ENET thivkiém | FY | chd
) soat ky thuat mau tra P
1) (2) 3) ) 5) (6) (7) ®)
.................. , ngay......thang...ndm .........

Pai dién To chirc, ca nhan

(Ky tén, chirc vu, dong ddu )
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MAiu 2. CBHC/HQ 28/2012/TT-BKHCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic
BAN CONG BO HQP CHUAN/HQP QUY
SO e
Tén to ChUrC, CANNAN: . ot e
DA Gl oo
biénthoai: ........ccovvvviil. Fax: ...
Eomail ..
CONG BO:
San pham, hang héa, qué trinh, dich vy, mdi truong (tén goi, kiéu, logi, nhan
hiéu, ddc trung ky thudt, ... )

Thong tin bd sung (cdn cit cong bé hop chudn/hop quy, phwong thire ddnh gid
SU PRI ROD... )i e

..... (Tén t6 chiic, cd nhan) .... cam két va chiu trach nhi€ém vé tinh phu hgp cta
.... (sdn pham, hang héa, qud trinh, dich vy, mdi truong)........ do minh san xuat,

kinh doanh, bdo quan, van chuyén, st dung, khai théc.
......... , ngay ... thang ... nam ....
bai dién To chirc, ca nhan
(Ky tén, chirc vy, dong dau)
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Maiu 5. BCPG 28/2012/TT-BKHCN

TEN CO QUAN CHU QUAN (néucé) CQNG HOA XA HQI CHU NGHIA VIET NAM

TEN TO CHUC, CA NHAN Pic lap - Tw do - Hanh phic
SO e e , ngay ...... thdang ...... nam ......
BAO CAO

PANH GIA HQP CHUAN/HQP QUY

1. NAY AANh GIA: oo e
2. Dia dEM AANN IA: ..v.veoveoeeeeeeeeeeeeeeeeeee e,
3. TBN SAN PRAIL ..o oo,
4. Sb hiéu tiéu chuan/ quy chuan k§ thut 4p dung: .........cccoceweeeeeeeeeeeeeeeenn
5. Tén to chirc thir nghi€m SAN PRAM: .......o.ovvvivieeeeeeeeeeeee e,

6. Danh gid vé két qua thar nghiém theo tiéu chuan/ quy chuan k¥ thuét dp

8. Két luan:
San pham phil hop tiéu chuan/ quy chuan k¥ thuat.
San pham khong phit hop tiéu chuan/ quy chuan k¥ thuat.

Ngwoi danh gia Xac nhén cia lanh dao t6 chirc, ca nhan
(ky va ghi ré ho tén) (ky tén, chirc vu, dong déu)
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IV. LINH VU'C PHAT TRIEN PO THI

1. Tham dinh hd so dé xuit khu vuc phat trién do thi
a) Trinh tw thuc hién:

Buéc 1: Chuan bi hd so

~ Cd nhan, t chitc ndp ho so tai Bo phan tiép nhn va tra két qua cua S& Xay dung
bak Lak, SO 15 Hung Vuong - Phuong Tu An - thanh pho Budn Ma Thugt.

Buwoc 2: Tiép nhan va xit 1y ho so

- Cong chtic bo phan tiép nhan va tra két qua thuc hién tiép nhan va kiém tra hd
s0. Truong hop ho so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh, thi can bo tiép nhan huéng dan bang
phiéu huéng dan dé c4 nhén, t6 chirc hoan thién hd so theo quy dinh.

- Cong chirc bo phén tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 N kién chi dao va giao nhiém vu cho Phong chuyén mon xu ly. Hb so
duoc chuyén dén cdc Phong chuyén mén dé xur 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

- Cong chirc bd phan tiép nhan va tra két qua tiép nhan két qua tir cic Phong
chuyén mon va ki€m tra viéc thuc hién ndp phi, 1€ phi theo quy dinh cta cac to6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhn va tra két qua: Sdng tr 7 gio 00 dén 11 giv 30 va chicu tr
13 gio 30 dén 17 gio 00, tr thtr 2 dén thtr 6 hang tuan ( tha 7, chi nhat va ngay 1é
nghi).

b) Céch thirc thwe hién: Truc tiép tai So Xy dung Pik Lik hoic qua duong
buu dién.

¢) Thanh phan, s6 lwgng hd so dé xuit chip thuin dau tu:
* Thanh phan:

- To trinh d¢ nghi phé duyét khu vyc phat trién do thi méi theo Phy lyc 1 cua
Thong tu s6 20/2013/TTLT-BXD-BNV ngay 21/11/2013 cia Lién Bd X4y dung — Noi
VUL

- B4o céo tém tat vé khu vuc phat trién d6 thi dy kién (ban géc), bao g@)m:
+ Tén khu vuc phat trién do thi;

+ Dia diém, ranh gidi khu vyc phét trién do thi (c6 so' dd minh hoa);

+ MO ta hién trang khu vuc phat trién do thi;

+ Thuyét minh vé co s& hinh thanh khu vuc phat trién do thi;

+ Tinh chat/cdc chitc nang chinh cua khu vuc;

+ Gidi thi€u ndi dung co ban cua quy hoach chung doé thi duoc duyét;

+ K& hoach thyuc hién khu vuc phat trién dé thi;
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+ Thoi han thyc hién dy kién;

+ So bo khii toan, dy kién cdc ngudn lyc dau tu cho phit trién do thi.

- Céc van ban phap ly, bao gdm: ban chup cic quyet dinh phé duyét quy hoach
téng thé phat trién kinh té - xa hoi, quy hoach sir dung dét, chuong trinh phét trién do
thi, quy hoach x@y dung vung tinh, quy hoach chung, quy hoach phan khu va cdc van

ban phap ly khac co lién quan dén chu trrong thanh 1ap khu vuc phat trién d6 thi (néu
c0). (céac giay to phai c6 chung thuc)

(Co s6 phdp ly: Piéu 5, Thong tw s6 20/2013/TTLT-BXD-BNV ngay 21/11/2013
cua Lién Bo Xay dung — Noi vu)

* 86 luong hd so: 10 bd.

(Co s¢ phdp ly: tai Diéu 5, Thong tw sé 20/2013/TTLT-BXD-BNV ngay
21/11/2013 cua Lién Bo Xay dung — Noi vu)

d) Thoi han gidi quyét: 30 ngay lam viéc, ké tir khi nhén du ho so trong d6: S&
Xay dung giai quyét 25 ngay, UBND tinh Dak Lak giai quyét: 05 ngay).

(Co sé phdp ly: tai Diéu 4, Thong te sé 20/2013/TTLT-BXD-BNV ngay
21/11/2013 cua Lién Bo Xay dung — Noi vu)

e) Poi twong thuce hién thii tuc hanh chinh: T6 chuc.

f) Co quan thwe hién thi tuc hanh chinh: S6 X4y dung Pik Lik.

~ g) Két qua thyc hién thii tuc hanh chinh: Bdo cdo két qua tham dinh ho so dé

xuat khu vyc phét trién do thi.

h) Lé phi: Mtc thu phi thim dinh hd so dé xudt chap thuan dau tu theo quy dinh
tai Thong tu 209/2016/TT-BTC ngay 10/11/2016 cua B Tai chinh Quy dinh murc thu,

ché d6 thu, ndp, quan 1y va sir dung phi thim dinh dy 4n dau tu xay dyng, phi tham
dinh thiét ké co so.

i) Tén miu don, miu t& khai: To trinh dé nghi phé duyét khu vyc phét trién do
thi méi (phu luc s6 1).

k) Yéu cdu, diéu kién thuc hién tha tuc hanh chinh: Khong.

1) Can cir phap ly cia tha tuc hanh chinh:

- Luat Xay dung nam 2014;

- Nghi dinh s6 11/2013/ND-CP ngay 14/01/2013 cua Chinh phi vé Quén Iy dau
tu phat trién do thi;

- Thong tu lién tich s6 20/2013/TTLT-BXD-BNV ngay 21/11/2013 cua Lién Bo
Xay dung — Noi vu vé viée huéng dan mot s6 noi dung ctuia Nghi dinh s6 11/2013/ND-
CP ngay 14/01/2013 ctia Chinh phu vé Quan 1y dau tu phét trién d6 thi;

- Thong tu 209/2016/TT-BTC ngay 10/11/2016 cua Bo Tai chinh Quy dinh muc
thu, ché d6 thu, ndp, quan 1y va sir dung phi tham dinh dy 4n dau tu xay dung, phi
tham dinh thiét ké co s6.
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PHU LUC I

(Ban hanh kém theo Théng ti lién tich sé: 20/2013/TTLT-BXD-BNV ngay 21 thdang 11 ndm 2013 ciia B§ truong Bo Xay
ding va Bé trieong Bo Noi vu hiedng dan mét sé ngi dung ciia Nghi dinh sé 11/2013/ND-CP ngay 14 thdng 01 nam 2013
ciia Chinh phii vé quan Iy dau tw phdt trién do thi)

CO QUAN TRINH CONG HOA XA HQI CHU NGHIA VIET NAM
-------- Poc 1ap - Ty do - Hanh phic

TO TRINH
V& viéc phé duyét khu vwe phat trién do thi (tén khu vue)....
Kinh gtri: Co quan phé duyét
Cin cir Nghi dinh s6 11/2013/NB-CP ngay 14/01/2013 ctia Chinh phii vé quan 1y dau tu phat trién d thi;

Céan ctr Thong tu lién tich sb ... ngay ....cia Bo Xdy dung va Bo Néi vu hudng dan mot s6 noi dung ctia Nghi dinh sb
11/2013/ND-CP ngay 14/01/2013 ciia Chinh pht vé quan 1y dau tu phit trién do thi;

Can cir Quyét dinh sb ... ngdy ... ciia (cAp c6 thim quyén) phé duyét quy hoach sir dung dét ...;
Can cir Quyét dinh s6 ... ngay ... clia (cap c6 tham quyén) phé duyét quy hoach db thi (xdy dung) ...;
Céc cén ctr phdp 1y c6 lién quan khdc .....................

(Co quan trinh) ... xin bo cdo (Co quan phé duyét) .... va dé nghi phé duyét d xudt khu vuc phat trién d6 thi (tén khu
vuc) .... tai (dia chi khu vuc phat trién do thi dugc dé xuit) .... véi cdc ndi dung chinh sau day:

1. Tén khu vic phit trién d6 thi:
. Pia diém, ranh gidi va dién tich khu virc phat trién do thi:
. M6 ta hién trang khu vuc phit trién do thi:

. Co s6 hinh thanh khu vuc phat trién do thi:

2
3
4
5. Tinh chét/cic chirc nang chinh ctia khu vue:
6. Gi6i thiéu ndi dung co ban cua quy hoach chung duoc duyét:

7. K& hoach thyc hién khu vyc phét trién d6 thi:

8. Thoi han thuc hién dy kién:

9. So bo khdi todn, du kién céc ngudn lyc diu tu cho phat trién db thi:

10. Pé xudt vé Ban quan Iy khu vic phdt trién do thi theo quy dinh tai Diéu 13 cua Nghi dinh s6 11/2013/ND-CP ngay
14/01/2013 cta Chinh phi vé& Quén 1y d4u tu phat trién do thi.

11. Bdo cdo tém tit v& khu vuc phat trién do thi du kién.

(Co quan trinh) .... xin bdo céo va kinh d& nghi (Co quan phé duyét) .... xem xét, phé duyét d& xuat khu vuc phat trién
d6 thi néu trén./.

CO QUAN TRINH
Noi nhén:
- Nhu trén;
- Co quan thdm dinh;
- Céc co quan/ca nhan c6 lién quan;
- Luu:..... (KY,ghi rd ho va tén, chirc vu va dong déu)
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2. Tham dinh chip thuin diu tw du 4n xdy dung khu dé thi méi
a) Trinh ty thyc hién:
Buéc 1: Chuin bi ho so

~ Cédnhan, 0 chirc ndp hd so tai BO phén tiép nhan va tra két qua cua S¢ Xay dung
bak Lak, S6 15 Hung Vuong - Phuong Tu An - thanh pho Buén Ma Thuot.
Buwéc 2: Tiép nhéan va xir 1y hd so
- Cong chirc b phan tiép nhan va tra két qua thue hién tiép nhan va kiém tra hd
so. Trudng hop hd so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh, thi can bd tiép nhan huéng din bang
phiéu huéng dan dé cd nhan, t6 chirc hoan thién hd so theo quy dinh.

- Cong chure b phéan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. Ho so
dugc chuyén dén céc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buwéc 3: Tra két qua

- Cong chirc by phén tiép nhan va trd két qua tiép nhén két qua tr cdc Phong
chuyén mon va ki€m tra viéc thuc hién ndp phi, 1€ phi theo quy dinh cta cac t6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhn va trd két qua: Sang tir 7 gio 00 dén 11 gior 30 va chiéu tr
13 gid 30 dén 17 gio 00, tir thtr 2 dén thi 6 hang tuan ( tht 7, chu nhét va ngay 18
nghi).

b) Cach thirc thue hién: Tryc tiép tai SO Xay dung Pak Lik hodc qua dudng
buu dién.

¢) Thanh phan, s6 lrgng hd so' dé xuit chip thuin dau tu:
* Thanh phan:

- To trinh d& nghj chap thuan dau tu thyc hién dy 4n khu do thi méi (ban goc)
theo Phy luc IV ban hanh kem theo Thong tu s6 20/2013/TTLT-BXD-BNV ngay
21/11/2013 cua Lién Bo X4y dung — Noi vu.

- Quyét dinh phé duyét két qua lya chon nha dau tu hodc Quyét dinh chi dinh chu
dau tu hoac van ban xac nhan quyén st dung dat doi véi truong hop chu dau tu 1a chu
st dung khu dat thuc hién dy én (ban photo c¢6 ching thuc);

- HO so dy 4n: dugc quy dinh tai Dicu 32 (khong bao gdm: M6 hinh thu nhé khu
vuc thuc hién du d4n dugc quy dinh tai khoan 3 DPicu 32) (ban gbc);

- C4c van ban phdp 1y kém theo: Quyét dinh phé duyét khu vuc phat trién do thi
va ké hoach trién khai khu vuc phat trién d6 thi; Hd so quy hoach chi tiét; HO so
chting minh ning lyc ciia chi dau tu vé tai chinh, kinh nghiém vé dau tu va quan ly
phtt hop dé thyc hién du 4n va céc van ban phép 1y ¢6 lién quan khic (céc gidy to phai
cO chung thuc).
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(Co 56 phdp 1y: Diéu 22, Thong tw s6 20/2013/TTLT-BXD-BNV ngay 21/11/2013
cua Lién Bo Xay dung - Noi vu)

* 86 lugng hd so:

- Bdi v6i du dn ¢6 quy md dudi 20 ha: 10 bo;

- Bdi v6i du dn ¢6 quy mb tir 20 ha dén 100 ha: 16 bo.

(Co s¢ phdp ly: Diéu 27, Nghi dinh sé6 11/2013/NP-CP ngay 14/01/2013 ciia
Chinh phu)

d) Thoi han giai quyét:

- D6i v6i dy dn c6 quy md dudi 20 ha: 45 ngay lam viéc, ké tir khi nhan dii ho so
trong d6: S& Xay dung giai quyét 30 ngay, UBND tinh Dak Lak giai quyét: 15 ngay.

- Déi v6i dy dn ¢6 quy md tir 20 ha dén 100 ha: 52 ngay lam viéc, k¢ tir khi nhén
du ho so, trong d6: S& Xay dung giai quyét 30 ngay, UBND tinh Bak Lak giai quyét:
22 ngay).

(Co s¢ phdp ly: Diéu 27, Nghi dinh sé 11/2013/NP-CP ngay 14/01/2013 ciia
Chinh phu)

e) Poi twong thue hién thii tuc hanh chinh: T6 chire, ¢4 nhan.

f) Co quan thwe hién thii tuc hanh chinh: S6 X4y dung Pik Lik.

g) Két qua thyc hi¢n thii tuc hanh chinh: Bdo cdo két qua tham dinh chap
thuén dau tu thue hién du 4n khu do thi méi.

h) Lé phi: Mtc thu phi tham dinh ho so dé xuét chap thuan dau tu theo quy dinh
tai Thong tu 209/2016/TT-BTC ngay 10/11/2016 cua B Tai chinh Quy dinh mure thu,
ché d6 thu, ndp, quan ly va su dung phi thdm dinh du 4n dau tu xay dung, phi tham
dinh thiét ké co s0.

i) Tén miu don, miu to khai: To trinh dé nghi chap thuan du tu d 4n (phy
luc s6 2); Mau giay uy quyén (phu luc so 3).

1) Yéu cau, diéu kién thwc hién thi tuc hanh chinh: Khéong.

k) Can cir phap ly ciaa thu tuc hanh chinh:

- Luat Xay dung ngay 18/16/2014;

- Nghi dinh s6 11/2013/ND-CP ngay 14/01/2013 ciia Chinh phu vé Quan 1y dau
tu phat trién do thi;

- Thong tu lién tich sé 20/2013/TTLT-BXD-BNV ngay 21/11/2013 cuia Lién Bo
Xay dung — Noi vy vé viée huéng dan mot s6 noi dung ctia Nghi dinh s6 11/2013/ND-
CP ngay 14/01/2013 cta Chinh pha vé Quan Iy dau tu phat trién db thi;

- Thong tu 209/2016/TT-BTC ngay 10/11/2016 cua Bg Tai chinh Quy dinh mtrc
thu, ché do thu, ndp, quan Iy va sir dung phi thim dinh du 4n dau tu xdy dung, phi
tham dinh thiét ké co sd.



PHU LUC IV
(Ban hanh kém theo Théng ne lién tich s6: 20/2013/TTLT-BXD-BNV ngay 21 thang 11 nam 2013 cua
Bé trueong Bé Xady dung va Bo truéng Bé Noi vy hedng dan mgt so ngi dung cua Nghi dinh 56
11/2013/ND-CP ngay 14 thdng 01 nam 2013 ciia Chinh phii vé qudn 1y dau tw phdt trién do thi)

TEN CHU PAU TU CONG HOA XA HQI CHU NGHIA VIET NAM
........ Poc lap - Tu do - Hanh phiic

TO TRINH
Vé viéc dé nghi chap thuin diu tw dy an (tén du 4n) ...
Kinh giri: UBND tinh/thanh phd tryc thudc Trung wong. ..

Cin cir Nghi dinh s6 11/2013/ND-CP ngay 14/01/2013 cua Chinh pha vé Quan 1y dau tu phat trién
do6 thi;

Can ctt Thong tu lién tich s6. .. ngay .....cua B§ Xay (}ung va BQ Noi vu huc’rr}g din mot sb noi dung
cua Nghi dinh s6 11/2013/ND-CP ngay 14/01/2013 vé quan ly dau tu phét trién do thi;

Can ctr Quyét dinh sd..... ngay...... ctia (Co quan c6 tham quyén) vé viéc phé duyét khu vuc phat
trién do6 thi.... (t€n khu vuc phat trién do thi);

Céc can cu phap ly khic c6 lién quan....

(Tén chu dau t)..........trinh Uy ban nhan dén tinh/ thanh phd truc thudc Trung wong hd so dé xuat
chép thuan dau tu thyc hién dy dn (tn dy én)........ va dé nghi Uy ban nhan dan cép tinh/ thanh phd
trye thugc Trung wong xem xeét, quyet dinh chéap thuan dau tu dy 4n (tén du 4n) ........ (hoic trinh cap
c6 tham quyén xem xét, chap thuan dau tu du 4n (tén dy 4n)........ ) v6i cac ndi dung chinh sau day:

1. Tén du an:

2. Tén chu dau tu:
. Pia diém, ranh giéi va dién tich chiém dét toan bo du én:
. Muc tiéu ctia du 4n:

. Hinh thtrc dau tu:

3
4
5
6. N6i dung so bd du 4n (cOng viéc, san phém...):
7. Khii toan tong mirc du tu:

8. Ngudn von dau tu:

9. Thoi gian va tién do thuc hién dy kién; phan ky dau tu (néu cé):

10. Phuong thirc giao dit, cho thué dat, chuyén nhuong quyén st dung dit (néu cé):

11. Pét danh cho xdy dung nha ¢ x4 hoi, nha & cho thué hoidc déng gép tai chinh (néu c6):
12. Céc cong trinh ha ting dugc chuyén giao cho Nha nudc:

13. Céc dé xuat hd trg, vu dai cua Nha nude dbi véi du dn theo quy dinh:

14. Céc dé xuat ciia Chi dau tu vé nghia vu déng gép dbi voi Nha nude, dia phuong:

15. Dy kién don vi quan 1y hanh chinh ddi vé6i dy 4n. D& xuat cc quy dinh v& phdi hop quan 1y hanh
chinh, chuyén giao hanh chinh, an ninh va dich vu cong ich gitta chu dau tu véi cic co quan dia
phuong c6 lién quan trong qud trinh thyc hién dén khi hoan thanh dy an.
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Trén day la cdc ndi dung vé viéc dé nghi chép thuan dau tu dy 4n (tén du 4n)...(Chu giﬁu tu) ... kinh
trinh Uy ban nhan dan (cap tinh/ thanh phd truc thugc Trung vong) ... xem xét, quyét dinh chap

thuan dau tu dy 4n (tén du 4n) ........ (hoic trinh cip c6 thim quyén xem xét quyét dinh)./.
Noi nhan: CHU PAU TU

- Nhu trén; )

- Céc co quan/cd nhan c¢6 lién quan; (Chit ky, ho va tén, dau)

- Luu: ...
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V. LINH VU'C HA TANG KY THUAT

1. Tham dinh dd 4n Quy hoach chuyén nganh

a) Trinh ty thyc hién:

Buwéc 1: Chuan bi hd so

~ Cédnhan, 0 chirc ndp hd so tai BO phén tiép nhan va tra két qua cua S¢ Xay dung
bak Lak, SO 15 Hung Vuong - Phuong Tu An - thanh pho Budn Ma Thugt.

Bwéc 2: Tiép nhan va xir 1y hd so

- Cong chuc BO phan tiép nhan va tra két qua thyc hién tiép nhan va kiém tra hd
so. Trudng hop hd so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh, thi cong chirc tiép nhan huéng din
bang phiéu huéng dan dé c4 nhan, t6 chirc hoan thién ho so theo quy dinh.

- Cong churc b phén tiép nhan va tra két qua chuyén thong tin hd so dén Léanh
dao So dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xu ly. HO so
dugc chuyén dén cidc Phong chuyén mon dé xu 1y, giai quyét sau khi c¢6 phi€u chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

- Cong chirc B phan tiép nhan va tra két qua tiép nhan két qua tur cac Phong
chuyén mon va kiém tra viéc thyc hién ndp phi, 1€ phi theo quy dinh cta cic to chue,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhdn va trd két qua: Sang tir 7 gio' 00 dén 11 gior 30 va chiéu tr
13 gio 30 dén 17 gio 00, tir thir 2 dén thir 6 hang tuan (tha 7, chu nhat va ngay 1é
nghi).

b) Cach thirc thuwe hién: Tryc tiép tai S Xdy dung Pak Lik hodc qua duong
buu dién.

¢) Thanh phan, s6 lrong hd so:

1. Thanh phan ho so:

- To trinh d& nghi thdm dinh Quy hoach chuyén nganh (02 ban chinh);

- Van ’bén‘léy y kién cua dia phuong trong khu vuc quy hoach vé cic nodi dung
lién quan dén d6 4n quy hoach - 02 ban chinh;

- Quyét dinh phé duyét nhiém vu quy hoach chuyén nganh; Ban v& quy hoach
xdy dung; Thuyét minh quy hoach; Dy thao van ban; Bia CD Rom; S6 luong theo
nhi¢ém vy hodc dy toan dugc duyét;Thanh phan ban v& theo nhiém vu quy hoach xay
dung dugc duyét; Yéu cau doéng ho S0 quy hoach theo hop/bd c6 nhan; Ban ve& thu nho
A3 (Dung d¢ kem theo du thao quyét dinh phé duyét); In mau. Trudng hop trang den
thi chat lugng ro rang;

(Co s6 phdp ly: Theo Piéu 27, Nghi dinh sé 44/2015/ND-CP ngay 06/5/2015
cua Chinh phu,).

2.S6 luong hd so: Theo nhiém vu quy hoach xdy dung duoc duyét.
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d) Thoi gian giai quyét: 20 ngay ké tir ngay nhan day da hd so hop 1.

d) P6i twong thwe hién thi tuc hanh chinh: T6 chic.

e) Co quan thyc hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.

g) Két qua thuce hién thii tuc hanh chinh: Bdo cdo thim dinh.

~ h) Phi, L¢ phi: Phi thim dinh quy hoach xay dung tinh theo ty 1¢ % trén gia thié:t

ké QHXD, Thoi di€ém nop 1€ phi tham dinh dugc thuc hién sau khi chu dau tu nhan két
qua tham dinh.

(Co s6 phdp 1y: Diéu 5, Thong tw sé6 01/2013/TT-BXD ngay 08/02/2013 ciia Bo
Xay dung).

i) Tén miu don, miu to khai: T trinh d& nghi thim dinh Quy hoach chuyén
nganh theo Mau QH-01 do S¢ Xay dung soan théo.

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong.

1) Cac can cwr phap ly caa thi tuc hanh chinh:

- Nghi dinh s‘é 44/2015/ND-CP ngay 06/5/2015 cta Chinh phu, Quy dinh chi tiét
mot sO nd1 dung vé quy hoach xay dung;

- Nghi dinh 23/2016/ND-CP ngay 05/4/2016 ctia Chinh phu, vé xiy dung quan ly
st dung nghia trang co s¢ hoa ting;

- Nghi dinh s6 59/2007/NB-CP ngay 09/4/2007 ctia Chinh phi vé& quan 1y CTR;

- Nghi dinh s6 38/2015/ND-CP ngay 24/4/2015 ctia Chinh phu vé quan 1y chat
thai va phé liéu;

- Thong tu 5O 36/2015/TT-BTNMT ngay 30/6/2015 cua B$ Tai nguyén va Moi
truong vé quan ly chat thai nguy hai.

- Thong tu s6 13/2007/TT-BXD ngay 20/3/2008 cua B Xay dung hudng dan
mot s6 diéu cua Nghi dinh s6 59/2007/ND-CP ngay 9/4/2007 ctia Chinh pht vé quan
1y chét thai rin;

- Thong tu 12/2016/TT-BXD ngay 29/6/2016 cua B6 Xy dung, quy dinh vé noi
dung ho so ctia nhiém vu va d6 an quy hoach xay dung vung, quy hoach do thi va quy
hoach xay dung khu chtrc nang dac thu.

- Thong tu s6 01/2013/TT-BXD ngay 08/02/2013 ctua Bo Xdy dung hudng din
xdc dinh, quan ly chi phi quy hoach xay dyng va quy hoach do6 thi.
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Mau QH-01

Tén co quan chii ddu tw ~ CONG HOA XA HQOI CHU NGHIA VIET NAM
So: ..../TT-... Poc lap - Tw do - Hanh phic

......... , ngay... thang... nam ....

TO TRINH

“V/v d@é nghi tham dinh va phé duyét dé dn quy hoach chuyén nganh

I. Ciin ci phap 1y va céc vin ban lién quan dén du an:

Néu nhiing cin ctr d thuc hién trude khi trinh phé duyét do dn gdm:

- Céc van ban QPPL lién quan

- Nghi quyét cia Hoi dong nhan dan (néu c6)

- Bién ban hodc thong bdo két luan hoi nghi to chirc 1iy y kién théng qua nhiém vu quy hoach
xay dung.

- Céc vin ban phé duyét chii trrong ctia cip c6 tham quyén.

I1. N§¢i dung quy hoach: (tén quy hoach chuyén nganh).

1. Tén du an:

2. Pia diém quy hoach: (theo ranh gi6i hanh chinh cta huyén, xa, thon...).

3. Dién tich, pham vi, hién trang:

3.1. Di¢n tich 14p quy hoach :

3.2. Pham vi : (tiép gidp cdc hudng ciia khu dét)

3.3 Nguon gbc, hién trang dat dai :

3.4 Ty 1€ lap quy hoach:

4. Tinh chit, muc tiéu:

(Néu rd tinh chét, muc tiéu dat duoc ciia d6 4n quy hoach chuyén nganh)

5. Yéu cau:

- (Céc yéu cau chinh ctia d6 4n nhu: danh gia diéu kién tu nhién, kinh té, xa hoi, quy hoach phat
trién; xac dinh pham vi phuc vy, dinh hudng, du bdo, phan ky dau tu (n€u cd)..... )

6. N¢i dung Quy hoach:

(Néu rd cdc ndi dung vé phan khu chirc ning, to chtic khong gian, chi tiéu kinh té ky thuat,
HTKT, Panh gid méi truong PTM, PMC...)

III/ San phim quy hoach:

S6 lugng Ghi

Mau | Tring den | chu

TT Tén ban vé- hd so Ty I¢

I |Phan bén vé

OO
1 BN

II |Phin thuyét minh, viin ban

1 | Thuyét minh tong hop A4
2 |Ban v& thu nhd A3 (kém theo thuyét minh) A3
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‘ 111 ‘Dia CD Rom (lrru toan bd dd an Quy hoach) ‘ ‘ ‘ ‘

IV / Kién nghi va to chirc thye hién:
1. Co quan thyc hién:

- Chu dau tu:

- Co quan 13p Quy hoach:

- Co quan tham dinh :

- Co quan phé duyét:

2. Tién d thyc hién:

3. Két luan- kién nghi:

Noi nhén: Chu dau tu

-Nhu trén; (ky tén, dong ddu)
- Co quan tham dinh;

- Co quan quan 1y XD dia phuong;
- Luu.
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2. Thim dinh ban dd dia hinh, phuc vu cho viéc 1ap quy hoach va thiét ké
xay dung:

a) Trinh ty thuc hién:

Buéc 1: Chuan bi hd so

~ Cd nhan, t chirc ndp ho so tai Bo phan tiép nhn va tra két qua cua S& Xay dung
bik Lak, S6 15 Hung Vuong, Phuong Ty An - thanh pho Buén Ma Thuét (h6 so kem
theo quy dinh tai phan c).

Buwéc 2: Tiép nhén va xir 1y hd so

- Cong chl'rc‘B(f) phan tiép nhan va tra két qua ’thu’c’ hién tiép nhan va kiém tra ho
s0. Truong hop ho so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh, thi can b tiép nhan huéng dan bang
phiéu hudng dan dé cd nhan, t6 chuc hoan thi¢n ho so theo quy dinh.

- Cong chirc Bo phan tiép nhan va tra két qua chuyén théng tin hd so dén Léanh
dao So dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xu ly. HO so
dugc chuyén dén cic Phong chuyén mon dé xu 1y, giai quyét sau khi c¢6 phi€u chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

Cong chirc B6 phén tiép nhan va tra két qua tiép nhan két qua tur cac Phong
chuyén mén va kiém tra viéc thyc hién ndp phi, 1¢ phi theo quy dinh cua cic t6 chue,
¢4 nhan trudce khi tra két qua.

b) Céch thirc thwe hién: Cé nhan, t6 chirc ndp hd so va nhan két qua tryc tiép tai
B0 phan tiép nhan va tra két qua S¢ Xay dung Dak Lak.

¢) Thanh phan, s6 lwong hd so bao gom:

1. Thanh phan ho so bao gom:

- To trinh d& nghi thdm dinh ban d6 dia hinh (01 ban chinh);

- Bdo cdo tong két k¥ thuat (Ban v& va thuyét minh);

- C4c van ban c6 lién quan (ban chuyp);

- Du todn da dugc phé duyét;

- biu kién ning lyc ctia nha thiu khao sat, nha thau thiét ké xay dyng; kinh
nghiém cua chu nhiém thiét ke, khao sat va cac chu tri thiét ké kem theo c¢6 xac nhan
ky va déng dau cua chu dau tu;

(Co s6 phdp ly: Khodn 2, Piéu 5, Thong tw 05/2011/TT-BXD ngay 09 thdng 6
nam 2011 cua Bo Xay dung).

2. S6 lugng hd so: 07 (bd).

d) Thoi han gidi quyét: 15 ngay lam viéc, ké tlr ngay nhan du hd so hop 1¢.

d) Péi twong thye hién TTHC: C4 nhan, hoic t6 chuc.

e) Co quan thuc hién TTHC: S¢ Xay dung Dak Lak.

(Co s6 phdp ly: Khoan 5, Diéu 5, Thong tw 05/2011/TT-BXD ngay 09 thing 6
nam 2011 cua Bo Xay dung).

g) Két qua ciia viéc thue hién TTHC: Bdo cdo tham dinh.
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h) Phi, L¢ phi: Khong.

i) Tén mau don, miu to khai:

- T¢ trinh Tham dinh cong tic khao sit do dac 1ap ban dd dia hinh ( Mdu phu luc
2 ban hanh kém theo Thong tw 05/2011/TT-BXD ngay 09 thdng 6 nam 2011 cua Bo
Xay dung).

k) Yéu cau, diéu kién thye hién TTHC: Khong.

1) Can cir phap ly cia tha tuc hanh chinh:

- Thong tu 05/2011/TT-BXD ngay 09 thang 6 nam 2011 cua B¢ Xay dung quy
dinh tham dinh ban d6 dia hinh phuc vu cong tdc quy hoach va thiét ké xay dung.
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sau:

CHU PAU TU CONG HOA XA HOQI CHU NGHIA VIET NAM
Péc 1ap - Tu do - Hanh phiic
.......... , ngay..... thdng..... nam..........

] TO TRINH ‘
Tham dinh cong tac khao sat do dac 1ap ban do dia hinh

Kinh gtri: (tén co quan, t chirc thuc hién thim dinh)

- Can ctr Thong tu s6 /2011/TT-BXD ngay ... cua Bo Xay dung vé viéc Quy dinh viée
ki’ém tra, tham dinh va nghi€m thu cong tac khao sat 1ap ban d6 dia hinh phuc vu quy hoach va thiét
ké xay dung;

- Céc can cu phép ly khic c6 lién quan.

Chu du tu trinh thAm dinh cong tac khao sat do dac lap ban dd dia hinh véi cdc ndi dung chinh

A A A A

Chu dﬁg tu trinh... (t€n co quan, t6 chirc thuc hién tham dinh) thAm dinh cong tac khao sat do
dac 1ap ban d6 dia hinh./.

Noi nhgn: Cha diu tu
- Nhu trén; (KY, ghi ré ho tén, chirc vu va dong dau)
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VI. LINH VUC QUAN LY DU AN

1. Tham dinh Dy 4n dau tw xay dung (d6i véi cong trinh sir dung von ngin
sach nha nwérc)

a) Trinh tw thuc hién:
Bude 1: Chuén bi ho so
~ Cd nhan, t chirc ndp ho so tai Bo phan tiép nhn va tra két qua cua S& Xay dung
bak Lak, SO 15 Hung Vuong - Phuong Tu An - thanh pho Budn Ma Thugt.
Buwéc 2: Tiép nhan va xir 1y hd so
Cong chtrc B phan tiép nhéan va tra két qua thuc hién tiép nhan va kiém tra hd
so. Trudng hop hd so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh, thi Cong chirc tiép nhan hudéng dan
bang phiéu huéng dan dé c4 nhan, t6 chirc hoan thién ho so theo quy dinh.

- Cong chirc bo phén tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 N kién chi dao va giao nhiém vu cho Phong chuyén mon xu ly. Hb so
duoc chuyén dén cdc Phong chuyén mén dé xur 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua.

- Céng chitc BO phan tiép nhan va tra két qua tiép nhan két qua tir cic Phong
chuyén mon va ki€m tra viéc thuc hién ndp phi, 1€ phi theo quy dinh cta cac t6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhn va tra két qua: Sdng tr 7 i 00 dén 11 giv 30 va chicu tr
13 gio 30 dén 17 gio 00, tir thir 2 dén thtr 6 hang tuan (tht 7, chu nhat va ngay 1é
nghi).

b) Céch thirc thye hién: Cong dan va to chiic ndp hd so va nhan két qua truc
tiép tai BO phan ti€ép nhan va tra két qua thudc S& Xay dung Pak Lak.

¢) Thanh phan, s6 lrong hd so:

1. Thanh phan ho so:

- To trinh tham dinh dy 4n;

- Ho so du 4n bao gdm phan thuyét minh va thiét ké co so;

- C4c van ban phép ly c6 lién quan;

(Theo Piém a, Khodn 1, Piéu 11, Nghi dinh s6 59/2015/ND-CP);

- Ho so0 nang luc ctia nha th?}u 1ap dy an (Ching chi hanh nghé cta céc chtrc danh
chu nhiém khao sat, chu nhiém d6 an, chu tri thiét k&);

2. S6 lugng ho so: 03 bd.

d) Thoi gian giai quyét:

- Thoi gian tham dinh 30 ngay dbi véi du 4n nhém B (Theo Khodn 3, Piéu 59,
Ludt Xay dung 2014);
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- Thoi gian thim dinh 20 ngay d6i véi du 4n nhém C (Theo khodn 4, Diéu 59,
Ludt Xay dung 2014).

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic.

e) Co quan thye hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.

_) Két qua thue hién thi tuc hanh chinh: Thong béo két qua tham dinh dy 4n.
(Mau so 02, Phu luc II, Nghi dinh so 59/2015/ND-CP)

g) Phi, Lé phi: Phi tham dinh duoc tinh theo ty 18 % cua tong muc dau tu du 4n
(Thong tw 209/2016/TT-BTC ngay 10/11/2016 cua Bo Tai chinh Quy dinh mirc thu,
ché do thu, ngp, quan Iy va sir dyng phi tham dinh dy dn dau tw xdy dyng, phi tham
dinh thiét ke co so.)

h) Tén miu don, miu t& khai:

- T trinh tham dinh dy 4n cta chi dau tw — mau s6 01. (Mdu s6 01, Phy lyc II,
Nghi dinh so 59/2015/NP-CP)

i) Yéu cau, diéu kién thwc hién thi tuc hanh chinh: Khong.

k) Cac can cw phap ly cuaa thi tuc hanh chinh:

- Nghi dinh s0 59/2015/ND-CP ngay 18/6/2015 cta Chinh pha vé quan 1y dy 4n
dau tu xay dung;

- Nghi dinh s6 46/2015/ND-CP ngay 12/5/2015 ciia Chinh phii vé quan 1y chat
luong va bao tri cong trinh xay dung;

- Nghi dinh s& 32/2015/ND-CP ngay 25/3/2015 ctia Chinh pha vé quan 1y chi phi
dau tu xay dung;

- Nghi dinh sO 84/2015/ND-CP ngay 20/11/2015, caa Chinh phu, vé gidm sat va
danh gia dau tu;

- Thong tu 209/2016/TT-BTC ngay 10/11/2016 ctia Bo Tai chinh Quy dinh murc
thu, ché d¢ thu, ndp, quan ly va sir dung phi tham dinh dy dn dau tu xay dung, phi
tham dinh thiét ké co s&;

- Théng tu s6 06/2016/TT-BXD ngay 10/3/2016 cua B Xay dung hudng dan x4c
dinh va quan 1y chi phi dau tu xay dung.

- Thong tu sO 18/2016/TT- BXD ngay 30/6/2016 cua B$ Xay dung vé viéc quy
dinh chi tiét va huéng din mot sd ndi dung vé tham dinh, phé duyét du 4n va thiét ké
va du todn xay dung cong trinh.

Ghi chii: P6i v6i tham dinh didu chinh du 4n dau tu xay dung thanh phan gom:
- Thanh phan ho so nhu Dy 4n dau tu xdy dung;

- Chii truong diéu chinh (ban sao).
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MAiu s6 01

TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phic
SO i, ngay ..... thang ..... nam.....
TO TRINH

Théam dinh du 4n dau tw xAy dung hoic thiét ké co sé
Kinh gtri: (Co quan chu tri thAm dinh)

Can ctr Luat Xay dung ngay 18 thdng 6 nam 2014;
Céc can cu phép ly khac c6 lién

(Tén to chirc) trinh (Co quan ch tri tham dinh) tham dinh du 4n dau tu xay dung
(Tén du an) v&i cac ndi dung chinh sau:
THONG TIN CHUNG DU AN (CONG TRINH)
LRI AU AN oo
CINROIM AU AN: e
. L0ai VA CAP CONE INN: ..oveeeeeeeeeeeeeee e,
- Ngudi quyét dinh GAU T ..o
. Tén chu dau tu (néu cd) va cic thong tin dé lién hé (dja chi, dién thoai,...):
. bia dlem XAY UNG: oottt e,
. Gid tri tong ITC QAU T oo,
CNGUON VOI GAU T oo,
. Thoi gian thue hi€n: .......oooiiiiiiiiiiiiee e

10. Tiéu chudn, quy chuan 4p dUNE: ........oovevieeeeeeeeeeeeeeeeeeeeeeeee e,

11. Nha thau 14p bdo cdo nghién ctru kha thi: ...

12. Céac thong tin khac (neu (010 ) F TR

II. DANH MUC HO SO GUT KEM BAO CAO

1. Van ban phap 1y:

Quyet dinh phé duyét chu truong dau tu xay dung cong trinh (461 v6i du 4n sur
dung vbn dau tu cong) hoac van ban chap thuén chu truong dau tu xdy dung hoic gidy
chting nhan ding ky dau tu (d6i véi du dn st dung von khdc);

- Quyét dinh Iya chon phuong an thiét ké kién tric thong qua thi tuyén hodc tuyén
chon theo quy dinh va phuong dn thiét ké dugc lya chon kém theo (néu cé);

- Quyét dinh lya chon nha thau lap dy 4n;

- Quy hoach chi tlet ty 18 1/500 (quy hoach 1/2000 601 voi khu cong nghiép quy
md trén 20 ha) dugc cip c6 tham quyén phé duyét hodc gidy phép quy hoach cua dy
an;

O 0NN AWM —

- Vin ban thdm duyét hodc y kién vé giai phdp phong chay chita chay, bdo cdo
danh gia tdc dong modi trrdng cua co quan c¢6 tham quyeén (néu co);
- Van ban thda thudn dd cao tinh khdng (néu c6);
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- Céc vin ban thong tin, s liéu vé ha tang ky thuat d6 thi;

- Céc van ban phap ly khac co lién quan (neu c0).

2. Tai liéu khao sét, thiét ké, tong mirc dau tu (du todn):

- Hd so khao sét xay dung phuc vu lap du an;

- Thuyét minh bdo cdo nghién ctru kha thi (bao gdm tong mirc dau tu hoic dy
toan);

- Thiét ké co s¢ bao gdm ban v& va thuyét minh.

3. H so nang lyc cta cdc nha thau:

- Théng tin ning luc ctia nha thau khao sdt, nha thau lap dy 4n, thiét ké co so;

- Chung chi hanh nghé va thong tin ning lyc cia céc chtic danh chu nhiém khao
sét, chi nhi¢m db 4n thiét ké, chu tri thiét ké ciia nha thau thiét ké.

(Tén t6 chire) trinh (Co quan chu tri thAm dinh) thAm dinh dy dn dau tu xay dung
(Tén du an) v&i cac ndi dung néu trén./.

PAI DIEN TO CHUC
(KY, ghi v ho tén, chirc vu va dong dau)
Noi nhdn:
- Nhu trén;
- Luu.

Tén ngwoi dai dién
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VIL. LINH VUC NHA O

1. Chuyén quyén thué nha é cii thudc sé hiru Nha nwéc

a) Trinh ty thuc hién:

Buéc 1: Chuan bi hd so

~ Cd nhan, t chitc ndp ho so tai Bo phan tiép nhn va tra két qua cua S& Xay dung
bak Lak, SO 15 Hung Vuong - Phuong Tu An - thanh pho Budn Ma Thugt.

Buwéc 2: Tiép nhan va xir 1y hd so

- Cong chitc bd phan tiép nhan va tra két qua thuc hién tiép nhan va kiém tra ho
s0. Truong hop ho so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh, thi can b tiép nhén hudng dan bang
phiéu hudng dan dé€ cd nhan, t6 chuc hoan thi¢n ho so theo quy dinh.

- Cong chirc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Léanh
dao So dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xu ly. HO so
dugc chuyén dén cidc Phong chuyén mon dé xu 1y, giai quyét sau khi c¢6 phi€u chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

- Cong chitrc bd phan tiép nhan va tra két qua tiép nhan két qua tir cdc Phong
chuyén mon va kiém tra viéc thyc hién ndp phi, 1€ phi theo quy dinh cta cic to chue,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhn va tra két qua: Sdng tr 7 gio 00 dén 11 giv 30 va chicu tr
13 gio 30 dén 17 gio 00, tr thtr 2 dén thtr 6 hang tuan ( tha 7, chi nhat va ngay 1é
nghi).

b) Céch thirc thwe hién: Truc tiép tai So Xy dung Pik Lik hoic qua duong
buu dién.

¢) Thanh phan, s6 lrgng hd so:

1. Thanh phan ho so:

- Pon dé nghj chuyén quyén thué nha thudc s¢ hitu Nha nudc thye hién theo mau
don tai phu luc s6 1.1 do S& Xay dung soan thao;

- Gidy to chimg minh viéc st dung nha & dbi voi céc trudng hop sau:

+ Truong hop dang thyc té sir dung nha ¢, khong ¢6 hop d(k)n’g thué nha & nhung
¢6 quyét dinh, van ban phan phoi, bo tri nha ¢ va c6 tén trong quyét dinh, van ban nay
thi phai lam thu tuc ky hgp dong thué nha & véi don vi quan ly vén hanh, nha ¢;

+ Truong hop dang thuc té sir dung nha &, c6 hop dong thué nha ¢ nhung khong
c6 tén trong hop dong nay va nha & nay khéng c6 tranh chap, khiéu kién thi duoc ky
hop ddng thué nha voi don vi quan 1y van hanh nha ¢ theo quy dinh tai Diéu 60 Nghi
$0 99/2015/ND-CP ngay 20/10/2015;

+ Trudng hop dang thuc té sir dung nha 0, c6 quyét dinh, van ban phan phdi, bb
tri nha & nhung khong c6 tén trong quyét dinh, van ban nay va nha & nay khong c6
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tranh chdp, khiéu kién thi duoc ky hop dong thué nha voi don vi quan 1y van hanh nha
¢ theo quy dinh tai Biéu 60 Nghi s6 99/2015/ND-CP ngay 20/10/2015.

- Ban sao Giéy chiing minh nhan dan hodc Thé can ‘CII(S’C cong dan hodc ho chiéu
dang con gid tri hodc The quan nhén cua ngudi c6 don dé nghi thué nha ¢; trudong hop
la vo chong thi phai ¢6 thém ban sao c6 chimg thyc s6 ho khau gia dinh hodc giay
dang ky két hon;

- Bén sao gidy to chimg minh thudc doi twong dwoc mién, gidm tién thué nha ¢
(néu co).

(Co s6 phdp ly: Khodn 3, Piéu 60, Nghi s6 99/2015/ND-CP ngay 20/10/2015 ciia
Chinh phu)

2. S lwong hd so: 02 bo.

(Co s6 phdp 1y: Khodn 3, Piéu 60, Nghi s6 99/2015/ND-CP ngay 20/10/2015 ciia
Chinh phu)

d) Thoi han giai quyet 30 ngay lam viéc ké tir khi nhan du ho so hop ¢, trong
do: S¢ Xay dung giai quyét 20 ngay, UBND tinh Pik Lik giai quyét: 10 ngay.

(Co s6 phdp ly: Khodn 5, Piéu 60, Nghi s6 99/2015/ND-CP ngay 20/10/2015 ciia
Chinh phu).

d) Poi twong thye hién thii tuc hanh chinh: T6 chire, ¢4 nhén.

e) Co quan thuc hién thii tuc hanh chinh: S& Xay dung Pik Lik.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban chap thuan chuyén quyén
thué nha thudc s¢ hiru nha nudc.

h) Phi, L¢ phi: Khong.

i) Tén miu don, m5u~t6’ khai: Pon d¢ nghi chuyén quyén thué nha thudc sé hitu
Nha nudc thyc hién theo mau don tai phu luc s6 1.1 do S¢ Xay dung soan thao.

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong.

1) Can cir phap ly cia tha tuc hanh chinh:

- Can ctr Luat Nha ¢ ngay 25/11/2014;

- Can cir Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 ctia Chinh phu quy dinh
chi tiét va huéng dan thi hanh Luat Nha o;

- Can ctr Théng tu sb 19/2016/TT-BXD ngay 30/6/2016 ciia Bo Xay dung vé
viéc huéng dan thyc hién mot sé nodi dung cta Luat nha & va Nghi dinh sb
99/2015/ND-CP ngay 20/10/2015 cta Chinh phu quy dinh chi tiét va huéng dan thi
hanh Luat nha 6.
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Phu luc: 1.1 )
(Do So Xdy dung soan thdo, ban hanh dé tao su thong nhat trong qud trinh thuc hién thu tuc
hanh chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phiic

DPON PE NGHI CHUYEN QUYEN THUE NHA O
THUQC SO HU'U NHA NUOC

Kinh gii: S& Xy dyng tinh Dak Lak.

TOUEN & o sinhnam:..........oooii

Chtng minh nhan dan s6:.................... .. do:oiiiiiiiiit, CAP NEAY: ...

bia chithuong tri:...................oll. QUONG: ..o

Phuong (xa):.....coviiiiii quan (huy€n):i.....coooiiiiiiiiiiiiiiiieee,

(111 1 o R O O O U T RO TSRO PP PPPPRRN

do toi dimg tén ky hop dong thué nha ¢ 86 ..........co.co....... 1Yc: OO v6i Trung

tam Quy hoach xay dung thudc S& Xay dung tinh Dik Lak.
Nay t6i 1am don nay dé nghi S¢ Xy dung cho toi dugc chuyén quyén thué cin nha néu trén cho:

ONE (BA) & oeiiiiiieiee e SINN NAM:....ooviiiiee e,
Chitrng minh nhan dan $6: ..........ccccovveveeereveeeeennnn. dO i CAP NEAY: ..o,
Dia chithuong tri : ......occcoiiiiiie e, QUONG & e
Phuong (X&) @ .oooeeeeeeeeee e quan (huyén) ....ccoimiiiiiiiiiiiieee e,
Va vor/chéng (TUEU CO): ettt et e e ee et et e e e et et et e e e ettt
Ly do chuyén quyén thué cin nha NEU EN: ..........ccoevevreeeeeeeeeeeeeeeeeee e
Tbi xin cam két s& hoan toan chiu trach nhiém trude phap luat néu c6 tranh chép khiéu nai.
....... , ngay...thdang ...nam ...

Nguoi lam don
(KY va ghi ré ho va tén)
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2. Ban nha ¢ cii thugc sé hiru Nha nuwéc
a) Trinh ty thuc hién:
Buéc 1: Chuan bi hd so

, Cg’l nhé,n, td chirc ndp h so tai BO phan tiép nhan Vé,tré Kkét qua cua S& Xay dung
bak Lak, SO 15 Hung Vuong - Phuong Tu An - thanh pho Buon Ma Thugt.
Buwéc 2: Tiép nhan va xir 1y hd so
- Cong chirc bd phan tiép nhan va tra két qua thuc hién tiép nhan va kiém tra ho
s0. Truong hop ho so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh, thi can b tiép nhén hudng dan bang
phiéu hudng dan dé cd nhan, t6 chuc hoan thi¢n ho so theo quy dinh.

- Cong chirc bo phén tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 N kién chi dao va giao nhiém vu cho Phong chuyén mon xu ly. Hb so
duoc chuyén dén cdc Phong chuyén mén dé xur 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

- Cong chtrc bd phan tiép nhan va tra két qua tiép nhan két qua tir cidc Phong
chuyén mon va ki€m tra viéc thyc hién ndp phi, 1€ phi theo quy dinh ctia céc t6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhn va tra két qua: Sdng tr 7 gio 00 dén 11 giv 30 va chicu tr
13 gio 30 dén 17 gio 00, tr thtr 2 dén thtr 6 hang tuan ( tha 7, chi nhat va ngay 1é
nghi).

b) Céch thirc thwe hién: Truc tiép tai So Xy dung Pik Lik hoic qua duong
buu dién;

¢) Thanh phan, s6 lrgng hd so:

- Thanh phén hd so:

o+ Mau don dé nghi mua nha ¢ cii thudc s¢ hiru nha nude thue hién theo hudng

dan tham khao tai phu luc so 12 bap hanh kém thgo Thong tu so 19/2016/TT-BXD
ngay 30/6/2016 cua Bo Xafly dung vé viéc hudng dan thyc hién mot s6 ndi dung cua
Luat nha ¢ va Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 cua Chinh phu quy dinh
chi tiét va huéng dan thi hanh Luat nha 6.

+ Ban sao Gidy ching minh nhén dén hodc Thé cin cudc cong dan hodc hd chiéu
dang con gid tri hodgc Thé quén nhan cua nguoi dé nghi mua nha ¢; truong hop 1a vo

chong thi phai ¢6 thém ban sao ¢ chimg thyc ho khau gia dinh hoic Gidy ding ky két
hon;

+ Hop ddng thué nha & dugc 1ap hop phap; gidy t& chting minh di ndp du tién
thué nha & va chi phi quan 1y van hanh nha ¢ dén thoi diém ndp hd so dé nghi mua nha
0.
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* Truong hop nguoi cd tén trong hop ddng thué nha & dd xut canh ra nude ngoai
thi phai c6 van ban uy quyén (c6 xdc nhén cua co quan coéng ching hodc chung thyc
theo quy dinh) cho céc thanh vién khac ding tén mua nha 6; néu c6 thanh vién c6 @n
trong hop dong thué nha ¢ da chét thi phai c6 gidy chung tir kem theo.

Trong truong hop c6 thanh vién thué nha ¢ khudc tur quyén mua va ding tén
trong Gidy chtng nhan thi phai ¢6 van ban khudc tur quyen mua, khong ding tn trong
Gidy chting nhan va cam két khong c6 tranh chap, khiéu kién vé viéc mua ban nha ¢
nay;

+ Gidy to chttng minh thudc d6i tugng duoc mién, giam tién mua nha & (néu co).

- S6 lugng ho so: 01

(Co s¢ phdp ly: Khoan 1, Piéu 69, Nghi dinh sé 99/2015/ND-CP, ngay
20/10/2015)

d) Thoi han gidi quyét: Khong qua 45 ngay lam viéc ké tir khi nhan du ho SO
hop 1¢, trong d6: S¢ Xay dung giai quyét 30 ngay, UBND tinh Dak Lik giai quyét: 15
ngay.

(Co 56 phdp ly: Diém d, khoan 2, Diéu 69, Nghi dinh s6 99/2015/ND-CP, ngay
20/10/2015)

d) Poi twong thue hién thi tuc hanh chinh: C4 nhén;

e) Co quan thue hién thi tuc hanh chinh: S¢ Xay dung Pk Lak;

f) Két qua thue hién thi tuc hanh chinh: Quyét dinh hanh chinh;

g) L¢ phi: Khong;

h) Tén miu don, miu to khai: Pon dé nghi mua nha cii thudc sé hitu nha nuée.

(Co s6 phdp 1y: phu luc s6 12 ban hanh kém theo Théng tw s6 19/2016/TT-BXD
ngay 30/6/2016 cua Bo Xay dung)

i) Yéu cau, diéu kién thie hién thi tuc hanh chinh: Khéng;

1) Can cir phap ly cia tha tuc hanh chinh:

- Can ctr Luat Nha ¢ ngay 25/11/2014;

- Can cir Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 ctia Chinh phu quy dinh
chi tiét va huéng dan thi hanh Luat Nha o;

- Can ctr Théng tu sb 19/2016/TT-BXD ngay 30/6/2016 ciia Bo Xay dung vé
viéc huéng dan thyc hién mot sé nodi dung cta Luat nha & va Nghi dinh sb
99/2015/ND-CP ngay 20/10/2015 cta Chinh phu quy dinh chi tiét va huéng dan thi
hanh Luat nha 6.
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R ‘ PHU LUC SO 12 o o
MAU DON BE NGHI MUA NHA O CU THUQC SO HUU NHA NUGOC
(Ban hanh kem theo Thong tw so 19/2016/TT-BXD ngay 30/6/2016 cua By Xdy dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phiic

PON PE NGHI MUA NHA O CU THUQC SO HUU NHA NUOC
Kinh glri29: ...
Ho va t8n n@udi d& nghi30 122 c..o.vvoveoiveeeeeee e

CMND (ho chiéu hodc thé quan nhan hoac thé can cudc cong dan)

SO weireeiierreieeene cap ngay......... e oieen EAL ceeerereiee et

INOT G RIEN TAI1 oottt e e s

Ho khéu thuong tré (hodc tam trd) $8 ...ovveeen... BRI oot

Vavog (chong) 12371 e CMND (hé chiéu hodc thé quan nhén hoac thé can cudc cong dan) sb
..................... cap NEAY...ovee v e AL e

Ho khau THUONE T TALL et

Toi lam don nay dé nghi ........... (ghi tén co quan quan Iy nha ¢) giai quyét cho t6i mua nha ¢ tai dia chi
- Hop dong thué nha ¢ s6 ................. ky ngay......... oeins i voi dién tich cu thé sau

- Tong dién tich nha & dang sir dung: .............. m°, trong d6

+ Dién tich theo hop ddong thué nha: DT nha............ m?; DT dét ............... m’

+ Dién tich nam ‘ngoai hop dong thué nha: DT nha ... m?; DT dat ..o m’ (néu c6)

Dién tich nha, dat ngoai hgp dong nay toi da sir dung lién tuc, 6n dinh va khong c6 tranh chap, khiéu kién, hién nay da
xay dung, cai tao st dung vOi hi€n trang:32.........cooiiviiniiiiiiii e

Lt h bbbt bbb st et b bbb n e bt en et bt enen
ettt a et b et ekt h e st h e et b bt e b e et e h e bbb ea e be e bbbt b et e be b ebesbebeeten

B ettt bbbt h bbbt h et s b et bt bbbt bt enen

Hb gia dinh t6i (bao gom cdc thanh vién cé tén trong hop dong thué nha ¢ tir dii 18 tudi tré 1én) théng nhét cir dng
(DA).eeeeeeeeeee e , CMND (ho chiéu hodc thé quan nhan) SO tevveeeee e cap ngay ........ [ [overenn tai
...................... la dai dién cac thanh vién trong h¢ gia dinh dé ky hop ddng mua ban nha &. Sau khi hoan thanh thu tyc mua

bén nha &, dé nghi co quan c6 thim quyén ghi tén cdc thanh vién sau vao Gidy chung nhan quyén st dung dat, quyén s&
hitu nha & va tai san khac gan lién voi dt, bao gom:

ONG (DA SO CMND.......ooovevrieinnan. |
ONG (DA SO CMND.......ooovovrieenrnan. |
ONG (DA v SO CMND.......ooeereeeane. |E T

Téi xin chip hanh ddy di cdc quy dinh ctia nha nuée vé mua ban nha & va cam doan nhitng 151 khai trong don 12 diing su
thuc va hoan toan chiu trach nhiém trude phéap ludt vé cac ndi dung da ké khai./.

(Ghi ré kém theo don nay la ban vé so do, vi tri nha 6, dat & dé nghi mua)

Cac thanh vién trong h{ gia dinh c6 tén trong
hop dong thué nha
ky va ghi r6 ho tén34

.......... , ngay ....... thang ....... nam .......
Nguoi viet don
(ky va ghi ré ho tén)

Bin vé so d6 nha &, dat & kém theo don dé nghi mua nha ¢ cii
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Vi du 1: Truong hgp ngudi mua nha & chi ¢é dién tich theo hop dong thué nha &

Dién tich nha ¢ theo hop dong

Xac nhin cia Bén cho thué nha &
(ky tén, dong dau)

Vi du 2: Truomg hep ngudi mua nha & ¢6 ca dién tich theo hop dong thué va cé dién tich nim ngoai hop dong

thué

So dd

Dién tich nha ¢ theo hop dong thué

So dd

Dién tich nha & nim ngoai hgp dong thué

Xac nhén ciia Bén cho thué dbi voi dién tich
theo hgp dong thué

Ghi cha:

- Trong trudng hgp ngudi mua chi ¢6 dién tich nha & theo hop ddng thué nha & thi chi sir dung ban vé& so d6 nha &

Chir ky ciia cac hd lién ké dbi véi dién tich nim
ngoai hop dong thué nha &

X4c nhan ciaa UBND cép xa

Dién tich ndm ngoai hgp dong ma 6ng (ba) ..

....................................................... hién nay la
khong c6 tranh chip, khiéu kién trong st dung
nha g, dat ¢, phit hop véi quy hoach xay dung nha
& da dugc co quan c6 thim quyén phé duyét.

TM. UBND ..............
(ky tén, dong dau)

theo vi du 1 va chi can c6 déng dau xac nhan cua Bén cho thué nha 6.

- Trong trudng hop ngudi mua c6 ca dién tich ngoai hop dong thué nha & thi 1ap so dd theo vi du 2, trong d6 phai thé
hién 16 ca dién tich theo hop dong va dién tich ngoai hop dong. Bén cho thué nha ¢ dong dau xdc nhan doi véi dién tich
theo hop dong; doi voi dién tich ngoai hgp dong thi c6 chir ky xdc nhén cua cdc hd lién ké va c6 xdc nhan cuia UBND céap

x4 noi c6 nha & vé dién tich ndm ngoai hop ddng 1a khéng c6 tranh chép, khiéu kién.

Chii thich:
29 Ghi tén co quan qudn 1y nha 6.

30 Ghi tén ngudi dai dién thay mat cdc thanh vién thué nha ¢ dimg tén ky két hop dong mua ban nha 6.

31 Ghi déy du tn vo, chdng (néu cé).

32 Ghi 15 thyc trang sir dung cta phin dién tich ngoai hop ddng (nhu da cai tao, xdy dyng thanh nha hai ting....) (néu c6).

33 Ghi 13 ban sao gidy CMND hoic thé cin cude cong dan hodc hd chidu hodc thé quan nhén; ban sao ¢6 ching thyc ho khiu gia
dinh hoic gidy dang ky két hon; hop ddng thué nha; gidy to chimg minh da ndp du tién thué nha; gidy to ching minh di twong mién,

giam tién mua nha....

34 Truong hop céc thanh vién trong gia dinh ¢6 tén trong hop dong thué nha da c6 vin ban théa thudn riéng vé viéc cir nguoi dai
dién ky hop ddng mua ban nha & va danh séch nhitng ngudi duoc ghi tén vio Gidy ching nhan quyén sir dung dat, quyén s6 hitu nha

& va ti san gén lién v6i dét thi khong nhét thiét tit ca cdc thanh vién trong gia dinh phai ky tén vao don nay.
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3. Giai quyét cho thué nha & cii thudc sé hiru Nha nwéc
a) Trinh tw thuc hién:
Buwéc 1: Chuan bi hd so

, Cg’l nhé,n, td chirc ndp h so tai BO phan tiép nhan Vé,tré Kkét qua cua S& Xay dung
bak Lak, SO 15 Hung Vuong - Phuong Tu An - thanh pho Buon Ma Thugt.
Buwéc 2: Tiép nhan va xir 1y hd so
- Cong chirc bd phan tiép nhan va tra két qua thuc hién tiép nhan va kiém tra ho
s0. Truong hop ho so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh, thi can b tiép nhén hudng dan bang
phiéu hudng dan dé cd nhan, t6 chuc hoan thi¢n ho so theo quy dinh.

- Cong chirc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Léanh
dao S¢ dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xu ly. HO so
dugc chuyén dén cidc Phong chuyén mon dé xu 1y, giai quyét sau khi c¢6 phi€u chuyén
cua Lanh dao Sé.

Budée 3: Tra két qua

- Cong chirc bd phan tiép nhdn va tra két qua tiép nhan két qua tir cdc Phong
chuyén mén va kiém tra viéc thyc hién ndp phi, 1¢ phi theo quy dinh cua cic t6 chue,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhn va tra két qua: Sdng tr 7 gio 00 dén 11 giv 30 va chicu tr
13 gio 30 dén 17 gio 00, tr thtr 2 dén thtr 6 hang tuan ( tha 7, chi nhat va ngay 1é
nghi).

b) Céch thirc thwe hién: Truc tiép tai S& Xay dung Pak Lik;

¢) Thanh phan, s6 hrong hd so:

- Thanh phan hd so:

+ PBon dé nghi thuyc hién theo mau don tai phu luc s6 11 ban hanh kém thgo
Thong tu s6 19/2016/TT-BXD ngay 30/6/2016 cua B Xay dung v€ viéc hudng dan
thuc hién mot s6 noi dung cua Ludt nha ¢ va Nghi ~dinh s0 99/2015/ND-CP ngay
20/10/2015 ctaa Chinh phu quy dinh chi tiét va huéng dan thi hanh Luét nha ¢;

+ Giéy‘t(‘y chiing minh viéc SI:I’ dung nha ¢ quy dinh tai mt trong cac Piémb, ¢, d
Khoan 2 Diéu 57 ctia Nghi dinh s6 99/2015/ND-CP ngay 20/10/2016 cua Chinh phu

+ Ban sao Giéy chiing minh nhan dan hoac Thé cén‘cuéfc cong dan hoac ho chiéu
dang con gid tri hodc The quan nhén cua nguoi c6 don d€ nghi thué nha ¢; truong hop
1a vo chong thi phai ¢6 thém ban sao c6 ching thuc s6 h¢ khau gia dinh hodc giay
dang ky ket hon;

~ +Bansao gidy to chimg minh thudc ddi twong dugc mién, giam tién thué nha ¢
(néu co).

(Co sé phdp 1y: Khoan 1, Diéu 60, Nghi dinh sé6 99/2015/ND-CP ngay

20/10/20215 cua Chinh phu)
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- S6 lugng hd so: 02 bd.

(Co s¢ phdp ly: Khodn 2, Piéu 60, Nghi dinh sé 99/2015/ND-CP ngay
20/10/20215 ciia Chinh phit)

d) Thoi han giai quyét: 45 ngay lam viéc ké tr khi nhan du ho so hop 18, trong
do: S& Xay dung giai quyét 35 ngay, UBND tinh Dak Lak giai quyét: 10 ngay.

d) Poi twong thye hién thi tuc hanh chinh: T6 chic;

e) Co quan thue hién thii tuc hanh chinh: S¢ Xay dung Pik Lik;
f) Két qua thuc hién thii tuc hanh chinh: Vin ban chip thuan;

g) Lé phi: Khong;

h) Tén miu don, méu to khai: Pon xin thué lai nha thudc so hitu nha nudc theo
phu luc do S& Xay dung soan thao theo Luat Nha ¢ ngay 25/11/2014;

i) Yéu cau, diéu kién thwc hién thi tuc hanh chinh: Khong;
j) Can cir phap ly cia thi tuc hanh chinh:
- Can cir Luat Nha ¢ ngay 25/11/2014;

- Can cir Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 ctia Chinh pha quy dinh
chi tiét va hudng dan thi hanh Luat Nha o;

- Can clr Thong tu s6 19/2016/TT-BXD ngay 30/6/2016 cua Bo Xay dung vé
viéc hudng dan thyc hién mét sd ndi dung cua Luadt nha & va Nghi dinh $6
99/2015/ND-CP ngay 20/10/2015 ctaa Chinh phu quy dinh chi tiét va huéng dan thi
hanh Luat nha 6.
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: ‘ PHYLYCSOLL
MAU DON BE NGHI THUE NHA O CU THUQC SO HUU NHA NUOC
(Ban hanh kem theo Thong tw so 19/2016/TT-BXD ngay 30/6/2016 cua B¢ Xdy dung)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phiic

PON PE NGHI THUE NHA O CU THUQC SO HUU NHA NUOC
Kinh gii24: . ..o
HO va t8Nn nUOT A8 NZNI2S5 1A% ovoovvoveeeeeeeeee e

CMND (ho chiéu hodc thé quan nhan hoac thé can cudc cong dan)
SO ceeeeeeeeeeern cip ngdy......... foeneee oo EAL ceeerreiee et

Noi ¢ hién tai:

Hgf) khau thuong trd (hodc tam trd) Y tai: T

S6 thanh vién trong hd gia dinh26 .................... nguoi, bao gom:

LHQ VAN oo, CMND SO ..o |
2 HO VAEN: Lo, CMND SO ..o |
3 HO VABN: oo CMND S8 ..o 132 e,
A HO VABN: .o CMND S8 ..o 132 e,
S ettt et

T6i xin chap hanh day du cdc quy dinh ctia nha nu6c vé quén 1y, sir dung nha & cii thuge s& hiru nha nude. Téi cam doan
nhirng 101 khai trong don la ding sy thuc va hoan toan chiu trach nhiém truéce phdp luat vé cdc noi dung da ké khai.

T6i cam két nha & dang sir dung khong c6 tranh chép, khiéu kién./.

Cac thanh vién trong h{ gia dinh ky, ghiroho  ......... , NGAY ... thdng ....... nam .......
tén Nguoi viét don
(ky va ghi ro ho tén)

Chui thich:

24 Ghi tén don vi quan ly van hanh nha ¢ hoac co quan quan ly nha 6.

25 Ghi tén nguoi dai dién céc thanh vién trong hd gia dinh dé nghi thué nha &

26 Ghi 15 s6 lugng thanh vién trong hg gia dinh va ghi ho tén, mbi quan hé cta timg thanh vién véi nguoi dimg tén viét don.

27 Ghi 1 dia chi nha & ma ngudi dang str dung nha dé nghj dugc ky hop ddng thué

28 Ghi rd Quyét dinh hodc vin ban phan phéi, b tri nha & hodc hop ddng thué nhd; gidy t& chimg minh thude ddi twong mién,
giam tién thué nha 6...(néu co).
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4. Giai quyét hd so theo Nghi quyét 755/2005

a) Trinh ty thy c hién:

Buwéc 1: Chuan bi hd so

, Cg’l nhé,n, td chirc ndp h so tai BO phan tiép nhan Vé,tré Kkét qua cua S& Xay dung
bak Lak, SO 15 Hung Vuong - Phuong Tu An - thanh pho Buon Ma Thugt.

Buwéc 2: Tiép nhan va xir 1y hd so

- Cong chirc bd phan tiép nhan va tra két qua thuc hién tiép nhan va kiém tra ho
s0. Truong hop ho so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh, thi can b tiép nhén hudng dan bang
phiéu hudng dan dé cd nhan, t6 chuc hoan thi¢n ho so theo quy dinh.

- Cong chirc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Léanh
dao S¢ dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xu ly. HO so
dugc chuyén dén cidc Phong chuyén mon dé xu 1y, giai quyét sau khi c¢6 phi€u chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

- Cong chirc bd phan tiép nhdn va tra két qua tiép nhan két qua tir cdc Phong
chuyén mén va kiém tra viéc thyc hién ndp phi, 1¢ phi theo quy dinh cua cic t6 chue,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhn va tra két qua: Sdng tr 7 gio 00 dén 11 giv 30 va chicu tr
13 gio 30 dén 17 gio 00, tr thtr 2 dén thtr 6 hang tuan ( tha 7, chi nhat va ngay 1é
nghi).

b) Céch thirc thwe hién: Truc tiép tai So Xy dung Pik Lik hoic qua duong
buu dién;

¢) Thanh phan, s6 lrgng hd so:

Thanh phan hé so:

- Bon dé nghi giao lai nha ¢, hodc don dé nghi thanh todn tién trung mua, thanh
todn tién boi thuong;

- Gidy to vé nha ¢ thudc dién duogc giao lai;

- Giy to ching minh Nha nuéc di trung dung c6 thoi han nha &;

- Gidy to chung minh Nha nudc da trung mua nha dat nhung chua thanh todn tién
hodc da thanh todn mét phan (d6i vaoi truong hop chu so hitu dugce thanh toén tién theo
quy dinh);

S6 lugng hd so: 02 bo (céac gidy to trong hd so phai c6 ching thuc; Trudc khi
nhan lai nha ¢ hodc tién thanh to4n chu s& hitu phai ngp cdc giay to gbc chirmg minh
Nha nudc da trung dung c6 thoi han nha & hoac giay to goc ching minh Nha nudc da

trung mua nha dat nhung chua thanh todn tidn hodc di thanh todn mot phan va gidy
bién nhan d¢ luu ho so).
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(Co so phdp ly: DPiéu 12, Nghi quyet s6 755/2005/NQ-UBTVQHII ngay
02/4/2005 ciia Uy ban Thuong vu Quéc hoi)

d) Thoi han giai quyét:

- Pbi v6i truong hop giao lai nha ¢: 180 ngay lam viéc ké tir khi nhan da ho so
(trong d6: 90 ngay lam viéc kiém tra hd so, hién trang nha ¢; 30 ngay lam viéc Chi
tich UBND tinh ky quyét dinh giao nha ké tur ngay nhan dugc to trinh cia S& Xay
dung; 60 ngay lam viéc S& Xay dung ban giao nha cho chu s¢ hiru);

- DPbi voi truong hop thanh todn tién trung mua, b(*)ivthu(‘mg:‘lSO ngay lam viéc
k& tir khi nhan du ho so (trong d6: 60 ngay lam viéc kiém tra h6 so, cac diéu kién
thanh todn; 30 ngay lam viéc Chu tich UBND tinh ky quyét dinh thanh todn ké tir ngay
nhén dugc to trinh cua S6 Xay dung; 90 ngay lam viéc co quan tai chinh thanh todn
tién cho chu sé hiru).

(Co so phdp ly: Piéu 13, Nghi quyét sé6 755/2005/NQ-UBTVQHII ngay
02/4/2005 ciia Uy ban Thuong vu Quoc hoi)

d) Poi twong thue hién thi tuc hanh chinh: C4 nhén;

e) Co quan thuc hién thii tuc hanh chinh: S& X4y dung Pik Lik;

f) Két qua thuc hién thi tuc hanh chinh: Quyét dinh hanh chinh;

g) L¢é phi: Khong;

h) Tén miu don, miu t& khai: Don dé nghj giao lai nha ¢ theo phy lyc do S&

Xay dung soan thao theo Nghi quyét s6 755/2005/NQ-UBTVQH11 ngay 02/4/2005
ciia Uy ban Thuong vu Qudc hoi;

i) Yéu cau, diéu kién thie hién thi tuc hanh chinh: Khéng;
1) Can cir phap ly cia tha tuc hanh chinh:

- Nghi quyét s6 755/2005/NQ- UBTVQHII ngay 02/4/2005 cua Uy ban Thuong
vu Qudc hoi quy dinh viée giai quyét dbi voi mot sd ‘truong hop cu thé vé nha dat

trong qua trinh thuc hién céc chinh sach quan 1y nha dat va chinh sich cai tao XHCN
trude ngay 01/7/1991.
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Phu luc
(Do S¢ Xay dung soan thdo, ban hanh dé tao sw thong nhdt trong qud trinh thuc hién
thu tuc hanh chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM

‘ Poc lap — Tw do — Hanh phic
DON DE NGHI GIAO LAI NHA O

Kinh giri: So Xay dung tinh Pik Lik.

Toiténla: ... .namsinh:.....o
Chtng minh nhan dan sb................. do............. CAPNEAY......oiiiiiieeiiiin,
Pia chi thuong trd tai nha sd: ..................oee... ,duong:. ..o,
phuong: ..., S QUAIL Lottt ,
(Noi dung don)
Buén Ma Thuot, ngay ....... thding ........ nam .......
Ching nhan cia UBND phudng, xa Nguoi giao nha

(Ky, ghi rd ho va tén)
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5. Tham dinh, chip thuén chi trwong dau tw cic duw an phat trién nha 6.

a) Trinh ty thuc hién:

Budée 1: Chuén bi ho so

~ Cd nhan, t chirc ndp ho so tai Bo phan tiép nhn va tra két qua cua S& Xay dung

bak Lak, S6 15 Hung Vuong - Phuong Tu An - thanh pho Buén Ma Thuot.

Buwéc 2: Tiép nhéan va xir 1y hd so

- Cong chirc bo phan tiép nhan va tra két qua thyc hién tiép nhan va kiém tra hd
so. Trudng hop hd so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh, thi can bd tiép nhan huéng din bang
phiéu huéng dan dé cd nhan, t6 chirc hoan thién hd so theo quy dinh.

- Cong chuc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. Ho so
dugc chuyén dén céc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buéc 3: Tra két qua

- Coéng chitc bd phan tiép nhan va tra két qua tiép nhan két qua tir cic Phong
chuyén mon va ki€m tra viéc thuc hién ndp phi, 1€ phi theo quy dinh cta cac to6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Séng tir 7 gio 00 dén 11 gidr 30 va chiéu tir
13 gio 30 dén 17 gio 00, tir thir 2 dén thir 6 hang tudn ( thi 7, chi nhat va ngay 18
nghi).

b) Cach thirc thywe hién: Tryc tiép tai S¢ Xay dung Pak Lak;
¢) Thanh phan, s6 lrong hd so:
* Ho so dé nghi tham dinh va phé duyét, gdm gidy to sau:

- Vin ban dé nghi chap thuan chu truong du tu du 4n xay dung nha &, trong d6
néu rd co so phép 1y dé nghi chip thuan; cdc ndi dung dé xuat chap thuan quy dinh tai
Khoan 2 Piéu 11 cta Nghi dinh s6 99/2015/ND-CP ngay 20/10/2016 ctia Chinh phi
quy dinh chi tiét va huéng dan thi hanh mot sé diéu ctia luat nha 6.

- Gidy chtng nhan ding ky kinh doanh;
- Bdo céo tai chinh hai nim ké ctia chu dau tu;
- Hd so quy hoach chi tiét;

(Co s6 phdp ly: Piéu 4, Diéu 5, Thong tw s6 19/2016/TT-BXD ngay 30/6/2016
cua Bo Xay dung)

* 86 luong hd so: 01 bd.

(Co sé phdp ly: Diéu 5, Thong tw s6 19/2016/TT-BXD ngay 30/6/2016 cua B
Xay dung)

d) Thoi han giai quyét:
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- Truong hop Thii tuéng Chinh phi chip thuan dau tu: 43 ngay ké tir ngay nhin
du ho so hop 1€,

- Trudng hgp UBND tinh Pak Lik chp thudn dau tu: 50 ngay lam viée ke tir khi
nhan du ho so hop 1¢, trong d6: S& Xay dung giai quyet 43 ngay, UBND tinh Dak Lak
gidi quyét: 07 ngay).

d) Doi twong thue hién thi tuc hanh chinh: T6 chirc, c4 nhén;

e) Co quan thue hién thi tuc hanh chinh: S¢ Xay dung Pk Lak;

g) Lé phi: Khong;

h) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong;

k) Két qua thye hién thi tuc hanh chinh: Van ban chap thuén dau tu hogc
khong chap thuan chu truong dau tu cia UBND tinh;

i) Can cit phap ly cua thu tuc hanh chinh:

- Can ctr Luat Nha ¢ ngay 25/11/2014;

- Cén cir Nghi dinh 50 99/2015/ND-CP ngay 20/10/2015 ctia Chinh phii quy dinh
chi tiét va hudng dan thi hanh Luét Nha ¢;

- Can clr Thong tu s6 19/2016/TT-BXD ngay 30/6/2016 cua Bo Xay dung vé
viéc huéng dan thyc hién mot sé nodi dung cta Luat nha & va Nghi dinh sb
99/2015/ND-CP ngay 20/10/2015 cta Chinh phu quy dinh chi tiét va huéng dan thi
hanh Luat nha 6.
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6. Sao luc ho so nha dat

a) Trinh ty thuc hién:

Budée 1: Chuén bi ho so

~ Cd nhan, t chirc ndp ho so tai Bo phan tiép nhn va tra két qua cua S& Xay dung

bak Lak, S6 15 Hung Vuong - Phuong Tu An - thanh pho Buén Ma Thuot.

Buwéc 2: Tiép nhéan va xir 1y hd so

- Cong chirc bo phan tiép nhan va tra két qua thyc hién tiép nhan va kiém tra hd
so. Trudng hop hd so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.

Truong hop ho so khong dam bao theo quy dinh, thi can bd tiép nhan huéng din bang
phiéu huéng dan dé cd nhan, t6 chirc hoan thién hd so theo quy dinh.

- Cong chuc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. Ho so
dugc chuyén dén céc Phong chuyén mon dé xt 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao So.

Buéc 3: Tra két qua

- Cong chirc bd phan tiép nhan va tra két qua tiép nhan két qua tir cdc Phong
chuyén mén va kiém tra viéc thyc hién ndp phi, 1¢ phi theo quy dinh cua cac t6 chuec,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Séng tir 7 gio 00 dén 11 gidr 30 va chiéu tir
13 gio 30 dén 17 gio 00, tir thir 2 dén tht 6 hang tuan ( thir 7, chi nhét va ngay I¢
nghi).

b) Cach thirc thue hién: Tryuc tiép tai S Xdy dung Pik Lik hoic qua duong
buu dién.

¢) Thanh phan, s6 lrgng hd so:

1. Thanh phan ho so:

Pon dé nghi sao luc hd so; Poi voi cd nhan: Bon dé nghi sao lyc hd so nha dat c6
xac nhan cua UBND cap xd; Dbi véi to chire: Gidy gidi thiéu cua co quan, t6 chuc, ghi
6 muc dich cta viéc dé nghi sao luc; Van ban cung cap cac thong tin lién quan: Ky
hiéu 16 dat, dia chi nha dat; Ban photo céc gidy to nha dat lién quan dén yéu cau sao
luc (neu cO).

2. S6 luong ho so: 01 bo (céc gidy to trong hd so phai c6 chimg thyc).

(Co s¢ phdp ly: Khodn 1, Piéu 17, Nghi dinh sé 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu)

d) Thoi han giai quyét: 02 ngay lam viéc, ké tir khi nhan du hd so.

(Co s6 phdp 1y: Diéu 7 Nghi dinh s6 23/2015/NP-CP ngay 16/02/2015 cia Chinh
phu)

d) Poi twong thue hién thii tuc hanh chinh: C4 nhén.

e) Co quan thue hién thii tuc hanh chinh: S6 Xay dung Pik Lik.
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g) Két qua thyc hién thii tuc hanh chinh: Bang sao lyc hd so nha dat.
h) Phi, L¢ phi: Khong.

i) Tén miu don, mau to khai: Pon dé nghi sao luc hd so do S& Xay dung soan
thdo theo Luat Nha & ndam 2014 va Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua
Chinh phu.

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh: Khong.
1) Can cir phap ly cia tha tuc hanh chinh:
- Can ctr Luat Nha ¢ ngay 25/11/2014;

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cta Chinh phii vé cp béan sao
tur s6 goc, chung tir ban sao tir ban chinh, chiing thyc chir ky va chirng thuc hop dong
giao dich.
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Phu luc
(Do S¢ Xay dung soan thdo, ban hanh dé tao sw thong nhdt trong qud trinh thuc hién
thu tuc hanh chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

PON PE NGHI SAO LUC HO SO NHA PAT

Kinh giri: S¢' Xay dung tinh Pik Lik.

Kinh mong quy co quan quan tdm gidp d& va giai quyét. Tdi xin chén thanh
cam on.

..., ngay......thdng...... nam.....
Xac nhén ciaa dja phwong Nguoi lam don

(ky va ghi 106 ho t€n )
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VIIL. LINH VU'C KINH DOANH BAT PONG SAN

1. Tham dinh va trinh phé duyét ho so chuyén nhwong toan bd dw 4n khu d6
thi moi, du 4an khu nha é, du an ha tang ky thuat cong nghiép

a) Trinh tw thuc hién:

Budée 1: Chuén bi ho so

~ Cd nhan, t chirc ndp ho so tai Bo phan tiép nhn va tra két qua cua S& Xay dung
bak Lak, SO 15 Hung Vuong - Phuong Tu An - thanh pho Budn Ma Thugt.

Buwéc 2: Tiép nhan va xir 1y hd so

- Cong chitc bd phan tiép nhan va tra két qua thuc hién tiép nhan va kiém tra ho
s0. Truong hop ho so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh, thi can b tiép nhén hudng dan bang
phiéu hudng dan dé cd nhan, t6 chuc hoan thi¢n ho so theo quy dinh.

- Cong chirc bo phan tiép nhan va tra két qua chuyén théng tin hd so dén Léanh
dao S¢ dé co y kién chi dao va giao nhiém vu cho Phong chuyén mon xu ly. HO so
dugc chuyén dén cidc Phong chuyén mon dé xu 1y, giai quyét sau khi c¢6 phi€u chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

- Cong chirc bd phan tiép nhan va tra két qua tiép nhan két qua tir cdc Phong
chuyén mon va kiém tra viéc thyc hién ndp phi, 1€ phi theo quy dinh cta cic to chue,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhn va tra két qua: Sdng tr 7 gio 00 dén 11 giv 30 va chicu tr
13 gio 30 dén 17 gio 00, tr ther 2 dén thtr 6 hang tuan ( tha 7, chi nhat va ngay 1é
nghi).

b) Céch thirc thwe hién: Truc tiép tai So Xy dung Pik Lik hoic qua duong
buu dién.

¢) Thanh phan, s6 lrong hd so:

1. Thanh phan ho so:

- Pon dé nghi cho phép chuyén nhuong toan bd hodc mat phén du 4n cua cha dau

tu chuyén nhuong theo Mau s6 08a va 08b quy dinh tai Phy lyc ban hanh kém theo
Nghi dinh s 76/2015/ND-CP ngay 10/9/2015 ctia Chinh phu.

- Vin ban cho phép dau tu hodc vin ban chp thuan dau tu cia co quan nha nudc
c6 tham quyén (ban sao c6 ching thuc);

- Quyét dinh phé duyét dy 4n, quy hoach chi tiét 1/500 hogc quy hoach tong mat
bang (ban sao c6 ching thuc);

- Gidy ching nhan quyén st dung dat ctia toan bo hodc phan du dn dé& nghi
chuyén nhugng (ban sao c6 chirng thuc).
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- Béo cédo qua trinh thyc hién du dn cua chu dau tu chuyén nhuong dén thoi diém
chuyér} nhuong theo Mau s6 09a va 09b quy dinh tai Phu luc ban hanh kém theo Nghi
dinh s0 76/2015/ND-CP ngay 10/9/2015 ctia Chinh phu.

* HO so cua chu dau tu nhan chuyén nhugng bao gom:

- Pon dé nghi dugc nhan chuyén nhuong du dn hodc mot phﬁn du 4n theo MAu sb
10a va 10b quy dinh tai Phu luc ban hanh kém theo Nghi dinh nay;

- Gidy chiing nhan dang ky kinh doanh c6 nganh nghé kinh doanh bat dong san
hoic Gidy ching nhan ding ky doanh nghiép c6 von diéu 1é dép tmg yéu cau quy dinh
tai Piéu 3 Nghi dinh s6 76/2015/ND-CP ngay 10/9/2015 cua Chinh phu (ban sao c6
chimg thyc), trir truong hop nha dau tu nudc ngoai chua thanh 1ap to chire kinh té theo
quy dinh ctia phdp luat vé dau tu;

- Van ban chirng minh c6 von thudc sé hiru cia minh dé thuc hién du én theo quy
dinh cua phdp luat vé dau tu, vé dat dai. Truong hop chua c6 van ban ching minh c6
vbn thudc s hiru cua minh theo quy dinh cta phap luat vé dau tu, vé dat dai thi phai
c6 van ban xac nhan cua t6 chire kiém todn doc 1ap hodc bdo cdo tai chinh da duoc
kiém todn vé murc von chi s¢ hitu ciia doanh nghiép tai thoi diém gan nhat (ndm nhan
chuyén nhugng hodc nim trudc lién ké nim nhan chuyén nhuong) 601 v6oi doanh
nghiép dang hoat dong; ddi v6i doanh nghiép méi thanh lap thi néu s6 von 1 tién Viét
Nam hodc ngoai t¢ thi phai dugc ngén hang thuong mai noi doanh nghiép d6 mo tai
khoan xac nhan Ve sO du tién giri ctia doanh nghiép, néu sd vén 1 tai san thi phai c6
chiing thu ctua t6 chirc ¢6 chic nang dinh gid hoac tham dinh gid dang hoat dong tai
Viét Nam vé két qua dinh gid, tham dinh gid tai san ctia doanh nghiép.

2. S lwong hd so: 01 bd (cic gidy to trong hd so phai ¢ ching thyc).

(Co s6 phdp 1y: Khoan 1, Diéu 12, Nghi dinh s6 76/2015/ND-CP ngay 10/9/2015
cua Chinh phu)

d) Thoi han gidi quyét: Trong thoi gian 30 ngay lam viéc ké tir khi nhan du ho
so hop 18, trong d6: S¢ Xay dung giai quyét 23 ngay, UBND tinh Dik Lak giai quyét:
07 ngay).

(Co s6 phdp 1y: Khodan 3, Diéu 12, Nghi dinh sé 76/2015/ND-CP ngay 10/9/2015
cua Chinh phu)

d) Poi twong thue hién thi tuc hanh chinh: T6 chire, ¢4 nhén.
e) Co quan thyc hién thi tuc hanh chinh: S¢ Xay dung Pak Lak.

g) Két qué thue hién thi tuc hanh chinh: Bédo cdo két qua thdm dinh ho so
chuyén nhugng du an.

h) Phi, L¢ phi: Khong.

i) Tén ;n?lu don, miu to khai: Pon xin chuyén nhuong dy 4n cta chi dau tu cii
theo Mau s{) 08a, 08b, 09a, 09b, 10a, 10b quy dinh tai Phu luc ban hanh kém theo
Nghi dinh s6 76/2015/ND-CP ngay 10/9/2015 ctia Chinh phu.

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong.
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1) Can cw phap ly cua thiu tuc hanh chinh:

- Luat Kinh doanh bt dong san nim 2014;

- Nghi dinh gé 76/2015/ND-CP ngay 10/9/2015 cua Chinh phu quy dinh chi tiét
thi hanh mdt s6 diéu cua Luat Kinh doanh bat dong san;

- Thong tu s6 11/2015/TT-BXD ngay 30/12/2015 cua B¢ Xay dung quy dinh
viéc cap chung chi hanh nghé moi gioi bat dong san; hudng dan viéc dao tao, boi
dudng kién thire hanh nghé moi gidi bat dong san, di€u hanh san giao dich bat dong
san; viéc thanh 13p va t6 chirc hoat dong cua san giao dich bat dong san.
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MAu 08a

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phiic

PON PE NGHI CHO PHEP CHUYEN NHUQNG TOAN BQ DU AN
Kinh giri: Uy ban nhan dan tinh (thanh phé) .................
- TEN doanh NGRIEP: ..ottt st st ebe e eb e st eb e ettt et
B O -1 el o | TSRO RPN
- Gidy chiing nhan dang Ky doanh nhigp SO0 ......cco.evvrvrveeriecieeieeeeeeeseee s
- Gidy chiing nhan dang Ky Kinh dOanh SO: ..........ccc.evvevurveeriecoeeseeeeeesses s
- Nguoi dai dién theo phap ludt: ...t ChUC VU v
= S6 BN thOAT HEN NE: .eoooveveeeeeceiieicreieie et ses et

Hién dang 13 chil AU T AU G012 .ovoovooeeeeoeeee oo

I. NHUNG NOI DUNG CO BAN CUA DU AN

LTI AU A1: oottt ee ettt e et ae e ateeetbe e e abeeeebaeesabeeese s e ssaeesseeessaeesseeessaeeabeeeraserneesnnen
2 HA GIEIIIE ettt ettt et e e ettt ee e e ae e eeas
3. NOi dung va quy MO AU AN ..o e
4. Dién tich str dung QAL ettt
5. DN tich @At XAY AUNZ: .ooovoeveocveoeeeeve e
6. TONG MITIC GAU T ..ovoeeoveeeeeeee et
7. NGUON VON QAU T oo
8. TOm tht tinh hinh trién KNAi AU G110 ......veeeeeeeeeeee e eee e ee e eeeseees
II. LY DO XIN CHUYEN NHUONG:

IIL PE XUAT CHU PAU TU NHAN CHUYEN NHUQNG LA: (Tén chu dau tu méi; dia chi; nguoi dai dién; ning
lyc tai chinh; kinh nghiém)

IV. PHUONG AN GIAI QUYET VE QUYEN LQI VA NGHIA VU POI VOI KHACH HANG VA CAC BEN CO
LIEN QUAN:

(C6 bdo cdo tinh hinh thuc hién dw dn giri kem theo)

....... ngay .... thdng .... nam .....
Noi nhgn: CHU PAU TU ,
- Nhur trén; (KY, ghi ré ho tén, chirc vu va déng dau)

- Luu.
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MAu s6 08b

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON DE NGHI CHO PHEP CHUYEN NHUQNG MOQT PHAN DU AN
Kinh giri: Uy ban nhan dén tinh (thanh phé)...........
- TN dOANN NENIEP: ...ttt ettt ettt et et sttt e beebe e e b
B ) T2 e o | LSRR URRUR PR
- Giy chirng nhan dang k¥ doanh N8P S6: ..........oveeveeveieeeeeeeeeeeeeeeee oo
- Gidy chirng nhan dang Ky Kinh doanh $8: ..........cc.oovevoveoeeeeeeeeeeeeeeeeeeeeeeeeeee e
- Nguoi dai dién theo phdp ludt: ...............ooo. ChUC VI e
= S8 FHEN thOAE LN HB: ..o ee e s e ee e eee e es e seeeeeeeen

Hién dang la chu QAU EI QU QI vttt ee e e et eeeeee e et e e eeeeeeeeee s eeseeseseeeenen

I. NHUNG NOI DUNG CO BAN CUA DU AN

L TN AU AN ottt e e e e e et e e e e e ae e e e e ettt e e e eetae e e e e eaaaaeeeataaaeeeeatrreaeeaareeeeaanes
UDHA IEIIE: oottt ettt ettt e e e et eaee s e e ee e
. NG dung va qUY MO AU AN eeiiiiiiiiieeee ettt ettt ettt as

. Dién tich str dung AL CUA AU BN oot e e e ee et e e ar s ereees

2

3

4

5. DIeN tHCR GAE XAY AUIE: o.voiveeeeeeeeeeeeeeeeeee e e e
6. TONZ MUIC AAU T ovoveoeoee e
7. NGUON VOM QAU T .ot
8. T6m tat tinh hinh trién KNai dw A0: ........ooooovveieeciececeeeeee s
I1. XIN PHEP CHUYEN NHUQNG MOQT PHAN DU AN

L DHEN 1R QAL oo
2 VT KBU GAE oottt ee e e e e e e e s ee e seeeaseseee s eeasneeeas
3. QUY MO CONZ LIINNI Lottt ettt et b e e bt e she e s bt e sbeesheesbtesateebteenteenneenbeeas
4. Hién trang dang thUc NIGI ...o.eoiiiiiiiiiiet ettt sttt st saeebe et enne i
III. LY DO XIN CHUYEN NHUQNG:

IV. PE XUAT CHU PAU TU NHAN CHUYEN NHUQNG LA: (Tén chu dau tu mdi; dia chi; ngudi dai dién; ning
lyc tai chinh; kinh nghiém)

V. PHUONG AN GIAI QUYET VE QUYEN LQI VA NGHIA VU POI VOI KHACH HANG VA CAC BEN CO
LIEN QUAN:

VL CAM KETS oot ee e e e e e e e e ee e e s s s e s ee et s s s s e s s sees s s e seseesseseseneesens

(C6 bdo cdo tinh hinh thuc hién du 4n gtri kem theo)./.

........ , ngay ... thdng ... nam ...
Noi nhgn: CHU PAU TU ,
- Nhur trén: (KY, ghi ro ho tén, chitc vu va dong ddu)

- Luu.
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MAu s6 09a

Tén chii dau tus: ......... CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

BAO CAO QUA TRINH THUC HIEN DU AN
Kinh giri: Uy ban nhan dan ..................

1. Tén chi dau tu:
B O -1 e) o | USROS RRRTN
= NGUOT Q1 QICN .ottt ettt bttt ettt et b bt eh bttt she bbbttt enenae s
= S8 GIBI TROBE ..ot e e ee et e e ee e e e
2. Théng tin chung vé dy 4n
B < T L1 G 1+ TSP PRPPR
S DA GIBIM AU AL oo ettt e e eeeen
- Quyét dinh phé duyét du 4n (Van ban chép thuén diu tu, cho phép ST 11 0 TR
= IMIUC U CUA AU AN .evviee ettt e ettt e e e ettt e e e eette e e e e e e aaeeeeeetaaeeeeenteeeeeeasaaaeeeesssseeeennreeeeans
- Tong dién tich dat: ...................ccceeen.. Trong d6 bao GOM: .......cveeveereecreeereeeeeeeeeesse e
+ Quy mo (dién tich dat, quy hoach sur dung dét, hé sb su dung dét...)

+ Céc chi tiéu vé xay dung cong trinh (mat d xay dung, dién tich xay dung, dién tich nha &, sb luongnha & ........... )

+ Téng mirc dau tur (NBU 13 €O CAU NGUON VON) ...vorveeeeeeeeeeeeeee e
+ Téng 1180 d0 VA ti8n A0 Chi tEE CUA U AN +.voovoeeeeeeeeee e eeeeeeeeen
4+ CAc thOngG tin KNAC ..ot e
3. Céc vin ban hd so' phap 1y ciia dw AN @OM: ............ooccoooiviiieoieeeeeeeeeeee e
4. Qua trinh thyc hién dy an:

- Tinh hinh gidi phong MAt BANG ........o.covviveeeeieeeeeeeeeeeeeeeeee e seee e seeeeee e e eee s eneeenes

- Tinh hinh ndp tién sir dung dét, tién thué dat
- Tinh hinh XAy dung ha tAng K§ thUAL .........ooovviiveeeeeeeeeeeeeeee oo
- Tinh hinh x4y dung nha, cong trinh XAy dUNZ .....c.cooiiiiiiiiie e
= Tién @0 thire HIEN AU AN ..ocooeoeeeeeeeie e
= Tinh hinh RUY ONEZ VON ..oovoeveeveeieeeeeee e
- Tinh hinh ban nha & (hoac tinh hinh kinh doanh BDS) ..o
- Tinh hinh chuyén nhugng dat cho cac nha dAU T CAP 2 ...vvoevvveveoceeeeeecee s
= CAC VAN & KNAC ..eoooooeveeceoe e
5. Cac ndi dung di cam két voi Khach DANG: ............o.coocoooiiiiiiioeeeeeeeeeeeeeeeeeeeeeee s

6. Cac quyen va lgi ich ciia cac to chirc, ca nhan cd lién quan: ..o,

CHU PAU TU ,
Noi nhén: (KY, ghi ro ho tén, chirc vu va dong dau)
- Nhu trén
-Luu: ...
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MAu s6 09b

Tén chii dautw ........... CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

SO:....... [ocoicee , ngay ...... thdng ..... nam.........
- . BAOCAO A
QUA TRINH THUC HIEN DU AN VA MOT PHAN DU AN CHUYEN NHUONG
Kinh giri: Uy ban nhan dan ......................

1. Tén chii dau tu:

B O -1 o) o | OO
= NGUOT QA1 QIEN .ottt ettt s h et et e ettt et e b bt eat e st e et e sae st e st et e eteeaeetenaens
= S8 GIBI TROBE .o s e ee et s e ee e e ee e eeeen

2. Thong tin chung vé du 4n va phin dy 4n chuyén nhwong:

a) Thong tin vé du 4n

TN AU AN ettt e e et eett e e e e e et aaaeeaetaaae e e e ataaaeaattaaeeeeaareeeanarreeeann

S DA GIBIM AU AL oottt eeeen

- Quyét dinh phé duyét du 4n (Vén ban chép thuan dau tu, cho phép FAUOE ) e

= MIUC U CUA QU AN .ottt ettt ettt et e s st e aeesaeesaeesatesaeeeaeeensessseeasessseenseenseanseenseenseens

- Tong dién tich dat: ............................ Trong d6 Da0 GOM: .....evvevvecveeieeeeeeieesves e

+ Quy mo (dién tich dat, quy hoach st dung dét, hé sb st dung dat, .......... )

+ Céc chi tiéu vé xay dung cong trinh (mat d¢ xay dung, dién tich xay dung, dién tich nha &, sb luongnha & ........... )

+ Téng mirc diu tu (néu 15 co ciu ngudn vén)
+ Téng 1180 d0 VA ti6n A0 Chi tE CUA U AN +.voovoeeeeeeeeee e eeeeeeeeen
+ CAC thONZ tiN KNAC «...eeiiiiiiiii ettt sttt ebt e st e bte ettt es b e neebeeas
b) Théng tin v& phan di 4n chuyén nhugng

= DIEN HOR BAL 1.
- QUY MO CONG NN .ottt ettt et sae e st s sae e san e easeeaneeaneenneeaneenreeas
- Tién @0 thyre N8N, HIEN EEANG ......veveeeeeeeeeeeeeeeeee e
S HO SO PRAP 1Y covocveveeiee oo
- CAC thONE tIN KNAC ..iiiiiiiiii ettt ettt e be e st ebt e ettt en et e b
3. Cac vin ban hd so phap 1y cia dw A0 GOIN: .........o..oo.ovviieiieieieeeeeeeeeeeee e
4. Qua trinh thwc hién dy an:

- Tinh hinh gidi phong MEAt BANG ........o..ovviveeeeeeeeeeeeeeeeeeeeeeeee e eeee e eeee e e eee s eeeeas

- Tinh hinh ndp tién sir dung dét, tién thué dat

- Tinh hinh XAy dung ha tAng K§ thUAL .........coovviivieeeeeeeeeeeeeeee oo
- Tinh hinh xay dung nha, cong trinh XAY dUNE ...cocveiiiiiiiiieie e
= TilN @0 thUC REBI AU AN .o eee e e e e ee e eee e ees e seeseeeeen
= Tinh hinh RUY GONEZ VON ..o.veeveoiveeeeeeveeee e
- Tinh hinh ban nha (hoac tinh hinh kinh doanh BDS) ..........ooooiiiiiieee e
- Tinh hinh chuyén nhugng dat cho cac nha dAU T CAP 2 ...vvvvveecveeceeeeeeceeee s
= CAC VAN A& KNAC ..oeoveeeoeieeieieeeieiec et



5. Qua trinh thye hién ciia phin dy 4n chuyén nhwgng:

- Tinh hinh gidi phong MEAt BANG ........o.ovviveeeeieeeeeeeeeeeeeeeeeeeee e eeee e e eee s eeeeeaes
- Tinh hinh nop tién st dung GAt, i8N thUE QAL .........coo.oveeveieeeeeeeeeeee oo
- Tinh hinh XAy dung ha tAng K§ thUAL ...........o.oveiveeoeeeeeeeseeeeeeee e
- Tinh hinh xay dung cOng trinh, NhA G ....cooeeiiiiiii e
= T8N @0 thUC REBI AU AN v s e s e e ee e eees e eee e seeseeeeen
= Tinh hinh RUY GO0 VOM ....voiveeeeeeeeeeeeeeee oot
- Tinh hinh kinh doanh bén nha, (hodc tinh hinh kinh doanh bat AONZ SAN .o

6. Cac ndi dung di cam két voi KhACh DANG ...........ooovmioieoieeeeeeeeeeeeeeeeeeee e

7. Cac quyen va lgi ich ciia cac to chirc, ca nhan c6 li€n quan ...............coccoooviiiiiiiceee

CHU PAU TU )
Noi nhén: (KY, ghi ro ho tén, chirc vu va dong dau)
- Nhu tré;l
-Luu: ...
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MAu s6 10a

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON PE NGHI PUQC NHAN CHUYEN NHUQNG TOAN BQ DU AN
Kinh glriz oo
1. Tén doanh nghiép xin nhan chuyén nhwong dw AN ............co.covovovieiieeeeeeeeeeeeeee e
B ) T2 e o | LSRR URRUR PR
- Gidy dang ky thanh 18p doanh NZHIBP S8 ........o.oviveeeeeeeeeeeeeeeeeee oo
- Giy chirng nhan dang Ky Kinh dOanh $8: ..........co.ovveevevieeeeieeeeeeeeee oo
- Nguoi dai dién theo phap TUAL .......o.ccooiiiiiiiii et
2. Niing lye vé tai chinh (vé von chu s6 hitu, kha ndng huy dong vOn .........ccooooevverveeeveeeereereneeeenns )

3. Néng lyc kinh nghiém (cdc dy dn tuong tu da va dang trién khai v& quy mo, vén dau tw ................ ; 6 nam kinh
nghiém trong 1inh virc dau tr DAt GONG SAN...): c.eeuieiiiieieee ettt st eae e

4. D& nghi dwgc nhin chuyén nhwong toan by du 4n sau:

=TI AU AN oo e e et e et e e e e e e —aeaeeaetaaae e e e ttaaeeaataaaeeeettareeeaatraeeann
= CT QAU U L2 oo e ee e e ne e
S DA GIBIILL oottt ettt e et ettt ee e e ee s n e
- NOi dung va qUY MO AU QN7 c..eouiiiiiieiiciiereee ettt ettt et ettt eb bttt sttt sbeebe et e nae s
- Dién tich stir dung QAL TR AU AL e eseee e s eee s eee e eveeeaes
- DIEN tCh A XAY QUNE: <vvooveeveeeeeeeeeeese e
= TONG MITC QAU T .ot

5. Cam két: Néu dugc cip c6 tham quyén cho phép dugc nhan chuyén nhugng va lam chi dau tu dy
AN , Cong ty chuing tbi xin cam két thuc hién nhu sau:

- V& ké hoach trién khai tiép AU AN e ettt ettt erte et e eabe et e enbeenreens
= VI @0 oeovoreveeeeeeie et sss s
- Tiép tuc thuc hién cdc nghia vy ctia chu ddu tu dbi v6i khach hang va cdc bén ¢6 lién quan .................

........ , ngay ... thdng ... nam.....
Noi nhén: CHU PAU TU MOI )
- Nhu trén; (KY, ghi ro ho tén, chirc vu va dong dau)
- Luu.
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MAu s6 10b

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PON PE NGHI PUQC NHAN CHUYEN NHUOQNG MOQT PHAN DU AN
Kinh glriz ..o

1. Tén doanh nghiép xin nhan chuyén nhwong mét phan dy én:

- Gidy dang ky thanh 18p doanh NZHIBP S8 ........o.oviveeeeeeeeeeeeeeeeeee oo
- Giy chirng nhan dang Ky Kinh dOanh $8: ..........co.ovveevevieeeeieeeeeeeeee oo
- Nguoi dai dién theo phap TUAL: ..ot
2. Niing lye vé tai chinh (vé von chu s6 hitu, kha nang huy dong VON....): cooovveeveeevecveseeeeeeie e

3. Néng lyc kinh nghiém (cdc dy dn tuong tu da va dang trién khai v& quy mé, vén dau tu...; s6 nim kinh nghiém trong
Iinh vire dau tr DAt GONE SAN,...)T cooeeieieiieieie ettt ettt ettt e bt eat e st e st e st e st et teete st eneenaens

4. D& nghi dwgc nhin chuyén nhwong mét phin dy 4n sau:

a) Thong tin chung vé du 4n:

B < T L1 G 1 AP PR
S DA GIBIILL ettt ettt ettt et ettt et ee e et ae s e e
- NOi dung va qUY MO AU QN7 c..eouiiiiiieiiciiereee ettt ettt et ettt eb bttt sttt sbeebe et e nae s
- Dién tich stir dung QAL TR AU AL e eseee e s eee s eee e eveeeaes
- DIEN tCh A XAY QUNE: <vvooveeveeeeeeeeeeese e
= TONG MITC QAU T .ot

b) Thong tin vé phin dy 4n xin nhan chuyén nhugng:

S VT KRU GAE oottt ettt e et ee s e et e et e e ee e sesaseeeseseseeesee s eeaeraes

= QUY MO CONE LIANN .ottt ettt e st e st e st e st sbeesateebteeabeeate et eeaneenbeeas

- Hién trang dang thurc RIEN: .......c.oouiiiiiiiiiiiii ettt et esne e

5. Cam két: Néu dugc cip c6 thim quyén cho phép dugc nhan chuyén nhugng mot phan................... , Cong ty chiing

toi xin cam ket thuc hién nhu sau:

- V& ké hoach trién khai tiép AU AN ittt ettt erte et e eabe et e enbeenreens

F VR HEN 0 oo

- Tiép tuc thuc hién nghia vu ctia chu dau tu d6i véi khach hang va cdc bén c6 lién quan ......................
.......... , ngay ... thang ... nam ...

Noi nhén: CHU PAU TU MOI )

- Nhur trén: (KY, ghi ro ho tén, chitc vu va dong ddu)

- Luu.
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2. Cép Chirng chi méi giéi bat dong san

a) Trinh tw thuc hién:

Budée 1: Chuén bi ho so

~ Cd nhan, t chirc ndp ho so tai Bo phan tiép nhn va tra két qua cua S& Xay dung
bak Lak, SO 15 Hung Vuong - Phuong Tu An - thanh pho Budn Ma Thugt.

Bwéc 2: Tiép nhéan va xir 1y hd so

- Cong chitc bd phan tiép nhan va tra két qua thuc hién tiép nhan va kiém tra ho
s0. Truong hop ho so dam bao theo quy dinh, thi viét gidy hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh, thi can b tiép nhén hudng dan bang
phi€u hudng dan dé c4 nhén, td chirc hoan thién ho so theo quy dinh.

- Cong chuc bo phan tiép nhan va tra két qua chuyén thong tin hd so dén Lanh
dao S& dé c6 y kién chi dao va giao nhiém vu cho Phong chuyén mon xur ly. H6 so
duoc chuyén dén cdc Phong chuyén mén dé xur 1y, giai quyét sau khi c6 phiéu chuyén
cua Lanh dao Sé.

Buéc 3: Tra két qua

- Cong chirc bd phan tiép nhan va tra két qua tiép nhan két qua tir cdc Phong
chuyén mon va kiém tra viéc thyc hién ndp phi, 1€ phi theo quy dinh cta cic to chue,
¢4 nhan trudce khi tra két qua.

- Thoi gian tiép nhn va tra két qua: Sdng tr 7 i 00 dén 11 giv 30 va chicu tr
13 gio 30 dén 17 gio 00, tir thir 2 dén thtr 6 hang tuan (tha 7, chu nhat va ngay 1é
nghi).

b) Cach thirc thuc hién: Tryuc tiép tai S X4y dung Pik Lik hoic qua duong
buu dién.

¢) Thanh phan, s6 lwgng hd so:

- 01 Bon dang ky du thi ¢6 dan anh mau c& 4x6¢m chup trong thoi gian 06 thang
tinh dén ngay dang ky du thi;

- 01 Ban sao ¢6 chimg thyc Gidy chimg minh nhan dan ddi véi ngudi Viét Nam
hodc hd chiéu d6i véi ngudi nude ngoai (hodc ban sao ¢6 ban chinh dé doi chicu);

- 01 Ban sao c6 chumng thyuc Giéy ching nhén da hoan thanh khoéa hoc vé dao tao
boi dudng kién thirc hanh ngheé mdi gigi bat dong san (néu cd);

- Ban sao c6 chimg thyc bang tot nghiép tir Trung hoc phd thong (hodc tuwong
duong) tro 1€n;

- 02 anh mau c& 4x6¢m chup trong thot gian 06 thang tinh dén ngay dang ky du
thi, 02 phong bi c6 dén tem ghi 10 ho tén, so dién thoai, dia chi ngudi nhin;

- Ban sao va ban dich ¢6 ching thyc chig chi do nude ngoai cap (d6i v6i ngudi

nudc ngoai va nguoi Viet Nam c6 ching chi hanh nghé moi gidi bat dong san do nudc
ngoai cap dang con gia tri).
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(Co 56 phdp ly: Piéu 10, Thong tw s6 11/2015/TT-BXD ngay 30/12/2015 ciia Bo
Xay dung)

S6 lugng ho so: 01 bo.
d) Thoi han giai quyét: 10 ngay lam viéc ké tir khi nhan du ho so;

(Co s6 phdp ly: Piém ¢, Khodn 2, Diéu 15, Thong tw sé6 11/2015/TT-BXD ngay
30/12/2015 ciia Bé Xay dung)

d) Poi twong thue hién thi tuc hanh chinh: C4 nhén;

e) Co quan thue hién thi tuc hanh chinh: S¢ Xay dung Pk Lak;

g) Lé phi: L¢ phi cép chimg chi moi gi¢i bat dong san 1a 200.000 ddng/chimg chi
(Co so phdp ly: theo quy dinh tai khoan 3, Diéu 15 Thong tw so 11/2015/TT-BXD ngay
30/12/2015 cua Bo Xay dung);

h) Tén mau don, miu t& khai: Pon dang ky cap chimg chi mdi gidi bat dong
san mau Phu luc 4a ban hanh kem Thong tu s6 11/2015/TT-BXD ngay 30/12/2015 cua
B¢ Xay dyng;

i) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

- Khong phai 1a cdn b, cong chirc nha nudc;

- C6 nang lyc hanh vi dén sy day du, khong bi cAm hanh nghé theo quyét dinh

ctia co quan c¢6 thAm quyén; khong dang trong tinh trang bi truy ctru trach nhiém hinh
su, chap hanh 4n phat tl1, ¢6 trinh d6 tot nghiép trung hoc pho thong trd 1én;

- Co gidy chtng nhan da hoan thanh khéa dao tao, })01 dudng kién thic vé moi
gidi bat dong san; da qua st hach ve kién thirc moi gidi bat dong san.

k) Két qua thie hién thi tuc hanh chinh: Ching chi mdi gidi bat dong san;

1) Can cir phap ly cia tha tuc hanh chinh:

- Luat Kinh doanh bat dong san nam 2014;

- Nghi dinh s6 76/2015/ND-CP ngay 10/9/2015 ctia Chinh phi quy dinh chi tiét
thi hanh mot sb diéu ctia Luat Kinh doanh bat dong san;

- Thong tu sd 11/2015/TT-BXD ngay 30/12/2015 cua Bo Xy dung quy dinh
viéc cdp ching chi hanh nghé méi gidi bat dong san; hudng dan viéc dao tao, bdi
dudng kién thirc hanh nghé méi gidi bat dong san, diéu hanh san giao dich bt dong
san; viéc thanh 13p va t6 chirc hoat dong cua san giao dich bat dong san.
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PHU LUC
MAU DON PANG KY DU THI SAT HACH CAP CHUNG CHI HANH NGHE MOI GIOI
BAT DONG SAN
(Ban hanh kem theo Thong tu s6 11/2015/TT-BXD ngay 30/12/2015 ciia B6 Xdy dung Quy
dinh viéc cdp chitng chi hanh nghé méi giGi bat dong san; hudng dan viéc dao tao, boi
dudng kién thirc hanh nghé méi giGi bat déng san, diéu hanh san giao dich bdt ddng sdan;
quy dinh viéc thanh ldp va té chirc hoat dong ciia san giao dich bat dong sdn)

CONG HOA XA HOQI CHU NGHIA VIET NAM
l]‘?l?lfl lap - Tw do - Hanh phic

Ngay ...thdng ...nam

PANG KY DU THI SAT HACH CAP CHUNG CHIi HANH NGHE MOI GIOI BAT
PONG SAN

Kinhgwri: ...

1. Ho va tén:

2. Ngay, thdng, ndm sinh:
3. Noi sinh:

4. Qudc tich:

5.
6
7
8

) chtrng minh thu (hoac hg chiéu):

. bia chi thuong tra:
. Dién thoai lién hé:

. Trinh d¢ chuyén mon:

- Vian bang, chimg chi di duogc cap; (t6t nghiép Trung hoc phd thong trd 1én)

Téi xin dang ky duy thi sat hach dé dugc cp chimg chi hanh nghé moi gidi bat dong san.

Nguwoi lam don
(Ky va ghi ro ho tén)
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3. Cip lai Chirng chi méi gi6i bit dong san

a) Trinh ty thuc hién:

Budée 1: Chuén bi ho so

, Cg’l nhé,n, td chirc ndp h so tai BO phan tiép nhan Vé,tré Kkét qua cua S& Xﬁy dung

bik Lak, S6 15 Hung Vuong - Phuong Ty An - thanh pho Buén Ma Thudt (ho so kem
theo quy dinh tai phan c).

Buwéc 2: Tiép nhéan va xir 1y hd so

- Can bo ]36 phan tiép nhan va tra két qua thgc hi,én tiép nhan va kiém tra hd so.
Truong hop ho6 so dam bao theo quy dinh, thi viét giay hen theo thoi gian quy dinh.
Truong hop ho so khong dam bao theo quy dinh, thi can b tiép nhan huéng dan bang
phi€u hudng dan dé c4 nhén, td chirc hoan thién ho so theo quy dinh.

- Can b B6 phan tiép nhan va tra két qua chuyén théng tin ho so dén Lénh dao
So d§ co y kién chi dao va giao nhiérr} vu cho Phong ghuyén mon XU ly Ho 50 duoc
chuyén dén cdc Phong chuyén mon dé xu 1y, giai quyét sau khi c6 phi€éu chuyén cua
Lanh dao So.

Buéc 3: Tra két qua

- Cén bd B phén tiép nhan va tré két qua tiép nhan két qua tir cdc Phong chuyén
mon va kiém tra viéc thyc hién ndp phi, 1¢ phi theo quy dinh cua céc t6 chirc, cd nhan
trudc khi tra két qua.

- Thoi gian tiép nhan va tra két qua: Sdng tir 7 i 00 dén 11 gidr 30 va chiéu tir
13 gio 30 dén 17 gio 00, tir thir 2 dén tht 6 hang tuan (thtr 7, chu nhat va ngay 1¢
nghi).

b) Cach thirc thue hién: Tryc tiép tai S Xdy dung Pik Lik hoic qua dudng
buu dién.

¢) Thanh phan, s6 lwgng hd so:

- Pon xin cép lai ching chi c6 ddn anh (theo mau tai Phu luc 5 cua Thong tu $6
11/2015/TT-BXD ngay 30/12/2015 cua B§ Xay dung);

- 02 anh ¢& 4x6¢m chup trong thoi gian 06 thang tinh dén ngay ndp hd so;

- Chung chi ct (néu co).

S6 lugng ho so: 01 bo.

(Co s¢ phdp ly: Khodn 2,Diéu 16, Thong tw sé 11/2015/TT-BXD ngay
30/12/2015 cua Bo Xay dung)

d) Thoi han giai quyét: 10 ngay 1am viéc, ké tir khi nhan du ho so hop 18;

(Co s¢ phdp 1y: Khoan 3, Diéu 16, Théng tw s6 11/2015/TT-BXD ngay
30/12/2015 cua Bo Xay dung)

d) Poi twong thue hién thi tuc hanh chinh: C4 nhén;

e) Co quan thue hién thii tuc hanh chinh: S¢ Xay dung Pik Lik;

f) Két qua thye hién thi tuc hanh chinh: Chang chi;
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g) Lé phi: Lé phi cdp lai Ching chi dinh gid bat dong san, mdi gi6i bat dong san
12 200.000 dong/chimg chi (Co sé phdp ly: theo quy dinh tai khodn 4, Piéu 16 Thong
twe s6 11/2015/TT-BXD ngay 30/12/2015 ciia Bé Xay dung).

h) Tén miu don, miu to khai: Pon xin cip lai chimg chi ¢6 ddn anh (theo mau
tai Phu luc 5 cua Thong tu s6 11/2015/TT-BXD ngay 30/12/2015 cua B§ Xay dung);

i) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Nguoi dugc cap chimg chi nhung bi mat, bi rach, bi chdy, bi hily hoai do thién
tai hodc 1y do bét kha khang khéc thi dugc cap lai ching chi.

j) Can cir phap ly cia thi tuc hanh chinh:

- Luat Kinh doanh bt dong san nim 2014;

- Nghi dinh s6 76/2015/ND-CP ngay 10/9/2015 ctia Chinh phu quy dinh chi tiét
thi hanh mot s6 diéu ciia Lut Kinh doanh bat dong san;

- Thong tu sd 11/2015/TT-BXD ngay 30/12/2015 cua Bo Xy dung quy dinh
viéc cdp chung chi hanh nghé méi gidi bat dong san; hudng dan viéc dao tao, bdi
dudng kién thirc hanh nghé méi giéi bat dong san, diéu hanh san giao dich bat dong
san; viéc thanh 13p va td churc hoat dong cua san giao dich bat dong san.
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PHU LUC 5
MAU PON XIN CAP LAI CHUNG CHI HANH NGHE MOI GIOI BAT PONG SAN
(Ban hanh kém theo Théng tw s6 11/2015/TT-BXD ngay 30/12/2015 ciia Bé Xay dung Quy dinh viéc cdp chimg chi hanh

san giao dich bat dong san; quy dinh viéc thanh ldp va 16 chirc hoat dong cua san giao dich bat dong san)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

(Anh4x6) | s
DPON XIN CAP LAI CHUNG CHI HANH
NGHEMOI GIOI BAT PONG SAN
Kinh gui: ...

L HO VA T8I0 et —a—a————ae—a———————————————————
2. Ngay, thang, nam SINN:.......cooiiiiiii e e e
3. S6 CMND hoic Ho chiéu: ............. cAp ngly: ........... NOT CAP: v
4. Dang Ky thuONE trl T211....eeiiiiiiiiiieiieeiee ettt st st
5. NOT G RIEN NAY: ..ottt ettt e ettt e et e e st e e e bt e e sateeeenbeeenseas
6. PON VI CONGZ LACT...eiitieiie ettt ettt et et eebeesaeas
AR 5315 4 W V0 T2 ) LTRSS SRR PRI
8. Ly do dé nghi cép lai:

Tbi da duoc cdp Ching chi hanh nghé méi gidi bat dong san s ... ngdy....thang...nam...
Nguoi lam don néu ré nguyén nhan dé nghi Cap lai Chitng chi

To6i cam doan moi thong tin néu trén la hoan toan diing s that. Néu sai, t6i xin chiu trdch
nhiém truoc phdp luat.

T6i 1am don nay kinh d& nghi S¢ Xay dung cip lai Chirng chi hanh nghé moi gidi bat dong
san.

T61 xin gui kem theo:

- 02 anh (4x6cm);

- Ching chi cii (néu c6).
T61 xin trdn trong cdm on!

........ , ngay.... thdng.....nam ...
Nguwoi de nghi
(KY, ghi ro ho tén)
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IX. LINH VU'C THANH TRA CHUYEN NGANH

1. Giai quyét khiéu nai 1an dau

a) Trinh ty thuc hién:

Bwéc 1: Tiép nhan don khiéu nai

+ Nguoi khleu nai phai gui don va cic tai liéu lién quan (néu c6) dén SO Xay
dung Pik Lak, sb 15 Hung Vuong - Phuong Ty An - thanh phd Budn Ma Thudt.

+ Van ban cua UBND tinh giao Gidm dbc S¢ Xay dyng tién hanh tham tra, xic
minh vu vi¢c thudc tham quyén cia Chu tich UBND tinh.

(Co s6 phdp ly: Diéu 20 Ludt Khiéu nai sé6 02/2011/QHI3).

Thoi gian tiép nhin: Sdng tir 7 gior 00" dén 11 gidr 30 va chiéu tir 13 giv 30’ dén
17 gio 00°, tir thtr 2 dén thir 6 hang tuan (thtr 7, chu nhat va ngay 1€ nghi).

Budc 2: Thu ly don

Trong thoi han 10 ngay, ké tir ngay nhan (dugc don thudce tham quyen co quan co
tham quyén thy 1y giai quyét va thong bao vé viéc thu 1y giai quyét cho nguoi khiéu
nai; trudng hop khong thu 1y dé giai quyét thi néu r6 1y do.

(Co s6 phdp ly: Diéu 27 Ludt Khiéu nai sé6 02/2011/QHI3).

Budc 3: Xéc minh ndi dung khiéu nai.

Trong qué trinh xem xét giai quyét khiéu nai 1an 1, co quan giai quyét cé céc
trach nhiém:

+ Kiém tra lai quyét dinh hanh phfnl}, hénl} vi hanh chinh cua mi,nh, cua nguoi c,é
trach nhiém do minh quan ly tryc tiép, néu khi€u nai ding thi ra quyét dinh giai quyet
khi€u nai ngay.

+ Trubng hgp chua c6 co s& két luan ndi dung khiéu nai thi ty minh tién hanh xéc
rr}inh, két luan ndi dung khiéu nai hodc giao co quan thanh tra nha n}r('rc hodc co quan,
to thi’c, cd nhan c6 trach nhi¢ém xac minh ndi dung khi€u nai, kién nghi gidi quyét
khiéu nai.

(Co s6 phdp 1y: Piéu 29 Ludt Khiéu nai s6 02/2011/QH13; Muc 2, chwong II ciia
Thong tw so 07/2013/TT-TTCP; Khoan 6, Diéu 1, Thong tw s6 02/2016/TT-TTCP ).

Buérc 4: T6 chirc d6i thoai (néu yéu cau ciia ngudi khiéu nai va két qua xdc minh
ndi dung khi€u nai con khic nhau).

Dai dién co quan giai quyet truc tiép gip gd, ddi thoai vOi nguoi khiéu nai, nguoi
bi khiéu nai, nguoi c6 quyen, nghla vu lién quan, co quan, t6 chuc, cd nhan c6 lién
quan dé 1am r6 noi dung khiéu nai, yéu cau cua nguoi khiéu nai va hudng giai quyét
khlqu nai, thong bdo bang van ban voéi ngu’m khiéu nai, nguoi b1 khiéu nai, ngu(n? co
quyén va nghia vy lién quan, co quan, t6 chirc c6 lién quan biét thoi gian, dia diém,
ndi dung viéc gdp gd, doi thoai.
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Khi d6i thoai, dai dién co quan c6 thim quyén néu 15 ndi dung can dbi thoai; két
qua x4c minh noi dung khiéu nai; nguoi tham gia d6i thoai c6 quyén phat biéu y kién,
dua ra nhitng bang chtng lién quan dén vu viéc khiéu nai va yéu cu clia minh.

Viéc dbi thoai dugc 1ap thanh bién ban; bién ban ghi 10 y kién cua nhitng nguoi
tham gia; két qua ddi thoai, c6 chir ky hodc diém chi cta nguoi tham gia; truong hop
nguoi tham gia dbi thoai khong ky, diém chi x4c nhan thi phai ghi 16 1y do, bién ban
nay dugc luu vao hd so vu viée khiéu nai. Két qua ddi thoai 12 mot trong cac can clr dé
giai quyét khiéu nai.

(Co s¢ phdp ly: Diéu 30 Ludt Khiéu nai sé6 02/2011/QHI13, Khoan 7, Diéu I,
Thong tw sé6 02/2016/TT-TTCP).

Budéc 5: Ra quyét dinh giai quyét khiéu nai.

Gidm dbc S¢ Xay dung ban hanh Quyét dinh giai quyét khiéu nai bang van ban
dbi voi vu viée thudce tham quyen ¢6 bdo cdo tham tra, xdc minh trong truong hop
duoc UBND tinh giao tién hanh tham tra, x4c minh, tham muu Chu tich UBND tinh ra
quyét dinh giai quyét khiéu nai bang van ban va gui quyét dinh cho nguoi khiéu nai,
nguoi bi khiéu nai, nguoi c6 quyen, loi ich lién quan, co quan quan ly cap trén.

(Co s6 phdp 1y: Diéu 31 Ludt Khiéu nai s6 02/2011/QH13).

Buéc 6: Giri cong bd giai quyét khiéu nai 1an dau

Trong thoi han 03 ngay lam viéc, ké tir ngay co quyét dinh giai quyet khiéu nai,
gui quyét dinh giai quyet khiéu nai cho nguoi khiéu nai, co quan quan ly cap trén tryc
tiép cua nguoi giai quyet khiéu nai hoic nguoi co thAm quyén, ‘nguoi co quyén, nghia

vu lién quan, co quan, t6 chirc, c4 nhan da chuyén khiéu nai dén va co quan thanh tra
nha nudc cung cap.

(Co s6 phdp 1y: Diéu 32 Ludt Khiéu nai so 02/2011/QH13).

b) Cach thirc thwe hién: Truc tiép tai SO Xay dung Pik Lik hoic qua dudng
buu dién.

¢) Thanh phan, s6 lrgng ho so:
- Thanh phan hd so, bao gom:

+ Pon ¢6 cdc ndi dung theo Khoan 2, Piéu 8 Luat Khiéu nai 2011 (ghi 15 ngay,
thang, nam khiéu nai; tén, dia chi cua nguoi khiéu nai; tén, dia chi cia co quan, to
chtrc, cé nhan bi khleu nai; no1i dung, ly do khiéu nai, tai liéu lién quan dén noi dung
khiéu nai va yéu cau giai quyét cta nguoi khiéu nai. Pon khiéu nai phai do nguoi
khiéu nai ky tén hodc diém chi).

+ Glay to dai dién (neu c0), uy quyén (néu co).
+ Céc thong tin, tai liéu, biang chimg c6 lién quan (néu c6).
- S6 lugng ho so: 01 (bd)

(Co s6 phdp 1y: Piéu 8 Ludt Khiéu nai 2011, Diéu 10, Khodn 1 Diéu 12, Thong
tw 06/2014/TT-TTCP).
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d) Thoi han giai quyét:
- Thoi han thy 1y khiéu nai: Trong thoi han 10 ngay ké tir ngay nhan duogc khiéu
nai.

- Thot han giai quyét khiéu nai 1an dau khong qud 30 ngay, ké tir ngay thu ly dé
giai quyét; dbi voi vu viée phuc tap thi thoi han giai quyet khiéu nai c6 thé kéo dai
hon, nhung khong qué 45 ngay, ké tur ngay thu ly dé giai quyét;

- O ving sau, vung xa di lai kho khan thi thoi han giai quyét khiéu nai 1an dau
khong qua 45 ngay, ké tir ngay thu ly dé giai quyét; dbi véi vu viee phuc tap thi thoi
han giai quyet khiéu nai c6 thé kéo dai hon, nhung khéng qud 60 ngay, ké tir ngay thu
ly dé giai quyét.

(Co s6 phdp ly: Diéu 27, 28 Ludt Khiéu nai s6 02/2011/QH13).

d) Poi twong thyce hién thii tuc hanh chinh: T6 chirc, ¢4 nhén.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan cé tham quyén quyét dinh: Gidm dbc So Xy dung;

- Co quan truc tiép thie hién: Thanh tra S¢ Xy dung, cidc phong chuyén mon
thudc S¢ Xay dung.

g) Két qua thwce hién thi tuc hanh chinh:

- Vin bén tra 10i, huéng dan dén co quan c6 thim quyén.

- Thong bdo vé viéc thu 1y giai quyét khiéu nai hodc khong thy 1y khiéu nai.

- Quyét dinh giai quyét khiéu nai lan dau.

- Hodc Quyét dinh dinh chi quyét dinh giai quyét khiéu nai (trudng hop nguoi
khiéu nai rat don).

h) Phi, L¢ phi: Khong.

i) Tén miu don, miu to khai:

MAu don khiéu nai (Biéu mau sd IA—KN ban hanh lriém‘ theo Thong tu scf)
02/2016/TT-TTCP ngay 20/10/2016 stra doi, bd sung mot s6 diéu cua Thong tu so
07/2013/TT-TTCP ngay 31/10/2013 cua Thanh tra Chinh phu quy dinh quy trinh giai
quyét khi€u nai hanh chinh).

k) Yéu ciu, diéu kién thuwc hién thi tuc hanh chinh:

1. Nguoi khiéu nai phai 12 nguoi ¢6 quyén, loi ich hop phap chiu tdc dong truc
tiép boi quyét dinh hanh chinh, hanh vi hanh chinh ma minh khiéu nai.

2. Nguoi khiéu nai phai 12 ngudi ¢6 nang luc hanh vi dan sy day du theo quy dinh
cua phép luat; trong truong hop thong qua nguoi dai dién dé thyc hién viéc khicu nai
thi nguoi dai dién phai theo quy dinh tai Bi¢u 12, Bi¢u 16 Luat khi€u nai.

3. Nguoi khleu nai phai lam don khiéu nai va giri &én ding co quan c6 tham
quyén giai quyét trong thoi han, thoi hiéu theo quy dinh cua Luat khiéu nai.

4. Viéc khiéu nai chua c6 quyét dinh giai quyét 1an hai.
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5. Viéc khiéu nai chua duoc toa 4n thu 1y dé giai quyét.

(Co s6 phdp ly: Diéu 2, DPiéu 8 va Diéu 11 Ludt Khiéu nai s6 02/2011/QH]13).

1) Can cw phap ly ciaa thi tuc hanh chinh:

- Luét Khiéu nai s6 02/2011/QH13 ngay 11/11/2011;

- Nghidinh sO 75/2012/ND-CP ngay 03/10/2012 cta Chinh phu vé viée quy dinh chi

tiet mot so di€u cua Luat Khi€u nai;

- Thong tu 07/2013/TT-TTCP ngay 31/10/2013 cua Thanh tra Chinh phu quy dinh
quy trinh gidi quyét khi€u nai hanh chinh.

- Thong tu sO 02/2016/TT-TTCP ngay 20/10/2016 cua Thanh tra Chinh phu stra
doi, b6 sung mot s6 diéu cua Thong tw s6 07/2013/TT-TTCP ngay 31/10/2013 cua
Thanh tra Chinh phu quy dinh quy trinh giai quyét khiéu nai hanh chinh.
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MaAu s6 01A-KN

(Ban hanh kém theo Théng tw s6 02/2016/TT-TTCP ngay 20/10/2016
cua Thanh tra Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tu do - Hanh phuc

........ , ngay ..... thang .... nam......
PON KHIEU NAI
Kinh gtri: ... (1)
HO VA N oo (2); MASOhO SO ..vvveeeeeeeereenn, (3)
bia ChIE L
KIRICU DAL ..o eeee e e e e reeeeeee e 4)
Noi dung KREEU D2 v, (5)

(Tai liéu, chtrng ctr kém theo - néu co).

Nguoi khiéu nai
(ky va ghi ro ho tén)

(1) Tén co quan, to chiic, cd nhan c¢6 tham quyén giai quyét khiéu nai.
(2) Ho tén cua nguoi khiéu nai,

- Néu la dai dién khicu nai cho co quan, t6 churc thi ghi rd chirc danh, tén co quan, to chirc ma minh
dai dién.

- Néu 1a nguoi dugc iy quyén khiéu nai thi ghi 15 theo uy quyén ctia co quan, to chirc, c4 nhan nao.
(3) N6i dung nay do co quan giai quyét khiéu nai ghi.

(4) Khiéu nai lan dau (hogc lan hai) dbi voi quyét dinh, hanh vi hanh chinh gi, ctia ai?

(5) Noi dung khiéu nai

- Ghi t6m tit sy viéc dan dén khiéu nai;

- Yéu cau (dé nghi) cla nguoi khiéu nai (néu cé).
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2. Giai quyét khiéu nai 1an hai
a) Trinh ty thuc hién:
Buwoéc 1: Tiép nhén don khiéu nai

+ Nguoi khiéu nai phai giri don kém theo ban sao quyét dinh giai quyét khiéu nai
lan dau va céc tai liéu li€n quan (néu c6) dén So Xy dung Dak Lak, s6 15 Hung
Vuong - Phuong Tu An - thanh phé Budn Ma Thugt.

+ Vin ban ciia UBND tinh giao Gidm doc S¢ Xy dyng tién hanh tham tra, xdc
minh vu viéc thudc tham quyén cia Chu tich UBND tinh.

(Co s6 phdp 1y: Diéu 20 Ludt Khiéu nai s6 02/2011/QH13).

Thoi gian tiép nhan: Sang tir 7 gio 00" dén 11 gios 30° va chiu tir 13 giv 30° dén
17 gio 00°, tir thir 2 dén thir 6 hang tuan (tha 7, cht nhat va ngay 18 nghi).

Buwdc 2: Thu ly don

Trong thoi han 10 ngay, ké tir ngay nhan dugc don thudc thAm quyén, co quan co
thAm quyén thu ly don dé giai quyét va thong bao bang van ban cho nguoi giai quyét
khiéu nai lan dau blet truong hop khong thu 1y dé giai quyét thi thong bdo bang vin
ban cho nguoi khiéu nai va néu 0 ly do.

(Co s6 phdp 1y: Diéu 36 Ludt Khiéu nai s6 02/2011/QH13).

Budée 3: Xdc minh vu viéc khiéu nai.

Trong qua trinh giai quyét khiéu nai lan hai, co quan c¢6 thAm quyén cdn cir vao
vao ndi dung, tinh chat cta viéc khiéu nai tién hanh x4c minh, két luan noi dung khiéu
nai. Viéc xdc minh thyc hién theo quy dinh tai khoan 2, 3, 4 Diéu 29 Luat khiéu nai,

Muc 2, chuong II ctia Thong tu sd 07/2013/TT-TTCP ngay 31 thang 10 nam 2013 cua
Thanh tra Chinh phu quy dinh quy trinh giai quyét khiéu nai hanh chinh.

(Co s6 phdp 1y: khodn 2, 3, 4 t?iéu 29; Diéu 38 Ludt Khiéu nai sq‘ 02/2011/QH13;
Muc 2, Chuong II cua Thong tu so 07/2013/TT-TTCP; Khodn 6, Diéu 1, Thong tu so
02/2016/TT-TTCP).

Budrc 4: T6 chire ddi thoai

Dai dién co quan giai quyet truc tiép gip gd, ddi thoai vOi nguoi khiéu nai, nguoi
bi khiéu nai, nguoi c¢o quyén, nghia vu lién quan, co quan, t6 chuc, cd nhan c6 lién
quan dé 1am ro noi dung khiéu nai, yéu cau cua nguoi khiéu nai va huong giai quyét
khleu nai, thong bdo bang vin ban véi nguoi khiéu nai, ngudi bi khiéu nai, nguoi co
quyén va nghia vu lién quan, co quan, to chtic c6 lién quan biét thoi gian, dia diém,
ndi dung viéc gap go, ddi thoai.

Khi d6i thoai, dai dién co quan c6 thim quyén néu 1o ndi dung can dbi thoai; két

qua x4c minh noi dung khiéu nai; nguoi tham gia d6i thoai c6 quyén phat biéu y kién,
dua ra nhitng bang chtng lién quan dén vu viéc khiéu nai va yéu cu clia minh.

Viéc dgl thoai duoc lap thanh bién ban; bién ban ghi o y kién ciia nhitng ngudi
tham gia; két qua doi thoai, ¢6 chir ky hodc diém chi cta nguoi tham gia; truong hop
nguoi tham gia doi thoai khong ky, di€ém chi x4c nhan thi phai ghi rd 1y do, bién ban
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nay dqu Iuu yéo hd so vu viée khiéu nai. Két qua ddi thoai 12 mot trong cac can clr dé
gidi quyét khiéu nai.

(Co s6 phdp ly: Diéu 39 Ludt Khiéu nai so 02/2011/QHI3, Khoan 7, Diéu 1,
Thong tw so 02/2016/TT-TTCP).

Budéc 5: Ra quyét dinh giai quyét khiéu nai 1an 2.

~ Gidam dbc So Xay dyng ban hanh Quyét dinh giai quyét khiéu nai bang vin ban

do1 voi vu viée thude thdm quyén; c6 bdo cdo tham tra, xac minh trong truong hop
dugc UBND tinh giao tién hanh tham tra, xac minh, tham muu Chu tich UBND tinh ra

quyét dinh giai quyét khiéu nai bang van ban va giri quyét dinh cho nguoi khiéu nai,
ngudi bi khiéu nai, ngudi c¢6 quyén, loi ich lién quan, co quan quan 1y cap trén.

(Co s6 phdp ly: Diéu 40 Ludt Khiéu nai sé6 02/2011/QHI3).
Buéc 6: Gri cong bd giai quyét khiéu nai 1an 2
- Trong thoi han 07 ngay, ké tur ngay co quyét dinh giai quyét khiéu nai lan 2,

phai gui quyet dinh giai quyet khiéu nai cho nguoi khiéu nai, ngudi bi khiéu nai,
ngudi giai quyét khiéu nai lan dau.

- So cong khai quyét dinh giai quyet khiéu nai theo mot trong céc hinh thic sau
day: Cong b tai cudc hop co quan, to chirc noi ngudi bi khiéu nai cong tic; Niém yét
tai try s& co quan; Thong bdo trén phuong tién thong tin dai ching.

(Co s6 phdp 1y: Diéu 41 Ludt Khiéu nai s6 02/2011/QH13).

b) Céch thirc thwe hién: Truc tiép tai S¢ Xdy dung Pik Lik hoic qua dudng
buu dién.

¢) Thanh phan, s6 lrgng ho so:
- Thanh phén hd so, bao gdm:

+ Pon c6 céc ndi dung theo Khoan 2, Piéu 8 Luat Khiéu nai 2011 (ghi 6 ngay,
thang, nim khiéu nai; tén, dja chi ctia ngudi khiéu nai; tén, dia chi cua co quan, to
chtic, cd nhan bi khleu nai; noi dung, ly do khiéu nai, tai liéu lién quan dén noi dung
khiéu nai va yéu cau giai quyét cia nguoi khiéu nai. Pon khiéu nai phai do nguoi
khiéu nai ky tén hodc diém chi).

+ Glay to dai dién (neu c0), uy quyén (néu co).

+ Quyét dinh giai quyét khiéu nai 1an dau.

+ Céc thong tin, tai liéu, biang chimg c6 lién quan (néu c6).
- S6 luong ho so: 01 bd

(Co s6 phdp 1y: Piéu 8 Ludt Khiéu nai 2011, Diéu 10, Khodn 1 Diéu 12, Thong
tw 06/2014/TT-TTCP).

d) Thoi han giai quyét:
- Thoi han thuy Iy khiéu nai: Trong thoi han 10 ngay ké tir ngiy nhan duoc khiéu
nai.
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- Thot han giai quyét khiéu nai 1an hai khong qué 45 ngay, ké tir ngay thy ly dé
giai quyét; d6i voi vu viée phuc tap thi thot han giai quyet khiéu nai c6 thé kéo dai hon
nhung khong qua 60 ngay, ké tir ngay thu ly dé giai quyét.

- O viing sau, viing xa di lai khé khan, thoi han giai quyét khiéu nai 1an hai khong
qua 60 ngay, ké tir ngay thy ly dé giai quyét; dbi voi vu viée phuc tap thi thoi han giai
quyet khiéu nai c6 thé kéo dai hon nhung khdng qud 70 ngay, ké tir ngay thy ly dé giai

quyet

(Co s6 phdp ly: Diéu 27, Piéu 37 Ludt Khiéu nai s 02/2011/QH]13).

d) Poi twong thyce hién thii tuc hanh chinh: T6 chirc, ¢4 nhén.

e) Co quan thyce hién thi tuc hanh chinh:

- Co quan cé tham quyén quyét dinh: Gidm dbc So Xy dung;

- Co quan truc tiép thiee hién: Thanh tra S¢ Xy dung, cidc phong chuyén mon
thudc S¢ Xay dung.

g) Két qua thuc hién thi tuc hanh chinh:

- Vén ban trd 161, hudng dan dén co quan c¢6 tham quyén.

- Thong bao vé viéc thu 1y giai quyet khiéu nai hodc khong thu 1y khiéu nai.

- Quyét dinh giai quyét khiéu nai lan hai.

- Hodc Quyét dinh dinh chi quyét dinh giai quyét khi€u nai (truong hop ngudi

khi€u nai rat don).

h) Phi, L phi: Khong.

i) Tén mau don, miu to khai:

Mau don khiéu nai (Biéu mAu s6 1A-KN ban hanh kém theo Thong tu sb
02/2016/TT-TTCP ngay 20/10/2016 stra d6i, bé sung mot s6 diéu ciia Thong tu s6
07/2013/TT-TTCP ngay 31/10/2013 cua Thanh tra Chinh phu quy dinh quy trinh giéi
quyét khiéu nai hanh chinh).

k) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Nguoi khiéu nai phai 12 nguoi co quyén, loi ich hop phap chiu tac dong truc tiép
boi quyét dinh hanh chinh, hanh vi hanh chinh ma minh khiéu nai.

- Nguoi khiéu nai phai 12 ngudi ¢6 nang luc hanh vi dan sy day du theo quy dinh
cua phap luat.

- Nguoi khiéu nai phai 1am don khiéu nai va giri dén ding co quan c6 thim quyén
giai quyét trong thoi han, thoi hiéu theo quy dinh ctia Luat Khiéu nai.

- Viéc khiéu nai chua c6 quyét dinh giai quyét 1an hai.
- Viéc khiéu nai chua dugc toa dn thu 1y dé giai quyét.
(Co s6 phdp 1y: Diéu 36 Ludt Khiéu nai s6 02/2011/QH13).
1) Can cir phap ly cia tha tuc hanh chinh:
- Luat Khiéu nai s6 02/2011/QH13 ngay 11/11/2011;
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- Nghi dinh 50 75/2012/ND-CP ngay 03/10/2012 cua Chinh phu vé viéc quy dinh chi
tiét mot so diéu cua Luat Khiéu nai;
- Thong tu 07/2013/TT-TTCP ngay 31/10/2013 ctua Thanh tra Chinh phu quy dinh
quy trinh gidi quyét khiéu nai hanh chinh.

- Thong tu 5O 02/2016/TT-TTCP ngay 20/10/2016 cua Thanh tra Chinh phu stra
doi, b6 sung mot s6 diéu cua Thong tw s6 07/2013/TT-TTCP ngay 31/10/2013 cua
Thanh tra Chinh phu quy dinh quy trinh giai quyét khiéu nai hanh chinh.
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MAiu s6 01A-KN

(Ban hanh kém theo Thong tir s6 02/2016/TT-TTCP ngay 20/10/2016
cua Thanh tra Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tu do - Hanh phic

........ , ngay ..... thang .... nam......
PON KHIEU NAI
Kinh guri: ... (1)
Hovatén: ........cccccciiiiiiinniiniinnn. (2); Ma SONO SO +evveeeeieei 3)
DA CHI: e
KRIBU N1 ....voceeeeeeeee e 4)
NOT dung KDIGU NAL: ....oovoeeeeeeeeeeeeeeee e (5)

(Tai liéu, chtrng cur kem theo - néu co).

Nguoi khiéu nai
(ky va ghi ro ho tén)

(1) Tén co quan, to chirc, cd nhin c6 tham quyén giai quyét khiéu nai.
(2) Ho tén cua nguoi khiéu nai,

- Néu la dai dién khicu nai cho co quan, t6 churc thi ghi rd chirc danh, tén co quan, to chirc ma minh
dai dién.

- Néu 1a nguoi dugc iy quyén khiéu nai thi ghi 16 theo uy quyén ctia co quan, to chirc, c4 nhan nao.
(3) Noi dung nay do co quan giai quyét khiéu nai ghi.

(4) Khiéu nai lan dau (hodc lan hai) dbi voi quyét dinh, hanh vi hanh chinh gi, cia ai?

(5) Noi dung khiéu nai

- Ghi t6m tét sy viéc dan dén khiéu nai;

- Yéu cau (dé nghi) clia nguodi khiéu nai (néu c6).
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3. Giai quyét t6 cdo

a) Trinh ty thuc hién:

Budéc 1: Chuan bi hd so

~ Cdnhan, t6 chirc ndp ho so tai BO phan tiép nhan va tré két qua ciia S¢ Xay dung

Dak Lak, s6 15 Hung Vuong, Phuong Tu An, thanh phé Budn Ma Thudt.

Thoi gian tiép nhan: Sang tir 7 gio 00" dén 11 gio 30° va chiu tir 13 giv 30’ dén
17 gid 00”, tir thir 2 d&én tht 6 hang tudn (tht 7, cha nhat va ngay 18 nghi).

Buwéc 2: Tiép nhan va xir 1y thong tin t cdo

Khi nhan dugc t6 cdo thi nguoi gidi quyét to cdo cé trdch nhiém phan loai va xir
ly nhu sau:

- Néu t6 céo thudc thaim quyen giai quyét ciia So Xy dung thi trong thoi han 10
ngay, ke tu ngay nhan dugc don t6 cdo, phai kiém tra, xdc minh ho, tén, dia chi cua
nguoi t cdo va quyét dinh viéc thu 1y hodc khong thu 1y giai quyét td cdo, dong thoi
thong bdo cho nguoi t6 cdo biét 1y do viéc khong thy 1y, néu c6 yéu cau; truong hop
phai kiém tra, x4c minh tai nhiéu dia diém thi thoi han kiém tra, x4c minh c6 thé dai
hon nhung khong qui 15 ngay;

- Néu t6 cdo khong thudc thAm quyén giai quyet cua S6 Xay dyng thi trong thoi
han 05 ngay lam viéc, ké tur ngay nhan dugc don t6 cdo, nguoi tlep nhan phai chuyén
don t& cdo cho co quan, to chtrc, c4 nhan c6 thim quyen giai quyet va thong bao cho
nguol t6 cdo, néu c6 yéu cau. Truong hop nguoi t cdo dén to cdo trye tiép thi nguoi
tlep nhan to cdo huong dan ngudi t6 cdo dén td cdo véi co quan, to chic, cd nhan c6
tham quyén giai quyét.

Buwdc 3: Thu 1y, x4c minh noi dung td cdo

Gidm dbc S Xay dyng ban hanh quyet dinh thu ly giai quyet t6 cdo (sau day goi
tat 1a quyet dinh thu 1y). Viéc thay doi, bo sung noi dung quyét dinh thu 1y phai thyc
hién bang quyét dinh cta nguoi giai quyét t6 cdo. Trong truong hop ngudi giai quyét
t cdo tién hanh x4c minh thi trong quyét dinh thy 1y phai thanh 1ap Poan xdc minh t6
cdo hoac Tb xdc minh tb cdo (sau day goi chung la Tb xéc minh) cé tu hai nguoi tro
1én, trong d6 giao cho mdt nguoi 1am Trudng doan xdc minh hodc To trudng T6 xdc
minh (sau ddy goi chung 14 T6 trudng TH xdc minh). Trong qud trinh x4c minh, T x4c
minh phai 1am viéc véi ngudi bi td cdo, ngudi tb cdo; thu thap cic tai liéu lién quan
dén ndi dung t6 cdo; bdo cdo két qua x4c minh.. .

(Co s6 phdp ly: Diéu 12- Piéu 20 Thong tw s6 06/2013/TT-TTCP).

Budrc 4: Két luan nodi dung td cdo

Cén ctr bdo cdo két qua xac minh ndi dung td céo, cac thong tin, tai li¢u, ching ctr
c6 lién quan, doi chi€u vai cidc quy dinh cua phép luat, Gidm doc S¢ Xay dung ban
hanh két lun ndi dung t6 cdo.

Buéc 5: Xir 1y t6 cdo ciia ngudi giai quyét td cdo
Ngay sau khi c¢6 két luan vé noi dung té cdo, Gidm déc S& Xay dung phai can ctr
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két qua xdc minh, két luan noi dung t6 cdo dé xir Iy theo quy dinh
(Co 56 phdp ly: Diéu 24 Thong tw s6 06/2013/TT-TTCP).

Budéc 6: Cong khai két luan noi dung t6 cdo, quyét dinh xur ly hanh vi vi pham bi
t cdo va thong bdo két qua giai quyét td cdo cho ngudi td céo.

Nguoi giai quyét tb cdo c6 trach nhiém cong khai két luan noi dung té cdo, quyét
dinh xtr 1y hanh vi vi pham bi t6 cdo theo quy dinh.

(Co s6 phdp ly: Diéu 11 Nghi dinh sé6 76/2012/NP-CP).
Buwéc 7: Tra két qua

- Trong trudong hop nguoi td cdo co yéu cau thi nguoi giai quyét td cdo thong bédo
két qua giai quyet t6 céo cho nguoi to cdo, trir nhing thong tin thudc bi mat Nha nudc.
Viéc thong bdo két qua giai quyét td cdo duge thuc hién bang mot trong hai hinh thirc
sau:

+ Gui két luan ndi dung t6 céo, quyét dinh, van ban xur 1y t6 cdo.

+ Giri van ban thong bdo két qua gidi quyét td cdo, trong d6 phai néu dugc két qua
xac minh, két luan ndi dung t6 cdo, ndi dung quyet dinh, van ban xtr 1y t6 céo.
(Co s6 phdp ly: Piéu 25 Thong tir 06/2013/TT-TTCP).
- Thoi gian tra két qua: Sdng tir 7 gio 00" dén 11 gio 30’ va chiéu tir 13 giv 30°
dén 17 gid 007, tir thtr 2 dén thir 6 hang tuan (thir 7, chu nhat va ngay 18 nghi).

b) Céch thirc thwe hién: Truc tiép tai S Xdy dung Pik Lik hoic qua dudng
buu dién.

¢) Thanh phan, s6 lrgng ho so:
- Thanh phan hd so giai quyét t cdo gém:

+ Nhém 1 gdm cdc vin ban, tai liéu sau: Pon t6 cdo hodc Bién ban ghi noi dung
td cédo truc tiép; Quyét dinh thu ly, Quyét dinh thanh lap To xdc minh; Ké hoach xéc
minh t6 cdo; Bdo cdo két qua tham tra, xdc minh noi dung td cdo; Két luan noi dung
td céo; cdc van ban théng béo, xir 1y, kién nghi xt 1y t6 céo.

+ Nhém 2 gém cdc vin ban, tai liéu sau: Céc bién ban lam viéc; van ban, tai liéu,
chtng ctr thu thap duogc; van ban giai trinh ctia ngudi bi td cdo; cic tai liéu khic c6
lién quan dén noi dung td cdo.

-S4 luong hd so: 01 bo
d) Thoi han giai quyét:

Thoi han giai quyét tb cdo 1a 60 ngay, ké tir ngay thu ly giai quyét to cdo; 601 VOl
vu viéc phuc tap thi thot han giai quyet 1a 90 ngay, ke tu ngay thu ly giai quyét tb cdo.
Truong hop can thiét, nguoi co tham quyen giai quyét t6 cdo c6 thé gia han giai quyét
mot 1an nhung khong qué 30 ngay; dbi voi vu viée phirc tap thi khong qua 60 ngay.

(Co s6 phdp 1y: Diéu 21 Ludt té cdo so 03/2011/QH13).
d) Poi twong thue hién thi tuc hanh chinh: C4 nhan.
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e) Co quan thyc hién thi tuc hanh chinh:
- Co quan cé tham quyén quyét dinh: Gidm dbc S& Xy dung;

- Co quan truc tiép thuc hién: Thanh tra S¢ Xay dung, cac phong chuyén mon
thuoc S¢ Xay dung.

g) Két qua thyc hién thi tuc hanh chinh:

Két luan ndi dung td cdo va quyét dinh xtr Iy ngudi ¢6 hanh vi vi pham bj té cdo.

h) Phi, L€ phi: Khong.

i) Tén miu don, miu to khai: Khong.

k) Yéu cau, diéu kién thyce hién thi tuc hanh chinh:

Nguoi co thAm quyén khong thu ly giai quyét td cédo trong céic truong hop sau
day:

- T6 cdo Vé’Vl,l viéc di duoc ngudi d6 giai quyét ma ngudi td cdo khdng cung cip
thong tin, tinh tiét maoi;

- TO cdo vé vu viéc ma nd1 dung va nhirng thong tin nguoi té cdo cung cap khong
c6 co sé dé xac dinh nguodi vi pham, hanh vi vi pham phép luét;

- T cdo vé vu viéc ma ngudi cé tham quyén giai quyét té cdo khong du diéu kién
dé kiém tra, x4c minh hanh vi vi pham phép luat, nguoi vi pham.
(Co s6 phdp 1y: Khodn 2 Piéu 20 Ludt t6 cdo sé 03/2011/QH]I3).
1) Can cir phap ly cia tha tuc hanh chinh:
- Luét T6 cdo 03/2011/QH13 ngay 11/11/2011;

- Nghi dinh §6 76/2012/ND-CP ngay 03/10/2012 cua Chinh phu vé viéc quy dinh
chi tiét mot so dieu cua Luat To céo.

- Théng tu sb 06/2013/TT-TTCP ngay 30/9/2013 cua Thanh tra Chinh phu Quy
dinh quy trinh giai quyét to cdo.
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